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1 .oo PURPOSE OF AGREEMENT

1.01 The purpose of  th is  Agreement  is  to  prov ide for  const ruc-
t i v e  c o l l e c t i v e  b a r g a i n i n g , t o  p r o m o t e  g o o d  lndustrial
rel at Ions and economic cond it ions and to def ine the scope
of  the bargain ing prqcess  between the part  I es .

2.00 RECOGNITION

2.01 The  Company  acknow ledges  tha t  Lodge  2468 o f  t h e  I n t e r -
nat ional  Associat ion of  Machin is ts  and Aerospace Workers
h a s  b e e n  certl f  ied b y  t h e  D e p a r t m e n t  o f  L a b o u r  o f  t h e
Prov 1 nce of  Quebec as the sole bargain ing agent  for  col-
lectlve b a r g a i n i n g  p u r p o s e s  f o r : A l  I  sa l a r i ed  t echn i ca l
a n d  o f f  i c e  employees, a s  def lned i n  t h e  L a b o u r  C o d e ,
emp loyed  w i t h i n  t he  P rov ince  o f  Quebec  by  Ro l l s -Royce
(Canada) Limlted, of  9500 CMe de Llesse Road in Lachlne,
Quebec. However, t he  sa la r i ed  emp loyees  pe r fo rm ing  t he
f o l l o w i n g  f u n c t i o n s  wli I  b e  e x c l u d e d  f r o m  t h e  s u b j e c t
Ba rga in i ng  Unlt:

a) P o s i t i o n s  r e q u i r i n g  t h e  e m p l o y e e  t o  b e  a  m e m b e r  o f
wI ‘Ordre des I ngenleurs du Qu8becw;

b) Al I employees of the Human Resources Department;

c) Any employee assigned Job Level  14 and above;

d) Secretar les to  t he  Members  o f  t he  Canpanyt  s  Boa rd  o f
D i r e c t o r s ;

e) S e c r e t a r i e s  t o  t h e  V i c e - P r e s i d e n t  F i n a n c e  a n d  t h e
Vice-Pres ident  Operat ions.

T h e  cert If icate o f  recogn  i t  I o n  o f  t h e  a b o v e  descrl b e d
Bargalnlng U n i t  h a s  b e e n  i s s u e d  i n  a c c o r d a n c e  w i t h  t h e
applicable p rov i s i ons  o f  t he  Labou r  Code  o f  t he  P rov ince
of Quebec.

3.00 DISCRININATIDN

3.01 T h e r e  s h a l l  b e  n o  d i s c r i m i n a t i o n ,  i n t i m i d a t i o n ,  i n t e r -
ference, r e s t r a i n t  o r  coercion b y  either p a r t y  o r  i t s
agents , wi th respect  to any employee because of  member-
ship or  non-membership In  the Union.
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3.02

3.03

3.04

4.00

4.01

5.00

5.01

5.02

5.03

T h e  U n i o n  a n d  I t s  m e m b e r s  shal I  r e f r a i n  fran the  use  o f
p r o p a g a n d a  o f  a  n a t u r e  which a t t a c k s  t h e  c h a r a c t e r  o r
repu ta t i on  o f  t he  Company , i t s  o f f i c e r s  a n d  s u p e r v i s o r y
personnel .

The Company,  I ts  of f icers and superv isory personnel  shal I
r e f r a i n  from t h e  u s e  o f  p r o p a g a n d a  o f  a  n a t u r e  w h i c h
a t t a c k s  t h e  c h a r a c t e r  o r  r e p u t a t i o n  o f  t h e  U n i o n , i t s
of f 1 cers and members.

E i t h e r  p a r t y  shal I  n o t  be h e l d  r e s p o n s i b l e  f o r  t h e  a c -
t i o n s  o f  lndivldual e m p l o y e e s .

MANAGEMENT PREROGATIVES

i t  I s  t h e  e x c l u s i v e  r i g h t  o f  t h e  C o m p a n y  t o  d e t e r m i n e
i t s  p o l i c i e s ,  t o  d i r e c t  t h e  e n t e r p r i s e  a n d  t o  retaln a l  I
f u n c t i o n s  n o t  s p e c i f i c a l l y  curtalled b y  t h i s  C o l l e c t i v e
Agreement.

UNION REPRESENTATIVES AND DELEGATES

The Company shal I , upon  reques t ,  g ran t  l eave  o f  absence
w i t h o u t  p a y  t o  U n i o n  d e l e g a t e s , n o t  t o  e x c e e d  f o u r  (4)
I n  n u m b e r  a t  a n y  o n e  tlme, to a t t e n d  c o n f e r e n c e s ,  c o n -
ven t  i ons  and /o r  seml nars, prov I d  I  ng no t  more than  one
de lega te  i s  se lec ted  f rom any  one  depa r tmen t .  Satlsfac-
to ry  p roo f  WI  I  I  be  g i ven  to  the  Ccmpany fo r  such  l eave  o f
a b s e n c e ,  I f  r e q u i r e d .

However, a  r e q u e s t  t o  g r a n t  l e a v e  o f  a b s e n c e  f o r  more
than (1) delegate f rom any one department can be made to
t h e  Vice-Presldent, Human Resources Department  or  h is
deslgnate.

T h e  Unlon d e l e g a t e s  f o r  c o n t r a c t  pre-negot lat i o n s  a n d
c o n t r a c t  negotlatlons wll I  n o t  be l e s s  t h a n  t h r e e  (3) i n
number and wi l l  not  exceed four (4) in  number.

P r i o r  t o  t h e  e x p i r a t i o n  o f  t h e  p r e s e n t  A g r e e m e n t ,  t h e
C o m p a n y  WI  I  I  a l  l o w  t o  t h e  m e m b e r s  o f  t h e  Negotlating
Canmittee, a s  s p e c i f i e d  i n  C l a u s e  5.02, t w e l v e  (12) work-
lng d a y s  wlthout p a y , requl r e d  b y  t h e  U n i o n  f o r  pre-
nego t i a t i on  mee t i ngs . Arrangements for  t ime of f  WI  I  I  be
by mutual agreement.
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5.04

5.05

5.06

5.07

5.08

5.09

5.10

6.00 NOTICE BOWS AH) OFFICE ACCOMDATIONS

6.01 The Company shal I  provide sultable not ice boards for  the
exciuslve u s e  o f  t h e  U n i o n . A l  I  ma te r i a l  to be  pos ted
on  t he  Un ion  no t  i ce  boa rds  shal I  be  approved  by  the  de-
s I gnated Company representat I ve.

6.02

7.00

7.01

T i m e  o f f , w i t h o u t  p a y , wll I be al lowed as required by
t h e  L o d g e  Presldent o r  his d e s i g n a t e d  r e p r e s e n t a t i v e  t o
t r ansac t  any  Un ion  buslness.

A n  e m p l o y e e  e l e c t e d  t o  fll I  a  f u l l  t i m e  p o s i t i o n  a s  a
Represen ta t i ve  o f  t he  Unlon WI  I  I ,  upon  a  w r i t t en  r eques t
to the Company, b e  g r a n t e d  a  l e a v e  o f  a b s e n c e  w i t h o u t
p a y  a n d  w i t h  a c c u m u l a t i o n  o f  senior1 ty f o r  t h e  d u r a t i o n
o f  t h e  t e r m  o f  office.

The Company may request  the Union to suggest  a l ternat ive
de lega tes  o r  representatlves on  Unlon b u s i n e s s .

T h e  U n i o n  WI  I  I  glve the  Company  reasonab le  no t i ce  fo r
a l  I  leaves of  absence for  Union business.

The  des igna ted  Un ion  rep resen ta t i ves  shal I  be  pa  i d  f o r
t he  t ime  spen t  I n  dlscusslons  w i t h  t he  Company  rep resen -
t a t i v e s .

T h e  deslgnated U n i o n  r e p r e s e n t a t i v e s  shal I  ba l i s t e d  I n
a  l e t t e r  f r om the  Unlon to  the  Company .

Upon obtalnlng permiss ion f rom his  superv isor  or  manager,
an  emp loyee  w i sh ing  t o  d i scuss  a  p rob lem w i t h  h i s  Un ion
s teward  sha l l  be  a l l owed  reasonab le  pald tlme o f f .

The  Company  w i l l  pro;ide the  Un ion  with an  offlce on  t he
C o m p a n y ’ s  p r e m i s e s  f o r  t h e  p u r p o s e  o f  t r a n s a c t i n g  Unlon
bus1 ness.

UNION SECURITY AND CHECK-OFF

The Company wil I  deduct  lnltlation Fees and Union Dues
fran employees who are or who become members of the Union
u p o n  receipt o f  w r i t t e n  authorlzatlon.



7.02

7.03

7.04

7.05

7.06

7.07

7.00

8.00

8.01

8.02

Al I  employees shal I  be obl iged, as a condi t ion of  employ-
m e n t ,  t o  c o n s e n t  I n  wrltlng t o  a  deductlon o f  t h e  qul-
valent d u e s  f r o m  t h e  w a g e s  a n d  t o  s i g n  a  c h e c k - o f f  auth-
or1 zation, copy of wh Ich WI  1 I be forwarded to the Union.

A l  I  d e d u c t i o n s ,  p u r s u a n t  t o  C l a u s e s  7.01 and  7.02, shal I
b e  r e m i t t e d  t o  t h e  F i n a n c i a l  S e c r e t a r y  o f  t h e  U n i o n  b e -
f o re  t he  end  o f  t he  mon th  f o l l ow ing  t he  deduc t i on .

T h e  c h e c k - o f f  authorlzatlon s h a l l  be n u l l  a n d  vold u p o n
te rm ina t i on  o f  emp loymen t  o r  du r i ng  l ay -o f f .

C h e c k - o f f  authorlzatlons are  revocab le  on ly  from the  90th
t o  t h e  60th d a y  p r i o r  t o  t h e  d a t e  o f  t h e  e x p i r a t i o n  o f
the term of  th is  Agreement .

A l  I  t-evocations o f  c h e c k - o f f  shal I  b e  m a d e  I n  duplicate
and a copy of  such revocat ions forwarded to the Union.

Employees who have completed their  Company Probat ionary
p e r i o d  a n d  h a v e  t r a n s f e r r e d  t o  L o d g e  869 o r  2235 shal I
c o n t i n u e  t o  a c c u m u l a t e  U n i o n  s e n i o r i t y  f o r  a  p e r i o d  o f
s i x t y  (60) c o n s e c u t i v e  worklng d a y s . Upon completion of
t he  p roba t i ona ry  pe r i od  such  pe rsons  may  reve r t  t o  their
former positlon or wlthdraw from the Union (Lodge 2468).

Emp loyees  prcmoted o r  t r a n s f e r r e d ,  with the  excep t  i on  o f
C lause  7.07, t o  a  posltlon outside t h e  BargaInIng U n i t
wil 1  con t i nue  t o  accumu la te  Un ion  sen io r i t y  f o r  a  pe r i od
of  one hundred and twenty (120) consecut ive working days
b y  c o n t i n u i n g  t o  p a y  t h e i r  U n i o n  d u e s .
pe r i od ,

D u r i n g  this
such persons may r e v e r t  t o t h e i r former

p o s i t i o n .

JOB DESCRIPTION

E m p l o y e e s  shal 1  b e  c l a s s i f i e d  u n d e r  a  j o b  t i t l e  a n d  j o b
description appropr l a t e  t o  t h e  o c c u p a t i o n  i n  wh Ich t h e y
are amp I oyed .

E a c h  c l a s s i f i c a t i o n  shal I  b e  p l a c e d  I n  a n  o c c u p a t i o n a l
g roup  f o r  t he  pu rpose  o f  senlor 1  ty . A I lsting of job
t i t l e s  a n d  j o b  l e v e l s  t o g e t h e r  w i t h  a  llstlng o f  t h e
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occupa t i ona l  g roups  WI  I  I  be  i ssued  unde r  sepa ra te  cove r
c o n c u r r e n t  w i t h  t h e  C a l  lective Ag reemen t . I n  a d d i t i o n ,
the Company wl I I from time to time but not less than
t w i c e  p e r  y e a r  s u b m i t  t o  t h e  U n i o n  a  l i s t  o f  a l l  e m p l o y -
ees by department showing job titles and Union s ta tus.

8.03 Wheneve r  a  new  c l ass i f i ca t i on  i s  es tab l i shed  o r  an  ex i s t -
i n g  c l a s s i f i c a t i o n  m o d i f i e d , t h e  p a r t i e s  shal I  n e g o t i a t e
t h e  I n c o r p o r a t i o n  o f  s u c h  classlficatlon In to  an  occupa -
t i o n a l  g r o u p .

8.04 An employee who considers that  the nature of  the work he
is p e r f o r m i n g  is a t  a  h i g h e r  l e v e l  t h a n  h i s  c u r r e n t  j o b
leve l  shal I  s u b m i t  a  wrltten reques t  t o  his Manager  out-
lining t h e  r e a s o n ( s ) .

The  Manage r  mus t  r ep l y  i n  wrlting w i t h i n  t en  (IO) worklng
days.

i f  h e  f a i l s  t o  r e p l y  w i t h i n  this t i m e  l i m i t ,  u n l e s s  a
d e l a y  h a s  b e e n  a g r e e d  t o  I n  w r i t i n g  b y  t h e  U n i o n ,  t h e
employee may Ini t iate the gr ievance procedure.

i f  t h e  revlew o f  t h e  j o b  d e s c r i p t i o n  r e s u l t s  i n  a  c h a n g e
o f  t h e  j o b  l e v e l , t h e  effective d a t e  o f  t h e  t-e-gradlng
WI  I  I  b e  t h e  d a t e  o n  w h i c h  t h e  e m p l o y e e  r e q u e s t e d  t h e
revlew i n  wrlting.

8.05 Where  any  j ob  i s  f o r  any  reason  t -e -eva lua ted ,  re-written
or  t - e - ra ted  i n  such  a  manne r  as  t o  cause  i t s  exc l us i on
f r o m  t h e  Bargalning U n i t ,  t h e  f o l l o w i n g  p r o c e d u r e  m u s t
be observed :

a) The Vice-Presldent  - Human Resources, o r  hls d e s i g -
na ted  rep resen ta t i ve  mus t  cha i r  t he  Ra t i ng  Commi t t ee
meet I ng .

b) F o l l o w i n g  s u c h  a  m e e t i n g ,  t h e  r - e - r a t e d  J o b  m u s t  be
submitted by Human Resources Department to the Union
f o r  a p p r o v a l  o f  i t s  e x c l u s i o n .

c) S h o u l d  t h e  p a r t i e s  d i s a g r e e ,  t h e y  wil I  p r e s e n t  t h e
case  t o  t he  P res i den t  f o r  se t t l emen t .
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d) I  n  t h e  e v e n t  o f  f u r t h e r  d i s a g r e e m e n t ,  t h e  g I  evance
procedure may be Invoked .

9.00 JOB POSTING

9.01 Al I  new and vacant posl t  ions covered by the Barga inl ng
Uni t  WI  1  I  be posted for  a per iod of  s ix  (6) work ing days,
except f o r  t h e  months o f  J u l y  a n d  A u g u s t  w h e r e  t h e  n e w
and  vacan t  pos i t i ons  wll I  be  pos ted  f o r  a  pe r i od  o f  e i gh t
(8) wo rk i ng  days .

9.02 The Company wil 1 post  a l  I  vacancies up to and inc luding
superv lsory level and WI  I  I , whenever possib le,  post  other
vacanc ies  cove r i ng  pos i t i ons  ou t s i de  t he  Ba rga in i ng  Un i t .
ReJectIon o f  appllcatlons f o r  v a c a n c i e s  o u t s i d e  t h e  Bar-
ga in1 ng Un  1 t WI  I I not be subject to the gr levance  proce-
du re .

9.03 Employees wi th seniority may apply for  vacancies by wrlt-
ten request  to the Personnel  Department  on form RRC-091-
105.

9.04 No vacancy shal l  be permanent ly  f i l led unless i t  has been
posted in  accordance wi th Clause 9.01.

9.05 A p p l i c a t i o n s  r e c e i v e d  a f t e r  t h e  p o s t i n g  p e r i o d  a s  spec-
ifled I n  C l a u s e  9.01 wll 1  b e  c o n s i d e r e d  w i t h  e x t e r n a l
a p p l i c a t i o n s . Reject  ion of  these appl icat ions WI  I  I  not
be  subJect  t o  t he  g r i evance  p rocedu re .

9.06 T h e  R e c r u i t m e n t  O f f i c e r  s h a l l  r e v i e w  t h e  e m p l o y e e ’ s
appl lcatlon a n d  d i s c u s s  i t  w i t h  t h e  m a n a g e r  c o n c e r n e d
a n d / o r  t h e  e m p l o y e e  i f  n e c e s s a r y  a n d  e n s u r e  t h a t  a l  I
a p p l i c a t i o n s  a r e  given a  wrltten r e p l y  w i t h i n  t e n  (IO)
w o r k i n g  d a y s  f o l l o w i n g  t h e  l a s t  d a t e  o f  t h e  J o b  postlng
with a  copy  to  t he  Un ion .

9.07 The  Company  WI  1  I  no t  conduc t  t he  o f f i c i a l  I n t e r v i ew  o f
a n y  q u a l i f i e d  i n t e r n a l a p p l i c a n t  u p  to a n d  i n c l u d i n g
s u p e r v i s o r y  l e v e l  u n t i l  s u c h  tlme a s  t h e  posit-Ion h a s
been posted. However, I n te r v i ews  o f  quaIlfled app l i can t s
may commence upon receipt of applications.

9.08 The Company wll I withhold any canmitment  to any applicant
un t i l  a l  I  qual lfled In te rna l  cand ida tes  p rocessed  by  t he
Recruitment Off leer have been I ntervl ewed.



9.09

9.10

9.11

9.12

9.13

9.14

9.15

14

I f  t h e  e m p l o y e e ’ s  a p p l i c a t i o n  h a s  b e e n  reJected, t h e
emp loyee  may  i nvoke  the  d i spu te  s tage  o f  t he  g r i evance
p r o c e d u r e  w i t h i n  t w o  (2) worklng d a y s  t o  d e t e r m i n e  t h e
valldlty o f  t h e  d i s p u t e  o v e r  a  t h r e e  (3) d a y  w o r k i n g
pe r i od . If t h e  i s s u e  i s  n o t  r e s o l v e d  a t  t h i s  s t a g e ,  t h e
Company may proceed wi th i ts  h i r ing process.

Notwi thstanding t h e prov 1 s ion of C l a u s e  9.09, t h e
emp loyee  re ta ins  t he  r i gh t  t o  t he  g r i evance  p rocedu re .

For the purpose of
g r ievance ,

d e t e r m i n i n g  t h e  v a l i d i t y  o f  a
t h e  C o m p a n y  m a y  r e q u i r e  a n  e m p l o y e e  t o

d e m o n s t r a t e  h i s  a b i l i t y  t o  p e r f o r m  s a i d  f u n c t i o n s  o v e r  a
t r i a l  p e r i o d ,  n o t
worked.

t o  e x c e e d  s i x t y  (60) a c t u a l  d a y s

i f  t h e  qual ificatlons o f  t w o  o r  mot-e a p p r o v e d  a p p l i c a n t s
are considered by the Company to be equa I  ,  then the pos-
i t i o n  wll 1  b e  a w a r d e d  t o  t h e  a p p l i c a n t  with t h e  l o n g e s t
RR(C)  s e r v i c e .

The Company may fll 1 a vacancy f rom an outs ide source
a f t e r  r e v i e w  o f  t h e  i n t e r n a l  a p p l i c a t i o n s  h a v e  f a i l e d  t o
p roduce  a  su i t ab le  cand ida te .

T h e  U n i o n  wll I  be notifled i n  w r i t i ng  o f  t he  name  o f  t he
employee selected by the Canpany.

A n y  v a c a n c i e s  exlstlng a f t e r  p e r i o d s  o f  f o r t y  (40) w o r k -
ing days WI  1 I be t-e-posted. I n t e r n a l  a p p l i c a n t s  applying

on the second or  subsequent  post ings WI  1 I  be considered
w i t h  e x t e r n a l  a p p l i c a n t s . R e j e c t  Ton o f  t h e s e  appl lca-
t  ions WI  I  I  not  be subject  to the gr ievance procedure.

10.00 YEWORMY APPOINTMENTS

10.01 The  Company  shal I  have  the  r i gh t  t o  make  any  tempora ry
appointments w h i c h  shal I  c a r r y  t h e  a p p l i c a b l e  j o b  l e v e l
o f  t h e  classlf icatlon.

10.02 T e m p o r a r y  a p p o i n t m e n t s  shal I  n o t  awceed t e n  (IO)  w e e k s
un less mutual ly agreed otherwi se.



16

10.03 A l  I  r e q u i r e m e n t s  f o r  t e m p o r a r y  p o s i t i o n s  wll I  b e  p o s t e d
f o r  t h r e e  (3) working d a y s . To be el lglble, an employee
must  be work ing In the same department  as the temporary
p o s i t i o n .

T h e  senior qual I f  l e d a p p l i c a n t wll I b e c o m e  t h e
appo in tee .

10.04 An employee f I I Ii ng a temporary appolntment WI  I 1 continue
to  acc rue  sen io r i t y  I n  h i s  own  pe rmanen t  classlficatlon.
1  n  the  even t  o f  a  tempora ry  appo in tmen t  becoml ng a  pe r -
manent appol ntment, s e n i o r i t y  w i t h i n  t h a t  c l a s s i f i c a t i o n
shal I  canmence from t h e  d a t e  o f  t h e  l a s t  t e m p o r a r y
appol ntment.

TEMPORARY HIRINBS

10.05 T e m p o r a r y  p o s i t i o n s  I n  t h e  Bargalnlng U n i t  wll I  be f i l l e d
fran o u t s i d e  s o u r c e s  o n l y  a f t e r  r e j e c t i o n  o f  appl icatlons
from the  Ba rga in i ng  Un i t  with the  excep t i on  o f  any  emer -
gency  s i t ua t i ons  wh Ich WI  I  I  be  de te rm ined  by  the  Human
Resources depar tment  In  conJunct ion wi th the Union.

10.06  T e m p o r a r y  s a l a r i e d  s t a f f  a s  d e f i n e d  I n  A p p e n d i x  ‘A’ a r e
no t  cove red  by  t h i s  Co l l ec t i ve  Ag reemen t ,

11 .OO PROBATIONARY PERlOOS

11 .Ol C o m p a n y  P r o b a t i o n a r y  P e r i o d  i s  s i x t y  (60) a c t u a l  d a y s
worked  from the  da te  o f  hire.

11.02  J o b  P r o b a t i o n a r y  P e r i o d  I s  s i x t y  (60) a c t u a l  d a y s  w o r k e d
from the date of  Job appointment .

11.03  Senlority o f  e a c h  e m p l o y e e  s h a l l  b e  e s t a b l i s h e d  a f t e r
his Company Probat ionary Per iod has been completed and
commences wi th the date of  h i r ing.

11.04 T h e  U n i o n  wil I  h a v e  t h e  r i g h t  t o  a p p e a l  b u t  n o t  g r i e v e
on behalf of a new employee during the Company Probstlon-
ary P e r i o d .

11.05  J o b  p r o b a t i o n a r y  p e r i o d  f o r  a  pos I t  I o n  outslde t h e  B a r -
ga in i ng  Un i t  i s  one  hund red  and  twen ty  (120) ac tua l  days
worked f rom the date of  hire WI  th the except Ion o f  C lause
7.07.
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11.06  A n  e m p l o y e e  m a y  r e t u r n  lo h i s  p r e v i o u s  p o s i t i o n  d u r i n g
the  cou rse  o f  a  Job  p roba t i ona ry  pe r i od .

I f  an employee Is  deemed unsat is factory dur ing the course
of a Job probationary period he WI  I I automat Ica I I  y revert
t o  hls p r e v i o u s  positlon.

12.00  WOIUCIIG  IKIURS

12.01 T h e  w o r k  w e e k  wll I  n o r m a l l y  b e  flve (5) d a y s ,  M o n d a y  t o
F r i day  Inc lus i ve  and  the  work  day  wll I  be  e igh t  (8) h o u r s
including  a  o n e - h a l f  (i) h o u r  l u n c h  p e r i o d .

12.02 T h e  s t a n d a r d  times I n  t h e  w o r k  h o u r s  s c h e d u l e  WI  I  I  n o t
be  a l t e red  excep t  by  ag reemen t  w i th  t he  P res iden t  and /o r
the Grievance Commit tee.

12.03  I t  w a s  a g r e e d  t h a t  a  J o i n t  Canmlttee b e  f o r m e d  t o  s t u d y
the concept  of  a  four  (4) day work week.

12.04  S H I F T  HOURS

The  Company  rese rves  the  right to  i n t roduce  an  even ing
a n d  nlght s h i f t  i n  o r d e r  t o :

’ Suppo r t  shop  ope ra t i ons  when  and  whe re  necessa ry  f o r
avai lab1 I  ity o f  e q u i p m e n t a n d  t o  prov Ide c u s t o m e r
serv  1 ce.

However, the Company a n d  t h e  P r e s i d e n t  a n d / o r  t h e
Grievance Commit tee must  mutual ly  agree on the fo l lowing
before the Implementat ion:

’ Posslbllity  o f  c r e a t i n g  p e r m a n e n t  pos.ltions o n  s e c o n d
a n d  t h i r d  s h i f t , i f  t h e r e  Is a  r e q u i r e m e n t  f o r  s u c h
p o s i t i o n .

’ E s t a b l i s h m e n t  o f  s h i f t  r o t a t i o n .

l  Schedule of  work ing hours.

T h e  Ccmpany  WI  I  I n o t i f y  t h e  U n i o n  P r e s i d e n t  a n d / o r
G r i e v a n c e  C o m m i t t e e  f o r t y - f i v e  (45) d a y s  b e f o r e  t h e  ln-
t e n d e d  i n t r o d u c t i o n  o f  s h i f t  h o u r s . Such not ice WI  I  I
a l so  be  glven to  t he  emp loyees  conce rned  th i r t y  (30) days
b e f o r e  t h e  i n t r o d u c t i o n  o f  s h i f t  h o u r s .



20

12.05 T h e  w o r k  h o u r s  s c h e d u l e  I n  C l a u s e  12.01 I s  flexible i n
accordance wl th Art Ic le 13.00.

12.06 T h e r e  s h a l l  b e  a  t e n  (10) mlnute  perlod o f  r e s t  d u r i n g
t h e  mornlng.

12.07 Shift premtum, a s  def lned In C l a u s e  16.10, wil I  b e  p a i d
where  the  maJorI ty o f  wo rk  hou rs  a re  outslde the  no rma l
d a y  s h i f t ,  a s  d e f i n e d  I n  C l a u s e  12.01.

13.00  FLEXIBLE WORKING HOURS PROGRAMME

13.01  lntroductlon

Management reserves the r ight  to determine the manpower
requirement i n  a n y  d e p a r t m e n t  d u r i n g  t h e  s t a n d a r d  w o r k
hours , a s  d e f i n e d  I n  c l a u s e  13.02.

13.02  S t a n d a r d  Times

These  a re  t imes  wh i ch  emp loyees  wou ld  no rma l l y  wo rk ,  I f
n o t  o n  flexible t i m e ,  c o n c u r r e n t  wlth A r t i c l e  12.00.

Day shift: 08.30 hou rs  t o  16.30 h o u r s  I n c l u d i n g  a  30
minute unpaid lunch break;

Even Ing shlft: 16.30  h o u r s  t o  00.00 h o u r s  lnc
minute paid l u n c h  b r e a k ;

Nlgh t  s h i f t : 00.00 h o u r s  t o  07.00 h o u r s  lnc
minute pald l u n c h  b r e a k .

Standard Work

ludlng a 30

ludlng a 30

S h i f t  p e r i o d :  7.50 h o u r s
Week per lad :  37.50 h o u r s
B T - w e e k l y  perlod :  75.00 h o u r s
Account  Ing per iod :  150.00 hours

13.03  S t a n d a r d  H o u r s

A t  t h e  e n d  o f  e v e r y  A c c o u n t i n g  P e r i o d  (A.P.)  o f  f o u r  (4)
weeks, the hours clalmed by the employee WI  I I be approved
by the department manager or h Is designate.
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13.04  B a n d  Hours

The  to ta l  t ime  pe r iod  du r ing  the  day  when  emp loyees  may
reco rd  hou rs  t owa rds  t he  s tanda rd  hou rs  a re  cal l ed  Vand
Hoursl’. Th is  per iod WI  I  I  be  f rom:

Day Shift :  06:30 hours to  20:00 hours,  Mondays to
Fridays

Evenlng Shift: 15:30 hou rs  t o  01:OO hou rs ,  Mondays  t o
Fr idays

N i g h t  Shlft :  23:30 hours to  OS:30  hours,  Mondays to
Fr idays

13.05 C o r e  H o u r s

The  manda to ry  hou rs  I n  which an  emp loyee  i s  required t o
work  a re  cal l ed  “Core Hourslf. Al I employees are required
to  work  a  mlnlmum  o f  4.50 hou rs  Mondays  t h rough  F r i days
durlng t h e  followlng h o u r s :

D a y  s h i f t :  09:30 hou rs  t o  12:OO  h o u r s  - 24 h o u r s
13:30 h o u r s  t o  15:30  h o u r s  - 2  h o u r s

Evenlng s h i f t  : 17:30  hou rs  t o  23:00 h o u r s

N i g h t  s h i f t :  01:OO hou rs  t o  06:30 h o u r s

13.06  Floatlnp  H o u r s

Per i ods  i n  wh i ch  emp loyees  can  se lec t  t he i r  starting and
flnishlng t i m e s , wlthln t h e  b a n d  h o u r s ,  s u b j e c t  t o  c l a u s e
13.01 are known as  “Floating Hours” .

D a y  s h i f t :  07:30 h o u r s  t o  09:30 h o u r s
: 12:OO hou rs  t o  13:30 h o u r s
: 15:30 hours t o 20:00 hours

Evening s h i f t : 15:30 hours t o 17:30 hours
: 23:00 hours t o 0l:OO hour

N i g h t  s h i f t  : 23:00 hou rs  t o  0l:OO  hou r
: 06:30 hours t o OS:30 hours
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Employees  on  day  shift  can  a l so  se l ec t  their l u n c h  t i m e
subJect  t o  c l ause  13.01 be tween  t he  f o l l ow ing  t imes :

: l2:OO  hou rs  t o  13:30 h o u r s

S t a r t i n g  a n d  f i n i s h i n g  t i m e s  wll I  b e  t o  t h e  n e a r e s t
q u a r t e r  (4) h o u r . A l l  d e v i a t i o n s  from starting a n d  fln-
lshing tlmes wil I  be  ag reed  with supe rv i s i on .

13.07  L u n c h  Period

A  l u n c h  perlod o f  o n e  h a l f  h o u r  I s  m a n d a t o r y ,  T h e  cafe-
terra i s  r ese rved  f o r  s t a f f  emp loyees  be tween  t he  hou rs
o f  13:OO  h o u r s  t o  13:30 h o u r s .

13.08 Banktad  H o u r s

“Banked  Hou rs ”  a re  hou rs  wo rked  i n  excess  o f  t he  “S tand -
a r d  Hoursw o f  150 h o u r s  p e r  A.P.

A  maxlmum o f  f i f t e e n  (15) B a n k e d  H o u r s  m a y  b e  c a r r i e d
fo rward  to  t he  nex t  A.P.

Banked hours that exceed f I f teen ( 15) hours at the end of
a n y  A.P. w i l l  b e  forfelted.

W h e n  a n  e m p l o y e e  i s  I n  a  credit p o s i t i o n ,  h e  c a n  t h e n
t a k e  a  d a y  o f f  providing I t  I s  m u t u a l l y  a g r e e d  w i t h  h i s
superv I sor .

Banked hours WI  I  I be added to the f lnal pay upon
terminatlon of  employment.

13.09  S h o r t  H o u r s

%hort Hoursw  r e s u l t  from e m p l o y e e s  w o r k i n g  l e s s  t h a n
the Standard Hours dur ing an A.P.

%hort Hoursw  must not  exceed ten (10) hours per  A.P. and
m a y  n o t  b e  c a r r i e d  f o r  n’ore t h a n  s i x  (6) c o n s e c u t i v e
A.P.s. A mln lmum of  140 hours must  be recorded per  A.P.
Cal lure to make up %hort hoursn  WI  I I result In the
employee returning to  s tanda rd  tlme o r  o t h e r  d i s c i p l i n a r y
act Ion deemed necessary by the Company.
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S h o r t  h o u r s  WI  I  I  be d e d u c t e d  o n  final p a y  u p o n  termin-
at Ion of emp I oyment .

13.10 OvertIm H o u r s

A l l  h o u r s  w o r k e d  o n  S a t u r d a y s ,  S u n d a y s  a n d  S t a t u t o r y
Hol idays are considered as overt ime hours. I f  an employ-
ee  I s  i n  a  deb i t  pos i t i on  a t  t he  end  o f  an  A.P.,  ove r t ime
h o u r s  with the  excep t i on  o f  Sa tu rday ,  Sunday  and  S ta tu -
to ry  Ho l i day  ove r t ime  hou rs ,  wll I  be t r ans fe r red  t o  make
u p  a t  l e a s t  t h e  l i m i t  o f  140 h o u r s .

13.11  V a c a t i o n s

A  t o t a l  o f  7.50 h o u r s  shal I  b e  c r e d i t e d  against e a c h  d a y
o f  app roved  vaca t i on ,  i n  acco rdance  w i t h  Article 24.00

13.12  S t a t u t o r y  HOI ldays

A  t o t a l  o f  7.50 h o u r s  shal I  b e  c r e d i t e d  against e a c h
S ta tu to ry  Hol Iday, I n  a c c o r d a n c e  w i t h  A r t i c l e  25.00.

13.13 Sickness  A b s e n c e

A to ta l  o f  7.50 h o u r s  shal I  be  c red i t ed  aga ins t  each  day
o f  sickness,  I n  a c c o r d a n c e  w i t h  A r t i c l e  23.00

13.14 Bereavement  Leave  o r  Jury  Du ty

A  t o t a l  o f  7.50 h o u r s  shal I  be cred I t e d  f o r  e a c h  d a y  o f
B e r e a v e m e n t  L e a v e  o r  J u r y  D u t y , i n  a c c o r d a n c e  with
A r t i c l e s  26.00 a n d  27.00.

13.15 L e a v e  o f  A b s e n c e

A total of 7.5 hours shal I be ct-ed i ted for each day of
a b s e n c e ,  I n  a c c o r d a n c e  w i t h  A r t i c l e  28.00.

13.16 Recordlna  o f  S t a n d a r d  a n d  OvertIme H o u r s

T h e  r e c o r d i n g  o f  t i m e  will b e  d o n e  o n  RR(C) f o r m  # 0 9 1 -
112. E a c h  e m p l o y e e  w i l l  b e  r e s p o n s i b l e  f o r  maintalnlng
an  up - to -da te  indlvldual T ime  Reco rd  Shee t  a t  a l l  tlmes.
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R e c o r d e d  h o u r s  wi I  I  b e  I n  I n c r e m e n t s  o f  ) h o u r s  f.25)
worked . Author lzed overt Ime hours worked Mondays through
Fr idays must  be recorded on the Time Record Sheet  RR(C)
f o r m  #091-112.  These  ove r t ime  hou rs  will on ly  be  consld-
ered as  authorlzed when  the  T ime  Reco rd  Shee t  has  been
s i g n e d  b y  t h e  Supervlsor o r  h i s  d e s i g n a t e . Saturday,
Sunday and Statutory Hol iday overt ime hours WI  I  I  be auth-
o r  I zed o n  t h e  Author1 zatlon o f O v e r t i m e  f o r m  RR(C)
6012-4.

13.17 I f  a n d  w h e n  d e e m e d  n e c e s s a r y ,  r e c o r d i n g  o f  p e r s o n a l
attendance WI  I I be done by mechan lcal means.

13.18 NotwithstandIng  t h e  p r o v i s i o n  o f  C l a u s e  13.01, c o r e  h o u r s
a n d  b a n d  h o u r s  wi I  I  b e  adJusted a c c o r d  lng ly f o r  t h o s e
employees whose s t a n d a r d  h o u r s  a r e  o t h e r  t h a n  t h o s e
lndlcated I n  C l a u s e  13.02.

14.00 WOIW  PERFORMED OUTSlDE  COMPANY  PREMISES

14.01  E m p l o y e e s  asslgned  t o  p e r f o r m  w o r k  o u t s i d e  t h e  M o n t r e a l
a rea , wll I be subject to the terms of Management
Procedure No.  101 and 102 as per  the appendices.

14.02 On  no rma l  wo rk i ng  days ,  pe rsonne l  ca l l ed  upon  t o  pe r f o rm
w o r k  o n  l o c a t i o n  shal I  n o t  b e  p a i d  f o r  t h e  t i m e  s p e n t
t r a v e l  llng o u t s i d e  o f  t h e i r  n o r m a l  worklng h o u r s .  H o w -
ever , when an employee Is c-al led upon to t ravel  and then
work on the same day he wlll be paid a maxlmum  of  f i f teen
(15) h o u r s  a t  s t r a i g h t  time.

I n  addltlon, pe rsonne l  t r ave l  I  ing on  days  o the r  t han  a
n o r m a l  worklng d a y  wll I  b e  p a i d  t r a v e l l i n g  t i m e  u p  t o  a
maxlmum o f  7.5 h o u r s  a t  s t r a i g h t  t i m e .
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14.03 T h e  C o m p a n y  s h a l l  a t t e m p t  t o  glve a  m i n i m u m  n o t i c e  o f
twen t y - f ou r  (24) hou rs  t o  a l  I  emp loyees  requ i red  to  p ro -
c e e d  o n  s u c h  assignments; I t  I s  a g r e e d ,  h o w e v e r ,  t h a t
s u c h  m i n i m u m  n o t i c e  wll I  n o t  b e  p o s s i b l e  I n  c a s e s  o f
emergency  war ran t  I ng the  depar tu re  o f  emp loyees  wl t h i n
the  a fo remen t ioned  de lay . In  such cases Employees wi l l
ba p a i d  a t  their n o r m a l  r a t e  o f  p a y  f o r  h o u r s  s p e n t  t r a -
ve l  ling ou t s i de  o f  t he i r  no rma l  worklng h o u r s .

14.04 T h e  e m p l o y e e  shal I  h a v e  t h e  r i g h t  t o  r e f u s e  t h e  asslgn-
ment w i t h o u t  s u r r e n d e r i n g  hls r i g h t  t o  b e  s e l e c t e d  f o r
f u t u r e  asslgnments  I f  t h e  n o t i c e  i s  l e s s  t h a n  t w e n t y - f o u r
(24) h o u r s  o r  h e  h a s  J u s t i f i a b l e  c o m p a s s i o n a t e  r e a s o n s .
In the event  of  such refusals ,  the Company shal I  have the
r ight  to per form the work by other  means.

14.05  P e r s o n n e l  c a l l e d  u p o n  t o  receive tralnlng, a t  t h e  r e q u e s t
of the Company, a t  a  locatlon outslde t h e  M o n t r e a l  a r e a ,
shal I b e  e n t i t l e d  t o  t h e  s a m e  r i g h t s ,  p r i v i l e g e s  a n d
conditions as  app l i ed  t o  emp loyees  p roceed ing  on  ou ts ide
asslgnments.

15.00 SALARIES

15.01  F r a n  April 15, 1990 t o  A p r i l  13, 1991 i n c l u s i v e ,  t h e
Company WI  I I pay a general increase of 5.7% on the
c u r r e n t  s a l a r y  c h a r t  lncludlng p r o g r e s s i o n  s t e p s .

15.02  F r o m  April 14, 1991 t o  Aprli 11, 1992 Inclusive, t h e
Company WI  I  I  pay a general  Increase of  4.5% on the cur-
r en t  sa l a r y  cha r t  lncludlng p r o g r e s s i o n  s t e p s  a n d ,  a  C o s t
o f  L i v i n g  AdJustment (COLA)  a c c o r d i n g  t o  t h e  f o l l o w i n g :

I ndex  Po in ts

T h e  C o s t  o f  Living AdJustment wll I  b e  b a s e d  o n  Points
f r o m  t h e  C o n s u m e r  P r i c e  I n d e x  publlshed b y  S t a t i s t i c s
Canada  (1981 =  100).
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Revleu

The rev iew of  the Cost  of  L iv ing AdJustment WI  I  I  be done
every  (3) m o n t h s  WI  th t he  excep t i on  o f  t he  mon th  o f  t he
genera l  i nc rease .

Base o f  calculatton

The average  Points f o r  t he  mon ths  o f  Janua ry ,  Feb rua ry
a n d  M a r c h  1991 will c o n s t i t u t e  t h e  b a s e  f o r  c a l c u l a t i o n
o f  t h e  C o s t  o f  Livl ng AdJustment.

T h e  trigger p o i n t  I s  2.5%.

Adjus tment  Fac tors  o f  bl-weekly  sa la ry  by  Job  Leve l

F o r  e v e r y  I n d e x  Polnt I n c r e a s e  o f  0.125, t h e  bi-weekly
s a l a r y adjustment WI  I I be In accordance with the
fol lowlng c h a r t :

Job Level

:
5
6
7

i

!Y

E

Adj u&man  t

$0.48
so.52
so.57
SO.62
SO.67

:z
SO:80
so.97
$1.06
$1.16

Formula

( I ndex  Points* - Tr igger)  x  Adjustment  Factors
0.125

* Index  polnts a re  rev iewed  as  f o l l ows :
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Rev i ew Index Points Ad j ustment
Date Date

June 1991 May 1991 J u l y  lst, 1991
September 1991 August 1991 O c t o b e r  lst, 1991
December 1991 November 1991 J a n u a r y  lst, 1992

15.03  F r a n  A p r i l  12, 1992 t o  A p r i l  10, 1993 Inclusive, t h e
Company WI  I  I  pay a general  Increase of  3.3% based on the
c u r r e n t  s a l a r y  c h a r t  i n  which  WI  I  I  b e  i n c l u d e d  t h e  C O L A
and,  a Cost  of  Llvlng (COLA) accord ing to  the fo l lowing:

Index Pofnts

T h e  C o s t  o f  Llvlng A d j u s t m e n t  wll I  b e  b a s e d  o n  Polnts
from t h e  C o n s u m e r  P r i c e  I n d e x  p u b l i s h e d  b y  Statlstlcs
C a n a d a  ( 1981 = 100).

The rev iew of  the Cost  of  Living Adjustment  WI  I  I  be done
every three (3) months with the except ion of  the month of
t h e  g e n e r a l  increase.

Base  o f  calculation

The average  Polnts f o r  t he  mon ths  o f  Janua ry ,  Feb rua ry
a n d  M a r c h  1992 wll I  c o n s t i t u t e  t h e  b a s e  f o r  c a l c u l a t i o n
o f  t h e  C o s t  o f  Llvlng A d j u s t m e n t .

Trigger

T h e  trigger p o i n t  i s  1.3%.

Ad.justment  F a c t o r s  o f  bi-weekly  s a l a r y  b y  J o b  L e v e l

T h e  c h a r t  o f  bl-week1 y  sa la r y  ad jus tmen t  f ac to r s  by  Job
Level WI  I I be the same as the one used in the second year
o f  t h e  c o n t r a c t  a s  p e r  A r t  lc le 15.02. However,  up to a
maxlmum  o f  7% wil I  b e  f o l d e d  In t h e  s a l a r y  s c a l e  r e g a r d -
l e s s  o f  t h e  C o s t  o f  Llvlng A d j u s t m e n t .
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Formu  I a

( I n d e x  P o i n t s * - T r i g g e r )  x  AdJustment  F a c t o r s
0.125

* Index  po in t s  a re  rev iewed  as  f o l l ows :

Rev I ew Index Pol nts Ad J ustment
Date Date

June 1992 May 1992 J u l y  lst, 1992
September 1992 August 1992 O c t o b e r  lst, 1992
December  1992 November 19 92 J a n u a r y  lst, 1993

15.04  A l  I  e m p l o y e e s  h i r e d  a f t e r  S e p t e m b e r  2nd, 1990 wll I  p r o -
g r e s s  automatlcally u p  t o  S t e p  5  I n c l u s i v e .  A l  I  s u b s e -
q u e n t  s t e p  i n c r e a s e s  WI  I  I  b e  s u b j e c t  t o  a  p e r f o r m a n c e
a p p r a i s a l .

15.05  W h e n  a  n e w  classlflcation Is establlshed, o r  a n  e x i s t i n g
o n e  enrlched, a  t e m p o r a r y  s a l a r y  WI  I  I  ba establ lshed b y
t h e  C o m p a n y  until s u c h  tlme a s  t h e  j o b  description h a s
b e e n  p r o c e s s e d  t h r o u g h  t h e  Rating CommIttee. I f  t h e
s t a r t i n g  s a l a r y  f o r  t h e  e s t a b l i s h e d  J o b  l e v e l  I s  h i g h e r
than  tha t  o f  t he  t empora ry  sa la ry ,  t he  emp loyee ’ s  sa la ry
WI  I  I b e  adJusted r e t r o a c t i v e l y .



SALARY CHART (EXCEPT FOR EMPLOYEES HIRED AFTER SEPTEMBER 2ND, 1990)

BI-WEEKLY  SALARY RATES - 5.7% Increase

April 15, 1990 to April 13, 1991

STEPS 1 2 3 4 5 6 7

JOB LEVEL START 6 MONTHS 12 MONTHS 24 MONTHS 36 MONTHS 48 MONTHS 60 MONTHS

f $ S f f f
3 645 669 693 715 734 763 7:1
4 699 726 753 776 802 825 851
5 760 786 816 874 901 926
6 826 860 893 Ei 958 981 1013

ii 902 981 1032  948 1057  978 1011 1094 1042  1128 1067  1167 1100 1205
9 1073 11-18 1152 1194 1237 1276 1316

10 1170 1215 1259 1304 1353 1396 1440
11 1278 1329 1379 1427 1479 1527 1579
12 1397 1452 1507 1560 1618 1668 1724
13 1528 1589 1646 1709 1769 1828 1887



SALARY CHART FCR EMPLOYEES HIRED AFTER SEPTEMBER 2ND. 1990 Performance step
increase for employees

BI-WEEKLY  SALARY RATES hired after September
-2nd. 1990.

September 3, 1990 to Aprll  13, 1991

STEPS 1 2 3 4 5 6 7

JOB LEVEL START 6 MONTHS 12 MONTHS 24 MONTHS 36 MONTHS 48 MONTHS 60 MONTHS

f S $ s B s s
3 645 669 693 715 734 763 781
4 699 726 753 776 802 825 851
z 760 826 786 860 816 893 846 924 874 958 901 981 1013  926

7 902 948 978 1011 1042 1067 1100
8 981 1032 1057 1094 1128 1167 1205
9 1073 1118 1152 1194 1237 1276 1316
10 1170 1215 1259 1304 1353 1396 1440
11 1278 1329 1379 1427 1479 1527 1579

1397 1452 1507 1560 1618 1668 1724
1528 1589 1646 1709 1769 1828 1887



SALARY CHART (EXCEPT FOf? EM)LOYEES  HIROD AFTER SEPTEMBER 2ND,  1990)

BI-WEEKLY SALARY RATES - 4.5% increase

April 14, 1991 to April  11, 1992

STEPS 1 2 3 4 5 6 7

JOB LEVEL START 6 MONTHS 12 MONTHS 24 MONTHS 36 MONTHS 48 MONTHS 60 MONTHS

635
4 f $ S

700 7:5 748 768 7i8 817
731 759 787 811 839 863 890
795 822 853 885 914 942 968
864 899 934 966 1002 1026 1059
943 991 1023 1057 1089 1116 1150
1026 1079 1105 1144 1179 1220 1260
1122 1169 1204 1248 1293 1334 1376
1223 1270 1316 1363 1414 1459 1505
1336 1389 1442 1492 1546 15% 1651
1460 1518 1575 1631 1691 1744 1802
1597 1661 1721 1786 1849 1911 1972



SALARY CHART FCf? EMPLOYEES HIRED AFTER SEPTEMBER 2ND, 1990

BI-WEEKLY  SALARY RATES - 4.5% Increase

April  14, 1991 to April 11, 1992

Performance step
Increase for employees
hlred after September
-2nd, 1990.

STEPS 1 2 3 4 5 6 7

JOB LEVEL START 6 MONTHS 12 MONTHS 24 MONTHS 36 MONTHS 48 MONTHS 60 MONTHS

B S s I s f $

i
5

;
8

190
11
12
13

675 700 725 748 768
731 759 787 811 839
795 822 853 885 914
864 899 934 966 1002
943 991 1023 1057 1089
1026 1079 1105 1144 1179
1122 1169 1204 1248 1293
1223 1270 1316 1363 1414
1336 1389 1442 1492 1546
1460 1518 1575 1631 1691
1597 1661 1721 1786 1849

798 817
863 890
942 968
1026 1059
1116 1150
1220 1260
1334 1376
1459 1505

P
P



SALARY CHART (EXCEPT FOR EMPLOYEES H IRED AFTER SEPTEMBER 2ND,  1990)

Bi-WEEKLY  SALARY RATES - 3.3% increase

April 12, 1992  to April 10, 1993

THE SALARY CHART FOR THIS PERIOD WILL BE DISTRIBUTED
PRIOR TO THE GENERAL INCREASE OF APRIL 1992.
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15.06  a) A n  empi oyee whose  j ob  l eve l  has  been  upg raded  due  to
en r i chmen t  shai I  be  pa id  a t  t he  same se rv i ce  s tep  o f
the  new job  leve l .

b) An employee whose job level  has been downgraded foi-
lowing t -e-rat ing at  the employee’s request  or  Manage-
m e n t ’ s  r e q u e s t  wii I  have  h i s  sa la ry  Ifred  circiedw.

15.07 P u r s u a n t  t o  C l a u s e  9.11, an  emp loyee  g iven  a  t r i a l  pe r iod
shai I  b e  p a i d  a t  hls e x i s t i n g  s a l a r y  r a t e  f o r  t h e  dura-
tlon o f  t h e  t r i a l  p e r i o d . Upon acceptance of  the em-
p loyee, s h o u l d  h i s  c u r r e n t  s a l a r y  b e  h i g h e r  t h a n  t h e
s t a r t i n g  r a t e  o f  t h e  higher J o b  l e v e l ,  t h e n  h i s  s a l a r y
wii I b e  adJusted t o  t h e  n e x t  h i g h e r  s e r v i c e  s t e p .

16.00  OVERTIME DISTRIBUTIDN  AND PREMIUMS

16.01  T h e  p r o c e d u r e  f o r  d i s t r i b u t i n g  o v e r t i m e  s h a l l  b e  a s  foi-
ions:

a) W h e n  o v e r t i m e  i s  r e l a t e d  t o  a  f u n c t i o n  p e r f o r m e d
dur ing the same day or  shift:

Those who have worked on that  funct ion dur ing the day
wii I  h a v e  f i r s t  c h o i c e  b y  o r d e r  o f  s e n i o r i t y .  T h o s e
who  a re  conve rsan t  have  second  cho i ce ,  by  o rde r  o f
setiiorlty.

b) W h e n  o v e r t  ime i s  no t  r e l a ted  t o  a  f unc t i on  pe r fo rmed
du r i ng  t he  same  day  o r  sh i f t :

Those  who  a re  conve rsan t  w i t h  t he  Job  requ i remen ts ,
i n  o r d e r  o f  s e n i o r i t y .

16.02 E m p l o y e e s  shal I  h a v e  t h e  r i g h t  t o  r e f u s e  o v e r t i m e ,  b u t
i f  t h e y  a l l  r e f u s e , t h e  o v e r t i m e  wii I  b e  a s s i g n e d  i n
r e v e r s e  o r d e r  o f  s e n i o r i t y .

16.03  The Company wii I  assist  an employee on approved overt ime
t o  r e a c h  t h e  n e a r e s t  point o f  p u b l i c  t r a n s p o r t ,  o r ,  i f
s u c h  faci iities are  no t  ava i l ab le ,  t o  h i s  home.
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16.04 An  emp loyee  reques ted  to  work  fo r t y  (40) m i n u t e s  o r  l e s s
after the end of a shift shai I be naid one (1) hour at
s t r a i g h t  t i m e .

16.05 O v e r t i m e  shai I  be p a i d  a t  t i m e  a n d  o n e  h a l f  (1.5) i n  t h e
foi lowing cases:

a) f o r  avertime h o u r s  w o r k e d  i n  e x c e s s  o f  t h e  w o r k  d a y
up to a maximum of three and one hal f  (3.5) hours .

b) for hours worked on Saturday up to seven and one
h a l f  (7.5) h o u r s .

16.06  OIlertlme  shal I  b e  p a i d  a t  d o u b l e  t i m e  (2) i n  t h e  foi l o w -
ing cases:

a) f o r  o v e r t i m e  h o u r s  In e x c e s s  o f  t h r e e  a n d  o n e  h a l f
(3.5) hours on a normal work day,

b) for hours worked in excess of seven and one half
(7.5) hours on a Saturday.

c) f o r  h o u r s  w o r k e d  o n  a  S u n d a y  a n d  S t a t u t o r y  Hol iday
up to seven and one hai f  (7.5) hours .

16.07  O v e r t i m e  shal I  b e  pald a t  t r i p l e  t i m e  (3) f o r  a l  I  h o u r s
worked  In excess  o f  seven  and  one  hai f  (7.5) hou rs  on  a
Sunday or Statutory Hol iday.

16.08 An  emp loyee  work ing  ove r t ime  a f te r  a  no rma l  work  day  i n
e x c e s s  o f  o n e  (1) h o u r  shai I  be a l  l o w e d  a  t w e n t y  (20)
m inu te  pa id  b reak  pe r i od .

16.09 An  emp loyee  %ai l ed  back” to  work  shai I  be  pa i d  f o r  hou rs
worked  a t  t ime a n d  o n e  h a l f  (1.5) o r  f o r  t w o  (2) h o u r s
a t  s t r a i g h t  t i m e ,  w h i c h e v e r  i s  g r e a t e r . i n  addltlon, h e
shai I  be  paid one (1) hou r  a t  s t r a i gh t  t ime  t o  compensa te
for  t ime spent  t ravel  I  ing to and f rom the Ccmpany.

16.10  A  s h i f t  p r e m i u m  o f  64%  o f  a n  e m p l o y e e ’ s  s a l a r y  shai I  b e
pa id  f o r  t he  second  (even ing )  sh i f t  and  t he  t h i r d  (night)
s h i f t .
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16.11 The sh i f t  p remium WI  I  I  be paid for  a l  I  actual  hours work-
e d  d u r i n g  t h e  s h i f t  i n c l u d i n g  o v e r t i m e ; the employee’s
base  ra te  shal I  be  used  f o r  t he  ca l cu la t i on  o f  ove r t ime .

16.12 Union members WI  I  I  not  be requested to work overt  ime at
the same time as a general Union meet I ng except by mutua I
a g r e e m e n t  b e t w e e n  t h e  S u p e r v i s o r  a n d  a  M e m b e r  o f  t h e
Gr I evance  Ccmml ttee.

16.13 The  Company  wii I  give emp loyees  a  reasonab le  advance
n o t i c e  o f  o v e r t i m e  r e q u i r e m e n t s  w h e n e v e r  p o s s i b l e .  A
reasonab le  no t  i ce  WI  I  I  be  consldered to  be two  (2) h o u r s
before the end of  the normal work day and pr ior  to twelve
(12:OO) noon on Fr iday, for  weekend overt ime,

17.00

17.01

PHASED INCOME REDUCTION SCHEME

I f  a n  e m p l o y e e  w i t h  s e n i o r i t y ,  f o r  a n y  r e a s o n  e x c e p t  b y
c h o i c e ,  i s  t r a n s f e r r e d  t o  a  l o w e r  J o b  l e v e l ,  a  r e d u c t i o n
i n  s a l a r y  wii I  b e  g r a d u a l l y  e f f e c t e d  b y  s u b t r a c t i n g  t h e
nea res t  l ower  sa la ry  o f  t he  new Job  l eve l  f r om the  sa la ry
e a r n e d  b y  t h e  e m p l o y e e  i m m e d i a t e l y  p r i o r  t o  t a k i n g  h i s
new Job. T h e  r a t e s  o f  s a l a r y  adJustments  shai I  b e  appi-
l ed  i n  acco rdance  wlth the  fo l l ow ing  tab le :

Reduct  lon in excess of ) 25% immed ia te l y
$40.00 bi-weekly

:
25% a t  t he  beg inn ing  o f  t he
7th A.P.

) 25%  a t  t h e  beglnnlng o f  t h e
1 13th A.P.  u n t i l  c a t c h  u p .

Reduction o f  I  ess than 1 33% immed ia te l y
$40.00 bi-weekly

:
33% a t  t he  beg inn ing  o f  t he
7th A.P. unt I I  ca tch up.

18.00 SENIORITY

18.01 S e n i o r i t y  shai I  b e  e s t a b l i s h e d  a f t e r  t h e  e m p l o y e e  h a s
canpieted h i s  Company  P roba t i on  Pe r i od  (11.01) and  shai I
canmence  f r o m  t h e date he became a member of  the Bar-
g a i n i n g  U n i t  ( n o t w i t h s t a n d i n g  t h e  t e r m s  o f  A r t i c l e
30.00).
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18.02  A n  e m p l o y e e  s e r v i n g  a  J o b  P r o b a t i o n a r y  P e r i o d  (11.02)
shai I  continue t o  a c c r u e  s e n i o r i t y  i n  his p r e v i o u s  j o b .
Upon successful ccmpletlon o f t h e  J o b  P r o b a t i o n a r y
Pe r i od , s e n i o r i t y  I n  t h e  n e w  posltion shai I  conmence
from the  s ta r t i ng  da te  o f  h i s  Job  appo in tmen t .

18.03 No tw i t hs tand ing  t he  provlsions o f  C l a u s e  7.08 and  tempo-
ra ry  t r ans fe rs ,  t he  emp loyee  pe rmanen t l y  t r ans fe r red  ou t -
s i d e  t h e  Bargainlng U n i t , e x c e p t  b y  c h o i c e  t o  a  non-
s u p e r v i s o r y  p o s i t i o n , i . e .  J o b  L e v e l  13 a n d  b e l o w ,  wii I
u p o n  r e t u r n  r e g a i n  p r e v i o u s l y  a c q u i r e d  s e n i o r i t y  foiiow-
ing t h e  c o m p l e t i o n  o f  t h e  p r o b a t i o n a r y  p e r i o d . However,
I n  t h e  c a s e  w h e r e  a  p o s i t i o n  i s  t r a n s f e r r e d  t o  t h e  B a r -
g a i n i n g  U n i t , p r e v i o u s l y  a c q u i r e d  s e n i o r i t y  wii I  b e  t-e-
s to red  t h ree  (3) m o n t h s  from the  da te  o f  t he  t r ans fe r .

18.04  Such  an  emp loyee  msy be  re tu rned  to  t he  Ba rga in  1 ng Un i t
t o  an  occupa t i on  he  I s  ab le  t o  pe r fo rm immed ia te l y  p ro -
v ided :

a) he  does  no t  d i sp lace  a  Ba rga in ing  Un i t  emp loyee  w i t h
h i g h e r  s e n i o r i t y ,  o r

b) h e  d o e s  n o t  p r e v e n t  t h e  prcmotion o r  t r a n s f e r  o f  a
B a r g a i n i n g  U n i t  e m p l o y e e  w i t h  h i g h e r  s e n i o r i t y  a n d
who  i s  qua l i f i ed  f o r  t he  wo rk  to be  pe r fo rmed ,  o r

c) s u c h  t r a n s f e r  b a c k  t o  t h e  Bargaln ing Un i t  does  no t  a t
a n y  t i m e  d i r e c t l y  r e s u l t  i n  a  l a y - o f f  o f  a n o t h e r
Bargaining Uni t  employee.

18.05  No tw i t hs tand ing  t he  p rov i s i ons  o f  C lause  7.08 and  tempor -
a r y  t r ans fe r s ,  t he  emp loyees  t r ans fe r red  t o  a  supervisory
s t a f f  p o s i t i o n  wil I  regain p r e v i o u s l y  a c q u i r e d  s e n i o r i t y
u p o n  r e t u r n  t o  t h e  B a r g a i n i n g  U n i t  w i t h  t h e  f o l l o w i n g
cond it ions :

a) F o r  e m p l o y e e s  t r a n s f e r r e d  prior t o  A p r i l  21, 1984
p r e v i o u s l y  a c q u i r e d  s e n i o r i t y  w i l l  b e  r e s t o r e d  t w o
(2) yea rs  foi l ow ing  da te  o f  r e tu rn .



58

b) F o r  e m p l o y e e s  t r a n s f e r r e d  b e t w e e n  A p r i l  21, 1984 a n d
A p r i l  14, 1990, p r e v i o u s l y  a c q u i r e d  seniorlty w i l l  b e
r e s t o r e d  t h r e e  (3) y e a r s  f o l l o w i n g  d a t e  o f  r e t u r n .

c) F o r  e m p l o y e e s  t r a n s f e r r e d  a f t e r  A p r i l  14, 1990, pre-
viousiy a c q u i r e d  s e n i o r i t y  wii I  b e  r e s t o r e d  t h r e e  (3)
y e a r s  foiiowing d a t e  o f  r e t u r n  provided s u c h  r e t u r n
occu rs  no t  l a t e r  t han  one  (1) year  from da te  o f  t r ans -
f e r .

18.06  A n  e m p l o y e e  shai I  c e a s e  t o  a c c r u e  s e n i o r i t y  u n d e r  t h e
foi lowing condi t ions:

a) a n y  l e a v e  o f  a b s e n c e  w i t h o u t  p a y  o f  m o r e  t h a n  t h i r t y
(30) ca lenda r  days ;

b) a f t e r  t w e n t y  (20) w e e k s  o f  c o n t i n u o u s  s i c k  l e a v e
(el igible t o  L.T.D.).

c) l a y - o f f  ;

d) as  specif  l ed  i n  C lause  7.08.

e) an  emp loyee  on  s i ck  l eave ,  ma te rn i t y  l eave ,  workmen ’s
canpensation o r  any  o the r  l eave  o f  absence  WI  i  i  c e a s e
t o  a c c r u e  seniorfty from t h e  l a y - o f f  d a t e  s p e c i f i e d  i n
t h e  l a y - o f f  l e t t e r  w h i c h  wou i d  h a v e  b e e n  s e r v e d  h i m
had he been at work.

18.07 Senlority shai I  b e  t e r m i n a t e d  u p o n :

a) r e s i g n a t i o n ;

b) d i s cha rge ;

c) a f t e r  recai I  r i g h t s  c e a s e  o r  a r e  w a i v e d  b y  t h e
employee.

d) u p o n  c o m p l e t i o n  o f  t h e  p r o b a t i o n a r y  p e r i o d  a s  speci-
f l e d  i n  C l a u s e  11.05.
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18.08

19.00

19.01

19.02

19.03

19.04

19.05

19.06

Notwi thstanding the prov is ions of  Clause 7.08 and tempor-
a r y  t r a n s f e r s , t h e  e m p l o y e e  p e r m a n e n t l y  t r a n s f e r r e d ,
e x c e p t  b y  c h o i c e  t o  a  p o s i t i o n  o u t s i d e  t h e  b a r g a i n i n g
u n i t ,
w i l l ,

t o  a  member  Ccmpany  w i t h i n  t he  Roi i s - R o y c e  G r o u p
fol lowing d a t e  o f r e t u r n ,

a c q u i r e d  s e n i o r i t y  a f t e r  t w o  (2) y e a r s ,
rega in p rev ious l y

PPLOYEE BENEFITS - GENERAL

When deemed necessary, the Company and the Union WI  I  I
m e e t  t o  d i s c u s s  m a t t e r s  o f  m u t u a l  i n t e r e s t  i n  t h e  a r e a s
o f  G r o u p  I n s u r a n c e ,
P lan .

L o n g  T e r m  Disabii ity a n d  D e n t a l

T h e  C o m p a n y  shai I  c o n t i n u e  t o  a s s u m e  t h e  f u l l  c o s t  o f
t h e  p r e m i u m s  f o r  t h e  u p - k e e p  o f  t h e  foi l o w i n g  p l a n s  i n
f o r c e  a t  t h e  t i m e  o f  s i g n i n g  o f  t h i s  A g r e e m e n t  f o r  t h e
du ra t i on  o f  t h i s  Ag reemen t ,
ance Plan,

name l y  t he  G roup  L i f e  I nsu r -
the Group Heal th and Non-occupat ional  Accident

insurance Plan and the Denta l  Plan.

T h e  b e n e f i t s  o u t l i n e d  i n  t h i s  A g r e e m e n t  a r e  r e s t r i c t e d
to  t he  t e rms  con ta ined  i n  t he  Underwriterts p o l i c y  w h i c h
shal I  be the contro l  I  I ng document  for  the ent itiement to
b e n e f i t s .

The Company Intends to cant inue these schemes inc lud ing
t h e  b e n e f i t s  f o r  r e t i r e d  e m p l o y e e s  i n d e f i n i t e l y  s u b j e c t
on l y  t o  t hose  i im i t a t i ons  wh i ch  may  be  d i c ta ted  by  bus i -
ness cond it ions.

A  con t rac tua l  ob l i ga t i on  has  been  en te red  i n to  w i t h  r es -
pect  to  the cont inuance of  the Group Insurance Plan.

The  Company  shai I  app I  y  t o  t he  i nsu rance  f i rm  f o r  any
changes in coverage to the Group L i fe,  Long Term Disabi I-
ity,
Dental

t he  Group  Hea l t h  b Non -occupa t i ona l  acc i den t ,  t he
and  t he  Pens ion  P lans  immed late1 y  a f t e r  t he  s i gn -

i n g  o f  t h e  M e m o r a n d u m  o f  A g r e e m e n t ,  a i m i n g  a t  t h e i r
beccming  e f f e c t i v e  w i t h i n  f o u r t e e n  (14) d a y s  a f t e r  t h e
s igna tu re .
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20.00  GROUP LIFE INSURANCE

20.01 E m p l o y e e s  w i t h  s e n i o r i t y  wil I  b e  c o v e r e d  b y  t h e  G r o u p
L i f e  i n s u r a n c e  P l a n .

20.02 T h e  L i f e  i n s u r a n c e  wii I  be  an  amoun t  o f  i nsu rance  equa l
t o  tw i ce  t he  annua l  bas i c  sa la r y  t o  t he  nex t  h i ghe r  mu l -
t i p l e  o f  $100.00. L i f e  i n s u r a n c e  c o v e r a g e  WI  I  I  b e
ad jus ted  on  a  qua r te r l y  bas i s  i n  acco rdance  w i t h  empioy-
ees sa la ry  change .

21.00  GROW HEALTH, NDN-OCCW’ATIONAL ACCIDENT INSURANCE,
D E N T A L

21.01 E m p l o y e e s  w i t h  s e n i o r i t y  w i l l  b e  c o v e r e d  b y  t h e  G r o u p
Heal th and Non-Occupat ionai Acc ident  I n s u r a n c e .

21.02 Dantai P l a n

Employees wi th three (3) months of  serv ice WI  I  I  be cover-
ed  by  a  Company  sponso red  Den ta l  P lan .  Th i s  p l an  wil I
cove r  t he  f o l l ow ing  as  de ta i l ed  i n  t he  po l i cy  documen t .

1) Rou t i ne  t r ea tmen ts  w i t h  an  80-20 c o - i n s u r a n c e  w i t h  n o
deduc t i b l e .

2) M a j o r  t r e a t m e n t s  w i t h  a  80-20 c o - i n s u r a n c e  w i t h  n o
deduc t i b l e .

The maximum coverage for each of these plans is:

1) $1000.00 per employee and per dependent per Year.

2) f o r  t h o s e  q u a l i f y i n g  a f t e r  t h e  1st o f  J u l y  o f  a n y
g iven  year : $500.00 per employee and per dependent.

21.03  Long T e r m  Olssbl  I  Ity (L.T.D.)

Participation i n  t h e  L.T.D. P l a n  i s  m a n d a t o r y  u p o n
complet ion of  probat ionary per iod for  new employees.



64

The premiums wii I be paid as follows:

1) Emp loyees  w i t h  l ess  t han  f i ve  (5) yea rs  o f  pa r t  Icipa-
tion in the  p lan  wii I  pay  50% o f  t he  p rem ium.

2) E m p l o y e e s  w i t h  f i v e  (5) y e a r s  a n d  twre o f  particlpa-
tion i n  t h e  p l a n  wii I  h a v e  t h e i r  p r e m i u m s  p a i d  a t
100% by the company.

22.00  PENSION PLAN

22.01 T h e  P e n s i o n  P l a n  shal I  c o n t i n u e  i n  i t s  p r e s e n t  f o r m  a n d
as subsequent I y amended. However, the Company agrees
that when deemed necessary the Company and the Union WI  I I
m e e t  t o  d i s c u s s  m a t t e r s  o f  m u t u a l  i n t e r e s t  w i t h  r e g a r d s
to  t he  Pens ion  P lan .

22.02 Pa r t i c i pa t i on  i n  t he  Pens ion  P lan  i s  compu l so r y  f o l l ow ing
canp  let  ion of  Company probat ionary per iod.

22.03 E m p l o y e e s  n i l  I  c e a s e  c o n t r i b u t i o n s  a f t e r  t h i r t y - f i v e  (35)
yea rs  i n  t he  p lan .

22.04 T h e  C o m p a n y  shai I  a p p l y  t o  t h e  i n s u r a n c e  f i r m  f o r  a n y
changes  i n  cove rage  immed ia te l y  a f t e r  t he  s i gn ing  o f  t he
Memorandum of Agreement, a i m i n g  a t  t h e i r  beccming e f f e c -
t i v e  w i t h i n  f o u r t e e n  (14) d a y s .

22.05 H o u r l y  r a t e d  e m p l o y e e s  t r a n s f e r r i n g  t o  a  b a r g a i n i n g  u n i t
f u n c t i o n  wii I  au toma t i ca l  ly:

a) become a  m e m b e r  o f  t h e  s a l a r i e d  P e n s i o n  P l a n  i f  t h e y
a r e  a l r e a d y  a  p a r t i c i p a t i n g  m e m b e r  o f  t h e  h o u r l y
rated Pens ion Plan; or
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b) become a member of  the sai ar I  ed Pens ion Plan upon
comp le t i on  o f  two  yea rs  company  se rv i ce  o r  aiterna-
tiveiy h a v e  t h e  o p t i o n  o f  J o i n i n g  t h e  p l a n  f o l l o w i n g
t h e  probat ionary p e r i o d .

22.06  E a r l y  Ratlrememt

1) There wi I I be a penalty of ) of 1% per month for
ea r l y  re t i r emen t  f r om age  55 to  age  61 i nc l us i ve ;

2) T h e r e  WI  I  I  b e  n o  p e n a l t y  f o r  e a r  I  y  r e t i r e m e n t  fran
a g e  62 t o  65 i n c l u s i v e ;

3) T h e r e  WI  I  I  b e  a  p e n a l t y  o f  a g e  d i f f e r e n t i a l  b e t w e e n
s p o u s e s  i n  e x c e s s  o f  15 yea rs .

22.07 E m p l o y e e s  wlshlng  t o  w o r k  beyond  a g e  65

T h e  b e n e f i t s  f o r  e m p l o y e e s  w i s h i n g  t o  w o r k  b e y o n d  t h e
no rma l  re t i r emen t  age  o f  65, I I I  a c c o r d a n c e  w i t h  t h e  c u r -
r e n t  iegisiation, i s  a s  f o l l o w s :

1. B e n e f i t s

1.1 T h e  b e n e f i t s  p r o v i s i o n  o f  t h e  C o l l e c t i v e  A g r e e -
ment shai I  cont inue except  for  the foi lowing:

a) Pens ion

T h e  e m p l o y e e  WI  I  I  c e a s e  t o  contr I  bute t o  t h e
RR(C)  Pens ion  P lan . When the employee takes his
ret I rement , h is  Pension wli I  be increased on an
a c t u a r i a l  b a s i s  f r o m  h i s  n o r m a l  r e t i r e m e n t  a t
a g e  65.

b) L.T.D.

E m p l o y e e s  wil I  n o  l o n g e r  b e  ei igible f o r  L o n g
Term Disabii ity at age 65.
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22.08 It is agreed that the terms and cond it ions for the
c o n t r i b u t i o n  h o l i d a y  t o  t h e  P e n s i o n  P l a n  will b e  a s
fol lows:

I. Ellglbll Ity d a t e  f o r  determlnlng t h e  d u r a t i o n  o f  con-
trlbutlon holiday I s  O c t o b e r  1, 1990.

2. The start date for the contr i but Ion ho I lday Is
O c t o b e r  18, 1990, I.e. n o  c o n t r i b u t i o n  t o  t h e  p e n s i o n
plan by the employee.

3. The terms are as fol lows:

- T w o  (2) y e a r s  o r  m o r e  o f  partlclpatlon I n  t h e  P l a n
but less than 5 years: 5 months (10 pay
p e r i o d s ) .

- Flve (5) y e a r s  o r  not-e o f  partlclpatlon I n  t h e
P  I a n  b u t  l e s s  t h a n  10 yea rs  : 10 m o n t h s  (21 p a y
periods).

- T e n  (IO) y e a r s  o r  not-e o f  partlclpatlon I n  t h e
Plan: 15 m o n t h s  (32 pay  pe r i ods ) .
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23.00 S ICK LEAVE

23.01 E m p l o y e e s  qual lfylng f o r  sick  benef I t s  wll I  receive p a y -
men t  o f  sa l a r y  as  f o l l ows :

a) Length of Employment
A t  f u l l  A t  h a l f Percentage of
pay pay Insu rab le  Earnlnqs*

Less than 60
worked days

NII Nl I Nil

60 worked days
b&t l e s s  t h a n

3 days 5 days I5 wks.
canmenc  I ng

I  year a t  3rd w k .

b) Length of Employment

Number of Number of weeks at
weeks at hal f  pay or  percentage

WER LESS f u l l  p a y of  Insurable Earn Inqs*

1 v 2 yrs 4 I6
2 yrs 3 yrs 5
3 yrs 4 yrs 6 145

4
yrs

5
yrs

75 yrs 6 yrs 8 ::

6
yrs

7
yrs

7 yrs 8 yrs 109 1:
8 yrs 9 yrs 11
9 yrs 10 yrs

1’:
i

IO yrs 11 yrs 5
11 yrs 12 yrs 16 4
I2 yrs I3 yrs
13 yrs 14 yrs 1: :
14 yrs 15 yrs I9 1

Ove r  15 yrs 20 0

* P a y m e n t WI I I be at one-half (l/2) or at the
a l  lowable p e r c e n t a g e  o f  t h e  e m p l o y e e ’ s  tflnsurable
Earn I rigs” u p  t o  t h e  maxlmum  o f  U.I.C.  a s  reglstered
WI  th a n d  def lned b y  t h e  U n e m p l o y m e n t Insurance
Canada  Ac t ,  whlchever I s  t he  g rea te r .
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23.02 P a y m e n t  o f  benef I  ts a s  d e s c r i b e d  u n d e r  C l a u s e  23.01  a)
o r  b) I s  cant lngent u p o n  p r e s e n t a t i o n  o f  a n  “attend lng
physlclanls s t a t e m e n t ”  wlthln t e n  (10) c a l e n d a r  d a y s  o f
commencement of the absence due to I I Iness. Fallure t o
comp ly  wl I I  r e s u l t  I n  wlthholding a l  I  paymen ts  un t i l  t he
certlf lcate I s  r e c e i v e d  a n d  m a y  r e s u l t  I n  appllcatlon o f
no rma l  disclpl lnary p rocedu re . Fur ther  medical  cert I f  l-
cates m u s t  b e  p r o d u c e d  a s  r e q u e s t e d b y  t h e  Cunpany
Med ica l  Dlrector f o r  c o n t i n u i n g  p a y m e n t  o f  b e n e f i t s .

23.03 When deemed necessary by the Company’s Red lcal Dlrector,
durlng the  perlod o f  absence  due  t o  I I  Iness, an  employee
m a y  b e  required t o  submit  t o  a  medlcal examlnatlon a n d / o r
consul t  the nurse or  the Company’s Medical  Dlrector.

23.04 E n t i t l e m e n t  a s  outl lned u n d e r  C l a u s e  23.01 wll I  b e  read-
Justed a t  t h e  e m p l o y e e ’ s  s e r v i c e  a n n i v e r s a r y  d a t e .  U n -
used sick  benef Its may be used by the employee wlthln the
same calendar year shou Id he return to work dur ing th I  s
perlod.

23.05 Ful I  s i c k  benef I t s  wil I  b e  r e i n s t a t e d  a t  t h e  b e g i n n i n g  o f
e a c h  c a l e n d a r  y e a r  provldlng t h a t  t h e  e m p l o y e e  I s  t h e n
actively emp loyed  and  upon  re tu rn  to  active emp loyment
for  those who are otherwl se absent .

23.06 Wlthln  t h e  s a m e  c a l e n d a r  y e a r ,  e m p l o y e e s  w h o  will h a v e
u s e d  their sick  leave benef I t s  a s  speclfled u n d e r  C l a u s e
23.01  will qualify f o r  a  mlnlmum  o f  fifteen (15) w e e k s
of  benef f ts at  the al  lowable percentage of  the employees’
“ I n s u r a b l e  EarnIngsw a s  d e f i n e d  b y  t h e  U.I.C.  A c t ,  o n e
(1) month a f t e r  r e t u r n  t o  active e m p l o y m e n t  I n  t h e  c a s e
o f  n e w  dlsabll Ity o r  a f t e r  t h r e e  (3) m o n t h s  I n  t h e  c a s e
o f  r e c u r r e n c e  o f  a  prevlous disabll Ity.

23.07 S i c k  l e a v e  benef I t s  wll I  c e a s e  u p o n  establlshlng el igl-
bl I  Ity f o r  LTD benef I t s  f I .e. 20 c o n s e c u t i v e  w e e k s  o f
s i c k  l e a v e ) . Relnstatement t o  sick benef I t s  wll I  b e  I n
accordance wl th Clause 23.05.
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23.08 T h e  provlslons o f  C l a u s e  23.01  will n o t  a p p l y  i n  c a s e s
covered by the Workmen’s Ccmpensat  ion Act.

23.09 When an employee who has been absent due to I I  lness  re-
t u r n s  t o  w o r k ,  t h e  followlng r u l e s  will a p p l y :

timber of  days absent What the employee must do
upon  re tu rn  due  t o  i l l ness

Up to two (2) days Repor t  t o  Superv I sor

Three (3) days Report  to Med leaI  C e n t r e

More than three (3) days R e p o r t  t o  Med lea I Centre
wlth a d o c t o r s ’ certl-
f Icate.

MITE : I n  s u b s t a n t i a t e d- - c a s e s  o f hlgh lncldental
absences , t h e Canpany  c a n r e q u e s t  a medical
certlf lcate of  any absences due to I I  Iness.

24.00 VACATION lNDEMNllY

24.01 Gnployees, accord I ng to their years of  cant inuous service
on the 1st of May, wll I  r e c e i v e  vacation with p a y  a s
fol lows:

VACATION PERIODS OF 1990-1991  AND 1991-1992

May 1, 1990 t o April 30, 1991 and May 1, 1991 t o A p r i l
30, 1992

Years of  continuous Weeks of vacat Ion Vacat I on
service  on 1st of  May e n t i t l e m e n t lndemn Ity

1 2 4% o f  preced lng
year’s earnlngs o r
two (2) weeks salary
wh lchever Is the
geater.
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4

IO

11 d 12

13 h 14

15 6 16

17, 18 b, 19

20

35

3

4

4 p lus one
(1) d a y

4 p lus two
(2) d a y s

4  p l u s  t h r e e
(3) days

4  p l u s  f o u r
(4) d a y s

5

6

6% o f  preced Ing
y e a r ’ s earnlngs o r
t h r e e  (3) w e e k s
s a l a r y  whlchever I s
t h e  g r e a t e r .

8% o f  preced Ing
year 1 s e a r n i n g s  o r
f o u r (4) w e e k s
s a l a r y  wh lchever I s
g r e a t e r . In ad-
dltlon o n e  (I) d a y
accumulation t o  t h e
20th y e a r  a s
fol lows:

10% o f  p r e c e d i n g
year 1 s earnlngs o r
f Ive (5) w e e k s
s a l a r y  whlchever I s
t h e  g r e a t e r .

12% o f  preceding
y e a r ’ s earn I ng s o r
SIX (6) weeks  sa la r y
wh lchever Is the
g r e a t e r .
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VACATION PERIOD OF 1992-1993

M a y  1, 1992 t o  Aprl I  30, 1993

Yea rs  o f  continuous W eeks of vacation Vacat I on
serv ice on 1st of  May entlt lement Indemnity

1 2 4% o f  preceding
year’s earn I ngs o r
two  (2) weeks  sa la r y
wh lchever is the
g r e a t e r .

9

10 d, II

12 i3 13

14 d I5

16, 17 6 18

3

4

4 p lus one
(1) d a y

4  p l u s  t w o
(2) days

4  p l u s  t h r e e
(3) days

4  p l u s  f o u r
(4) days

6% o f  p r e c e d i n g
year ( s earnlngs o r
t h r e e  (3) w e e k s
s a l a r y  w h i c h e v e r  I s
t h e  g r e a t e r .

8% o f  p r e c e d i n g
y e a r ’ s earnlngs o r
f o u r (4) w e e k s
s a l a r y  w h i c h e v e r  I s
g r e a t e r . In ad-
dltlon o n e  (1) d a y
a c c u m u l a t i o n  t o  t h e
20th y e a r  a s
fol I ows :
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I9

35

5

6

10% o f  preceding
year I s earnlngs o r
f Ive (5) w e e k s
s a l a r y  wh lchever i s
t h e  g r e a t e r .

12% o f  precedl ng
year I s e a r n i n g s  o r
s i x  (6) weeks  sa la r y
wh lchever is the
g r e a t e r .

24.02 Any  enpl oyee who  has  no t  canp I  eted one ( I ) yea r  o f  con-
tlnuous service  by  May 1st o f  t he  vacat Ion  year  shal I  b e
granted one (1) day hol lday for  each month worked up to a
maximum of  ten (10) days. P a y  f o r  thls vacation shal I  b e
f o u r  p e r c e n t  (4%) o f  earnlngs f o r  t h e  p e r i o d  w o r k e d  prlor
to  May 1st.

24.03 The  Company  wll I announce  i t s  dec i s i on  by  November  30th
regard I ng annua  I vacat Ions. Th Is announcement WI  I I state
whe the r  t he re  wll I  be  p l an t  shu tdown ,  pa r t i a l  p l an t  shu t -
down, r e d u c e d  a c t i v i t y  perlod o r  s t a g g e r e d  vacations.
Shutdown or  par t  Ial shutdown WI  I  I  be for  a per iod not  to
exceed  two  (2) weeks , and WI  I I  occur during Ju I y and/or
August .

24.04 By  Feb rua ry  Ist, vaca t i on  I  ists WI  I  I  be  provlded f o r  e a c h
d e p a r t m e n t  s t a t i n g  t h e  sen lor fly o f  e a c h  e m p l o y e e  a n d
their vacation e n t i t l e m e n t .

24.05 A l  I  e m p l o y e e s  wll I  submlt their p r e f e r r e d  vacation d a t e s
t o  their supervlsor  b e f o r e  F e b r u a r y  14th.

24.06 A l  locatlon o f  vacation d a t e s  shal I  b e  d e t e r m i n e d  a s  f o l -
lows:

a) F o r  e m p l o y e e s  t r a n s f e r r e d  i n t o  t h e  B a r g a i n i n g  Unlt
prlor t o  April 15,1990, v a c a t i o n  d a t e s  shal I  b e
a l  l o c a t e d  wlthln t h e  d e p a r t m e n t  I n  o r d e r  o f  Cunpany
service, but takl ng Into account a I I kel y product ion
embarrassment.
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F o r  e m p l o y e e s  t r a n s f e r r e d  i n t o  t h e  Dargalning Unit
a f t e r  A p r i l  14, 1990, v a c a t i o n  d a t e s  shal I  b e  a l  l o -
c a t e d  wlthln t h e  d e p a r t m e n t  I n  o r d e r  o f  s e n i o r i t y ,
b u t  taklng I n t o  a c c o u n t  a  I  ikel y p r o d u c t i o n  e m b a r -
rassment.

Emp I oyees wlth v a c a t i o n  entltlement g r e a t e r than
t h r e e  (3) w e e k s  m a y  b e  r e q u i r e d  t o  a r r a n g e  t h e i r
addltlonal vaca t ion  to  sult t he  wo rk  schedu le .

For the perlod of  a shutdown or  par t  I a l  shutdown,  the
maJorlty o f  e m p l o y e e s  wlthin t h e  deslgnated d e p a r t -
m e n t s  wll I  b e  required lo I n c l u d e  thls period I n
their v a c a t i o n  entitlement.

Any employee who wlshes to change h is  vacation dates
a f t e r  F e b r u a r y  14th shal I  h a v e  n o  prlorlty r e l a t i n g
t o  hls senlorlty.

.

24.07 Vacat Ion I I sts, showlng  a l  l o c a t e d  vacation d a t e s ,  shal I
be posted In each department by February 28th.

24.08 A f t e r  t h e  I I  sts o f  a l  l o c a t e d  vacation d a t e s  h a v e  b e e n
posted any employee who Is requested by the Company to
w o r k  durlng a l  l o c a t e d  v a c a t i o n  period shal I  c h o o s e  a n -
o t h e r  v a c a t i o n  period subJect t o  t h e  applicable M a n a g e -
m e n t  D i r e c t i v e  wlth t h e  a g r e e m e n t  o f  hls s u p e r v i s o r .
Such  emp loyees  shal I  be  pa id  a t  t he  ra te  o f  tlme and  one
q u a r t e r  (1)) f o r  t h e  r e g u l a r  shlft  h o u r s  w o r k e d  d u r i n g
hls c a n c e l  l e d  vacation p e r i o d ,  a n d  a t  n o r m a l  avertime
r a t e  f o r  a n y  o v e r t  Ime w o r k e d  durlng t h e  s a m e  p e r i o d .
Should such a change involve a loss of  money,  the Ccmpany
w o u l d  relmburse t h e  e m p l o y e e  u p o n  p r e s e n t a t i o n  o f  s u p -
port I ng documents.

24.09 Emp loyees  lald o f f  f r om the  Company  due  t o  l ack  o f  wo rk ,
o r  w h o  voluntarily t e r m i n a t e d  t h e i r  e m p l o y m e n t  havlng
glven a  mlnlmum  o f  t w o  (2) w e e k s ’  notlce I n  writing s h a l l
r e c e i v e  thelr vacation p a y  I n  a c c o r d a n c e  w i t h  t h e  appll-
cable leg1 s lat  Ion or  any amendment thereof ,  and WI  I  I  be
paid for each of any fourth, flfth  or sixth week of
vacation entltlement o n  t h e  basis o f  o n e  (I) d a y  o f
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s t r a i g h t  t i m e  p a y  f o r  e a c h  c o m p l e t e  t e n  (10) w e e k s  t h e y
have  been  emp loyed  by  the  Company  durlng the  vaca t ion
e n t i t l e m e n t  y e a r .

24.10 E m p l o y e e s  dlsmlssed f o r  c a u s e ,  o r  l e a v i n g  t h e  Canpany
v o l u n t a r i l y  w i t h o u t  giving t w o  (2) w e e k s ’  wrltten n o t i c e ,
shal I  b e  llmlted t o  v a c a t i o n  p a y  I n  a c c o r d a n c e  wlth t h e
appl icable legislation or any amendment thereof .

24.11 NotwIthstandIng  t h e  provislons o f  C l a u s e  24.02, e m p l o y e e s
who  have  been  absen t  on  Group  I nsu rance  s i ckness  bene-
fits, Long  Te rm  Disabl llty benefits, W orkmen ’ s  Ccmpen-
satlon, a n d  U n e m p l o y m e n t  I n s u r a n c e  benef  I t s  wll I  b e
en t i t l ed  t o  t he i r  f u l l  vacation based  on  Company  se rv i ce ,
and wll I be paid as fol lows:

a ) F o r  entitlement t o  a  maxlmum  o f  t h r e e  (3) w e e k s
t h e  lndemnlty wll I b e  c a l c u l a t e d  I n  a c c o r d a n c e
with t h e  a p p l i c a b l e  leglslatlon o r  a n y  a m e n d m e n t
t h e r e o f .

b) F o r  entitlement o f  a  f o u r t h ,  fifth  a n d / o r  s i x t h
week  the  Indemn i t y  wll I  be  ca l cu la ted  on  t he  basis
of one (1) day of stralght time pay for each
comp le te  t en  (IO) weeks  the  emp loyee  has  been  a t
work  durlng the  prevlous vacat Ion  re fe rence  yea r .

24.12 E m p l o y e e s  w h o  a r e  a b s e n t  frcm w o r k  d u r i n g  t h e  e n t i r e
v a c a t i o n  r e f e r e n c e  y e a r  shal I  n o t  b e  ent I  tied t o  a n y
vacation I n d e m n i t y .

25.00  STATUTORY HOLIDAYS l

25.01 T h e  f o l l o w i n g  S t a t u t o r y  Holldays ( a n d  a n y  d a y  establlsh-
ed b y  s t a t u t e  o r  d e c r e e )  shal I  ba o b s e r v e d . Employees
h a v i n g  c o m p l e t e d  o n e  (1) c a l e n d a r  m o n t h  service o r  sore
will b e  p a i d  f o r  s u c h  holiday, provldlng t h e y  r e n d e r
themselves ellglble under Clause 25.05:

New Year (2 days) Dal n Ion Day
Good Frlday Labour Day
Easter Monday Thanksgivlng  Day
Vlctorla Day Chr is tmas (2 days)
St-Jean Baptlste Day Floater Day
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25.02  Chrlstms d, New Y e a r  P l a n t  S h u t d o w n

FIRST YEAR 1990 - 1991

Saturday, December 22nd, 1990 t o  T u e s d a y ,  J a n u a r y  lst,
1991 Inclusive. D u r i n g  thls c l o s u r e  t h e  followlng d a y s
a re  cons ide red  t o  be  S ta tu to r y  Ho l i days :

Chr I stmas :  D e c e m b e r  25th d 26th
F l o a t e r :  December  27th
New Year :  December  31st  8 Janua ry  1st

*Addltlonal Days :  December  24th and  28th

SECDND  Y E A R  1991 - 1992

W ednesday, December 25th, 1991 to Wednesday, January lst,
1992 lncluslve. D u r i n g  this c l o s u r e  t h e  f o l l o w i n g  d a y s
are  consldered to  be  S ta tu to r y  Ho l i days :

Chr lstmas  : December 25th 8 26th
F l o a t e r : December 27th
New Year : December 31st  d January 1st

* Addltlonal Day : December 30th

THIRD YEAR 1992 - 1993

Frlday, December  25th, 1992 to  Sunday ,  Janua ry  3rd. 1993
I ncluslve. D u r i n g  this c l o s u r e  t h e  followlng d a y s  a r e
consldered t o  b e  S t a t u t o r y  Hol Idays:

Chrlstmas : December 25th 8 28th
F l o a t e r :  D e c e m b e r  29th
New Year : December 31st 8 January 1st

*Add1 t lona I Days :  D e c e m b e r  30th

* Dur 1 ng the Chr lstmas and New Year p lant  shutdown, the
add1 tlonal days  a re  no t  S ta tu to ry  Hol I  d a y s . In  o rde r
to be pald for the four (4) addltional days, al I
e m p l o y e e s  m u s t  cbterclse  o n e  o f  t h e  fol l o w i n g  o p t i o n s
f o r  1990 a n d  1991:

.
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1) Bank a total of 7.5 hours in 1990 and a total of 7.5
h o u r s  i n  1991. Such banked hours are to be recorded
o n  t h e  “empIoyeels p e r s o n a l  r e c o r d  o f  h o u r s  worked”
form. These banked hours are to be deducted from the
f l e x  t i m e  s h e e t  u p o n  c o m p l e t i o n  o f  w o r k i n g  t h e  7.5
hours .

E m p l o y e e s  h a v e  t h e  o p t i o n  o f  banklng 7.5 h o u r s  o v e r
and above the maxlmum of  165 hours once and once only
d u r i n g  a n y  o n e  A.P. I n  a c c o r d a n c e  wlth a r t i c l e
13.08.

2) Submit o n e  (1) d a y  v a c a t i o n  I n  1990 a n d  o n e  (1) d a y
vacation I n  1991.

3) Comblnatlon o f  t h e  a b o v e ,  I.e. b a n k  7.5 h o u r s  I n  o n e
y e a r  a n d  submlt  o n e  (1) d a y  v a c a t i o n  I n  t h e  o t h e r
y e a r .  - - -

Fal l u r e  t o  exercl s e  o n e  o f  t h e  a b o v e  o p t i o n s  WI  I  I
indicate unpald addltlonal d a y s  I n  t h e  a p p l i c a b l e
year.

25.03 I n  t h e  e v e n t  t h a t  a  S t a t u t o r y  Hollday fal I s  withln a n
e m p l o y e e ’ s  s c h e d u l e d  vacation period, t h e  e m p l o y e e  m a y
add  the  addltional day  to  hls schedu led  vaca t i on  period.

25.04 I n  t h e  e v e n t  t h a t  a  S t a t u t o r y  Bollday (with t h e  exception
of St- Jean Bapt I ste, Chrlstmas 6, N e w  Y e a r )  fal I s  o n  a
Saturday or Sunday, the fol lowlng Monday WI  I I be observed
I n  lieu t h e r e o f .

T h e  d a y s  o b s e r v e d  I n  lieu w h e n  Chrlstmas a n d  N e w  Y e a r
f  a l  I s  on  a  Sa tu rday  o r  Sunday  Is nego t i a ted  sepa ra te l y
and Is covered under Clause 25.02.

A s  d e c r e e d  b y  t h e  c u r r e n t  leglslatlon, S t - J e a n  Baptlste
will be  observed  on  Frlday I f  I t  fal I s  on  Sa tu rday  and  on
Monday If It f al Is on Sunday.



25.05 T o  b e  eligible f o r  p a y  f o r  a n y  o f  t h e  S t a t u t o r y  H o l i d a y s
I  lsted I n  25.01, an  emp loyee  mus t  work  the  worklng day
Immediately preceding a n d  t h e  w o r k i n g  d a y  i m m e d i a t e l y
f o l l o w i n g  t h e  S t a t u t o r y  H o l i d a y . An  emp loyee  shal I  be
paid f o r  any  such  S ta tu to r y  Ho l i day  I f  he  can  supp l y  t he
Ccmpany wlth a  satisfactory r e a s o n  f o r  h i s  u n a v o i d a b l e
absence.

26.00  BEREAVEMENT LEAVE

26.01 A n  e m p l o y e e  requlri ng a  l e a v e  o f  a b s e n c e  b e c a u s e  o f
family bereavement WI I I make a p p l i c a t i o n  t o t h e
V i c e - P r e s i d e n t  H u m a n  R e s o u r c e s  t h r o u g h  hls Depa r tmen t
Manager.

27.00 C I V I C  OUTIES

27.01 Emp loyees  subpoenaed  as  witnesses o r  f o r  Ju r y  du t y  WI  I  I
be  pald t he  d i f f e rence  be tween  their norma l  work  day  pay
and  the  amoun t  they  receive f o r  s u c h  CIVIC d u t i e s .

27.02 T h e  C o m p a n y  wil I  g r a n t  a n  e m p l o y e e  required tlme o f f
wlth pay to be sworn In as a Canadlan cltlzen up to a
maxlmum  o f  seven  and  ha l f  (7.5) h o u r s .

28.00  LEAVE OF ABSENCE

28 .O 1 Rmdom  Absences

A l  I  r andom absences  no t  cove red  unde r  C lause  13.08 or
A r t i c l e s  23.00, 24.00, 25.00, 26.00 a n d  27.00 a r e  wlthout
pay.

28.02 Leave  o f  A b s e n c e  wfthout  P a y

A l  I  r e q u e s t s  f o r  l e a v e  o f  a b s e n c e  w i t h o u t  p a y  o v e r  t w o
days  du ra t i on  WI  I  I  be  re fe r red  t o  t he  Pe rsonne l  Depa r t -
men t  by  t he  depa r tmen t  head  conce rned  toge the r  wlth t h e
n a t u r e  a n d  circumstances o f  t h e  r e q u e s t  a s  i t  a f f e c t s
both the employee and the Ccmpany.

A f t e r  dlscusslon with t h e  d e p a r t m e n t  h e a d ,  I t  WI  I  I  b e
the responsibl I lty of the Vice-Presldent  Human Resources
t o  g r a n t o r  d e n y  t h e  r e q u e s t  b a s e d  u p o n  t h e  g e n e r a l
p r a c t i c e  f o l l o w e d  w i t h  r e g a r d  t o  slmllar r e q u e s t s  f r o m
employees throughout the Company.
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A maximum of one (1) week’s leave of  absence without pay
c a n  bs g r a n t e d  b y  t h e  V i c e - P r e s i d e n t  H u m a n  R e s o u r c e s
followlng ag reemen t  w i th  t he  depa r tmen t  head . Any  time
In excess of one (1) week wi I I be granted only at the
dlscretlon o f t h e  S e n i o r  Vice-Presldent o r  his
des igna te .

28.03 EducatIonal  L e a v e  o f  A b s e n c e

A n  e m p l o y e e  wlshlng t o  a p p l y  f o r  educatlonal l e a v e  o f
absence WI  I  I  make wr i t ten application to the Educat ional
Canmlttee through hls department head.

T h e  E d u c a t i o n a l  Cammlttee wll I  s t u d y  t h e  appllcatlon
wl th the department head and WI  I I not Ify the employee of
I t s  declslon, I n  w r i t i n g , t h rough  the  depa r tmen t  head ,
with a copy to the Vice-Pres ident  Human Resources.

Condltlons  f o r  awardlnq  e d u c a t i o n a l  l e a v e  o f  a b s e n c e

I ) A n  emp I  oyee m u s t  h a v e  t w o  (2) y e a r s  o f  cant lnuous
s e r v i c e  with t h e  C o m p a n y  t o  beccme ellglble f o r  ed-
ucat lonal leave of absence;

2) T h e  duratlon o f  this l e a v e  o f  a b s e n c e  I s  limlted t o
twe lve  (12) m o n t h s ;

3) Appllcatlon f o r  a n  educatlonal l e a v e  o f  a b s e n c e  I s
llmlted t o :

a) o n e  l e a v e  o f  a b s e n c e  I n  a n y  t w o  (2) y e a r  period;

b) a  max imum o f  t h ree  (3) l eaves  o f  absence .

Incoma  levelllng process during  a n  educatlonal  l e a v e
o f  absence

A n  e m p l o y e e  g r a n t e d  educatlonal l e a v e  o f  a b s e n c e  c a n
a p p l y  f o r  t h e  ‘tlncome  L e v e l  I  I ng Processk. T h e  lnccme
Level I  Ing Process al  lows the employee to arrange for  the
C o m p a n y  t o  retain u p  t o  a  m a x i m u m  o f  50% o f  his s a l a r y
e a r n e d  I n  a  t i m e  perlod lmmedlately prlor t o  t h e  l e a v e  o f
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earned  i n  a  t ime  pe r iod  lmmedlately prlor to  the  leave  o f
absence. T h i s  p r i o r  perlod wll I no t  exceed  In  du ra t i on
the leave of  absence and the employee must give the Com-
p a n y  n o t  l e s s  t h a n  t w e l v e  (12) months’ notlce o f  I n t e n -
t  Ion to apply for  the Income Level  I  I ng Process.  The sum
retalned by the Company wll I  then be paid to the employee
I n  e q u a l  lnstal lments o n  n o r m a l  p a y  perlods durlng t h e
leave of absence.

I t  Is  understood that  employees may not be covered by al  I
bene f i t s  du r i ng  t he  l eave  o f  absence .

28.04 MaternItv  L e a v e

F o r  e m p l o y e e s  w i t h  a  mlnlmum  o f  o n e  (1) y e a r  o f  service,
a  l e a v e  o f  a b s e n c e  w i t h o u t  p a y  f o r  m a t e r n i t y  r e a s o n s
wll I  ba p e r m i t t e d . The  du ra t i on  o f  a  l eave  o f  absence
fo r  ma te rn i t y  wll I  be a r ranged  be tween  the  emp loyee  and
her manager. However, matern lty leave may canmence  a t  a
d a t e  l a t e r  t h a n  slxty (60) d a y s  prlor t o  antlcl  pated
cert If Icate. The unused por t  Ion prlor to termlnatlon of
pregnancy may be used fol lowlng term1 nation of pregnancy.
T o t a l  m a t e r n i t y  l e a v e  WI  I  I  n o t  e x c e e d  o n e  h u n d r e d  a n d
eighty (180) d a y s .

F o r  e m p l o y e e s  wlth l e s s  t h a n  o n e  (I) y e a r  o f  service, a
I eave of absence for maternlly reasons WI  I I be perml tted.
T h i s  a b s e n c e  wll I  b e  I n  a c c o r d a n c e  wlth c u r r e n t  legls-
latlon. U p o n  r e t u r n  t o  w o r k  a l  I  f o r m e r  rlghts wll I  b e
re-Instated. N o t i c e  o f  I n t e n t  i o n  t o  r e s u m e  w o r k  a f t e r
t e r m i n a t i o n  o f  p r e g n a n c y  m u s t  b e  g i v e n  I n  w r i t i n g  prlor
to  the  canmencement o f  matern I ty leave.

29.00 TECHNOLOGlCAL  CHANGES

29.01 T h e  C o m p a n y  a g r e e s  t h a t  I t  WI  I  I  advlse t h e  Union o f  a n y
t e c h n o l o g i c a l  c h a n g e s  I n  a d v a n c e  o f  lmplementatlon. I n
t h e  e v e n t  t h a t  t h e r e  i s  a  n e e d  t o  traln a n  e m p l o y e e ( s ) ,
t h e  C o m p a n y  a g r e e s  n o t  t o  u n d e r t a k e  this tralnlng prlor
to  t he  pos t i ng  o f  t he  Job  requ i r emen t .
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29.02 T h e  C o m p a n y  a n d  t h e  U n i o n  a g r e e  t h a t  I n  t h e  e v e n t  o f  a
l ay -o f f  caused  by  technological change ,  eve ry  e f f o r t  w i l l
b e  m a d e  t o  a l  leviate I t s  e f f e c t s  u p o n  t h e  e m p l o y e e s
concerned.

The fol lowing procedure wll I be fol lowed:

1. I n  t h e  e v e n t  o f  a  l a y - o f f  d u e  t o  t h e  I n t r o d u c t i o n  o f
a  technological c h a n g e , the  Company  WI  I  I  g i ve  t he
Unlon  a  notlce o f  n o t  l e s s  t h a n  n i n e t y  (90) c a l e n d a r
days  p r i o r  t o  imp lemen ta t i on  o f  t ha t  change .

2. W h e r e  flve (5) o r  more p e o p l e  a r e  I n v o l v e d  I n  a  l a y -
o f f ,  due  t o  t echno log i ca l  change ,  a  t-e-classlflcatlon
commlttee  c o n s i s t i n g  o f  t w o  (2) r e p r e s e n t a t i v e s  e a c h
of the Company and the Union will be establlshed wlth
a vlew t o flndlng so lu t i ons to the fol lowlng
quest Ions:

a)

b)

c)

L o c a t i o n  o f  vacancl e s  o r  p o t e n t  1 a l vacancl es,
wlthln t h e  C o m p a n y , f o r  which t h e  lndivlduals
possess t h e  n e c e s s a r y  qual If icatlons t o  b e  t-e-
l oca ted .

L o c a t i o n  o f  vacancies o r  p o t e n t i a l  vacancies wlth-
in  t he  Company ,  f o r  which t h e  I n d i v i d u a l s  p o s s e s s
t h e  n e c e s s a r y  a p t i t u d e  a n d  qua11 f  icatlons t o  b e
re-tralned.

Advlsory assistance  l e a d i n g  t o  re-locatlon.

3. T h e  re-classiflcatlon c o m m i t t e e  wll I  b e  establlshed
f  lfteen (15) c a l e n d a r  d a y s  a f t e r  notlflcation o f
technological change and wll I  cont inue to meet  dur ing
t h e  ninety (90) d a y s  followlng I t s  establishment.

30.00 LAY OFF

30.01  A . The  Company  ag rees  lo the  fol lowlng s c h e d u l e  f o r  a
notlce o f  l a y - o f f :
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E igh teen  (18) wo rk i ng Notice to the Unlon In
days  p r i o r  t o  l ay -o f f  : advance of not Ice to employ-

ees who may lx3 a f f e c t e d
b y  t h e  r e d u n d a n c y  I n  o r d e r
t o  d e t e r m i n e  t h e  e m p l o y e e s
t o  b e  l a i d - o f f .

Ten (10) working days Wrl  tten not Ice to employees
prlor t o  l a y - o f f  : w h o  will b e  l a i d - o f f :

NOTE

Emp loyees  a f f ec ted  by  a  l ay -o f f  whilst n o t  a t  w o r k  ( s i c k
I cave, W orkmen’s Compensat ion,  Long Term Disabl I  lty,
maternity l e a v e  o r  a n y  o t h e r  l e a v e )  WI  I  I  h a v e  t h e  l e t t e r
o f  l a y - o f f  p l a c e d  ln t h e i r  p e r s o n a l  d o s s i e r  a n d  wil I  b e
cons ldered as wrl tten not ice as per the above.

8. I n  acco rdance  with c u r r e n t  leglslatlon, the  Company
wl I  I  g ive not ice as fol lows:

Two  (2) weeks  p r i o r  t o  l ayo f f  f o r  t hose  emp loyees
w h o  h a v e  l e s s  t h a n  f i v e  (5) y e a r s  o f  continuous
serv  Ice.

Fou r  (4) weeks  p r i o r  t o  l ayo f f  f o r  t hose  emp loyees
who have five (5) yea rs  o f  con t i nuous  se r v i ce ,  bu t
l ess  t han  t en  (IO) yea rs  o f  con t i nuous  se rv i ce .

Eight (8) , weeks prior to l a y o f f f o r  t h o s e
e m p l o y e e s  w h o  h a v e  m3re t h a n  t e n  (10) y e a r s  o f
cant lnuous service.

C. I f  t h e  C o m p a n y  i s  u n a b l e  t o  g i v e  s u c h  n o t i c e ,  t h e
employee wll I  be paid an lndemnlty corresponding wi th
such not Ice. The Ccnnpany WI  I  I  ablde wi th any change
in  t he  leglslatlon cove r i ng  C lause  30.018.

30.02 I n  a l  I  cases  o f  l ay -o f f  t he  Company  WI  I  I  g i ve  p re fe rence
t o  t h e  e m p l o y e e s  havlng g r e a t e s t  senlorl ty subJect  t o
t h e  exceptlons listed b e l o w :
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a) T h e  d e s i g n a t e d  U n i o n  O f f i c e r s  WI  I  I  b e  a c c o r d e d  t o p
senlorlty b y  t h e  C o m p a n y  a t  t i m e  o f  l a y - o f f  I n  t h e
fo l l ow ing  o rde r :

1.
2.
3.
4.
5.
6.
7.
8.

Lodge Pres I dent
Lodge Vice-Presldent
Ffnanclal S e c r e t a r y
Record1 ng Secretary
Chalrman  of  the Gr ievance Commit tee
Member of the Grl evance  Comml ttee
Member of the Gri evance Ccmml ttee
lmmedlate p a s t  Chalrman o f  t he  Nego t i a t i ng
Committee.

b) The
o f

Company  may  re ta in  e igh t  (8) emp loyees  a t  t ime
l a y - o f f  r e g a r d l e s s  o f  thelr seniority.

c) P u r s u a n t  t o  (a) a n d  (b) a b o v e ,  o n l y  o n e  (1) e m p l o y e e
WI  I  I  be  retalned by  bo th  o r  either pa r t i es  I n  depa r t -
m e n t s  wlth ten  (10) o r  l ess  emp loyees  i n  t he  Bargaln-
ing Un i t ,  and  two  (2) I n  depa r tmen t s  o f  more than  ten
(10) employees.

30.03 W i t h  r e s p e c t  t o  C l a u s e  30.02 (a), I f  U n i o n  m e m b e r s  h o l d
dua l  posltlons among  the  l i s t ed  Un ion  Officers,  t hen  t he
n u m b e r  o f  anployees p r o t e c t e d  b y  t h e  C o m p a n y  WI  I  I  b e
decreased to achieve ba lance.

30.04 F o r  t h e  p u r p o s e  o f  establ I shlng  senlorlty a t  t h e  time o f
l a y - o f f ,  t h e  followlng r u l e s  a p p l y :

a) A n  e m p l o y e e  moving u p  J o b  l e v e l s  withln hls o w n  oc
cupational g r o u p  c a r r i e s  hfs seniority a f t e r  t h e  t i m e
calcu lated f rom Column ~~A1~ o f  Clause 30.05.

b) A n  e m p l o y e e  rrpving u p , a c r o s s  o r  d o w n  J o b  l e v e l s
o u t s i d e  his o c c u p a t i o n a l  g r o u p  carries his s e n i o r i t y
a f t e r  t h e  time c a l c u l a t e d  f r o m  C o l u m n  llBrt  o f  C l a u s e
30.05.
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c) An  emp loyee  who  has  changed  j ob  l eve l s  by  upg rad ing
o r  j ob  en r i chmen t  ca r r i es  hls sen io r i t y  Immed ia te l y .

d) A n  e m p l o y e e  c h a n g i n g  J o b  b u t  n o t  J o b  l e v e l  w i t h i n
hls o w n  o c c u p a t i o n a l  g r o u p  carries h i s  senlorlty
Immediately.

e) An  emp loyee  changing Jobs  to  one  o f  a  l ower  Job  leve l
w i t h i n  h i s  own  occupa t i ona l  g roup  carries his senlor-
Ity lmmedlately.

30.05 - A - - B -

Wlthln  same To another
Job occu pat lona I occupat lonal
Leve I Group Group

3 to 5 S ix  (6) mon ths Six (6) months

6 to 9 Twelve (12) months Eighteen (18) months

10 t o  13 Eighteen (18) months Twenty-Four  (24) months

30.06 A t  tlme o f  l a y - o f f , a n  e m p l o y e e  wll I  h a v e  a  r i g h t  t o
e x e r c i s e  h i s  bumplng  rlghts wlthln a n y  occupatlonal g r o u p
to which he has accrued senlorlty as fo l lows:

1) A n  e m p l o y e e  m a y  r e t u r n  t o  h i s  prevlous function pro-
vlded h i s  senlorlty I s  g r e a t e r  t h a n  t h e  I n c u m b e n t
wlth t h e  l e a s t  s e n i o r i t y .

2) An  emp loyee  may  c la im the  rlght to  an  equa l  o r  l ower
j o b  l e v e l  b y  d i s p l a c i n g  a n  I n c u m b e n t  wlth t h e  l e a s t
senlorlty I n  t h e  J o b  l e v e l  a f f e c t e d . However ,  I f
t he  emp loyee  does  no t  possess  t he  necessa ry  experl-
ence to claim this positton, he may work upwards to a
posltlon s u i t a b l e  t o  hls experience wlthln t h e  r e s -
pect  lve occupat ional  group.
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3) An employee bumping to another occupatlonal group may
bump on l y  up  to  t he  Job  l eve l  he  had  a t ta ined  wh i l e
I n  t ha t  occupa t i ona l  g roup .

30.07 An  emp loyee  who, I n  exerclslng hls bumplng  rlghts, dls-
p laces  an  I ncumben t  w i l l  have  a  maxlmum o f  t en  (10) work-
Ing days  t o  demons t ra te  h i s  abl I  ity t o  pe r f o rm  the  wo rk
t o  t h e  satisfaction o f  supervlsion, f a i l i n g  w h i c h ,  t h e
employee wll I  be p laced on lay-of f .

30.08 Emp loyees  bumped  f r om the i r  positlon prlor to  comp le t i on
o f  t he i r  Job  P roba t i ona ry  Pe r i od  WI  I  I  r e t u rn  t o  t he  sa i d
p o s i t i o n  t o  c o n t i n u e  t h e i r  J o b  P r o b a t i o n a r y  P e r i o d ,  I f
t h e  n e w  I n c u m b e n t  f a l l s  t o  p e r f o r m  s a t i s f a c t o r i l y  w i t h i n
t he  t ime  l im i t s  as  de f i ned  I n  C lause  30.07.

30.09 In  the  even t  o f  emergency  cond I tlons beyond  the  reason-
a b l e  c o n t r o l  o f  t h e  C o m p a n y  wh lch p r e v e n t  t h e  norma I
operatlon o f  t h e  C o m p a n y ,  a  t e m p o r a r y  l a y - o f f  f o r  t h e
duration of the emergency may be made, wlthout regard to
t h e  l a y - o f f  p r o v i s i o n s  o f  t h i s  A r t i c l e  o r  t o  A r t i c l e
18.00. A n  e m p l o y e e  lald-off u n d e r  t h i s  A r t i c l e  shal I
con t i nue  t o  acc rue  senior1 ty dur lng s u c h  perlod o f  t e m p -
o ra ry  l ay -o f f  .

30.10 A n  ex-employee w h o  h a d l e s s  t h a n  t w o  (2) y e a r s  s e r v i c e
at the tlme of lay-off shal I have hls seniority and
service  r e s t o r e d  t o  hfm I f  h e  1s r e h i r e d  wlthln o n e  (1)
y e a r  o f  l a y - o f f . A n  ex-employee who  had  two  (2) yea rs
s e r v i c e  o r  m o r e  a t  t h e  t i m e  o f  l a y - o f f  s h a l l  h a v e  h i s
f o r m e r  service a n d  seniority r e s t o r e d  t o  him I f  h e  I s
rehired wlthln t w o  (2) y e a r s  o f  l a y - o f f .

30.11 I n  t h e  e v e n t  o f  a  l a y - o f f , the Company WI  I I review sub-
c o n t r a c t s  a n d  w o r k  t h a t  I s  belng pe r fo rmed  by  lndlvlduals
h i r e d  o n  a  c o n t r a c t  b a s i s  w i t h  a  v i e w  t o  a n y  p o s s i b l e
a l  levlation o f  t h e  l a y - o f f .
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31.00 RECALL PROCEDURE

31.01  R e c a l l  shal I  b e  b y  s e n i o r i t y  w i t h i n  g r o u p  a n d  classlfl-
c a t i o n  wlth r e f e r e n c e  t o  A r t i c l e  30.00. An employee’s
r i g h t  t o  recal I  t o  t h e  p o s i t i o n  l a s t  h e l d  s h a l l  n o t  b e
annu l  l ed  I n  exe rc i s i ng  t h i s  p re roga t i ve .

31.02 Recal I  shal I  b e  b y  m e a n s  o f  a  t e l e g r a m  s e n t  t o  t h e  ex-
e m p l o y e e  a t  h i s  l a s t  k n o w n  a d d r e s s  r e g i s t e r e d  w i t h  t h e
Company. F a i l u r e  t o  r e p o r t  f o r  w o r k  wlthln t e n  (10)
working days from date the te legram was sent  WI  I  I  Involve
f o r f e i t u r e  o f  recal I  r i g h t s  a n d  s e n i o r i t y . The Union Is
to be Informed of  recal I  by copy of  the te legram.

31.03 T h e  r i g h t s  t o  be r e h i r e d , a s  cuti lned I n  t h e  p r e s e n t
A r t i c l e  a r e  subJect  ID a  n e w  m e d i c a l  examination. I f
t he  emp loyee  I s  dec la red  pe rmanen t l y  un f i t  f o r  re-employ-
ment b y  t h e  M e d i c a l  O f f i c e r  o f  t h e  Ccmpany,  hls rlghts as
out1 I  ned In  the present  Ar t  Ic le are forfel ted. i f ,  how-
ever,  the MedIcal Officer of  Company declares an employee
t e m p o r a r i l y  u n f i t , h e  m a i n t a i n s  hls recal I  r i g h t s  u n t i l
s u c h  t i m e  a s  t h e  Medlcal  O f f i c e r  d e c l a r e s  hlm e i t h e r  fit
o r  p e r m a n e n t l y  u n f i t . I f  t he re  I s  a  d i sag reemen t  on  t he
declslon o f  t h e  Med lcal O f f  leer o f  t h e  Ccmpany,  t h e
emp loyee  o r  the  Un ion  can i n v o k e  t h e  Gr levance p r o c e -
du re .

32.00 SEVERANCE PAY

32.01 A n  e m p l o y e e  wlth senlorlty c o v e r e d  b y  t h i s  A g r e e m e n t ,
w h o  h a s  c o m p l e t e d  o n e  (1) y e a r  o r  more o f  cant lnuous
s e r v i c e  w i t h  RR(C)  I m m e d i a t e l y  p r i o r  t o  b e i n g  l a i d - o f f
t h r o u g h  n o  f a u l t  o r  actlon o f  hls o w n ,  s h a l l  receive
seve rance  pay  as  p rov ided  In  C lause  32.03 subJect  t o  t he
llmitatfons and  cond i t i ons  se t  f o r t h  he re i n ,  bu t  he  sha l l
rece ive  no  severance  pay  lf any  one  o r  more  o f  the  fo I-
lowlng condltlons e x i s t :

a) H e  exercises hls b u m p i n g  rlght I n  o r d e r  t o  r e m a i n  I n
the employ of  the Company or  accepts a t ransfer .
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b) He  accep ts  any  o the r  emp loymen t  with the  Company  o r
r e f u s e s  t o  a c c e p t  a  J o b  I n  h i s  o w n  o r  c a n p a r a b l e
w o r k  classlf lcatlon u n d e r  t h i s  A g r e e m e n t  p r o v i d e d
t h e  J o b  o f f e r e d  I s  n o t  n - o r e  t h a n  o n e  (1) J o b  l e v e l
be low  h i s  cu r ren t  l eve l .

c) H e  f a l l s  t o  e x e r c i s e  h i s  b u m p i n g  r i g h t s  w h i c h  w o u l d
e n a b l e  h i m  t o  r e m a i n  i n  t h e  e m p l o y  o f  t h e  Ccmpany,
p rov i ded  t h i s  r i gh t  does  no t  ca r r y  h im  nor-e t han  two
(2) J o b  l e v e l s  b e l o w  h i s  c u r r e n t  l e v e l .

d) H e  w i s h e s  t o  retain hls recal I  r i g h t s  I n  a c c o r d a n c e
wi th Clause 31.01.

e) T h e  l a y - o f f  I s  d u e  t o  a n  e m e r g e n c y  condl tlon a s  de-
f  lned I n  C l a u s e  30.09, a natlonal wa r  emergency ,  t he
revocat ion of  the Company’s operat ing certif Icates.

f) T h e  l a y - o f f  r e s u l t s  from a  s t r i k e ,  l o c k o u t  o r  t h e
picket ing of  the Company’s premises

32.02 I n  addltlon, severence  pay  wll I  no t  be  made to  an  emp loy -
ee  whose  se rv i ce  I s  t e rm ina ted  as  a  resu l t  o f  dlsclplln-
Iv, rettrement, medical  reasons, o r  r e s i g n a t i o n  o t h e r
t h a n  a s  a  d i r e c t  r e s u l t  o f  o r  during a  l a y - o f f .

32.03 The  amoun t  o f  seve rance  pay  due  unde r  t h i s  Artlc le shal I
b e  a s  d e f i n e d  I n  A r t i c l e  18.00 o f  t h i s  A g r e e m e n t ,  a n d
shal I be computed on  the  bas i s  o f  t he  emp loyee ’ s  regu la r
week l y  wages  a t  t ime  o f  l ay -o f f ,  as  f o l l ows :

Years of  Serv ice lndemn Ity

Under one (1) year

One  (1) to  two  (2) yea rs

NI I

80% o f  o n e  (1) week’s
pay for  each complete
year  o f  serv I ce .

T h r e e  (3) t o  f o u r  (4) y e a r s 90% o f  one  (1) week ’s
pay for  each canplete
year of  serv Ice.
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F ive  (5) years  o r  more . 100% o f  o n e  (1) week’
pay  fo r  each  canplete
y e a r  o f  s e r v i c e .

32.04 T h e  m a x i m u m  s e v e r a n c e  p a i d  w i l l  I n c l u d e  t h e  I n d e m n i t y
p a i d  I n  l i e u  o f  n o t i c e  speclfled I n  C l a u s e  30.01 C.

33.00 DISCHARGE AND SUSPENSION

33.01 No employee  havlng se rved  hls Company  P roba t iona ry  Per iod
shal I  be s u s p e n d e d  o r  discharged e x c e p t  f o r  j u s t  a n d
suf f iclent proven cause.

33.02 Reasonab le  no t  I ce  WI  I  I  be  gl ven t o  t he  P res i den t  o f  t he
Unlon o r  h i s  des igna te  o f  t he  dl scharge o f  any  member  o f
t he  Ba rga in i ng  Un i t  prior t o  t he  d i scha rge .

In cases of  summary d ischarge,  the employee may consul t
w i t h  t.he Union r e p r e s e n t a t i v e  I n  t h e  conf lnes o f  t h e
Union Of f  Ice In  agreement  wl th the Vice-President  Human
Resources or h Is desl  gnate.

33.03 I f  an  emp loyee  c l a ims  tha t  he  has  been  un jus t l y  dlscharg-
ed, h e  m a y  I n v o k e  t h e  g r i e v a n c e  a n d  a r b i t r a t i o n  p r o c e -
du re .

33.04 An  emp loyee  re i ns ta ted  a f t e r  a  d i scha rge  wh i ch  I s  de te r -
mined to have been unjust  wll I  be relnstated wlthout loss
o f  s e n i o r i t y , p a y  o r  b e n e f i t s . T h e  ccnnpany will relm-
burse  the  emp loyee  fo r  l os t  t ime  bu t  t he  se t t l emen t  WI  I  I
n o t  i n c l u d e  a n y  o v e r t i m e  which  c o u l d  h a v e  b e e n  w o r k e d .
However, deduct  Ions shal I  be made for  any compensat ion
from a n y  s o u r c e  which  t h e  e m p l o y e e  m a y  h a v e  r e c e i v e d
d u r i n g  t h e  period o f  s e p a r a t i o n .

34.00 DISPUTES AWD  6RIEVANCES  PRDCEDDRE

34.01 A d lspute Is def I ned as any matter concern I ng the Inter-
p r e t a t i o n , appllcatlon o r  a l  leged vlolatlon o f  a n y  p r o -
v i s i on  o f  t h i s  Ag reemen t .



112

34.02

34.03

34.04

34.05

34.06

34.07

A n y  d i s p u t e  shal I  f i r s t  b e  dlscussed  b e t w e e n  t h e  S u p e r -
v i so r  and  the  emp loyee . I f  t he  emp loyee  so  des i res ,  he
may be accompanied by his Union Steward or, In his
absence, by a member of the Grievance Committee.

A  d i s p u t e  m u s t  b e  I n i t i a t e d  w i t h i n  s i x t y  (60) c a l e n d a r
d a y s  o f  t h e  e v e n t  a l  leged I  y havl ng o c c u r r e d ,  e x c e p t  i n
cases of  Suspension or  Dismissa l  where the d ispute must
b e  Initiated w i t h i n  f i f t e e n  (15) c a l e n d a r  d a y s ,  a f t e r
which the grievance  procedure cannot be Invoked.

The  Supe rv i so r  mus t  r ep l y  t o  t he  d i spu te  wlthln f o u r  (4)
work1 ng days. I f  no  se t t l emen t  I s  r eached  a t  t h i s  s t age ,
the  dispute  shal I  be  d i scussed  a t  t he  nex t  Canmunlcatlons
meet ing. T h e  d i s p u t e  will b e  c o n s i d e r e d  r e s o l v e d  I f  n o
a c t i o n  i s  t a k e n  b y  e i t h e r  p a r t y  w i t h i n  t e n  (IO)  w o r k i n g
d a y s  f r o m  t h e  d i s c u s s i o n  a t  t h e  Ccmmunlcations m e e t i n g .
Fa l l  fng reso lu t i on ,  t he  d i spu te  may  then  p roceed  to  S tep
I  o f  t he  grievance  p rocedu re .

T h e  U n i o n  wll I  h a v e  t h e  r i g h t  t o  a p p e a l  b u t  n o t  grieve
on behalf of a new employee during the Company Probat lon-
ary P e r i o d .

E m p l o y e e s  w i t h  s e n i o r i t y  s h a l l  h a v e  t h e  r i g h t  t o  s u b m i t
grl evances In el ther the French or  Eng I  I  sh language and
replles wll I  be made in the language or ig inal  ly used.

Glevsnce  Procedure

Step  I  - Depar tmenta l  Superv isor  and /o r  Manager
3%L

T h e  lndustrlal R e l a t i o n s  M a n a g e r  a n d / o r  h i s  d e s i g n a t e
WI  I  I  brl ng t he  grl evance to  t he  Depar tmen ta l  Superv  I  sor
a n d / o r  t h e  M a n a g e r  c o n c e r n e d  wlth t h e  gr levance. Any
dlscusslon i n v o l v i n g  t h e  U n i o n  wll I  b e  c a r r i e d  o u t  w i t h
the Gr I evance  Comml ttee. The SupervIsor or Manager WI  I I
g i v e  wrltten a n s w e r  wlthln t e n  (10) w o r k i n g  d a y s ,  u n l e s s
t h e  p a r t i e s  m u t u a l l y  a g r e e  ln wrltlng t o  a n  extenslon o f
t lme.
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34.08 T h e  Grievance C o m m i t t e e  m a y  p r o c e s s  t h e  g r i e v a n c e  t o
S t e p  I I  wlthln t e n  (10) w o r k i n g  d a y s  f o l l o w i n g  t h e  r e p l y
t o  S t e p  I, u n l e s s  t h e  p a r t i e s  a g r e e  i n  w r i t i n g  to a n
e x t e n s i o n  o f  time, otherwise  t h e  gievance wll I  automatl-
cal ly e x p i r e .

34.09 Step I I  - Group Manager Stage

T h e  Industrial Relations M a n a g e r  ( o r  hls d e s i g n a t e )  w i l l
b r i n g  t h e  glevance to t h e  G r o u p  M a n a g e r  ( o r  h i s  deslg-
nate) c o n c e r n e d  w i t h  t h e  g levance. The Group Manager
( o r  h i s  d e s i g n a t e )  w i l l  give w r i t t e n  a n s w e r  wlthln flf-
t e e n  (15) worklng d a y s , un less  t he  pa r t i es  mu tua l l y  ag ree
In  w r i t i ng  t o  an  ex tens ion  o f  t ime .

34.10 T h e  Gr levance  CommIttee a n d  t h e  P r e s i d e n t  o f  t h e  Un I o n
m u s t  glve wrltten notlce o f  t h e  Union’s intentlon t o
p r o c e e d  t o  a r b i t r a t i o n  I f  t h e  g r i e v a n c e  I s  n o t  s e t t l e d
a t  this s t a g e . This notlce must  be given to the Company
wlthln t w e n t y  (20) w o r k i n g  d a y s  u p o n  r e c e i p t  o f  t h e  Ccnn-
par ty ’s  Step I  I  reply unless the par t ies mutual ly  agree In
w r i t i n g  t o  a n  extension o f  time, failing w h i c h  t h e  grlev-
ante wll I automatical ly become nul I and vold.

35.00  ARBlTFtATlON

35.01 Wlthln  t e n  (10) worklng d a y s  t h e  p a r t i e s  shal I  m u t u a l l y
a g r e e  t o  t h e  s e l e c t i o n  o f  a n  a r b i t r a t o r . I f  unsuccess-
ful, t h e  m a t t e r  shal I  b e  r e f e r r e d  t o  t h e  M i n i s t e r  o f
Labour  by  either pa r t y  w i t h i n  t en  (10) wo rk i ng  days .

35.02 T h e  a r b i t r a t o r  shal I  h a v e  n o  p o w e r  t o  a d d  t o ,  s u b t r a c t
f r o m  cr m3dlfy  a n y  o f  t h e  t e r m s  o f  this A g r e e m e n t ,  b u t
shal I  h a v e  t h e  authortty  t o  malntatn, r e d u c e  o r  rescind
a n y  dlsclpl Inary m e a s u r e  a n d  lo decl  d e  t h e  a p p r o p r i a t e
canpensat I on ,  If any .

35.03 T h e  a r b i t r a t o r ’ s  jurlsdlctlon shal I  b e  l i m i t e d  t o  m a t t e r s
concerning t h e  interpretation, appl lcatlon a -  canpl l a n c e
w i t h  t he  provlslons o f  thls Ag reemen t .
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.

INTEfPRETAT  I ON

I n  a c c o r d a n c e  w i t h  t h e  prov lslons o f  A r t  Ic le 43 o f  L a
Charte  d e  l a  langue franca lse, t h e  F r e n c h  t e x t  o f  t h i s
A g r e e m e n t  i s  t h e  o f f i c i a l  o n e  a s  f a r  a s  t h e  application
and  t he  I n t e rp re ta t i on  o f  t he  con t rac t  i s  conce rned .

Whe reve r  t he  mascu  I  I  ne gende r  has  been  used  I n  th I s
Agreement, i t  r e f e r s  e q u a l l y  t o  m a l e  a n d  f e m a l e  e m p l o y -
ees .

The word %ervIcen as used In  th Is  Agreement  shal I  refer
t o  t h e  t o t a l  perlod o f  e m p l o y m e n t  w i t h  RR(C)  s t a r t i n g
w i t h  t h e  h i r i n g  d a t e  ( n o t w i t h s t a n d i n g  t h e  t e r m s  o f  C l a u s e
30.09 1.

T h e  t e r m  nCompanyn a s  u s e d  I n  t h i s  A g r e e m e n t  shal I  can-
prfse t h e  e x i s t i n g  p l a n t  l o c a t i o n s  a n d  I n  t h e  e v e n t  t h a t
dur Ing t he  t e rm  o f  thls Ag reemen t  t he  Company  t r ans fe r s
o n e  o r  m o r e  o f  I t s  p r e s e n t  o p e r a t i o n s  t o  a  n e w  l o c a t i o n
wlthin t h e  Province o f  Q u e b e c , t he  p resen t  Ag reemen t
shal I  be  ex tended  to  cover  emp loyees  engaged I n  s u c h
operat Ions.

WRATION  OF THE AGREEMENT

T h i s  Col lectlve A g r e e m e n t  shal I  become  ef feet lve f o r  a
perlod o f  t h r e e  (3) y e a r s  a s  f o l l o w s :

- A p r i l  15, 1990 t o  A p r i l  13, 1991
- Apri I  14, 1991 t o  Aprl I  II, 1992
- A p r i l  12, 1992 t o  A p r i l  10, 1993

INTENTION OF NEGOTIATION

P r i o r  t o  t h e  e x p i r a t i o n  o f  this C o l l e c t i v e  A g r e e m e n t ,  a
l e t t e r  o f  I n t e n t  t o  n e g o t i a t e  wll I  s e r v e  a s  n o t i f i c a t i o n
In accordance wlth the current  Labour Code.

I n  addltlon, t h e  presentatlon o f  t h e  d e m a n d s  WI  I  I  b e
m a d e  w i t h i n  elght (8) c a l e n d a r  d a y s  o f  t h e  I s s u a n c e  o f
s u c h  a  l e t t e r  o r  a t  t h e  e x p i r a t i o n  o f  t h e  c u r r e n t  a g r e e -
ment  whichever Is  earller.

36.00

36.01

36.02

36.03

36.04

37 .oo

37.01

38.00

38.01
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SIGNEO IN LACHINE,  PROVINCE OF QUEBEC, ON THIS 31ST DAY OF
JuLr  1990.

FOR ROLLS-ROYCE (CANADA LTD. FOR LOOGE  2468

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
JEAN GUILBAULT LEE CAPPAW  I A

CHAIRMAN AND VICE-PRESIDENT PRESIDENT AND
HUMAN RESOURCES CHAIRMAN

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
ALLAN FLEMI  W JEAN WY GARNEAU

VICE-PRESIDENT-FINANCE

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
JOHANNE  BRANCHAUD JACQUES PELLETIER

HUMAN RESOURCES U4NAGER

. . . . . . . . . . . . . . . . . . . . . . . . . .
THOMAS MOLL

. . . . . . . . . . . . . . . . . . . . . . . . . .
VINCENT BLAIS

GRAND LODGE REPRESENTATIVE
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APPENDIX “A”

EMPLOYMENT OF TEMPORARY SALARIED STAFF

PUWOSE

T h e  p u r p o s e  o f  t h i s  A p p e n d i x  Is t o  es tab l i sh  p rocedu res  govern-
lng t h e  E m p l o y m e n t  o f , t h e  p a y m e n t  o f  s a l a r i e s ,  a n d  b e n e f i t s
app l i cab le  t o  t empo ra ry  sa la r i ed  s ta f f .

An employee c lassi f ied as Vemporaryl* shal I be one who has been
engaged  In  one  o f  t he  f o l l ow ing  ca tego r i es  and  shal I  be  en t i t l ed
t o  s a l a r y  a n d  benefits a s  l i s t e d  thereln.

1. D A I L Y  (TEWORARY)  EWLOYEES

A dal ly ( temporary) employee shal 1 be one who has been en-
gaged for  a  shor t  term ass ignment  such as:

a) rep  lacement fo r  pe rmanen t  emp loyees  away  due  to  vaca-
t i on ,  s i ck  l eave  o r  l eave  o f  absence ;

b) a d d i t i o n a l
and

s t a f f  r e q u i r e d  f o r  p e a k  l o a d  s i t u a t i o n s ;

c) part- t ime employees who have been engaged for a speclf ic
task  bu t  no t  necessa r i l y  on  a  consecu t i ve  da l l y  bas i s .

S u c h  asslgnments  WI  I  I  g e n e r a l  ly b e  l e s s  t h a n  o n e  month’s
d u r a t i o n .

1.1 S a l a r y

S a l a r y  f o r  d a l l y  ( t e m p o r a r y )  e m p l o y e e s  w i l l  b e  c a l c u l -
a ted  on  a  da l l y  ra te  bas i s  f o r  t ime  worked  on l y .

1.2 Statutory HOI I  days

Not  app l i cab le .

1.3 V a c a t i o n

Not  app l i cab le .  Howeve r ,  upon  comp le t i on  o f  t he
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tempora ry  ass ignmen t  t he  emp loyees  WI  I  I  be  pa id  f ou r
p e r c e n t  (4%) o f  b a s i c  e a r n i n g s  a s  v a c a t i o n  qulttance
Indemnity.

1.4 O t h e r  EIenef  I t s

E m p l o y e e s  I n  thls c a t e g o r y  wll I  n o t  b e  e n t i t l e d  t o
partici,pate i n , o r  d e r i v e  benef  I t  f r o m ,  a n y  C o m p a n y
b e n e f i t  p l a n .

1.5 Llnlon  mmbershlp

WI  I  I  not  pay Union dues and the benef I ts  to  which they
a r e  ent ltled a r e  r e s t r i c t e d  t o  t h e  cond I  t  I o n s  o f  a m -
ployment as  de f i ned  I n  t h i s  Append i x .

2. WNTHLY  ( TEWORARY)  EWLOY  EES

A n  e m p l o y e e  classlfled I n  this c a t e g o r y  shal I  b e  o n e  w h o
has been engaged, e i t h e r  a s  a  t e m p o r a r y  r e p l a c e m e n t  f o r  a
p e r m a n e n t  anployee o r  a s  a d d i t i o n a l  s t a f f ,  o n  a  l o n g  t e r m
b a s i s ,  I.e. f o r  a  specific asslqnment  lastinq m o r e  t h a n
one

2.1

2.2

2.3

&nth b u t  g e n e r a l l y  l e s s  t h a n  t w e l v e  (12) mot?hs.

S a l a r y

Sa la ry  fo r  emp loyees  In  thls ca tego ry  w i l l  be  ca l cu la t -
ed on a monthly rate basis.

S t a t u t o r y  Holidays

El  iglbll  Ity and payment for  Statutory Holidays WI  I  I  be
a s  p e r  t h e  provlslons o f  t h e  a p p l i c a b l e  leglslatlon o r
any amendment thereof.

Vacat  Ion

No t  appl lcable. However, upon canplet Ion of  the tem-
p o r a r y  a s s i g n m e n t ,  t h e  e m p l o y e e s  wll I b e  p a i d  f o u r
p e r c e n t  (4%) o f  b a s i c  e a r n i n g s  a s  v a c a t i o n  quittance
lndemn I ty .
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2.4 Ofhar  Beneflts

E m p l o y e e s  I n  t h i s  c a t e g o r y  wll I  n o t  b e  e n t i t l e d  t o
p a r t i c i p a t e  I n , o r  d e r i v e  benef  I t ,  f r o m  a n y  C o m p a n y
benefit p l a n .

2.5 Unlon nmmbershlp

Wll I  pay  Un ion  dues  fo r  pe r i ods  o f  emp loymen t  g rea te r
t h a n  t h r e e  (3) m o n t h s , however  the  benef  I t s  t o  w h i c h
t h e y  a r e  e n t i t l e d  a r e  restr lcted t o  t h e  condl  tlons o f
employment as def ined In th is  Appendlx.

3. STUDENT (TEWORARY)  EWLOYEES

Emp loyees  i n  t h i s  ca tego ry  shal I  be  s tuden ts  who  have  been
engaged by the Company as a result of the Company’s practice
r e g a r d i n g  t h e  h i r i n g  o f  s t u d e n t s  d u r i n g  a c a d e m i c  v a c a t i o n
per lods. Th is  pract Ice  Is  as  fol lows:

a) i n  J a n u a r y  o f  e a c h  y e a r ,  M a n a g e m e n t  establ I shes t h e
number  and  na tu re  o f  s t uden ts  t o  be  h i r ed  and  t he  De -
partment to which they wll I  be ass igned;

b) by  t he  end  o f  March  o f  each  yea r ,  t he  Pe rsonne l  Depa r t -
men t  w i l l  se l ec t ,  f r om  app l i ca t i ons  subm i t t ed ,  qua l i f i ed
s t u d e n t s  t o  fll I  t h e  e s t a b l i s h e d  r e q u i r e m e n t s ,  g i v i n g
preference to the Immediate relat Ives of  employees.

3.1 S a l a r y

Sa la ry  fo r  emp loyees  In  thls ca tego ry  w i l l  be  ca l cu la ted
on  a  mon th l y  r a te  bas i s .

3.2 Statutory tiol I  days

E l  lglbl lity and  paymen t  f o r  S ta tu to ry  Ho l i days  WI  I  I  b e
a s  p e r  t h e  p r o v i s i o n s  o f  t h e  a p p l i c a b l e  l e g i s l a t i o n  o r
any amendment thereof.
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3.3 Vacatlcn

No t  appl lcable. However ,
a r y  ass i gnmen t ,

upon complet ion of  the tempor-
the  emp loyee  WI  I  I  r ece i ve  f ou r  pe rcen t

(4%) o f  basic earnlngs a s  v a c a t i o n  qulttance  Indemnity.

3.4 O t h e r  B e n e f i t s

Emp loyees  i n  this ca tego ry  wll I  no t  be  en t i t l ed  t o  part-
lcipate i n ,  o r  derive b e n e f i t  from, a n y  C o m p a n y  benef  I t
p l a n .

3.5 U n i o n  membershlp

WI I I  pay Unlon Dues, however, the benef Its to wh Ich they
a re  en t i t l ed  a re  res t r i c t ed  t o  t he  cond i t i ons  o f  emp loy -
ment  as def ined In this Appendix.

4. wow<  STUDY

E m p l o y e e s  I n  thls c a t e g o r y  a r e  u n d e r g r a d u a t e s  o r  p o s t -
graduates engaged by the Company as a result of the
Company ’ s  po l i cy  t o  deve lop  c l ose r  re l a t i ons  w i t h  t he  t each -
ing
4.1

4.2

4.3

I n s t i t u t e .

Work Study Length

W ork  s tudy  canno t  exceed  a  pe r i od  o f  12 m o n t h s  u n l e s s
agreed  mu tua l l y  with t he  Un ion .

Salarv

Salary for  employees in thls category wll I  be based on a
mon th l y  r a t e  bas i s .

S t a t u t o r y  Holldavs

E m p l o y e e s  I n  t h i s  c a t e g o r y  wll I  b e  p a i d  f o r  S t a t u t o r y
hol ldays upon  camp le t  I on  o f  one  ( 1) month f r om the  da te
o f  h i r e .
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4.4 V a c a t i o n

Under  comp le t i on  o f  t he  ass ignmen t ,  t he  emp loyee  WI  I I
r ece i ve  f ou r  pe rcen t  (4%) o f  bas i c  ea rn ings  as  vaca t i on
quittance Indemn i t y .

4.5 O t h e r  Benefits

Emp loyees  I n  t h i s  ca tego ry  wll I  no t  be  en t i t l ed  t o  pa r -
t i c i p a t e  i n ,  o r  d e r i v e  benef I t  from, a n y  C o m p a n y  benefit
p l a n .

4.5 Union Membership

Employees in th is  category wll I  pay Union Dues i f  perlod
o f  e m p l o y m e n t  I s  g r e a t e r  t h a n  t h r e e  (3) m o n t h s .  l-low-
ever , t h e  benef  I t s  t o  wh Ich t h e y  a r e  e n t i t l e d  a r e  r e -
s t r i c t e d  t o  t h e  c o n d i t i o n s  o f  e m p l o y m e n t  a s  d e f i n e d  i n
th Is Append lx.

5. WPLICATICN  TO PERMANENT STAFF

Temporary employees may, should a vacancy ar ise,  make appl-
i ca t i on  f o r  any  pe rmanen t  pos i t  I on  which they  fee l  t hey  a re
q u a l i f i e d  t o  fill. Such appl lcation WI  I I be made by camp-
letlng form RRC-091-105  and submitting  same to Personnel .

These  emp loyees  WI  I  I  be  consldered with ex te rna l  app l i can ts
a n d  a l l  conditions pertalnlng t o  a  n e w  hlree will a p p l y .
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APPENDIX “B”

WLOYEE  EDUCATIONAL ASSISTANCE SCHEME

1. GENERAL

1.1

1.2

1.3

1.4

1.5

T h e  p u r p o s e  o f  t h i s  A p p e n d i x  Is t o  e s t a b l i s h  p o l i c y
and procedure whereby permanent employees may recel ve
f  inanclal a s s i s t a n c e  t o  a t t e n d  c o u r s e s  o f  tralnlng
e i t h e r  d i r e c t l y  applicable t o  their w o r k  o r  c o n s i d e r e d
to  be  re levan t  to  the  Campany’s  opera t i ons  as  a  who le .

T h e  g r a n t i n g  o f  flnanclal a s s i s t a n c e  wil I  on l y  be  con -
s i d e r e d  f o r  lmprovlng the  abl I  Ity o f  emp loyees  In  their
exlsting J o b s  a n d / o r  d e v e l o p  p o t e n t i a l  ablllty which
may be required by the Company in future operat ions.

The scheme does not  apply to cases where Management
i n s t r u c t s  a n  e m p l o y e e  t o  u n d e r t a k e  a  speclf Ic c o u r s e
o f  s t u d y .

T h e  admlnlstratlon o f  this s c h e m e  I s  d e l e g a t e d  t o  t h e
Cl lrector Personnel  Serv ices.

T h e  CommIttee I s  no t  empowered  to  depa r t  f r om the  fol-
I  owing cond i t  ions wlthout reference to the Management
Comml ttee.

2. CONOITIONS FOR RECEIVING FINANCIAL ASSISTANCE

2.1 A s s i s t a n c e  WI  I  I  be  g ran ted  f o r :

2.1.1 c o u r s e s  l e a d i n g  t o  a  unlverslty degee; o r

2.1.2 c o u r s e s  l e a d i n g  t o  a  C.E.G.E.P. d i p l o m a ;

2.1.3 c o u r s e s  l e a d i n g  t o  a  h i g h  s c h o o l  l e a v i n g  certif-
Icate; o r

2.1.4 c o u r s e s  which a r e  r e l a t e d  t o  t h e  t y p e  o f  w o r k
t h e  e m p l o y e e  i s  dolng o r ,  i n  t h e  opinion o f  t h e
Educat ional  Commit tee, w o u l d  b e  o f  p a r t i c u l a r
b e n e f i t  I n  t h e  execution o f  h i s / h e r  duties.
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2.3

2.4

2.5
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To  qua l i f y ,  t he  emp loyee  mus t  ob ta in  app rova l  f o r  f i n -
anc ia l  ass i s t ance  be fo re  commencemen t  o f  t he  cou rse .
Such approval  cannot be granted before the employee has
satisfactorl ly c o m p l e t e d  h i s  p r o b a t i o n a r y  p e r i o d  w i t h
the Company.

T h e  atent o f  t h e  C o m p a n y  s u p p o r t  WI  I  I  n o t  e x c e e d
s e v e n t y - f i v e  perce’nt (75%) i n  t o t a l  o f  t h e  tultlon
fees, t h e  e x a m i n a t i o n  f e e s  a n d t h e  mlscel  laneous
cha rges  w i t h  t he  excep t i on  o f  s t uden t  assoc ia t i on  f ees
a n d  s u c h  s u p p o r t  will o n l y  b e  g i v e n  u p o n  satisfactory
p r o o f  o f successful camp I et ion o f  t h e  c o u r s e . It
s h o u l d  b e  n o t e d  t h a t , i n  a c c o r d a n c e  w i t h  c u r r e n t
regu la t i ons o f  t h e  T a x a t i o n  D i v i s i o n ,  D e p a r t m e n t  o f
Nat ional  Revenue, Government of  Canada, al  I ass is tance
grants paid by the Company wi I I be added to the income
of the employee for  tax purposes.

T h e  p r o g r a m  wil I a p p l y  t o  c o u r s e s sponso red  by
recogn I zed educat ional lnstltutions a s wel I as
correspondence c o u r s e s  a p p r o v e d  b y  t h e  Mint  stry  o f
Educat ion.

For  the purposes of  the scheme, the Director  Personnel
Serv Ices may not comml t the Company to expend I tures In
e x c e s s  o f  $7,500 In  any  ca lendar  yea r . Of  th is  amount ,
a  max imum o f  $1,500 wll I  be  a l  l oca ted  to  h igh  schoo l
leaving tultlon.

3. CONDITIONS FOR RECEIVING INTEREST-FREE LOAN

3.1 Emp loyees  whose  appllcatlons  fo r  ass i s tance  a re  app rov -
ed  wil I  a l so  be  ab le  t o  app l y  f o r  an  In te res t - f r ee  l oan
fron the Company to help defer  the cost  of  tuitlon.

3.2 Upon  app rova l , the Company WI  I I advance to the employee
a n  I n t e r e s t - f r e e  l o a n  u p  t o  100%  o f  t h e  t o t a l  c o s t  o f
t u i t i o n ,  b u t  n o t  t o  e x c e e d  $400 a t  a n y  given time.

3.3 T h e  e m p l o y e e  m u s t  submlt  t o  t h e  Ccmpany  a  r e c e i p t  o f
tultlon p a y m e n t  from t h e  e d u c a t i o n a l  i n s t i t u t i o n  wlthln
seven  (7) days  followlng the  g ran t i ng  o f  t he  l oan .
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3.4 T h e  f u l l  a m o u n t  o f  t h e  l o a n  wil I  ba r e p a i d  b y  r e g u l a r
sa la ry  o r  wage  deduc t i ons  i n  equa l  paymen ts  canmenclng
w i t h  t h e  f i r s t  p a y  d a y  f o l l o w i n g  t h e  ganting o f  t h e
loan , the total to be camp I eted pr lor to the end of
the course or  withln 26 weeks whichever  occurs flrst.

4. PROCEDURE

4.1 An  emp loyee  w i sh ing  t o  app l y  f o r  educa t i ona l  ass i s t ance
WI I I m a k e  a wr I tten a p p l i c a t i o n  t o  t h e  D i r e c t o r
Personnel  through hl s Department  Head,  us ing an llAppl-
icat Ion for Educat lonal Ass istancek form.

4.2 T h e  D i r e c t o r  P e r s o n n e l  Services WI  I  I  s t u d y  t h e  a p p l i -
c a t i o n  w i t h  t h e  D e p a r t m e n t  H e a d  c o n c e r n e d  a n d  wll I
n o t i f y  t h e  e m p l o y e e  o f  I t s  declslon i n  writing, t h r o u g h
the  Depa r tmen t  Head , w i t h  a  c o p y  t o  t h e  P e r s o n n e l
Manager.

4.3 U p o n  t e r m i n a t i o n  o f  t h e  c o u r s e ,  t h e  e m p l o y e e  wil I  sub-
mlt t o  t h e  Dlrector P e r s o n n e l  Services p r o o f  o f  s a t i s -
f a c t o r y  c o m p l e t i o n , as wel I as of actual fees paid.
P r o p o r t i o n a t e  r e i m b u r s e m e n t  WI  I  I  o n l y  b e  m a d e  u p o n
fulf I I  lment of  these condi t ions.
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MANAGEMENT PROCEDURE NO. 101

TRAVEL ON COWANY BUSINESS

MANAGEMENT AN0 SALARIED STAFF

1. GENERAL

1.1 A l  I  t r a v e l  m u s t  be a p p r o v e d  b y  t h e  a p p r o p r i a t e  s i g n i n g
a u t h o r i t y .

1.2 A l  I  t r a v e l  a r r a n g e m e n t s  m u s t  b e  m a d e  t h r o u g h  t h e
C o m p a n y ’ s  T r a v e l  O f f i c e ,  u n l e s s  p r i o r  a g r e e m e n t  i s
obtalned f r o m  t h e  P r e s i d e n t .

I .3 Any  changes  t o  t r ave l  a r r angemen ts  du r i ng  a  t r i p  mus t
be  no t  I f  l ed  t o  t he  app rov ing  author1 ty and  the  T rave l
O f f i c e .

1.4 T r a v e l  a c c i d e n t  I n s u r a n c e  c o v e r a g e  I s  s u p p l i e d  b y  t h e
Company. D e t a i l s  o f  t h i s  c o v e r a g e  a r e  avallable o n
r e q u e s t  t o  t h e  D i r e c t o r  A c c o u n t  Ing. A n y  addltional
coverage Is purchased at  the employee’s own expense.

1.5 Expense  claim coverlng any  trip m u s t  b e  s u b m i t t e d  w i t h -
i n  o n e  w e e k  o f  r e t u r n  t o  b a s e  o r  b e f o r e  n e x t  t r i p  i f
earlier.

1.6 F o r  details o f  a p p r o p r i a t e  h o t e l ,  m e a l  a n d  entertaln-
ment allowances see Management Procedure No. 102.

2. BY AIR

2.1 W h e n  a v a i l a b l e , alr t r ave l  I s  p re fe r red ,  us i ng  economy
or  excurs ion c lass ’  seatlng.

2.2 Business  o r  f i r s t  c l a s s  seatlng c a n  o n l y  b e  s e l e c t e d
w i t h  t h e  prlor a p p r o v a l o f  t h e  Pres ldent o r  Senlor
Vice-Presldent.
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2.3 W h e n  making b o o k i n g s  t h e  T r a v e l  O f f  I c e  WI  I  I  s e l e c t  t h e
m o s t  direct r o u t e , havlng r e g a r d  f i r s t l y  t o  c o s t  a n d
second ly  t o  t he  t rave l  ler’s p re fe rence . When possible,
c u s t o m e r s  a i r l i n e s  will be  se lec ted .

3. BY RAIL

3.1 T r a v e l  b y  r a i l  i s  p e r m i s s i b l e  w h e n  p r o v e n  t o  b e  expedl-
ent.

3.2 The cost of the class of travel selected wll I not
exceed the cost  of  economy c lass a i r  fare.

4. BY CAR

4.1 P e r s o n a l  C a r

4.1.1 W i t h  t h e a p p r o v a l  o f t h e  d e p a r t m e n t head,
e m p l o y e e s  a r e  permitted,  o n  occasion, t o  u s e
thelr o w n  c a r  f o r  l o c a l  t r a v e l . The department
head  mus t  ensu re  t ha t  t he  d r i ve r  has:-

a) a  valid drIverIs l i c e n s e ;

b) c u r r e n t  regl strat I o n  o r  I  lcense  f o r  t h e
c a r ;

c) t h e  f i n a n c i a l responslbl I  Ity required b y
law;

d) p u b l i c  liablllty c o v e r a g e  f o r  a  m i n i m u m  o f
$100,000.

4.1.2 E m p l o y e e s  required o r  a p p r o v e d  f o r  t h e  r e g u l a r
use of  the i r  own car  for  Company bus iness must
c o n f o r m  lo t h e  requirements o f  4.1.1. a n d ,  i n
add It ion, must acquire adequate Insurance cover-
age. Such employees are recommended to secure a
minlmum  o f  $300,000 P.D./P.L.
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The Company wi I  I  contr ibute up to a maxlmum  of
$150.00 p e r  a n n u m  t o  u p g r a d e  automobi  le I n s u r -
a n c e  f r o m  p l e a s u r e  t o  b u s i n e s s  classlflcation,
o n  submisston  o f  t h e  a p p r o p r i a t e  s u b s t a n t i a t i n g
documentat ion.

4.1.3 U s e  o f  a  p e r s o n a l  v e h i c l e  f o r  a n y  r o u n d  t r i p  I n
excess of  250 KM must have the pr ior  approval  of
a  D i r e c t o r  o r  Vice-Presldent. For a round tr Ip
In excess of 750 KM prlor approval of the
Presldent o r  Senlor Vice-Presldent  i s  requlred.

4.1.4 A l l  e m p l o y e e s  using t h e i r  o w n  c a r  o n  C o m p a n y
business should be made aware by the Department
Head that :-

a) the Company denies responsi bi I i ty for dama-
g e s  t h a t  a r e  b o r n e  b y  t h e  e m p l o y e e  a n d / o r
recovered In part under t h e col llsion
s e c t i o n  o f  t h e i r  i n s u r a n c e ;

b) employees are recommended to secure a mlnl-
mum of $300,000 P.D./P.L.

c) t h e  C o m p a n y  carries a p p r o p r i a t e  liabl Ilty
i n s u r a n c e  t o  p r o t e c t  t h e  C o m p a n y ’ s  I n t e r -
e s t s , b u t  d o e s  n o t  prov Ide p r o t e c t  i o n  f o r
t h e  c a r  o r  drlver.

4.1.5 A  s t a n d a r d  kl lometer a l  lowance  i s  n o t i f i e d  t o
a l  I  members of  the Staf f  Comml ttee and updated,
as appropr i ate, by t h e  D i r e c t o r ,  P e r s o n n e l
Serv ices .

4.2 Company  Vehicle

4.2.1 When avai lable,  a Company car  can be assigned to
a n  e m p l o y e e  f o r  a  l o c a l  b u s i n e s s  t r i p ;  s u c h  u s e
I s  no rma l l y  restrlcted t o  b u s i n e s s  h o u r s .

4.2.2 Department Head must  ensure the employee holds a
valid drivers l i c e n s e ,  b e f o r e  m a k i n g  application
f o r  u s e  o f  a  Canpany v e h i c l e .
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4.2.3 Application f o r  u s e  o f  a  C o m p a n y  v e h i c l e  b y  a n y
employee must be made to the Department Head to
the Management - Storage and Movement.

4.2.4 Jolnt a p p r o v a l  o f  t h e  Senlor V i c e - P r e s i d e n t  o r
his d e s i g n a t e  a n d  o n e  o t h e r  D i r e c t o r  o r  Vice-
Presldent I s  required f o r  t h e  u s e  o f  a  Cmpany
vehic le  outs ide normal  bus iness hours.

4.3 Rental C a r s

4.3.1 Ren ta l  ca rs  mus t  be  booked  t h rough  t he  Company
T rave l  O f f i ce  wheneve r  poss ib l e .

4.3.2 W h e n  available c o m p a c t  c a r s  s h o u l d  be u s e d .
lntermedlate size cars can be used for  groups of
t h r e e  o r  f o u r .

4.3.3 Ful I  COI llsion i n s u r a n c e  c o v e r a g e  f o r  t h e  r e n t a l
ca r  shou ld  be  pu rchased  f r om the  agency .  Row-
ever , personal a c c i d e n t  I n s u r a n c e  n e e d  n o t  te
taken , as personnel a r e  ful ly c o v e r e d  b y  t h e
Company’s Insurance.

5. CREDIT CARDS

5.1 Approprlate credit c a r d s  c a n  b e  m a d e  a v a i l a b l e
e m p l o y e e s  f o r  s p e c i f i c  b u s i n e s s  t r i p s  t h r o u g h  appli
tlon t o  t h e  Dlrector A c c o u n t i n g  b y  t h e  D i r e c t o r
V i c e - P r e s i d e n t .

to
ca-

o r

5.2 U s e  o f  s u c h  c r e d i t  c a r d s  I s  r e s t r i c t e d  t o  o f f  Ic
Company bus I ness.

lal
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MANAGEMENT PROCEDURE NO. 102

ROLLS-ROYCE (CANADA) LIMITED

HOTEL, MEAL AND ENTERTAINMENT

MANAGEMENT AND SALARIED STAFF

I. GENERAL

1.1 P r i o r  author1 zat i o n  f o r  e x p e n s e s  r e l a t e d  t o  a c c o m m o -
d a t i o n , m e a l s  a n d  e n t e r t a i n m e n t  i s  r e q u i r e d ;  w i t h  t h e
approprlate authorization.

1.2 Expense c la ims must  be submit ted wlthln one week of  the
even t .

1.3 Fo r  re la ted  t rave l  pol i cy  see  Managemen t  P rocedu re  No .
101.

2. ALLOWANCES

2.1 Hotel

2.1 .l Hotel r e s e r v a t i o n s  shou I d  b e  m a d e  t h r o u g h  t h e
Company Travel  of f ice,  whenever possib le.

2.1.2 O n l y  t h e  c o s t  o f  room a n d  r e l a t e d  t a x e s  s h o u l d
b e  c l a i m e d  a g a i n s t  h o t e l  e x p e n s e . A l l  o t h e r
charges on a hotel  bl I  I  must  be recorded under
the appropr I ate category.

2.2 Mea l  and  Misce l laneous  A l lowances

2.2.1 A  m a x i m u m  d a i l y  a l l o w a n c e  o f  $40.00 c a n  b e
c l a i m e d  f o r  a l  I  o u t  o f  t o w n  trlps. Thls  a l  low-
ante wll I  be  pa id  I n  Canad ian  Do l l a r s  f o r  t r ave l
I n  Canada  and  i n  U .S .  Dol lars f o r  t r ave l  ou t s i de
Canada.
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2.2.2 T h e  d a l l y  a l  lowance  c o v e r s  a l  I  e x p e n s e s  f o r
mea l s ,  g ra tu i t i es ,  pe rsona l  phone  cal I s ,  l a u n d r y
and  o the r ,  r ou t i ne  expenses . Th i s  a l l owance  I s
based upon the fol lowing approximat ions:

B r e a k f a s t s 7.00
Luncheon 510.00
Dinner $17.00
Miscel laneous I 6.00

Meal  a l lowances Include gratuities.

2.2.3 N3 duplicate charges should be made in an
expense cla I m. The re fo re , m e a l s  i n c l u d e d  I n
en te r t a i nmen t  shou ld  be  deduc ted  f r om the  da i l y
al lowance.

2.2.4 S h o u l d  a n  occasion a r i s e  t h a t  t h e  a c t u a l  c o s t s
exceed the da I  I  y al  lowance, then al  I  expenses
m u s t  b e  d e t a i l e d  with t h e  supportlng  r e c e i p t s .

2.3 Addltlonal  G e n e r a l  E x p e n s e s

2.3.1 These  expenses  wll I  cove r  I t ems  no t  i nc l uded  i n
t h e  d a l l y  a l l o w a n c e  a n d  claims s h o u l d  b e  s u p -
p o r t e d  wlth r e c e i p t s .

2.3.2 S u c h  e x p e n s e s  a r e  l o c a l  t r a n s p o r t a t i o n ,  tol I s ,
parklng, gaso l i ne  and  official te lephone  cal I s .

2.4 AlternatIve  Llvlnp  Accomodatlon

2.4.1 I f  a n  e m p l o y e e  c h o o s e s  t o  reside w i t h  family o r
friends r a t h e r  t h a n  I n  a  h o t e l ,  a  d a i l y  a l l o w -
ance of $38 .OO can be cla imed .

2.4.2 T h i s  a l  lowance  c o v e r s  a l  I  e x p e n s e s  n o r m a l l y
c l a i m e d  I n  2.1 a n d  2.2 a b o v e . However ,  t he
actual  cost  of  any meals bought out  may al  so be
charged.
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3. ENTERTAINMENT

3.1

3.2

3.3

3.4

3.5

When deemed appropriate, the Company wll I reimburse an
e m p l o y e e  f o r  c o s t s  I n c u r r e d  f o r  t h e  e n t e r t a i n m e n t  o f
g u e s t s  r e l a t e d  t o  C o m p a n y  b u s i n e s s .  A p p r o v a l  f o r  s u c h
entertainment s h o u l d  b e  o b t a i n e d  i n  a d v a n c e ,  f r o m  t h e
app rop r i a t e  D i r ec to r  o r  V i ce -P res i den t .

W h e n  t w o  o r  more Company  pe rsonne l  a re  i nvo l ved ,  t he
senior member of  the par ty  must  subml t  the cla lm.

Cla ims for  entertalnment expenses must  ident i fy  members
of the party by name and Canpany  affi Ilatlon.

A l  I  c l a i m s  f o r  e n t e r t a i n m e n t  c o s t s  m u s t  be approved  by
a  D i r e c t o r  o r  V i c e - P r e s i d e n t .

P a r t i c u l a r r e s t r a i n t s h o u l d  b e  exercl sed w h e n
entertal n I ng Government/M i I i tary personne l and
personnel from other Rol Is-Royce Companies.

4. CREDIT CARDS

4.1 A p p r o p r i a t e  c r e d i t  c a r d s  c a n  be m a d e  a v a i l a b l e  t o
e m p l o y e e s  f o r  speclf ic e v e n t s  t h r o u g h  a p p l i c a t i o n  t o
the  Ccnnptroller b y  t h e  D i r e c t o r  o r  V i c e - P r e s i d e n t .

4.2 U s e  o f  s u c h  credit c a r d s  i s  r e s t r i c t e d  t o  official
Company business.


