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ARTICLE 1 

PURPOSE OF AGREEMEM 

1.01 The purpose of this Agreement is to establish and maintain har- 
monioas relationships between Her Najesty in Right of Canada a s  repre- 
sented by the staff of the Non-Public Funds, Canadian Forces, hereinafter 
referred to as the Employer, the Bargaining Agent and the employees and to 
set forth herein the terns and conditions of enploynent upon vhlch agree- 
ment has been reached through collective bargaining. 

1.02 The parties to this Agreement share a deaire to improve the 
quality and to increase the efficiency of the services provided and to 
promote the well-being of the employees. 

ARTICLE 2 

RECOGNITION 

2.01 The Employer recognizes the Public Service Alliance of Canada 
certified by the Public Service Staff Relations Board on 31 October 1984, 
as Bargaining Agent for all employees of the Employer in the Adminissre- 
Live Supp-oxt category and 15 November 1984 for all employees i z G  opera- 
rionnl category employed at the Canadian Forces Base at Bagotville, in 
Quebec save and except managers. 

ARTICLE 3 

INTERPRETATION AND DEFINITIONS 

3.01 For the pllrpose of this Agreement: 

a. Full-Time Employee means an employee who has completed his 
probationary period and is employed on a continuing basis for 
27 or more hours per week. 

b. Probationary Employee means a new employee who is carrying 
Out the tasks of a full-time or part-time employee but has 
not been granted full-time or part-time status. The proba- 
tionary period shall not exceed: 

(1) supervisory - three ( 3 )  monehs; 

(2) non-supervisory - two (2) months. 
Part-Time Employee means an employee who may be employed 0" n 
continuing basis but work less tho" 21 h o m e  per week. Not- 
withstanding the abovementioned definitions, the scatus of nn 
employee shall not change when he is required to occupy P 

position an a temporary or acting basis. 

C .  
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ARTICLE 4 

STATE SECURITY 

4.01 Nothing in this Agreement shall he conStrued to require the 
Employer to do or refrain from doing anyttrlog contrary to any instruction, 
direction or regulations given or made hy or on hehalf of the Government 
of Canada in the interest of the safety or Security of Canada or any State 
allied or associated with Canada. 

ARTICLE 5 

MANAGKRIAL RlGBTS 

5.01 The Bargaining Agent recognizes and agrees that the Employer has 
and shall retain the exclusive right and responsibility to manage its 
operations in all respects including, but not lidred to, the folloulng: 

a+ to plan, direct and control operations; to determine methods, 
processee, equipment and other operating matters; to deter- 
mine the location of facilities and the extent to which these 
facilities or parts thereof shall operate; 

to direct the working forces including the right to decide on 
tbe number of employees, to organize and assign work, to 
schedule shifts and maintain order and efficiency, to disci- 
pline employees including suspension and discharge for just 
cause; 

h. 

and it is expressly understood that all such rights and responsibilities 
not specifically covered or modified by this Agreement shall remain the 
exclusive rights and responsibilities of the Employer. 

5.02 New employees ox probation may be discharged and shall have no 
reco~rse eo grievance a d  adjudieatron procedures. 

5.03 Such rights will not be exercised in a manner inconsistent with 
the express provisione of this Agreement. 
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ARTICLE 6 

FUTURE LEGISLATION AND THE COLLECTIVE AGREEHEW 

6.01 In the event that any law passed by Parliament, applying to 
employees covered by this Apreement, renders null and wid any provision 
of this Agreement. the remaining pmvisions shall remain in effect for the 
term of the Agveement. The parties shall thereupon seek to negotiate sub- 
stitute provisions which are i n  conformity with the applicable law. 

ARTICLE 7 

CHECK-OFF 

7.01 subject to the pro~isions of this Article, the Employer will, as 
a condition of employment, deduct an amount equal to the monthly member- 
ship dues established by the Bargaining Agent from the pay of all 
employees in the bargaining unif. 

Where an employee does not have sufficient earnings in respect of 
any month to permit deductions. the Employer shall not be obligated to 
make such deductions from subsequent earnings. 

7.02 For the purpose of applying Article 7.01, deductions from pay for 
each employee in respect of each month will start with the first full 
calendar month of full-time and part-time employment to the extent Chat 
earnings are available. 

7.03 The Employer agrees to remit dues together with a list of 
employees from whom deductions have been made to the Bargaining Agent at 
its mailing address by the fifteenth (15th) day following the end of each 
calendar month. The Employer agrees to remit to local 583 a monthly list 
of the employee's full name. classification, work location and date of 
hire of all new employees hired during the month i n  question. 

7.04 

7.05 The Bargaining Agent agrees to indemnify and save the Employer 
harmless against any c la im or liability arising Oat of the applic8tion of 
this Article except for any Claim or liability arising Out of an error 
committed by the Employer limited to the amount actually involved in the 

The total Union dues deducted will appear on the T4 forms. 

error. 

, . .I4 
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ARTICLE 8 

APPOINTUEM OF RBPRESKMATIYBS 

8.01 The Employer achowledges t h e  r i g h t  of the Bargaining Agent t e  
appinC e&wes  88 xepresentatives or a l t e r n a t e  representatives. The 
bargainisg agent agrees to exclude employees vho are servisg raders of 
t h e  Canadian Amed Forces ami subjec t  to the  National Defence A c t .  Cade of 
Serviiee Discipline frrm anyia l l  rmioa offices. 

8.02 The Employer and the Bargaining Agent s h a l l  determine t h e  jmis- 
d i c t i o n  of each representative, hwipg regard t o  t h e  plan of organisation, 
the  d i s t r i b c t i a n  of employees at  the  work place a d  t h e  adain is tca t lve  
S t N C t u r e  b p l i e d  b the grievance procedure. 

8.03 The Eargain&% Agent s h a l l  not i fy  the  mployer  pr t lpc ly  and in 
wltisg of the nares and jur iedic t ioo  of i t s  representatives. 

ARTICLE 9 

LEAVE FOB BEPRBSFXZATIVES AND ACCESS To PRB~XSBS 

9.01 A representative s h a l l  obta in  the permission of h i s  Panager 
before leaving h i s  work to i w e s t i g a t e  wi th  fellow employees ccppla in ts  of 
am urgent nature, t o  meet with local  manageent for the  purpose of dealing 
with g r i m a w e s  and t o  attend neet i rgs  called by Paeagenent. Such pr 
mission shall not be mressonahly withheld. Where practicable, the repre- 
senta t ive  s h a l l  report back t o  h i s  nanager before resdng hie noma1 
dut ies .  

9.02 A mion representative w i l l  not be paid for the time he spends 
ilnestigatix ccoplaints outside h i s  regular uorking hours m l e s s  he is 
required to do so by t h e  -ployer. 

9.03 The Employer agrees tha t  a c c r e d i t 4  o f f i c i a l s  of the  Bargaining 
Agent lsay be granted access to the  Hnployer's premises upon request and 
followlrg the consent t o  the  Base Copaander or h i s  delegate. 

9.04 Bargaining Agent's met inge  s h a l l  be held ovtside t h e  hours of 
work of the employees and m t s i d e  the premises of the  Employer. Bowever, 
t h e  Employer may permit the  Bargaining Agent t o  Use t h e  EmplOyeeS'S premi- 
ses outside t h e  hours of wDrk of the  employees f o r  conducting i t s  meet- 
ings, &ere refusa l  m grant permission would make it d i f f i c u l t  for  t h e  
Bargaining Agent to convene e meecisg. The Bargainiqg Agent s h a l l  ensure 
the  orderly and proper conduct of its members who attend such meetings on 
t h e  Employer'r premises and agrees t o  be responsible for l e w i a g  fae i l i -  
ties in good order a f t e r  use. 

. . -15 
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,& 

,a Employer's premises. 

.,- 9.05 Following the consent of the Base Commander or his delegate, 
meetings of an urgent nature could be held during the hours of work on the 

ARTICLE 10 

SAFETY - 

P 10.01 The Employer agrees to maintain reasonable provisions for the 
safety of its employees and prevention of accidents at work. The Employer 
further agrees to include in the agenda of the Non-Public Funds employer/ 
employee relations committee all aspects of the occupational health and 
safety program. The purpose of the program 18 CO eliminate hazards at the 
source. 

1V.02 It is the responsibility of the employee to observe the safety 
rules, to wear and use safety equipment according to instructions and to 
immediately advise his svpervisor of any unsafe working conditions in 
accordance with the established Safety program. 

10.03 The Employer shall not require an employee to work under unsafe 
conditions. The Employer and the Bargaining Agent recognize that the 
Environment Standards are those issued under fhe Canada Labour Code and a6 
int-erpreted by the Base Safety Officer. 

10.04 The Employer shall not require an NPF employee to engage in a 
physical altercation to control the behaviour Of a customer. 

ARTlCLE 11 

HOURS OF WORK 

11.01 The normal hours of work shall not exceed eighc ( 8 )  hours in a 
day and forty (40) hours in a week except for Administrative Support 
employees whose normal hours of work shall not exceed seven and a half 
(7k) hours in a day and thirty seven and a half (37s )  hoer8 i n  B week. 

11.02 If an employee reports for work on his regular shift and there is 
no work available. he shall be paid a minimum of three (3) hours' pay at 
his regular rate. 

. . -16 
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11.03 The regular York schedde,  showins t h e  hours Of work for the 
follauillg week for each employee cwered by the  col lec t ive  agreement must 
be printed and posted on the  appropriate bul le t in  board on Thursday of 
each week, where i& wilL remain unci1 the next change. I f  a revised sche- 
dule is mt posted Thursday, the schedule fat the  previous week W i l l  
apply. NO changes in schedule f o r  the f o l l w i n g  week w i l l  be m a d e  except 
where circumstances beyond t h e  c m t r o l  of the  KmployeE so ceguire. Where 
such changes axe necessary, employees affected w i l l  be given notice as far 
in ralrrance as possible. 

11.04 Provided s u f f i c i e n t  a&anee notice is given and with t h e  approval 
of the employel-, emplopeea may exchange s h i f t s  ff there is n0 inereage in 
cost t o  t h e  Employer. 

11.05 Subject:to o p e r a t i o w l  requireuents employees w i l l  be granted WO 
( 2 )  consecutive days o f f ,  ie, Friday and Saturday, Saturday and Sunday or 
Svnday end Monday. 

11-06 Upon the wr i t ten  request of an e q l o y e e  end with appro*al of the  
Employer, hrticle 11.05 may be rendered void for the employee fo r  a speci- 
f i c  period of t i m e .  

11-07 The Employer w i l l  advi-se the  l o c a l  representarive(s) o€ any 
change in hours of work which the Employer proposes t o  i n s t i t u t e ,  when 
such change v i11 a f f e c t  the majority of the  employees governed by the 
schedule. Io a l l  case8 following such changes, the  Employer w i l l ,  where 
pract ica l ,  accommodate such employee Eepresentations as nay have been con- 
veyed bp the representstive(s).  

11.08 A new schedule i n  accordance with t h e  application of Article 
11.07 w i l l  be pested f i f t e e n  (15) calendar daya before any ge0er-l 
revision of employees' homes take place- 

11.09 Where the  Emplayer deems necessary. wash-up t h e  of np to ten  
(10) minutes v i11 be granted immediately before the end of the mrking 
day. 

11-10 Nothing i n  t h i s  Agreement s h a l l  be construed as guaranteeing an 
employee minimum or m a x i m m  hours of work. 

11.11 Best periods 

a. Each employee s h a l l  be granted a rest period of f i f t e e n  (15) 
minutes during each haIf shift of net  less than 3 hours. 
Such rest periods shitll  mt  be allocated within me (1) hour 
of a meal period or within one (1) hour of s tarc ing or quit-  
t ing  time. 

b. Where s h i f t  da t ies  or services are usually performed or pro- 
vided by one p e r s ~  only, provisions regarding rest periods ... J7 
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continue t o  apply as per past prac t ice  unless they are 
amended by mutual agreement. 

C .  An employee required t o  work a s h i f t  of four (4) hours or 
more s h a l l  be granted an unpaid meal break of not l e s s  than 
t h i r t y  (30) minutes but not more than ninety (90) minutes. 

d. Proposed changes t o  the  ear rent  practices respecting meal 
t i m e s  of mess employees a t  Canadian Forces Ease Bagatville 
shall be the subject of consultation with the Union before 
they are implemented. 

e. Employees required t o  work s h i f t s  of more than f ive  (5) con- 
SeCntive hours s h a l l  be granted reec periods of f i f t e e n  (15) 
minutes a f t e r  each two (2) hours of work performed. 

11.12 An employee called back t o  work s h a l l  receive a minimum of four 
(4) hours pay a t  h i s  regular hourly r a t e  f o r  a minimum of four (4) hours 
of work. 

11.13 Notwithstanding the  provisions of t h i s  Ar t ic le ,  upon request of 
an employee and the concurrence of the Employer, an employee may complete 
h i s  weekly hours of employment in a period of other than five (5) f u l l  
days provided t h a t  ever B period of fourteen (14) calendar days the 
employee works an average of f o r t y  (40) hours per week. As par t  of the 
provisions of t h i s  Ar t ic le ,  attendance reporting shall be mutually agreed 
between the employee and the Employer. I n  every fourteen (14) day period 
such an employee s h a l l  be granted days of rest on such days 88 are not 
scheduled as a normal work day f o r  him. 

Notwithstanding any provisions CO the contrary contained i n  t h i s  
Agreement, the implementation of any var ia t ion  i n  hours s h a l l  not r e s u l t  
i n  any addi t ional  overtime work or addi t ional  payment by reason only of 
such var ia t ion ,  nor shall it be deemed t o  prohibit  the r ight  of the 
Employer to schedvle any hours of work permitted by the terms of t h i s  
Agreement . 
11.14 The s t a t u e  of an employee, as defined i n  Ar t ic le  3 of th io  
Agreement remains unchanged in accordance v i t h  the  provisions of t h i s  
Arricle.  

ARTICLE 12 

OVERTIKE 

12.01 When an employee is required t o  work in excess of e ight  ( 8 )  hours 
a day or f o r t y  (40) hours a week or in excess of seven and half (75) hours 

... 18 
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a day or thirty seven and a half (371) hours a week for an Administrative 
Support employee, he shall be paid for the overtime at e rate of pay one 
and one-half tines his regular rate of pay- 

12.02 Overtime shall be compensated i n  money, unless, upon the request 
of the employee and With the approval of the Employer, the employee takes 
compensatory leave. Ihe duration of such leave shall be equal to the 
overtime wvrked multiplied by the applicable vvertime rate. Pament of 
such leave shall be at  the employee‘s regular rate of pay in effect at the 
time overtfme was perfomad. hpensntorv leave not used by the end of 
the fiscal yeaear shall be paid for in money. 

12.03 The Employer shall grant conpeneatmy leave at times convenient 
to both the ewloyee and the Employer. 

12.04 The Employer shall allocate overtime hours to employees with the 
most seniority on an equitable basis among the qualified employees of the 
outlet concerned. 

ARTICLE 13 

LENGTH OF SEBVICE (SIUIIORITY) 

13.01 Definition: 

a. Employees’ seniority shell be deiined as the total length of 
time worked within the barsaining unit covered hy this 
Article. 

b. Probationary employees, 8s  determined io clause 3.01b. shall 
not be entitled to the rights related to seniority. Sen ior  
it7 of service shall be calculated from the first day of the 
probationary period, that is, the first day of cmtinaous 
employment. 

Zhe bargaining unit shall consist of the following sectors of 
owrations, hereinafter referred to as “outlets”: 

Administrative Support Category 

(1) Norpublic Fund Section, 

( 2 )  Exchange and Messes, 

( 3 )  Library. 

e. 

... I 9  



- 9 -  

Operational Category 

(1) 

(2) Canteens and Snack Bars, 

( 3 )  Messes and Social Centre. 

Grocery Store - Retail Store, 

( 4 )  service station, 

(5) Cleaners. 

13.02 The employee vi11 lose his seniority rights under this agreement 
and his employment will be terminated if: 

a. 

b. he is discharged for eaase; 

e .  he has been laidaff and fails to return to vork or to give 
valid reasons in writing for his inability to do so within 
three (3)  working days of the date on which the Employer 
requests his retilrn to mrk in writing by registered mail. 
To be eligible for future recall frao lay-off, the employee 
shall provide the Employer with his current mailing address 
and telephone number; 

he voluntarily leaves his employment with the Employer; 

d. while as a full-time employee, he also accepts full-time 
employment with another Employer. 

13.03 a. In the event Of a change of status of a full-time employee 
who becomes a part-time employee, in accordance with clause 
13.04, recall from lay-off shall be by outlet; and 

notwithstanding any other provision in this article, lay-offs 
and recalls from lay-off shall be by outlet. 

b. 

13.04 When a full-time employee is laid off in accordance with Atticle 
13.03 of this agreement, and a part-time wsition becomes vacant in the 
outlet, the employee will be given preference if he applies f o r  the posi- 
tion on condition that he possesses the skills and qualifications needed 
to perform the work. If he accepts part-time employment, he will receive 
the hourly rate of pay established by the classification of the position 
concerned. A full-time employee who agrees to vork part-time shall be 
kept on the recall list and shall be eligible for full-time employment for 
a period of six ( 6 )  months, in accordance with the provisions of this 
article. 

... I10 
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13.05 If a position becomes vacant within the bargainlog unit followinp. 
the departure of an employee, or if a new pOeition is created, a competi- 
tion notice will be posted for a period of five ( 5 )  working days. All 
employees in the bargaining unit and employees whose names BD-t on 
call-hack lists may apply for the position during this period, in Writing, 
to the officer responsible for the competition. Where there is more than 
one (1) employee in the bargaining unit with equal qualifications to fill 
the vacancy, the senior employee will be given preference- If the 
Enployer determines that there is no qualified person in the bargaining 
unit, he may hire from outside the bargaining unit. 

13.06 Only those employees who have submitted an application for a c o r  
petition and were not selected may submit a grievance concerning the CO* 

petition. The grievance must be filed within ten (10) calendar days fol- 
lwing receipt of a letter providing notification of COnDetition results, 

13.07 Employees appointed to a vacant position will be required to c m  
plete %n assessment period. The period shall not exceed three ( 3 )  months 
in the ease of supervisory personnel or two ( 2 )  months in the ease of 
nan-supervisory personnel. If the Employer determines in the conrse of 
the assessment period that the employee has not performed the dnties o f  
the position in a satisfactory manner, he may remove the employee from the 
position and reappoint him to the position he previousl~ held or to an 
equivalent position available et that time. 

13.08 Seniority o f  service shall not be deemed interrupted when an 
employee is absent from work becavse of maternity leave or lav-off. HOP 

ever, the period of time during which an employee is on leave without pay 
shall be deducted from his seniority unless the employee 18 on authorized 
leave without pay for a continuous period not exceeding thirtrl ( 3 0 )  days. 

13.09 Within sixty (60) days after the signing of this collective 
agreement, a separate list for full-time and part-time employees will be 
posted in all outlets for a period of fifteen (15) working days end once 
every six (6)  months thereafter. These lists will be available upon 
request and a copy will be sent to the Barseining Agent. 

13.10 A full-time employee will be given preference over B part-time 
employee, if he has the experience, skill and qualifications needed to 
perform the work to the sacisfaction of the Employer. 

13.11 For the pnrposes of this Article. the Employer shall decide 
whvther an employee posaeaaea the skills and qualifications required. 
Such decisions wlll be made in accordance with the iecommeaddBtion6 of a 
selection board. Seleation boards shall be headed by the Rase Personel 
Services Officer or his representative or the Nan-Public Funds Personnel 
Officer. 

... 111 
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13.12 a. A full-time employee who has been granted part-time employee 

Stat==, in accordance with Artide 13.04, shall retain full- 
time employee seniority for a period of six (6) months. If, 
at the end of six ( 6 )  months he is still a part-time 
employee, he w i l l  automatically become a part-time employee 
and his Seniority will be calculated f r m  the first day of 
continuous employment in the bargaining unit. 

b. Part-time employees selected by the Employer for full-time 
positions will not be given credit fot their seniority accu- 
mulated as part-time employees. except for leave credits spe- 
cified in Article 15.16. 

Notwithstanding the provisions of Articles 13.03 and 13.04, a 
part-time employee who fills B full-time position to replace 
en employee who is absent because of illness or DO vacation 
or any other type of leave for a period of six (6) or more 
consecutive months shall become a full-time employee. Under 
such circumstances, the employee's length of service as a 
full-time employee shall be calculated from the first day of 
work in this position. 

C .  

d. If a position is reclassified to a higher level, the incum- 
bent of the position shall be reclassified to the new level 
as of the date of reclassification provided he has performed 
the duties of the position in a satisfactory manner LOT a 
period of six (6) months. 

ARTICLE 14 

DESIGNATED HOLIDAYS 

14.01 As of 17 October 1985, there shall be eleven (11) designated 
holidays with pay 88 follows: 

a. New Year's Day. 

b. Good Friday. 

e. Easter mnday. 

d. Sovereign's Birthday. 

e. 

f. Canada Day. 

St John the Baptist Day. 

... I12 
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g. Labour Day. 

h. Thankagiviqg Day. 

i. -ranee Day. 

3. Chrisms Day. 

k. Wxing Day. 

14.02 -e shall +e no payment for designated holidays which occur 
within a period of leave without pay. 

14.03 The method of granting designated holidays varies when an 
emplayee is emplayed in a ous operation. The definition of conti- 
nuou8 operation whirh waul to employees is any opeeation or 8er'Yice 
normalfy carried on witho d to Sundays or prblic holidays. This 
would inclmdde H e s s s e  snd the Expressmart. 

14.04 When an employee is engaged in a continuous operation, and is 
entitled to a designated holiday on uhieh he is required to uork, the fol- 
lowing applies: 

a. The employee shall be paid, in adCitian to his regular rate 
of wages for that day, at a rate at least equal to one and 
one-half (1s) times his regular rate of wages for the time 
vorked by him en that day. 

Or, the mployee shall be paid at one and one-half (1%) times 
his rate of pay for the hours worked on the designated holi- 
day and be given B day off with pay at some other tiae which 
may be by way of addition to his armual vacation or at a time 
convenient to him and the Employer. 

b. 

14.05 When an employee is engaged in a noncontinuous operation and 
entitled to a designated holiday the following applies: 

e. When a designated holiday €ells on a day that is a non- 
working &ay for an employee, the employee is entitled to and 
shall be granted a day off with pay at sone other time. This 
may be by way of an addition to his annual vacation or grant- 
ed as a day off with pay at a time convenient to him and his 
-ployer. Except that, when New Year's Day, Canada Day, 
Ramemhrance Day, Christmas Day or Baxing m y  falls on a 
Sunday or Saturday that is n nonvorking day, the employee is 
entitled to and shall be granted a day off with pay on the 
working day immediately preceding or following the designated 
holiday. 

... I13 
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b. A n  employee who is required to work on a day on which he is 
entitled to a designated holiday with pay shall be paid, in 
addition to his regular rate of wages for that day, at a rate 
at least equal to w e  and one-half (14) times his regular 
rate of wages for the time worked by him on that day. 

14.06 Employees will not be paid for designated holidays mentioned in 
14.01 unless they work their schedule day before and their scheduled day 
after the designated holiday, unless the absence is due to provable per 
sone1 injury or illness. 

14.07 NO employee will be paid for B designated holiday on which he did 
not work if he has received more than fifteen (15) days' leave without pay 
within thirty (30) calendar days immediately preceding the designated 
holiday. 

14.08 A n  employee is not entitled to pay far a designated holiday that 
occurs in his first thirty calendar days of employment with the Employer 
if the employee does not work on that day, but if he is required to work 
on the designared holiday he shall be paid af a race at least equal to one 
and one-half (11) times his regular rate of wage for the time worked by 
him on that day. 

14.09 Part-time employees shall be paid for designated holidays accord- 
ing t o  the number of hours they would normally have been required to work 
if there had been no paid holiday, even if the designated holiday falls on 
a day of rest. 

ARTICLE 15 

VACATION LEAVE 
(as of 17 October 1985) 

15.01 Full-time employees are entitled to and shall be granted a paid 
vacation at the normal rate of wages for the period involved. 

Continuous Full-time employment 

on completion of 1 year's continuous 
full-the employment 

On completion of 3 years' continuous 
full-time employment 

Entitlement 

10 working days 

15 working days 

0" completion of 10 years, coorinuous 
full-time employment 20 working days 

On completion of 20 years' continuous 
25 workimg days full-time employment 
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15.02 On termination of employment or death the employee or hls estate 
is entitled to any vacation p y  owed to him in respect of any prior om-  
pleted year of employment and vacation wages for any portion of the year 
completed at the time of termination of his current wage. 

15.03 
of the employee. 

15.04 Subject to operational requirements the Employer shall make every 
reasonable effort to schedule an employee‘s vacation at a time acceptable 
to him based on seniority. 

15.05 An employee shall give the Employer at least two ( 2 )  weeks notice 
in miting regarding the actual dates on which he desires to take his 
vacation if period of vacation request is in excess of four (4) days. 

15.06 Vacation leave shall not be cumulative from year to year under 
norma1 circunstances. 

15.07 It is realized that occasionally vacations cannot be taken during 
the vacation period because of illness, job requirements or other excep- 
tional circumstamces. In such cases Vacatims may be carried over the 
next vacation period with the approval of the Base Commander or his dele- 
gate. Applications for vacation carry-over shall be submitted in writing. 

15.08 Upon request, the employee will be advised of annual leave 
credits remaining. 

15.09 When any holiday as defined in 14.01 falls within the employee’s 
paid vacation period the employee will be permitted to take one (I) extra 
day of Vacation with pay consecutive with his vacation for each designated 
holiday. 

15.10 The normal vacation period shell commence on I March and end on 
28 Pebruary of the following year. 

15.11 The vacation schedule shall be posted every three (3) months 
starting 1 March. Vacation leave shall be granted on the basis of sen ior  
ity in the Outlet. However, an employee may not “se Seniority to displace 
the vacation of another employee whose vacation requesc has already been 
approved. 

15.12 Subject to operational requirements, the Employer may schedule 
the Saturday and Sunday prim to the commencement of an employee‘s vaca- 
tion period as the employee’s Saturday and Sunday off in that four (4) 
week operating period. 

Cslcvlations shall be based on the anniversary date of employment 
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15.13 Where, in respect of any period of vacation leave with pay, an 
employee is granted sick leave on production of a medical certificate, the 
period of vacation leave with pay so displaced Shall be reinstated for use 
at a later date. 

15.14 Vacation pay will be issued fa employees before they leave on 
vacation provided they make application tvo (2)  weeks in  advance. 

15.15 Part-time employees shall be paid four percent (4%) of their 
yearly gross income as vacation pay on completion of one year of employ- 
ment and they shall be paid s i x  percent (6%) of their yearly gross income 
as vacation psy on completion of five (5) years of continuous employment. 

15.16 The leave entitlement of an employee vho has accumulated five (5) 
years of continuous part-time seevice and vhase status changes from part- 
time to full-time will be calculated on the basis of the total years of 
service acewnulated as a part-time and a full-time employee. A full-time 
employee who has less than five ( 5 )  years part-time service will be 
credited vith one-half ('i) his part-time service to h i s  full-time senior- 
ity for the pucpose of calculating his leave. 

ART1CJ.E 16 

LEAVE GENERAL 

16.01 Sick Leave Plan 

(a) All full-time employees vho have completed their probation 
period are included in this plan. 

(b) Sick leave benefits provide the employee with salary protee- 
tion as fo11ovs: 

3 months but less. than 2 yeacs 

2 years but less than 5 years 

17 weeks at 66-2 /31  of weekly salary 

First 4 weeks at 100% salary and 
salary and remaining 13 veeks at 15% 

5 years but less than 7 years First 9 weeks at 100% salary and 
remaining veeks at 15% 

7 years but less than 10 years First 13 weeks at 100% salary and 
remaining 4 weeks at 75% 

17 veek6 at 100% salary 10 years and over 

... 116 
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The following conditions govern the entitlement to s ick  
leave: 

(1) me employee must contact the imoediate supervisar on 
the first day of absence indicating the reason f o r  the 
absence and the expected date of return. 

A certificate signed by a physician m m s t  be provided for 
each absence in excess of five ( 5 )  wrking days. How- 
ever the mploger reserves the righr TO require an 
employee to produce a medical certificate for any period 
of illness provided he is asked for a certificate before 
he returns. Prolonged illness may require additional 
statements from the doctor; and 

(2) 

(3) Maternity leave and related disabilities are excluded 
from the s i c k  leave plan, except in the event of medical 
complications, on presentation of a medical certificate 
attesting to the complication and the incapacity of the 
employee to perfom other duties. If the employee is 
able to perform other dut ies  she will maintain her rate 
of pay and no other employee% will be displaced as a 
result. 

(d) For the purposes of sick leave benefits calculations, the 
employee's full benefits are reinstated after a return to 
work for thirty (30) calendar days or for five (5) cOnttw0IOU. 
working days if the disability Xs for a new cause. If the 
employee is affecred by the same illness during the first 
thirty (30) days following the employee's return to work. it 
w ~ l l  be considered 88 a continuation of the original disahi- 
lity. 

16.02 Maternity Leave 

a. (1) the pregnant employee who advises the Employer at least 
fiften (15) weeks before the date upon which her preg- 
nancy i s  expected to end and, subjecc to para (a) above 
ie, eleven (11) weeks before the date upon vhieh the 
pregnancy is expected ta end, is entitled ta saternity 
leave without pay for a period ending OD later than 
twenry-six (26) weeks following the termination of her 
pregnancy. 

( 2 )  the Employer may: 

(e) upDn written request from the employee, defer corn- 
mencement of maternity leave wfthout pay or set the 
termination dare of the pz'eancy before the end of 

... /17 
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the twenty-Six (26) weeks following the date of 
termination of pregnancy, 

(b) allow the employee to comence her maternity leave 
without pay more than eleven (11) weeks before the 
date upon which her pregnancy is expected to end, 
and 

(c)  when maternity leave without pay is requested, the 
Employer may require rhe employee to provide a 
medical certificate confirming her pregnancy, 

(3) severance pay and annual leave credits will not be 
affected by maternity leave granted in accordance to the 
article above. 

b. (1) the employee who has completed six (6) months of contin- 
uous employment and who provides the Employer with proof 
that she has submitted a requeat for Unemployment Insur- 
ance Benefits in accordance with Article 30 of unemploy- 
ment Insurance Act (1971). and is declared eligible to 
such benefits, shall receive an allowance eqvivrlenr to 
the Supplementary Unemployment Insurance Benefit she is 
eligible to receive. 

(2)  the employee wishing to receive such an allowance must 
agree with the Employer in writing to the following: 

(a) return to work and remain with the Employer for P 
period of at least thirty ( 3 0 )  days following her 
return, and 

(b) to return to work on the termination date of her 
maternity leave. unless the Employer has agreed to 
extend the leave. 

(3) the employee who does not return to work in accordance 
with the mitten agreement will have to reimburse the 
Employer the full allowance. 

C .  the employee on maternity leave is entitled to receive the 
following allowances in accordance with Unemployment Ins"+- 
ance Benefit Plan: 

(I) the equivalent of two (2) weeks unemployment insurance 
benefits. 

(2) this allowance is payable as 6-n as the conditions 
enmerated above have been met. 

... I18 
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16.03 Bereavement Leave 

(a) An employee will be given pay for three (3) days inmediately 
followin$ the death of a member of his imediate family and 
for one (1) day in the case of a distant relative. In addi- 
tion he m y  be granted up to tvo (2) days leave with pay for 
the purpose of travel related to death- 

(b) For the purposes of this Agreement, immediate family will 
wmprise anyone of the following: brother or sister, mother 
or father, father-inlaw or mother-in-law, husband 01 wife, 
son or daughter and grandparents; and distant relatives will 
be any o f  the following: grandson or granddaughter, brother- 
in-law a? sister-in-law, son-in-law or daughter-in-law. 

( E )  Should the periods mentioned above contain one or more non- 
working days (for example, Sunday or day off), the enployee 
may claim payment only for the actual days of work he will 
have missed. 

16.04 Court Leave With Pay 

The Employer shall grant leave with pay to an employee for the 
period of time he is required by subpoena to attend a8 a witness in any 
proceeding held: 

(a) in or under the authority of a court of justice or before a 
grand jury; 

(h) before a conit, judge, justice, magistrate or coroner; 

(e) before the Senate or House of CO-ns of Canada, or a comic- 
tee Of the Senate or House of Commons, otherwise than in the 
performance of the duties of his position; 

(d) before a legislative council, legislative assembly or house 
of assembly, or any committee thereof that is authorized by 
law to compel the attendance Of witnesses before it; 

or 

(e) before an arbitrotor or mpire or a person or body of persons 
authorized by law to make an inquiry and to compel the 
attendance of witnesses before it. 

16.05 Jury hrty 

In the event an employee is called for jury duty. the Employer 
agrees to make up the difference, if any, between jury duty pay and the 
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employee's weekly pay. 
he i s  called. 

16.06 Other Leave 

The employee must not i fy  h i s  manager promptly when 

An employee may be granted a leave of absence without pay and 
loss of length of service, upon permi6SlOn from management being obtained 
i n  writing. Such leave Of absence w i l l  not be unreasonably withheld. 
Under no ei rcmrtance  s h a l l  any leave of absence continue i n  excess of s i x  
(6) months. 

16.07 An employee is not ent i t led  t o  leave with pay during periods he 
i s  on leave of absence without pay or under suspension. 

16.08 
with pay duting any one period. 

16.09 Other leaves with pay may be granted up t o  f i v e  ( 5 )  working days 
during the  f i s c a l  year by the Employer in cases of emergellfie8 over which 
the employee has no control.  

Insurance premiums t o  be paid i n  f u l l  by the employee. 

An employee s h a l l  cot be paid fo r  more than one (1) type of leave 

ARTICLE 17 

GRIEVANCE PROCEDURES 

17.01 The purpose of any grievance procedure is t o  maintain good rela-  
t ions  between employees and management a t  a l l  levels .  The grievance pro- 
cedure helps to da t h i s  by poviding a method of resolving =-plaints 
quickly and f a i r l y .  

17.02 The grievance procedure provides an informal or oral complaint 
stage for  employees. Managers are available for  pr iva te  consultations 
with an employee who wishes t a  discuss a complaint or grievance. Before a 
formal grievance i s  presented, the  employee i s  encouraged t o  discuss it as 
ao ora l  complaint with the  manager concerned, e i t h e r  pr iva te ly  or, i f  
required. i n  the  presence of a representative of the Bargaining Agent. I f  
the employee is not s a t i s f i e d  with the r e s u l t  a t  such discussion. R f o a l  
grievance may then be presented. 

17.03 A three- level grievance procedure is provided t o  employees. The 
f i r s t  responding level  w i l l  be determined by the  ease Commander and w s t e d  
on b u l l e t i n  boards. The eecond level  ie the  Base b a n d e r  or h i s  dele- 
gate; and the f i n a l  level  i s  the  Ninister of National Defence or h i s  dele- 
gate. 

17.04 Subject t o  and as provided i n  Section 90 of the  Public Service 
Staff Relations Act. an employee who f e e l s  t h a t  he  has been t rea ted  
unjustly or considers himself aggrieved by any action or lack  of acciou by 
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the EPployer in matters other than those arising from the daasifieatfm 
process is entitled to present a grievance in the -"er prescribed in 
elaase 17.09 except that: 

(a) where there is another administrative procedure provided by 
or d e r  any Act of Parliament to deal with his specific =om- 
plaint, such procedure must be followed; 

and 

(h) where the grievance relates to the interpretation or npplica- 
fion of this Collective kgreement or an Arbitral Award, he is 
m t  entitled to present the grievance unless he has the 
approval of and is represented by the lIar&ning Agent. 

17.05 An employee is not entitled to present a grievance relating to 
any action taken, direction or regulation given or made on behalf of the 
M v e m e n t  of Canada, respecting matters involving the safety or security 
of Canada. 

17.06 An employee. when submitting a grievance at any level, shall use 
the NF'P Grievance Presentation Form. However, a grievance shall not be 
deemed t o  be invalid by reason only of the fact that it is not in accord- 
ance with the NPF form or by reason of any technical irregularity. The 
form is obtainable from the Base Exchenge Officer, the Base Personnel 
Services Officer or the Base Comptroller. 

17.07 The grievance process applies to employees only, but an employee 
has che right to be represented hp a representative in the grievame pro- 
cedure ac any level and at either, or both, the informal discussion (oral 
complaint) stage, or when the formal written grievance 1s being consi- 
dered. 

17.08 At the request of an employee who has presented a grfevance, a 
representative shall have the right to consult with the person designated 
to =ply on management's behalf at any level in the grievance procedure. 
At levels other than the final Ievel the request for consltltation may be 
made oralLy. 

17.09 An employee wishing to present a grievance shall do so: 

(a) at the first Level of the grievance proeedvre where rhe 
grievance does not relate to disciplinary action resulting in 
the discharge of the employee: and, 

(b) at the final level of the grievance procedure where the grie- 
vance relates to diseiplinsry action resulting in the dis- 
charge Of the employee. 
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A l l  levels in the grievance procedure, except the final level, may be by- 
passed by the mutual consent of the Ease Commander or his delegate. the 
employee and, where applicable, a representative. 

17.10 A grievance shall be presented hy an employee: 

(a) where it does not relate to disciplinary action resulting in 
discharge, not later than the twentieth (20th) day; and, 

(b) where it relates to disciplinary action resulting in dis- 
charge, not later than the twenty-fifth (25th) day: 

after the day on which the employee is notified orally or in writing, or 
where the employee is not so notified, nfter the day on which the employee 
became aware of the action or circumstances giving rise to the grievance. 

17.11 When an employee is not willing to accept the response to a 
grievance submitted to the first or second level and wishes to submit the 
grievance to the final level ,  this must be done within the (10) days nfter 
the date On which the response was conveyed to the employee in writing by 
the Employer. 

17.12 When an employee does not receive a response TO the grievance 
within fifteen (15) days, the employee is entitled to submit the grievance 
to the next higher level. 

17.13 The Employer shall normally reply to an employee's grievance at 
the first or second level of the grievance process within fifteen (15) 
days after the grievance is presented, and within twenty-five (25) days 
where the grievance is presented at the final level. 

17.14 The time limits stipulated in the grievance procedure may be 
extended by nutuol agreement between the Employer, the grievar and. where 
applicable, a representative. 

17.15 In determining the time within which any action is to be taken in 
the grievance procedure, Saturdays, Sundays and designated holidays shall 
be excluded. 

17.16 An employee may abandon a grievance at any State in the process 
by witten notice to the officer who is designated to receive and to reply 
on behalf of the Employer st Level One (1) of the grievance process. 

17.17 An employee who fails to present a grievance to the next higher 
level within the prescribed time limits shall be deemed to have abandoned 
the grievance, unless in the opinion of the Base Commander or hie dele- 
gate, it was not possible for the employee to comply with the prescribed 
time limits. 
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17.18 Where an employee has presented a grievance up to and including 
the final level with respect to disciplinary action resulting in dis- 
charge, suspension a' a financial penalty, and the grievance haas not been 
dealt with to the employee's satisfaction, he may refer the grievwce to 
adjudication in accordance with the provisions of the Public Service Staff 
gelations Act and Regulations. 

17.19 When a griewance that may be presented by an employee to adjudi- 
cation is a grievance relating to the interpretation or application in 
respect of him of I pzovisioo of a Collective Agreement or a- Arbitral 
Award, the employee is not entitled to refer the grievance to adjudication 
unless the Bargaining Agent for the Bargaining =it to which the Collec- 
tive Agreement or Arbitral Amrd applies signifies in prescribed marmer. 

(a) its appXOY2.1 of the referme of the grievance to adjuaica- 
tion; and 

(b) its willingness to represent the employee in the adjudiencion 
proceedings. 

ARTICLE 18 

DISMISSAL AND SUSPENSION 

18.01 Failing to Report to Work 

An employee who fails to report for duty for five ( 5 )  consecutive 
working days without informing the Employer of the reason for his absence 
will be presumed to have abandmed his position. An employee shall be 
afforded the opportunity to rebut such presumption a d  demonstrate thac 
there were reasonable grounds for not informing the Employer. 

18.02 Suspension and Dismissal 

Notice of suspension and dismissal shall be in writing and shall 
set forth the reasons for the suspension or dismissal. Suspension and 
dismissal shall only be for just cause. 

18.03 Dismissal and Suspension Grievance 

All diemissale and suspension will be subject to formal grievance 
procedure d e r  this Agreement. A copy Of the witten notice of dismissal 
or suspension shall be forwarded to the Union of National Defence 
Employees within five ( 5 )  days of the actlon being taken. 

... 123 
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ARTICLE 19  

PAY - 

19.01 An employee shall be paid for services rendered at the rate of 
pay specified in Appendices A and E for his job title in accordance with 
the time limits outlined in the rate of pay scales. 

19.02 If an employee is hired at a rate higher than the minimum, he 
will progress to the next step in accordance with the time limits outlined 
in the rate of pay scales in Appendices A and B 8 s  though he had the 
required secvice with the Employer. 

19.03 When an employee is required by the Employer to temporarily p e r  
form the duties of a higher classification for more than five ( 5 )  consecu- 
tive working days, he shall be paid as if he has been appointed to that 
higher classification level for that period. 

19.04 When the regular payday of an employee falls on his day of rest, 
he shall be paid on the working day preceding the day of rest provided 
that his regular pay cheque is available for distribution. 

19.05 A regular employee temporarily assigned by the Employer to a 
position with a rate of pay lower than his regula rate of pay shall main- 
tain his regular rate of pay. 

19.06 An employee shall not have his salary reduced by reason of a 
change in the classification of his position that is caused other than by 
the employee himself. 

19.07 All new probationary employees shall, effective the date of hir- 
ing, be paid the applicable rate of their respective job less ten percent 
(10%). 

19.08 Notwithstanding article 19.07, all new employees shall be paid 
the federal or provincial minimum hourly rate of pay, whichever is higher. 
during their probationary period. Upon completion of their probarionary 
period chey shall receive their applicable job rate. 

19.09 Should a new position be created in the Bargaining Unic,  the 
Employer will thereupn notify the Bargaining Agent to discuss the pay 
level established for the new position and the duties attached thereto. 
After the position has existed for a trial period of thirty ( 3 0 )  working 
days, the pay rate will be discussed once again by the Employer and the 
Bargaining Agent. Should the two parties be unable to reach an agreement, 
the established rate will remain in effect until new negotiations are com- 
pleted and the race agreed upon through such negotiations will he retro- 
active to the date zhe position was established. 
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ARTICLZ 20 

COBSULTATLON 

20.01 The Employer and the Bargaining Meat recognize that consultation 
and communication on natters of mutual incerest outside the terns of the 
Colleecive Agreement should promote constructive and harmonfous Employer - 
Bargaining Agent relations. 

20.02 IC is agreed that the folIowixtg matters will be the subject of 
cO"s"ltati0n: 

(a) Group Life Insurance 

(b) Optional Life Inguranea 

( c )  Group Realth Insurance 

(d) Long Term Disability Insurance 

(e) Group Pension 

( f )  Dental Insurance 

20.03 The Employer agrees that the benefits mentioned in A r t i c l e  20.02 
above will not be reduced as a result of the signing of this Agreement. 

20.0k 
CPB iiagacville Noa-Public Funds Employerlempbyee meetings. 

A l l  mdtters of cammon interest will be subject to consultation at 

ASTICLE 21 

P m T - n m  ENFWYEES 

21.01 Unless otherwise stated in this Agreement, part-time employees 
shall be eneitled to the benefits provided under this Agreement in the 
5- proportion as their weekly hours of work compare With the normal 
weekly hours of work of full-time employees. 

ARTICLE 22 

BULLETIN BOARDS 

22.01 The Employer agrees to provide bulletin boards in the enployees' 
rest areas for the use of the Bargaining Agent to post notices of interest 
to its members. 
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22-02 The posting of notices regarding Bargaining Agent meetings, names 
of representatives. social and recreational events will not require the 
approval of the Employer. 

ARTICLE 23 

REST ROOMS 

23.01 The Employer agrees to provide adequate rest areas to employees. 
Employees shall cooperare With the Employer in keeping the rest areas in a 
clean and sanitary condirion. 

ARTICLE 24 

STATEmNT OF DUTIES AND INFORHATION 

24.01 Upon written request, an employee shall be provided in writing 
with a complete and current statement of the duties and responsibilities 
of h i s  position. The position's classification level and rating will be 
provided when the classification process is completed. 

24.02 Information to employees 

The Employer agrees to provide each employee and all new 
employees with a copy of the Collective Agreement. He vi11 endeavour to 
do eo within one (1) month after receipt from the printer. 

ARTICLE 25 

UNIFORMS 

25.01 Uniforms vhieh the Employer requires shall be furnished and 
replaced to the employee by the Employer without charge. Where it has 
been past practice, the Employer also agrees to pay for the upkeep of the 
uniforms or clothing furnished to the employee. 
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26.a€ 

Where the male term he, his or him is used throughout this kgree- 
wnt, the fenale term she. hers or her shall eque1I.y apply. 

26.02 Mficial  Texts 

Both the English and French texts Of this Agreement shall be 
official. 

ARTICLE 27 

DURATION OF AGREENEWT 

27.01 unless otherwise expressly stipulated, the provisions of this 
Agreement sha11 5eeome effective on the date it Zs signed. 

27.02 "his Agreement shall expire on 28 FebNary 1387. 
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APPENDIX A 

CFB BAGOTVILLE 
PAY SCALES 

ADMINISTRATIVE SUPPORT 

1. 
of t h i s  agreement: 

This sca le  applies t o  new employees and only f o r  the duration 

Job T i t l e  aolour1y Pay (OCt 85) Level 

1 Librarian $4.00 
secretary (of f icers '  Mess) 

2 Accounts Receivable Clerk 
Accounting Clerks 
secre tar ies  

$5.00 

PAY NOTES: 

Pay r a t e s  w i l l  be modified as follows: 

1. For the period 1 March 1985 CO 28 February 1986: 

a. employees whose hovrly rate of pay on 28 February 1985 
was less than $5.00 w i l l  receive a .30h an hour raise; 
and 

employees whose hourly rate of pay on 28 February 1985 
was $5.00 or more will receive a -156 an hour raise. 

b. 

2. For the period I Harch 1986 t o  28 February 1987 the  
employees W i l l  receive a .22k an h0-T raise. 

NOTE: For the  purpose of Appendix A "employee" means employees who 
were on the  payroll on the dare of r a t i f i c a t i o n .  

- 
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APPENDIX B 

CPB B B U M I L t E  
PAY s c m  

OPF3ATIONAL WTEGORY 

1. This scale appliRs to new employees and only for the duration 
of this agreement: 

_. Level Job Title Hourly Pay (Oct 85) 

1 Guard $4.00 
Coe teheck 
Cleaner 
waitXes* 
Cashier 
Cleaner 
Gas Pump Attendant (Part-time) 

salesflerkleaehier 
Gas Pump Attendant (Full-time) 
Bartender 

2 Short Order Cook $4.20 

3 Cook $4.50 

4 warehouseman 
Cook Supervisor 
Head Bartender 
Bartender Supervisor 

$5.00 

PAY NOTES 

Pay rates will be modified as follows: 

1. For the period 1 Hareh 1985 to 28 February 1986: 

a. employees whose hourly Pate Of pay on 28 February 1985 
was less than $5.00 will receive a .20b an hour raise; 
and 

employees whose hourly rate of pay on 28 February 1985 
was $5.00 or more will receive a .lo& an hour raise. 

b. 

2. For the period 1 Harch 1986 to 28 February 1987: 

a. employees whose hourly rate of pay on 28 February 1986 
was less than $5.00 will receive a .20& an hour raise; 
and 

employees whose hourly rate of pay on 28 February 1986 
was $5.00 or more will receive a .IO1 am hour raise. 

b. 

NOTE: For the purpose of Appendix B "employee" means employees who 
were on the payroll on the date of ratification. 

- 



Canadian Forces Base Bagotville Publ i c  Service Alliance of Canada - R.B. ta londe  

CalO*el 
Base Commander 

C. b u d  
Lieutenant-colanel 

Base Administration Officer 

Caprain 
Base Exchange Officer 

Negotiator 

VicePresident PSAC 

Ken Havley 
Preeidene UNDE 

Lg&,.d& 2L x- 
Marcelle Poirier 

Pres ident  local 10583 

Denise Lavoie 
secrerary heasurer 

local 10583 




