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1992-1994 

COLLECTIVE AGREEMENT BETWEEN 

THE WINNIPEG SCHOOL DIVISION NO. 1 

AND 

THE WINNIPEG TEACHERS' ASSOCIATION NO. 1 
OF 

THE MANITOBA TEACHERS' SOCIETY 

SECTION A - GOVERNANCE 
1. PURPOSE 

It is the intention and purpose of the parties to this agreement to promote peace and harmony to improve the 
working relations between the Division and the members of the Association, to establish acceptable 
provisions to facilitate the peacefit1 adjustment of all grievances and disputes between the parties and to 
provide a basis for both parties to improve the professional services rendered to the taxpayers and the 
students of The Winnipeg School Division No. 1. 

2. BARGAI" G A m  

The Division recognizes the Association as the sole bargainiug agent for al l  teachers in the employ of The 
Winnipeg School Division No. 1. 

3. DURATION OF AGREEMENT 

Subject to the provisions of the schedules hmh mentioned, this agrement shall come into force and take 
effect f@m the first day of J m y ,  A.D. 1992 and shall remain in full force and effect for a peliod of three 
(3) y- from that date and shall thereah continue in effect from year to-year unless either party shall, not 
more than ninety (90) days and not less than tlirfy (30) days next preceding the date of expiry of the term of 
the agreement, give to the other party by registered mail, notice of its intention to terminate or seek 
amendment of this agreement. During negotiations for renewal or amendment the parties may agree to 
extend this agreement for a specified length of time, but not indefinitely. Should the negotiations extend 
beyond the then current calendar year, or beyond a specified date agreed upon, either party may terminate 
this agreanent at my time upon thirty (30) days' notice by registered mail to the other party. When the 
extended negotiations are completed the amended agreement shall be effective fim the fmt day of January 
in the then current year. 

4. APPLICABalTY OF RFGULATI ONS. BY-LAWS. AND CODE OF RULES 

This agreement is made subject to the provisions of The Public Schools Act, The Education Administration 
Act and the regulations made thereunder. Except as herehafter provided, the regulations, By-law and 
Code of Rules shall remain in farce during the tenn of this agreement and it is understood and agreed that 
no changes shall be made in forms of such agreements or in the said regulations or By-law or in the Code 
of Rules of the Division which affect the terms or conditions of employment of teachers by the Division 
except by agreanent of the parties herem and subject to the approval of the Minister under The Public 
Schaols Act, if such approval is required. 

5. JNDMDUAL TEACHER'S CONTRACT 

5.01 (a) Each teacher, except a t e a k  employed for a limited term, shall be required to execute a 
Teachefs Contract in the form attached hereto as Schedule "A" or "B", whichever is applicable. 

(b) Each teacher employed after January 1,1986 for a specific period of time exceeding twenty (20) 
days in a positicw or on an assignment shall be required to execute a teachefs contract in the form 
attached hereto as Schedule "C" or "D", whichever is applicable. 

.-. 
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5. INDIVIDIJALTE ACHER'S CONTRACT C ONT'D 

(c) Notwithstanding any other form of agreement or contract all teachers engaged shall be deemed to 
be a party to a teacher's contract per said Schedule "A", W, "C" or "D" as applicable. 

(d) Each clinician, except a clinician employed for a limited term, is required to execute a clinician's 
contract in the form attached hereto as Schedule "E" or "I?' whichever is applicable. 

(e) Bach clinician employed a h  January 1,1986 for a specific period of time exceeding twenty (20) 
days in a position or on an assignment shall be required to execute a clinician's contract in the 
form attached hereto as Schedule "GI' or '?I", whichever is applicable. 

( f )  Notwithstanding any other form of agreematt or contract all clhh5ans engaged shall be deemed 
to be a party to a clinician's contract per said Schedule "E", "Fe, "G" or "H" as applicable. 

5.02 Teachers employed by the Division under individual teacher contracts prior to the date of 
implementation of the revised individual teacher contracts under Article 5, shall be deemed to have 
signed the appropriate form of individual teacher contract under Article 5.01. 

6. DRDUCTION OF FE ES 

6.01 peduction of WinpiDep Teachen' k c i a t i o n  Feet 

(a) All employees of the Division who receive the benefit of this Collective Agreement shall be 
required, as a term of their employment to pay the aunual fees of the Association. 

Such fees shall be deducted &om the salary payable to each such employee in the month of 
September, except evening school employees whose deduction shall be in the month of 
November, in each year, provided: 

/;, *' 
(b) 

(i) If an employee shall come on staff subsequent to the first day of September, in any 
year, such fee shall be deducted from the employee's salary next payable. 

(ii) Ifthe amount of salary earned by an employee in any pay period during the school year 
is  such that the Association fee wuld be greater than ten percent (10%) of the 
employee's eamings then the Division will deduct an mount not in excess of ten 
percent (10%) of the actual salary eamed by the employee. 

(iii) Should there be any enor in the deduction made, the balance shall be adjusted 
between the parties hereto within thirty (30) days of the discovery of such m r .  

(c) Forthwith after the making of such deductions, the Division shall remit them to the 
Association. 

(d) Any deductions required to be made firom the salary of an employee as required by any 
statute ha- force and effect in Manitoba shall take precedence over the deduction and 
payment of such fees. 

(e) The Association shall in- and save harmless the Division from any and all losses, 
costs, liabilities or olpenses suffered or sustained by the Division as a result of legal action 
arising fiam the deduction of Association fees provided, however, that should the 
Association 30 require, it shall be permitted to take over and conduct such legal action and 
make such settlement thereof as it shall see fit. 

(0 The Association shall notify the Division in writing by the end of June of any changes in the 
annual fees of the Association. Any such change shall be effective the following Septemk. 



, 

a - 3 -  

0 6. DEDUCTION OF FEES CONT'D 

6.02 Peduction of Manitoba Teachers' Societv Fees 

(a) (i) All employees eligible for membership in The Manitoba Teachers' Society except those 
refmed to in (ii) and (iii), and who receive the benefits of this Collective Agreement 
shall be required, as a term of their employment, to pay the annual fees of The 
Manitoba Teachers' Society. 

Substitute teachers will be excluded from payment of Manitoba Teachers' Society fees 
except where a substitute teacher requests, in writing, that the fee be deducted. The 
amount of such deduction will be in accordance with The Manitoba Teachers' Society 
rate then in effect. 

(ii) 

(iii) Employees covered by Articles 13, 16.01 and 16.02 shall not have Manitoba Teachers' 
Society fees deducted except those teachers employed in the Adult English Second 
Language Day Program. 

(b) Such fees shall be deducted from the salary payable to each such employee in nine 
approximately equal amounts in the months of October through June, in each year, provided: 

(i) If an employee shall come on staff subsequent to the first day of September, in any 
year, such fee shall be deducted pro rata beginning with the first full month of 
employment. 

(ii) Ifthe mount of salary earned by an employee in any pay period during the school year 
is such that The Manitoba Teachers' Society fee would be greater than ten percent 
(10%) of the employee's earnings then the Division will deduct an amount not in 
excess of ten percent (10%) of the actual salary eamed by the employee. 

(iii) Should there be any error in the deduction made, the balance shall be adjusted 
between the parties hereto within thirty (30) days of the dimvery of such error. 

(c) Forthwith after the mal& of such deductions, the Division shall remit them to The 
Manitoba Teachers' Society. 

(d) Any deductions reqaired to be made h n  the salary of an employee as required by any 
statute having force and effect in Manitoba shall take precedence over the deduction and 
payment of such fees. 

(e) The Association shall iademnify and save harmless the Division from any and all losses, 
costs, liabilities or expenses suffered or sustained by the Division as a result of legal action 
arising from the deduction of The Manitoba Teachers' Society fees provided, however, that 
should the Association so require, it shall be permitted to take over and conduct such legal 
action and make such settlement thereof as it shall see fit. 

( f )  The Association shall notify the Division in Writing by the end of June of any changes in the 
annual f m  of The Manitoba Teachers' Society. Any such change shall be effective the 
following October. 



- 4  - 

Wherever the singular is used throughout this agreement, the same shall be construed as meaning the plural 
where the context or the parties hereto so require. 

8. PROVISIONS a FOR SET G C  CY A NT 

\ 

\ 

8.01 

8.02 

At the request of either of the parties hereto, any question of interpretation or application of the 
provisions of this agreement may be refaed to the Committee on Adjustments which shall 
consist of two (2) representatives from the Division, appointed by the Chief Superintendent, and 
two (2) representatives appointed by the Association. Both parties may have additional persons in 
attendance. 

where there is a difference between the parties to, or persons bound by the agreement or on 
whose behalf it was entered into, concerning its ContenC meaning, application or violation, the 
aggrieved party shall, within thirly-five (35) teachtng days from the date on which the griever 
became aware of the event giving rise to the dispute or alleged violation, notify the other patty in 
writing of its desire to have the difference negotiated. If the dispute or alleged violation is not 
settled between the parties the matter shall, upon the written request of either party, be submitted 
to an arbitrator or an arbitration board 8s herein prescribed. 

The notice of diEere-nce shall be submitted to the Chief Superintendent and shall contain a 
summary of the facts which gave rise to the grievance and the name(s) of the employee(s) 
immediately involved The notice of grievance shall reference the clause@) of the Collective 
Agreement on which the grievance is based and outline the required corrective measures. In the 
case of a policy grievance the notice shall refere-nce the c l aws)  of the Collective Agreement on 
which the grievance is based and outline the required mrwtive measure9. 

If a party to the Collective Agreement claims that the time limit imposed under the Collective 
Agreement has not been complied with, the @es shall proceed to appoint the arbitration board 
and, if the arbitration board is satisfied that the irregularity with respect to the time limit has not 
prejudiced the parties to the arbitration and will not ageCt the merits of the matter submitted to 
the arbitration board, it may, on application of any party to the arbitration, declare that the 
irregularity does not affect validity of the decision of the arbitration board; and the declaration is 
binding on the parties to the arbitration and on any permm affected by the decision of the 
arbitration board. 

Within ten (10) teaching days of delivery of the written request to settle the diffmnce by 
arbitration, each party shall nominate one (1) munbez ready, willing and able to sit on the 
arbitration lxd,  and the two (2) members so selected shall, within a firrther period of ten (lo) 
teaching days, nominate a chaiqmm, ready, willing and able to sene in the capacity of 
chairperson of the arbitration board. In the event of the failure of the two (2) fmt mentioned 
members of the board to agree upon the selection of a chairperson the matter shall be refetrtd by 
them to the Chief Justice of the Province of Manitoba who shall choose the chairperson. 

PROVIDED THAT If the Division and the Association, after delivery of the written request to 
settle the grievance by arbitration, and More the expiration of the ten (10) teaching days perid 
prescribed for the selection of their respective nominees agite that the difference shall be settled 
by a single named arbitrator, the arbitrator so s e l e  shall have the like authority as the 
arbitration board to make a final settlement of the difTerence, and shall act in the place and stead 
of the arbitration board. 
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8. PROVISIONS FOR SETTLEMENT OF DISPUTES DURING CURRENCY OF AGREEMENT 
CONT'D 

I 

i 

Ifthe parties elect to follow the procedure entailing the appointment of an arbitration board, then, 
in the event of any vacancy on the board occurring by reason of death, incapacity or resignation, or 
for any other reason, such vacancy shall be filled in the same m e r  as is provided herein for the 
establishment of the board in the first instance. 

PROVIDED THAT: If the parties elect to utilize the alternative procedure herein provided, 
namely, the joint selection of a single arbitrator, and if that arbitrator should resign or die before 
completing the performance of the duties, the parties shall revert with respect to the dispute 
concerned, to their respective positions as of the date on which the Written request to arbitrate the 
dispute was delivered. 

The board of arbitration shall enter upon its duties within ten (10) days after the appointaht of 
the chauperson, unless otherwise mutually agreed upon by the parties, and shall render its 
decision as soon thereafkr as possible. If the dispute is referred to a single arbitrator, the 
arbitrator shall enter upon the duties undertaken within ten (10) days after the appointment, 
unless otherwise mutually agreed by the parties, and shall render a decision as soon thereafkr as 
possible. 

The decision of the arbitration board (or of the single arbitrator when the alternative procedure 
has been invoked) shall be limited to the dqute or question contained in the statement or 
sktements submitted by the parties, and the decision shall not change, add to, vary or disregard 
any provision of this agreement. 

Decisions of the majority of the members of the arbitration board (or the decision of the single 
arbitrator) made under the authority of this arbitnition clause, shall be hl and binding upon the 
parties to this Collective Agreement and all persons upon whom the Collective Agreement is 
binding. 

If an arbitration board is appointed under the authority of this arbitration clause, the expenses, if 
any, of the members of the arbitration board shall be paid as follows: The Association shall pay 
the fees and expenses of the member chosen by it; the Division shall pay the fees and expenses of 
the member chosen by it; the fees and expenses of the chairperson shall be divided equally 
between the Association and the Division. If, however, the parties elect to follow the alternative 
procedure, the fees and expenses of the smgle arbitnitor shall be divided equally between the 
kssociation and the Divisian. 

Any change or alteration of or addition to or substitution for any of the terms of this agreement 
shall be made by negotiatian between the Division and the Association. 

SECTION El - DETERMIN ATION OF SAIARYRATES 

9. SALARY SCHEDULE FOR TEACHERS NOT IN ADMINISTRATIYE AND I OR SUPE RMSORY 
POSITIONS 

The basic salary schedule and provisions relating thereto shall be as follows: 

9.01 Basic Selarv Schedulp 

The following Basic Schedule shall be used to determine the salary entitlement not including 
allowances, of each teacher, which salary entitlement is hereinafter referred to as "Basic Sahy". 
The basic salary of each teacher shall be determined on the basis of 
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POSITIONS CONT'D 

(i) The individual teacher's class, based on the teacher's qualifications, as determined in 
accordance with the provisions of this agreement; and 

(ii) The teacher's total number of years of teaching experience, as determined by the provisions 
of this agreement; and the basic salary of each teacher shall then be the salary shown in the 
Basic Annd Salary Schedule for such mnesponding class and years of teaching 
experience. 

BASIC ANNUAL SALARY SCHEDULE - Januarv 1,1992 

Class I C h H  
Years of With No 
Teaching University With Cred~ 't for Universitv Cows& 

ence courses l C 0 m  2cousses scourses 4courses 

0 $22,028 $22,563 $22,999 $23,398 $23,813 $24,194 
1 22,829 23,412 23,882 24,312 24,742 25,286 
2 23,644 24,312 24,742 25,223 25,669 26,281 
3 24,449 2521 1 25,655 26,156 26,623 27,309 
4 25,349 26,085 26,567 27,057 27,579 28,611 
5 26,249 26,983 27,541 28,049 28,561 29,913 
6 28,314 29,140 29,682 30,253 30,822 32,212 

Years of 
Teaching 
&mience Class III Class Iv Class v Class VI Class vg 

0 
1 
2 
3 
4 
5 
6 
7 
8 
9 

$26,146 $3 1,468 
27,393 32,893 
28,668 I 2 ' -  34.317- 
30,010 35,951 
31,684 37,651 
34,039 39,343 
36,698 41,046 

43,289 
45,535 
4 8 3  1 

$33,653 
35,118 
36,738 
38,472 
40,199 
41,933 
43,650 
45,906 
48,160 
50,952 

BASIC ANNUAL SALARY SCHEDULE - Januarv 1.1994 

Years of 
Teaching 
Experience 

With No 
Univasity 
i&l&xL- 

$22,358 
23,171 
23,999 
24,816 
25,729 
26,643 
28,739 

$35,702 
37,310 
38,915 
40,630 
42,348 
44,186 
46.045 
48;662 
51,278 
54,048 

Class I 

With C& 't for Univmitv Courses* 
J?Q.um ? C o u r s e a m  

$22,901 $23,344 $23,749 
23,763 24,240 24,677 
24,677 25,113 25,601 
25.589 26,040 26,548 
26,476 26,966 27,463 
27,388 27,954 28,470 
29,577 30,127 30,707 

$37,807 
39,562 
41,322 
43,247 
45,187 
47,276 
49,383 
5 1,876 
54,354 
56,873 

4courses 

$24,170 
25,113 
26,054 
27.022 
27,993 
28,989 
31284 

$24,557 
25,665 
26,675 
27,719 
29,040 
30,362 
32,695 



Years of 
Teaching 

a c e  Class m Class N Class V Cless VI Class W 

0 $26,538 
1 27,804 1 

2 29,098 I 

3 30,460 
4 32,159 
5 34,550 
6 37,248 
7 
8 
9 

, 
I ' ,  

$3 1,940 
33,386 
,-24*832.-- 

36,490 
38,216 
39,933 
4 1,662 
43,938 
46,218 
48,944 

$34,158 
35,645 
37,289 

.39,049 
40,802 
42,562 
44,305 
46,595 
48,882 
51,716 

$36,238 
37,870 
39,499 
41,239 
42,983 
44,849 
46,736 
49,392 
52,047 
54,859 

3 BASIC D -  r 9 3  

$38,374 
40,155 
41,942 
43,896 
45,865 
47,985 
50,124 
52,654 
55,169 
57,726 

Class I Class II 

Years of With No 
Teaclung University With Credit for Universitv Course S* 

ExDerience courses lJaK&? ~ 3 c o u r s e s 4 c o u r s s  

0 $22,470 523,016 $23,461 $23,868 $24,291 
1 23,287 23,882 24,361 24,800 25,239 
2 24,119 24,800 25,239 25,729 26,184 
3 24,940 25,717 26,170 26,681 27,157 
4 25,858 26,608 27,101 27,600 28,133 
5 26,776 27,525 28,094 28,612 29,134 
6 28,883 29,725 30,278 30,861 31,440 

Years of 
Teaching 

ace C h I U  Class v Class VI 

0 $26,671 
1 27,943 
2 29,243 
3 30,612 
4 32,320 
5 34,723 
6 37,434 
7 
8 
9 

$32,100 
33,553 
35,006 
36,672 
38,407 
40,133 
4 1,870 
44,158 
46,449 
49.189 

$34,329 
35,823 
37,475 
39,244 
41,006 
42,775 
44,527 
46,828 
49,126 
51,975 

$36,4 19 
38,059 
39,6% 
41,445 
43,198 
45,073 
46,970 
49,639 
52,307 
55,133 

$38,566 
40,356 
42,152 
44,115 
46,094 
48,225 
50,375 
52,917 
55,445 
58,O I5 

$24,680 
25,793 
26,808 
27,858 
29,185 
30,514 
32,858 
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BASIC ANNUAL SALARY SCHEDULE - Januarv 1.1994 

Class I Class II 
Years of With No 
Teaching University With Credit for Universitv Courses* 
EX.xDerienCe courses ZCourses fcourses 4Courses 

0 $22,919 $23,476 $23,930 $24,345 $24,777 $25,174 
I 23,753 24,360 24,848 25,296 25,744 26,309 
2 24,601 25,296 25,744 26,244 26,708 27,344 
3 25,439 26,231 26,693 27,215 27,700 28,415 
4 26,375 27,140 27,643 28,152 28,696 29,769 
5 27,312 28,076 28,656 29,184 29,717 31,124 
6 29,461 30,320 30,884 3 1,478 32,069 33,515 

Years of 
Teaching 

Class III Class N Class v Class VI Class iq 

0 
1 
2 
3 
4 
5 
6 
7 
8 
9 

$27,204 
28,502 

3 1,224 
32,966 
35,417 
38,183 

29,828 ..,".~ 

$32,742 
34224 

1. ..-.-.... 351706 
37.403'" 
39;175 
40,936 
42,707 
45,041 
47,378 
50,173 

$35 ,O 16 
36,539 
38,225 
40,029 
41,826 
43,63 I 
45,418 
47,765 
50,109 
53,015 

, -*... 

$37,147 
38,820 
40,490 
42,274 
44,062 
45,974 
47,909 
50,632 
53,353 
56,236 

$39,337 
41,163 
42,995 
44,997 
47,016 
49,190 
51,383 
53,975 
56,554 
59,175 

*Footnote as to payment for Univenity Courses: 

In the case of 8 teacher wfro is a "mature student" ai a university in Manitoba, no payment shall be 
made for university courm until the teacher ha8 been admitted to a university as a "regular 
student". At that time the salary for the courses shtill be paid retroactive to the first day of the 
month following the date standmg was obtained in the courses or for a period of five (5) years, 
whichever period is the shorter. 

A teacher a o ,  on September 1, 1974 or thereafter, is rmployed by the Division as a Class I 
teacher with no university courses shall not be reclassi6ed threaffer until the teacher has earned 
Sutiicient additional qualifications to be reclassifled as a Class XI teachcr. 

Any teacher who is a Class I teacher with one (1) or more credits for University Courses will be 
entitled to credit for each university course successfully completed on or before September 1, 
1976. AU teachas with Wts for University Courses shall not be reclassified t h e r e  unless 
they have earned sufficient additional q ~ i c a t i o n s  to be reclassified as a Class II teacher. 

A teacha who, on September 1,1974 or thereafter, is first employed by the Division as a Class I 
teacher with uoiversity m u m s  shali not be given crcdit for the causes nor shall the teacher be 
reclassifjed until sufficient additional qualifiations have been eamd by the teacher to be 
reclassified as a Class II teacher. .j 
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9.02 8 8  

0 

(a) Each teacher shall be classified on the basis of Manitoba Regulation No. 195/83 as 
mended to the date hereof, provided: 

That a teacher holding a vocational certificate (Industrial) or Letter of Authority to teach the 
vccational industrial course, shall be placed in Class TV, unless the teacher's qualifications 
are such as to entitle the teacher to a higher classification. 

@) Befinition of "Univeruitv Course" 

The term "University Course" as used in Article 9.01 shall mean a full course (including a 
course taken as a mature student) which would be accepted by Manitoba Education as 
representing one-fifb (115) of the requirement for a teacher to be advanced from Class I to 
Class Il in accordance with the classifications set out in Manitoba Regulation 195183 as 
mended to the date hereto. 

9.03 Clinicians 

0 

Each clinician subject to the provisions of the Collective Agreement and emplayed by the 
Division on or after January 1, 1981, will be classified by the Administration and Teacher 
Certification Branch of Maniroba Education of the Province of Manitoba, and the Division will, if 
the clinician w hired before January 1,1981, umtinue to recognize the classification assigned to 
the clinician by the Division notwithstanding the classification may not be the same as the 
classification assigned by the said Administration and Teacher Certification Branch. Clinicians 
employed by the Division prior to Januaty 1, 1981 who improve their qualificatons after 
December 31,1980 will not receive recognition tiom the Division for the improved quaMcations 
until the improved qualifications exceed the qualifications for the classification already assigned 
by the Division and then only if the qualifications are recognized by the Administration and 
Teacher Certification Branch as being su5icient to qualify for a change in classification. 

9.04 Teaching ESD erience 

(a) The term "teaching expexknce" where used in this agreement unless the context expressly 
provides otherwise, shall mean the aggregate of 

(i) Years of teaching experience before the effective date of the individual teacher's 
contract with the Division r e f d  to in Article 5 of this agreement, and 

(ii) Years of teaching experience as a member of the staff of the Division from the 
effective date of the individual teacher's contract until the date the teachefs 
employment is terminated except as otherwise provided herein, and 

(iii) Years of teadung experience, recognized by Manitoba Education while on leave of 
absence from the Winnipeg School Division. 

@) The following shall be included in &&mining the aggregate number of years and fiaction 
of years of teachiug experience before the effective date of the individual teacher's contract 
with the Division: 

(i) The years and ftaction of years of teaching experience as determined by h4anitoba 
Educatiow and 
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(ii) The periods of Sabbatical Leave from the Winnipeg S W ,  and 

(iii) For those teachers who teach Vocational Industrial Education, the length of work 
experience after qualification in the trade for a period of up to five (5) years for 
teachers holding a certificate in Vocational Industrial Education or a Letter of 
Authority for vocational industrial subjects. 

(iv) For those teachers who teach Vocational Industrial Education, in non-trade areas, a 
period of up to three (3) years shall be recognized for related experience achieved by 
the teacha after becoming qualified in the area in which they are employed by virtue 
of having w e d  a recogruzed apprenticeship or having completed recopzed training 
acceptable to the Division. In Coming to a conclusion that related experience and 
acceptable training will or will not be mgmed the Division shall take into account 
all relevant factors and shall act reasonably and fairly having regard to all 
circumstances made known by the teacher prior to the Division determining salary 
entitlement. 

(c) The following provisions shall apply in determining the aggregate number of years and 
&tion of years of teachtng experience after the effective date of the individual teacher's 
contract with the Division: 

(i) A year of teaching experience on the Widpeg  StafF which shall include teaching 
experience recognized by Manitoba Education (including Maternity Leave as 
recopzed by the Department) for teaching experience purposes while on leave of 
absence &om the Winnipeg School Division, shall mean ten (10) teaching months or 
each two hundred (200) teaching days, as the case may be, and shall include any 
period of Sabbatical Leave, except that every twenty (20) days of absence hm 
service without salary in any school year after the effective date of the individual 
teacher's contract ghall be counted as one (1) month of absence. An absence fi.om 
service without for a period in aggregate of less than twenty (20) days in any 
school year shall not be taken into account. 

e.g., - 1 to 19 days equals no absence; - 20 to 39 days equals one month's absence; - 40 to 59 days equals two months' absence; and M) on. 

(ii) In the case of part-time teachers refared to in Article 9.06 of this agreement a year of 
teaching experience shall mean two hundred (200) teaching days in aggregate. 

e.g., - two (2) one-halfteaching days of paid service equals one (1) teaching day. - twenty (20) teaching days of paid service equals one (1) teaching month. 
- five (5) months of paid service equals one-half (In) of a school year. 

', ;. 
J ; $  ,' 

9.05 Method of Detenninina Basic Sa law Entitlement 

The salary adjustments retroactive to the effective date of this egreement shall be paid to 
any teacher who has lee the service or who has been granted leave of absence since that 
date and prior to the date this Collective Agreement is executed as follows: 

(i) to the estate of ateacher whohas died, 
(ii) to a teacher v&o is retired on pension; 
(iii) to a teacher who has been granted leave of absence; 
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(iv) to a teacher who has resigned. 

In the case of 9.05(a)(iii) and (iv) entitlement to retroactive salary shall cease one year after 
being notified by the Division at the teacher's last known address. 

The Division shall pmvide the Association the names of all teachers whose cheques are 
returned when mailed to the last-known address. 

@) Increments 

The basic salary of a teacher shall on completion of each year of teaching experience, be 
increased by an increment as indicated in the Basic S a l q  Schedule until the teacher has 
reached the maximum salary for the class. If the years of teaching experience before the 
effective date of the teacher's individual mtract are expressed by a whole number plus a 
half, the half year shall be considered to be five (5) months of teaching experience on the 
Winnipeg StafT for the purpose of de- the date for payment of the first increment. 

For the purpose of this sub-section the date that the haanent becomes payable on the 
completion of a year of teaching experience as provided in Article 9.04 hereof, shall be as 
follows: 

(i) If the year's experience is completed between the 1st and 15th day inclusive of the 
month, the increment shall be paid on the 1 st of that month; 

(ii) Ifthe year's experience is completed between the 16th and the last day inclusive of the 

(iii) If the completion of the year's exprience falls on any day between July 1st and 
August 31st inclusive in any year, the increment shall be paid on the 1st day of 
Septemk of that y w ,  provided that notwithstanding any other provisions contained 
in this agreement, any teacher, the effective date of whose individual teacheis 
contract is a date betwecn December 16 to 31 inclusive or January 1 to 15 inclusive, 
shall not receive an increment before the 1st day of September next following. 

month, the increment shall be paid on the 1 st day of the next succeedhg month, 

(c) ~eclassitlcation Due to Additional OuaUfications 

(i) A teacher, whose sualifications are improved and as a result of those improved 
qualifications is entitled by virtue of the application of Article 9.02 of this Collative 
Agrement to a higher class, shall be paid a basic salary determined as follows: the 
basic salary for the new class and the years of teaching experience of the teacher 
provided the following conditions apply: 

(a) The teacher has provided the Division, by registered mail, or other form, receipt 
of which has been acknowledged in writing by the Division, with evidence of 
succe8sful completion of studies which would result in a change of classification, 
and 

@) The teacher has pvided evidence to the Division that the request for change in 
classification has been made to Manitoba Education. 

I 
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(c) When the Division has received notification from Administration and Teacher 
Certification Branch, Manitoba Education, confirming a teacher change in 
classification, the teacher so affected shall receive such payment effective &om 
the frrst day of the month following the notification period listed in (a) and (b) 
above. In cases where there is a difference in notification dates between (a) and 
(b) above then the later of the dates shall be used for the purposes of a salary 
change to a new classification. 

Note: For (a) evidence shall be the copy of confirmation of successful completion of courses 
fiom the appropriate educational institution. 

For (b) evidence shall be the verification of the date confinnation of successful 
completion of courses was submitted to Administration and Teacher Certification 
Branch, Manitoba Education. 

(ii) Notwithstanding the foregoing, the follovhg timelines will apply when evidence of 
entitlement to reclassification due to a d d i t i d  qualifcations is filed: 

- Where evidence of entitlement to reclassification due to qualifications is obtained 
prior to September 1st in any year and is filed by the teacher in September or 
October that year, the teacher shall be entitled to reclassification as and from 
September 1st of that year. 

- Where evidence of entitlement to reciassification due to additional qualifications 
obtained prior to June 1st is filed by July 31st, payment of the change in salary 
shall be made rehactive to June 1st of that year. 

- Where evidence of entitlement to reclassification due to additional qualificatianS 
obtained prior to January 1 st is fded by the last teaching day of February, payment 
ofthechangeofsalaryshallberetroaCtivetoJanuarylstofthatyear. 

The onus is on the teacher to provide evidence of his/her qualifications and experience 
to Manitoba Education and the Division. 

Jtecla 1 Ev or a Re-E Val-n of Ouallfication I 

A teacher who is entitled to B higher classiiication due to a change in evaluation or a re- 
evaluation of the teacher's quaIScations, shall be paid fircrm the effective date the 
Administraton and Teacher Certification Branch of Manitoba Education approves such 
change in classificeton, a basic salary as d e t h e d  in Article 9.05 (c) provided, however, 
that in no case shall the effective date of the new salary rate be more than one (1) year prior 
to the iirst day of the month in which the Division is notified by the teacher or Manitoba 
Education of the change in classification. 

placement of Teachers of Vocational Subiectr 

On initial engagement teachers holding a vocational certificate in vocational subjects or 
Letters of Authority in vocational subjects, may at the discretion of the School Division be 
advanced up to two (2) increments on the applicable basic salary schedule above the 
applicable initial salary at which point they will remain until they are entitled to the second 
or third increment as the case may be, after which they will begin regular progress on the 
Basic Schedule. 
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9. 3 D E F O  O R s  RVlSORY 
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9.06 Part-time T eachers 

The Basic Salary of each teacher employed under c o n k t  on a part-time basis shall be p r a t a  of 
the applicable annual schedule rate and shall be governed by the same provisions as the salary of 
any other teacher covered by this agreement inclusive of vacation pay. 

9.07 Pavmeat of Salaries 

Notwithstanding any other provision of the Collective Agreement, the annual salary rates payable 
to all employees covered by this Collective Agreement will be payable for the portion or portions 
of each school year in any given calendar year on the basis of one-twelfth (1112) of the annual 
salary rate payable for each of the months of September to June inclusive. Any subsequent 
adjustment payable under this clause, or related to termination of senrice, will be paid in 
accordance with this article. 

Except as may be provided for elsewhere in this agreement, teachers will be paid on the following 
basis: 

0 

(i) Those teachers who teach the full school year, will be paid on the basis of twelve (12) more 
or less equal installments, less deduction at one two-hundredth (11200) for any days for 
which salary is not payable, each installment to be payable on or before the last teaching 
day of each of the months of September to June, both inclusive; the payments for July and 
August will be made at the Same time as the payment for the month of June. 

(ii) Those teachers who teach only the fall tam or portion thereof, will be paid on the basis of 
one-twelfth (1/12) of the applicable annual salary rate for each full month, or a portion of 
one-tweifth (1112) of the applicable annual salary rate for the portion or percentage of each 
mmthtaught. For each month the teacher is employed in the months of September to 
December, one-twelfth (1112) of the mual salary or portion thereof will be payable on the 
last teaching day of each month and a final adjustment will be payable based on the 
following formula: 

No. of equivalent 
mdaystaughtiu days prwiously paid for 

No. of equivalent full 

Fall Term Fall Tenn X Annual salary Rate 
for Fall Term 

No. of teaching days in school year 

(iii) Those teachers who teach the 111 school year and whose contract is amended to change the 
percentage of time taught during the school year will be paid on the basis of twelve (12) 
more or less equal installments each payable on or before the last teaching day in each of 
the months of September to June and a final adjustment payable on the basis of the 
following formula, provided that the teacher has aervice for a portion of the Spring Term for 
which salary is payable: 

No. of equivalent 
111 days taught in 
school year school year X Annual Salary Rate 

No. of equivalent 111 
days previously paid for 

for Spring Term 
No. of t e a c h  days in school year 
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(iv) A teacher who does not teach the full school year (September to June) but continues to be 
employed by the Division to the end of the thy current school year, following a leave of 
absence for maternity, will be deducted for any absence during the matemity leave at the 
rate of one two-hundredth (1/200) of annd salary for each day of absence. 

(v) A teacher who does not teach a full school year (September to June), or is employed on a 
limited term contract shall be paid a salary based on one-twelfth (1/12) of the annual salary 
for each 111 month of service and a portion of one-twelfth (l/12) of the annual salary for 
each portion or percentage of a month of service. At the conclusion of the limited term 
contract or period of employment the teacher shall be paid a final adjustment in accordance 
with the fmula in 9.07 (ii) ifthe teacher has worked only in the Fall Term or 9.07 (iii) if 
the teacher has Service for a portion of the Spring Tenn for which salary is payable. 

(vi) For the purpose of calculations in Clause 9.07 (ii) and (iii), number of equivalent full days 
previously paid for Fall T m  or School Year will be calculated by dividing the salary paid 
f a  the period by the daily rate of pay calculated by dividing the annual salary rate on the 
last day worked by the number of teaching days in the school year. 

(vii) It is agreed that the effective date of Article 9.07 shall be September 1,1985. 

9.08 Direct DeDooit of Salaries 

(i) The Division shall only be required to deposit the salary funds to one designated financial 
institution per teacher. For purposes of clarity, a teacher wil l  not be allowed to designate a 
Certain portion of their funds be paid to one financial institution and the balance to another. 

(ii) Any administrative costs in future changes to a designated b c i a l  institution shall be 
bome by the member of the Asmiation who requests such a change, 

(iii) Individual members shall not have the right to request exemptions b m  having theb 
salaries so deposited. 

10. W Y  SCHEDW FOR PRmCIP&& ANDVICE-PRIN C lP& 

10.01 Salrrv Schedules 

(8) -8 

Annual salary Annual salary 
Description Janw 1,1992 January 1,1993 

class pf Position MinimwnMaximum M i n i m u m m  

I Principal - enrolment 

II Principal-enrolment 

III principal-enrolment 

IV principal-enrolment 

V Principal-emolment 

upto225 $53,547 $62,155 554,350 $63,087 

226 - 450 56,542 65,725 57,390 66,711 

451 - 675 59,536 69,503 60.429 70,546 

676 - 1000 62,531 73,500 63,469 74,603 

oyer 1,000 65,525 77,730 66,508 78,896 
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Annual Salary Annual salary 
Description September 1,1993 January 1,1994 

Class of Position m w  Maximum Minimum Maximum 

I Principal - enrolment 

I[ Principal - enrolment 

m Principal - enrolment 
IV principal-enrolment 

V Principal - enrolment 

up to 225 $54,622 $63,402 $55,714 $64,670 

226 - 450 57,677 67,045 58,831 68,386 

451 - 675 60,73 1 70,899 61,946 72,317 

676 - 1000 63,786 74,976 65,062 76,476 

over 1,000 66,841 79,290 68,178 80,876 

Principal-continuing Education - The Principal Continuing Mucation shall be designated as Class I principal except 
when responsible for the Adult English as a Second Language program in which case the principal shall be classified 
as a class II. 

As long as the adrmnistrator of the Diagnostic Learning Centre is both principal of the host school and administrator of 
the centre then the principal's classification shall be one level above the classification of the host school. 

0 
@) -1 

Annual salary Annual salary 
Effective Effective 

Description January 1,1992 January 1,1993 
ef Position )d in im~ Maximum Minimum Maximum 

A Teaching V-Principal $49,652 $60,112 $50,397 $61,014 
B SupervisingV-Principal 53,547 62,155 54,350 63,087 
C Supervising V-Principal 56,542 65,725 57,390 66,711 

Annual salary Annual salary 
Effective Effective 

Description September 1,1993 January 1,1994 
of Positim Minimum Maximm 

A Teaching V-Principal $50,649 $61,319 $51,662 $62,545 
B Supvising V-Rincipd 54,622 63,402 55,714 64,670 
C Supervising V-Principal 57,677 67,045 58.831 68,386 

The vice-principal of Lord Roberts School shall be designated as a Class "BO' supervising vice-principal 

The vice-principls of the Adult Education Centre shall be designated as Class "C" supervising vice-principals. In the 
event that the responsibility for the Evening School program is moved born the designated supervising vice-principal 
position, then that position wil l  be reclassified to Class "B". 
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10.02 The Provisions Governinn The ADDbcation of the Salarv Schedules Set Forth in Article 10.01 (a) and 
fil Shall Be as Follows: 

(a) Initial Salary and Increments for PrinciDals. Vice-PrindDalr. Princioal Continuinv Education 

Upon fust appointment to an administrative position a teacher shall be paid an initial salary of 
either the salary to which the teacher is entitled under the Basic Salary Schedule plus $4246.00 
effective from January 1, 1992 or $4,310.00 effective from January 1, 1993 or $4,332.00 
effective September 1.1993, or $4,419.00 effective h m  January 1,1994, (unless limited by the 
maximum for the position), or the minimum for the position, whichever will be greater. 

The Division will upon initial appointment of a person referred to in Section 10.01 (a) and (b) 
pay an initial starting salary which is the greater of the salary determined in Setion 10.02(aXi) 
or the minimum for the position plus an amount equal to one (1) annual increment, except as 
may be limited by the maximum for the position, for each year of administrative or supervisory 
experience obtained in the seven (7) years immediately prior to the effective date of the initial 
appointment. 

On the promotion of a principal or vice-principal from one (1) classification to another, a 
promotional increment of the Maence in the minimum of the two (2) positions shall be paid 
except as limited by the maxixnum. 

On an upward reclassification of a principal or vice-principal as provided in Article 10.02(bXii) 
an increment of the Merence in the miuimums of the two (2) positions shall be paid except as 
limited by the maximum. 

The teacher shall proceed fhm the saiary established under subsection (i), (ii), (iii) or (iv) of 
this Article, by annual increments of $2,554.00 effective from January I, 1992 or $2,592.00 
effective &om January 1, 1993 or $2,605.00 effective firam September 1, 1993 or 0,657.00 
effective fiom January I, 1994 payable on the completion of each year of teaching experience in 
the administrative position, until the teacher has reached the maximum for that position, 
provided that the salary of any teacher promoted after Scptembex 1st in any year and before 
August 31st of the next year, shall not be greater than it would have been had such promotion 
been made on September let precedmg the date of promotion. 

Except as limited by the maximum, and subject to the proviso contained in lO.OZ(a)(i), the 
salaty of an incumbent of an administrative position shall at all times be at least $4,246.00 
effective fnrm January 1, 1992 or $4,310.00 ef fdve 6rom January 1, 1993 or $4,332.00 
effective September 1,1993 or $4,419.00 effective fram January 1,1994 per mum greater than 
the basic salary that would have been received as a teacher. The provisions of Articles 9.05(c) 
and 9.05(d) shall apply to detamine the basic salary that would be received as a teacher. 

A principal ur vice-principal apphted as a umsultant or coordinator will receive the salary for a 
consultant or a coofdinator on the basis of their appointment to an administrative position as 
established in Article lO.O2(a). Principals or vie-principals, on the termination of their 
appointment as a codtant or caadhmr , will return to a position with the Division at the 
same salary and benefits as a phcipal or Vice-principal would be entitled to receive, had they 
remained in the position immediately prior to their appointment as a consultant or coordinator. 
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10. M Y  SCHEDULE F OR PRINCIPALS AND VICE-PRINCIPALS CONT'D 

(viii) A person who is appointed as a part-time consultant or wordinator will be paid a salary equal to 
the amount they would receive under Section 10.02 prorated for the amount of time they are 
assigned as a consultant or mrdinator. A consultant or coordinator will, if appointed to a 
position covered by this Collective Agreement and which is neither that of a consultant or co- 
ordinator, receive the salary for that position to which they are appointed prorated for the amount 
of time they are assigned. The Division will provide such additional assistance as may be agreed 
to between the Division and the principal or vbprincipal while they 8re acting as a consultant 
on a part-time basis. The Division shall notify the Association of the arrangement made between 
the Division and the principal or vice-principal as the case may be. 

@) Classification of Schools 

(i) For the purpose of classifying schools, the following shall be used to determine the enrolment: 

(a) Each pupil enrolled in a day program shall be counted as one (1). 

(b) Each junior high pupil accommodated at another junior high, jUnior/senior, or senior high 
school for industrial arts or home econOmics shall be counted at .08 at the receiving school. 

(c) Each pupil enrolled in a summer or evening program administered by the Adult Education 
Centre, shall be wunted as onequarter (114). 

(ii) (a) Schools shall be classified annually on June 1 to be effective September 1 following on the 
basis of the average enrolment during the current school year as determined by this clause. 

(b) Upon the recommendation of the Chief Superintendent a school may remain in its existing 
classification for a period not to exceed m e  (I) year if the average attendance figures are in 
a range of plus or minus twenty-five (25) of the previous classification even though the 
average figures may WBtfant a Merent classification. 

(c) If there is an anticipated significant enrolment chauge in a school then the school may be 
classified on the basis of the projected enrolment rather then the previous yeat's average 
enrolment upon the rfxmnmendation of the Chief Superintendent. 

(d) The average enrolment of the Winnipeg Adult Fdwtion Centre shall be the total of the 
monthly full-time equivalent enrolment for the previous twelve (12) month period divided 
by ten (IO). 

(c) l?&Wshment or Pl'hefDdShlDS and viCe-Pl?nCiDalShiDS 

Principals and vice-principals ShatI be appointed in accordance with the following rules. All 
appointments made in accofdance with the rules below shall be subject to the provisions of 
1 O.OZ(b)(ii): 

(i) All principalships shall be 111-time supervising principals except when the population of the 
school is 110 (+/-lo) at which point the prhcipal shall have a minimum of half-time for school 
administration with the remaining time to be assigned by the Division. 

(ii) A teaching viceprincipal shall be relieved of classroom duties for a minimum of one-half (112) 
time. 

(iii) An "A" vie-priucipal shall be appointed when the student enrolment is 425 to 650 inclusive. 
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10. SALARYSCREDULE FOR PIUNClpAzs AND vIc!E-PmclPALs CONT'D 

(iv) A lrBt' vice-principal shall be appointed when the student enrolment is 6 1 to ,,O inclusive. 

(v) Jn addition to a "B" vice-principal an '!A" vice-principal shall be appointed when the student 
enrolment is 901 to 1175 inclusive. 

(vi) In addition to a "B" vice-principal a second "B" vice-principal shall be appointed when the 
student enrolment is 1176 to 1325 hlusive. 

(vii) Two ttC" vice-principals shall be appointed when the enrolment is 1326 to 1475 inclusive. 

(viii) In addition to two "C" vice-principals, an "A" vice-principal shall be appointed when the 
enrolment exceeds 1475. 

(i) Principals and viceprincipals of schools which are reclassified to a lower classification will 
maintain the salary level of the former classification of the school fur a period of two (2) school 
years. During this perid of time, efforts wodd be made by the individual and the Division to 
provide reassignment to a position at the same or higher level of classification as the incumbent's 
current classification. If no reassignment has occurted by the end of the two (2) year period, the 
incumbent's salary level shall remain constant until the salaty level of the new classification has 
been reached. 

(E) Transfers of administrative personnel to a lower classification, when initiated by the Division, . .  

0 for reason other than demotion shall not result in a decrease in salary and Clause 10.02(dXi) 
shall not apply. 

(e) ~dminlrtratlve Redacements 

(i) The Division will normally fill administrative vacancies occtnring during the school tenn as 
soon as possible. 

(ii) Except in the case of vacancies Occurring during the last three (3) months of the school term the 
Division will normally fill administrative vacancies by making permanat replacement within 
two (2) months of the vacancy occurring. 

(iii) When a temporary replacement is required the Division will normally appoint a senior m e m k  
of the staff of the same school as an acting administrator. 

(iv) In the event that the Division projma to follow a Wkrent course of action than set forth above 
the Division shall consult with the Association before naming a replacement. 
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11. $U,ARY SCHEDULE FOR CHIEF LIBRARIAN, SERVICE DIRECTOR (SPECIAL EDUCATIONI. m A  
$ C 

11.01 Salarv Schedule 

Annual salary Annual salary 
Effective Effective 

January 1,1992 Januti~y 1,1993 

Classification Maximw 

Chief Librarian 
Service Director 
(Special Education) $53,597 $66,627 $54,401 $67,626 

Area Service Directors 
Child Guidance Clinic 52,465 66,273 

consultant dCwrdlnetors 

53,252 67,267 

Consultants 48,385 62,228 
cwrdinators 50,828 64,347 

49,111 63,161 
51,590 65,312 

43,871 57,726 #boridnal Educ. A dvlsor 43,223 56,873 

Annual Salary 
Effective 

January 1,1994 i. 1 

Annual salary 
Effective 

September 1,1993 

Classificah Minimumuaximum 
- - .  

$55,766 $6%& 

Chief Librarian 
t!&&mmL ,- 
(Special Education) $54,673 $67,964 

Area Service Directors 
53,518 67,603 54,588 68,955 

consultants 49,357 63,477 
coordinators 51,848 65,639 

50,344 64,747 
52,885 66,952 

44,972 59,175 bborlelnal Educ. Advisor 44,090 58,015 
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11. SALARY SCHEDULE FOR CHlEF LIBRARIAh? SERVICE DIRECTOR (SPECIAL EDU CATION. ARE A 
SERVICE DIRE CTOR CO-ORDl7NATORS. CONSULTANTS. AND AB ORIGINAL EDU CATION ADVISO R 
C O W D  

11.02 The Provisigas Govern iw tbe ADDI ication of the Salarv Schedule Set Forth In Am 'de 11.01 (a). Ca), 
IC). and f d) shall be as follows: 

(a) Initial Salarv and Iacrements for Chief Librarian. Service DMctor (SDe cia1 Education) and 
Area Service Directors 

(i) Upon first appointment to the position of Chief Librarian, Service Director (Special Education) 
or &ea Service Director, a teacher shall be paid an initial salary of either the salary to which 
hdshe is entitled under the Basic Salary Schedule plus $4,246.00 effective Janua~y 1, 1992, or 
$4,310.00 effective January 1. 1993 or $4,332.00 h September 1, 1993 or $4,419.00 
effective January 1, 1993 plus ten percentum (10%) of the aggregate of these WO (2) Bmounts 
(unless limited by the maximm for the position) or the for the position whichever 
shall be the greater. 

(ii) The Division will upon initial appointment of a person to the position of Chief Librarian, Service 
Director (Special Education) or Area Service Director pay an initial starting salary which is the 
greater of the salary determined in Section 11.02(aXi) or the minimum for the position plus an 
mount equal to one (1) annual increment, except as my be limited by the meximum for the 
position, for each year of administrative or mpenisory experience obtained in the seven (7) 
years immediately prior to the effective date of the initial appointment. 

(iii) The teacher shall proceed from the salary established under paragraph (i) or (ii) of this sub 
section by annual increments of $2,5%,00 effective Jmuary 1, 1992, or $2,592 effective January 
1, 1993, or $2,605.00 affective September 1,1993, or $2,657.00 ef fdve &om January 1, 1994, 
payable on the completion of each year of experience in the position until the teacher has 
reached the maximm for the position, provided that the salary of any teacher promted after 
September 1st in any year and before August 31st of the next year shall not be greater than it 
would have been had such promotion been made on September 1st preceding the date of 
promotion. 

(iv) Except as limited by the maximum, the salary of a Chief Librarian, Service Director (Special 
Education) or Area Service Director shall at all times be at least ten percentum (10%) greater 
than the sum of $4,246.00 effective January 1, 1992, or $4,310.00 effective J a n u y  1, 1993 or 
$4,332.00 effective September 1,1993 orS4,419.00 effective from January 1,1994 and the basic 
salary received as a teacher. The provisions of Article 9.0J(c) and 9.0S(d) shall apply to 
determine the basic salary received as a teacher. 

As a condition of employment, the Chief Libmian, the Service Director (Spacial Education) and Area 
Service Directors shall be required to work one (1) month in addition to the standard school year as 
defined in Article 22.01(a). Notwithstanding the foregoing, the Chief Librarian, the Service Director 
(Special Education) and Area Service Directors may be requind to work at times during Standard 
Vacations as defined in Article 22.01(c) but in no case shall Uley be required to work a number of days 
in any calendar year greater than the total quivalmt to the standard school year plus one (1) month, 
with the proviso that extra time given to complete professional responsibilities or for occasional 
professional development activities shall not be taken into account as being part of the additional one 
(1) month to be worked. 
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11. SALARY S W V L E  F OR CHIE F LIBRARIAN, SERVICE DIRECTOR SPECIAL EDUCATION). AREA 

SERVICE DIRECTOR CO-ORDINA TORS. CONSULTANTS. AND ABORIGINAL EDUCATION ADVISOR 
CONT'D - 

@ t I Salarv and Increments for Consultants, Co-ordinators aagAb orieiasl Education Advisor (c) i is 

(i) Upon first appointment to a supervisory position a teacher shall be paid an initial salary of either 
the salary to which the teacher i s  entitled under the Basic Salary Schedule plus $4,246.00 
effective January 1, 1992 or $4,310.00 effective January 1,1993 or $4,332 effective September 
1, 1993, or $4,419.00 effective Janua~y 1, 1994, (unless limited by the maxixnun for the 
position), or the minimum for the position, whichever shall be greater. 

(ii) The Division will upon initial appointment of a person referred to in Section 11.01(c) and (d) 
pay an initial starting salary which is the greater of the salary determined in Section 11,02(c)(i) 
or the minimum for the position plus an amount equal to one (1) annual increment, except as 
may be limited by the maximum for the position, for each year of administrative or supervisory 
experience obtained in the seven (7) years immediately prior to the effective date of the initial 
appointment. 

(iii) The teacher shall proceed fiom the salary established under subsection (i) or (ii) of this Article, 
by annual increments of $2,554.00 effective January 1, 1992 or $2,592.00 effative January 1, 
1993 or %2,605.00 effective September 1, 1993 or $2,657.00 effective from January 1, 1994 
payable on the completion of each year of teaching experience in the supervisory position, until 
the teacher has reached the maximum for that position, provided that the salaxy of any teacher 
promoted after September 1st in any year and before August 31st of the next year, shall not be 
greater than it would have been had such promotion been made on September 1st precdng the 
date of promotion. 

Except as limited by the maximum, and subject to the proviso contained in I1 .02(c)(i), the 
salary of an incumbent of a supervisory position shall at all times be at least $4,246.00 effective 
January 1, 1992 or $4,310.00 effective January 1, 1993 or $4E4.332.00 effective September 1, 
1993 or $4,419.00 effective Januq 1,1994 per annum greater than the basic salary that would 
have been received as a teacher. The provisions of Articles 9.05(c) and 9.05(d) shall apply to 
determine the basic salary that would be received as a teacher. 

In the case of a pason who is not a teacher within the meaning of the Public Schools Act and 
who is appointed a consultant, coordinator, OT aboriginal education advisor, the Division may 
pay any mutually agreed salary to that person provided that: 

1. There shall be notification to and discussion with the Associatioq and 

2. The employment of such persons will be govaned by all applicable terms and conditions 
set out in the Collective Agreement. 

A person who is appointed as a part-time consultant, coordinator, or aboriginal education 
advisor, will be paid a salary equal to the amount they would receive under W o n  11.02 
prorated for the amount of time they are assigned as a consultant,  tor, or aboriginal 
education advisor. A consultant, modinator, or aboriipnal education advisor d l ,  if appointed 
to a positiun covered by this Collective Agrement and which is neither that of a consultant, CD. 
ordinator, or aboriginal education advisor, receive the salary for that position to which they are 
appointed promted for the amount of time they are assigned. The Division will provide such 
additional assistance as may be agreed to b e e n  the Division and the principal or vice- 
principal while they are acting as a wnsultant, co-ordinator or aboriginal education advisor on a 
part-time basis. The Division shall no@ the Association of the BlTangement made between the 
Division and the principal or vice-principal as the case may be. 
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(i) Effective January 1, 1992, the annual salary rate as at December 31, 1991 of each incumbent of a position 
designated in Articles lO.Ol(a) and (b) and ll.Ol(a),@),(c) and (d) shall be adjusted by increasing the said 
salary by two percentum (2%) rounded to the nearest dollar. 

Effective January 1, 1993, the annual salary rate as at December 31, 1992 of each incumbent of a position 
designated in Articles 10.01 (a) and @)and 11 .Ol(a),(b),(c) and (d) shall be increased by one and one half of 
one percentum (1.5%) rate rounded to the nearest dollar. 

(ii) 

(iii) Effective September 1, 1993, the annual salary rate as at August 31, 1993 of each incumbent of a position 
designated in Articles 10.01(a) and @) and 1 l.Ol(a),(b),(c) and (d) shall be increased by one half of one 
percentum (.5%) rounded to the nearest dollar. 

Effective Janwy 1, 1994. the annual salary rate as at December 31, 1993 of each incumbent of a position 
designated in Articles 10.01 (a) and (b) and 11.01 (a) (b) (c) and (d) shall be adjusted by increasing the said 
salary by two percentum (2%) rounded off to the nearest dollar. 

In the event that an anomaly arises with respect to the salary of a teacher in an administrative or supervisory 
position as a result of the application of Articles 10 and 11, the parties hereto agree to deal with such 
anomaly with a view to eliminating same as hn the date it occurred. 

This shall be done at any time during the curzency of this agreement notwithstanding anything to the contrary 
mtained herein. 

(iv) 

(v) 

13. LABORATORY ASSISTANTS 

(a) 

Years of Less than 1st yr. 1st year h m  2nd year fiom from a Univ. in 

Inwirmipen Man , or eauv. Man. or eauiv. 3. or hixhex or- 

ANNUAL SALARY SCHEDULE - Januaw 1.1992 
Bachelor's Degree 

Experience hmaUniv.in a Univ. in a Univ. in Man. 0resU;v. 

0 $18,5 19 
1 19,375 
2 20,218 
3 2 1,080 
4 21,923 
5 22,783 

$19,803 
20,649 
21,493 
22,358 
23,214 
24,057 

$21,080 $23,214 
21,923 24,280 
22,783 25,334 
23,630 26,399 
24,489 27,465 
25.334 28,527 

ANNUALSALARY SCHEDULE - Januarv 1,1993 
Bachelor's Degree 

Years of Less than 1st yr. lstyearhm 2ndyearhn from a Univ. in 

bwhlEQ Man . oreauiv. ~~ Man. or eauiv or hlmher m u e r  
Experieye fiomaUniv.h a Univ. in a Univ. in Man. or equiv. 

0 $18,797 
1 19,666 
2 20,521 
3 
4 

21,396 
22,252 

5 23,125 

$20,100 $21,396 $23,562 
20,959 22,252 24,644 
21,815 23,125 25,714 
22,693 23,984 26.795 
23,562 24,856 27,877 
24,418 25,714 28,955 
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13. MORATORY ASSISTANTS 

ANNUAL SALARY SCHEDTJLE - SeDtember 1,1993 
Bachelor's Degree 

1 st year from from a Univ. in Years of 
Experience from a Univ. in a Univ. in aUniv. in Man. or equiv. 
In WinniDeg Man. or eauiv. Man. or eauiv. Man. or hieher or hiaher 

2nd year from Less than 1st yr. 

0 $18,891 
1 19,764 
2 20,624 
3 21,503 
4 22,363 
5 23,241 

$20201 $2 1,503 $23,680 
2 1,064 22,363 24,767 
21,924 23.241 25,843 
22,806 24,104 26,929 
23,680 24,980 28,016 
24,540 25,843 29,100 

&"uALS&&ARY SCHEDULE - Januarv 1.19 94 
Bachelor's Degree 

Less than 1st yr. 1st year from 2nd year from from a Univ. in Years of 
Experience fkom a Univ. in aUniv, in aUniv. in Man. or equiv. 

Man. oreuui In WinniDea V. Man. or eauiv. Man .orhipher orhiaher 

0 $19,269 
1 20,159 
2 21,036 
3 21.933 
4 22,810 
5 23,706 

$20,605 $21,933 $24,154 
2 1,485 22,810 25,262 
22,362 23,706 26.360 
23,262 24,586 27,468 
24,154 25,480 28,576 
25,031 26,360 29,682 

(b) Credit shall be given for approved laboratory experience prior to joining the staff at the rate of $436.00 effective 
January 1, 1992 and $443.00 effective January 1, 1993 and $445.00 effective September 1, 1993, and $454.00 
effective January 1, 1994 for each year of experience up to four (4) years 8s hi ted  by the maximum of that 
classification. 

(c) The normal hours of work for full-time lab assistants shall be thirtv-five (35) hours per week, seven (7) hours per 
day betwem the hours of 800 a.m. and 5:OO p.m. 

14. INTEREST ON RETROACTIVE SALARY 

14.01 The Division will pay interest on retroactive salary increases payable to employees covered by this 
agreement. Such interest will be paid from the date the increase in salary is payable and on the gross amount 
of retroactive pay due less the amount of any statuory deduction for Canada Pension, Unemployment 
Insurance and Income Tax with respect to that pay and shall be calculated from the dates which the monies 
would have been due to the date of actual payment. 

14.02 Interest shall be computed at the lesser of ten pacentum (10%) per mum or the average rate at which the 
Division bomws h d s  during the twelve (12) month period preceding the calculation date. 

14.03 Ethe Division has not borrowed funds during the preceding twelve (12)-month period, then interest shall be 
computed at the lesser of ten percenturn (1 0%) per annq or the rate equal to that paid by the Division 
Bantr's Non-chequhg Savings Account. 
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SECTION C - ALLOWANCES AND RATES 

15. &&OWANCCES FOR TEA- RS NOT IN ADMINISTRATIVE AND/OR SUPERVISORY POSITIONS 

Allowances payable to each teacher in addition to the Basic Salary shall, as may be applicable, include the following; 

15.01 Allowances far DeDartment HeadsiTeam Leader! 

The appointment of department headdte.am leaders shall be made by the Division a f k  consultation with the 
principals of the schools concerned. 

Where a department head or team leadex is appointed in a junior or senior high school, the department 
h d t e a m  leader shall be paid the following allowance in addition to the department head'dteam leadeh 
Basic Salary entitlement as a teacher and in iiccordance with the following conditions. 

(a) Where there is at least the equivalent of three (3) M-time teachers including the department head/team 
leader in the departmentham - an allowance will be paid to the department h d t e a m  leader at the rate 
of $1,500.00 per annum effective January 1, 1992 and $1,523.00 effective Janua~y 1, 1993 and 
$1,531.00 effective September 1,1993, and $1.562.00 per annum effective January 1,1994. 

(b) Where there is at least the equivalent of five (5 )  full-time teachers including the department headlteam 
leader in thc departmenthem - an allowance will be paid to the department heitd/team leader at the rate 
of $2,003.00 per mum effective January 1, 1992 and $2,033.00 effective January 1, 1993 and 
$2,043.00 effective September 1,1993, and $2,084.00 per annum &ective January 1, 1994. 

(c) Where there is at least the equivalent of seven (7) full-time teachers including the department 
hdteam leader in the departmenVteam an allowance will be paid to the department h d t e a m  
leader at the rate of $2,512.00 per annum effective Januaty 1, 1992 and $2,550.00 effective January 1, 
1993 and $2,563.00 &ective September 1,1993, and $2,614.00 per m u m  effective January 1,1994. e 

(d) Where there is at least the equivalent of nine (9) M-time teachers including the deputment head/team 
leader in the departmdtam- an allowance Wit1 be paid tothe department hdteamleaderatthe rate 
of $3.007.00 per anum effective January 1, 1992 aud $3,052.00 effective Janwy 1. 1993 and 
$3,067.00 effective September 1,1993, and $3,128.00 per annum effective January 1,1994. 

(e) Where there is at least the equivalent of twelve (12) full-time teachers including the department 
headlteam leader h the departmentheam - an allowance will be paid to the department h d h m  
leader at the fate of $3,504.00 per annum effective January 1,1992 and $3,557.00 effective Janwy 1, 
1993 apd $3,575.00 effective September 1,1993, and $3,647.00 per annum effective January 1,1994. 

(f) Where there is at least the equivalent of fifteen (15) full-time teachess including the department 
headlteam leader inthe depmment/team - an allowance will be paid to the department headlteam 
leader at the rate of $4,008.O0 per annum efktive January 1,1992 and $4,068.00 effective January 1, 
1993 andS4,088.O0effectiveSeptember 1,1993,and$4,170.00perannm~ectiveJarmary 1,1994. 

(9) Notwithstanding the foregoing, the allowance for the department head/team leader of a technical 
department in the Technical-Vocational School or the R.B. Russell Vocational School, shall be at the 
rate of 52,338.00 per annum effective January 1, 1992 and $2,374.00 per annum effective January 1, 
1993 and $2,386.00 per mm effective September 1,1993 and $2,434.00 per annum dective January 
1,1994 unless there is the equivalent of 5 (five) or more MI-time teachers in the departmentham 
includmg the department head/team leader, in which case the allowance shall be $838.00 greater 
effective January 1, 1992 and $851.00 greater effective January 1, 1993 and $855.00 greater efTective 
September I, 1993, and $872.00 greater effective January 1,1994 than that specified in whichever of 
sections (b) to (0 above applies. 
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15. AUOWANCES FOR TE ACHERS NOT IN AD MINISTRATIVE AND /OR SUPERVISO RY POSITION S 
CONT'D 

15.02 Alowance to a Designated Teacher Durine the Absence of the PrinciDal 

(a) During the absence of a principal, where there is no vice-principal, payment of an allowance of $15.37 
per day effective January 1,1992 and will be made to the teacher designated by the Superintendent and 
the allowance will begin after an absence of three (3) consecutive teaching days retroactive to the 
second day, and up to, and including, the tenth day, after which the allowance shall be increased to 
$19.22 per day. 

(b) Effective September 1, 1992, during the absence of a principal, where there is no vice-principal, 
payment of an allowance of $15.37 per day, will be made to the teacher designated by the 
Superintendent and the allowance will be paid for the first full day and $19.22 per day will be paid 
retroactive to the second day where the absence of the principal exceeds three (3) consecutive teaching 
days. 

(c) Effective January 1,1993, the rates in 15.02 (b) will be increased to $15.60 per day, and $19.51 per day 
respectively. 

0 

(d) Effective Septmhr 1, 1993, the rates in 15.02 (b) will be increased to $15.68 per day, and $19.61 per 
day respectively. 

(e) Effective January 1, 1994, the rates in 15.02 (b)will be increased to $15.99 per day, and $20.00 per day 
respectively. 

15.03 fllowance for Learniw Assistance Centre Facilitator 

A teacher who is appointed 89 the Leaming Assistance Centre Facilitator will be paid an allowance of 
$4,008.00 effective January 1, 1992 and $4,068.00 effective January 1, 1993 and $4,088.00 effective 
September 1,1993 and $4,170.00 effective January 1,1994. 

15.04 filowanc e for Travel 

A person covered by this Collective Agreement and who is required by the Division to use a motor vehicle 
will be paid an allowance in aixonhm with the Division's scale of w allowance for employees. A teacher 
or a laboratory assistant who serves in two (2) different schools in one (1) day will be paid a trip allowance 
equal to the current Winnipeg Transit Adult bus fare. 

16. S FOR AUXILIAR Y PERSONNEL 

The salary rates for auxiliary personuel shall be inclusive of vacation pay. 

16.01 Con0 'nuinp Education Pmram 

(a) High School, University 
Credit Courses or Teacher 
of English as a Effective Effective Effective Effective 
Second Lamu age Jan.l.1992 Jan.l.1993 Seut.l.1993 Jan.1. 1994 

Teachen uncertified 
to Class m S32.24hur S32.72fhour $32.88/hour $33.54/how 
Teachers in Classes 
Iv, V, VI, t w $38.57lhow S39.15lhour 039.35hour $40.14/hour 



-26- 

16. &&ARY RATE S FOR AUM;LAR Y PERSONNEL C ONT'Q 

(b) ,Non Credit Courses 

Instructors in courses 
not recognized as high 
school or university 
credit courses 

Effective Effective Effective Effective 
Jml .  1992 Jan.l.1 993 SeDt.1. 1993 Jan .l. 1994 

%26.13/how $26.52hour $26.65/hour $27.18/hour 

Such rate shall be 
considered the base 
rate and the Division 
may, at its discretion 
pay higher rates when 
the Division deems 
necessary. 

Effwtive Effkctive Effective Effective 
b.1.1992 Jan.l.1993 Smt.l.1993 Jan.l.1994 

(c) Continuing Education 
&gram Sunervisor 

(d) Continuing Education 
and Summer School 
&aboratorv A ssistant S 

With less than a 
Bachelor's degrce f h m  
a University in 
Manitoba or equivalent 

With a Bachelor's degree 
h m  a University in 
Manitoba or equivalent 
orhigher 

(e) Adult English Second 
Lanauage Head Teach ex 

Annual Rate 

16.02 Summer School Teachers - 

$6,660.00 $6,760.00 $6,794.00 $6,930.00 

Effective Effective Effective Effective 
Jm.l.1992 Jan. 1.1993 Sd.l.1993 Jan .l. 1994 

Effective Effective Effective Effective 
Jan.l.1992 Jan.l.1993 S e a l .  1993 Jan.]. 1994 

$28,755.00 $29,217.00 $29,363.00 $29,950.00 

Effective Effective Effective Effective 
Jan.l.19 92 Jan.l.1993 Sat.l.1993 Jan. 1.1994 

Teachers in Classes I, $32.24hour $32.72/hour S32.88hour S33.54hour 
IIandm 

Teachers in Classes IV, S38.57hour 039.15how $39.35/hour $40.14/hour 
V,VI,andW 

principal $9,340.001 $9,480.001 39,527.001 $9,718.001 
session session session session 
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16.03 
(8) 

Vice-principal $7,459.001 $7,571 .OO/ $7,609.00/ $7,761.00/ 
session session session session 

Substitute Teachers 

Teachers in Classes 
IIandIU 

Teachers in Classes 
IV, V, VI and W 

Effective Effective Effective Effective 
& 

$79.62/day $SO.Sl/day $S1.2l/day %S2.S3/day 

for a 111 day at one 
(1) school or two (2) 
halfdaysonthesame 
day at different schools, 
provided however, that 
where a substitute 
teaches only for one-half 
(10) of any day the rate 
for such halfday shall be: 

Teachers in Classes I. $42.65 $43.29 $43.57 $44.38 
Il,andEl 

Teachers in Classes IV, $59.71 $60.61 . $60.91 $62.13 
V,vr,andW 

Should a substitute have continuous employment in one (1) position for a period of five (5) 
teaching days or more, payment shall be made at the rate of one hw-hundredth (1/2OOth) of the 
substitute teacher's basic salary as determined by Article 9 of this agrement for each day of 
employment in the said position. 

No substitute shall receive a salary rate higher than the maximum salary rate provided under the 
Basic Salary Schedule for a Class N teacher 

SECTION D - BENEFIT PLANS 

17.01 Grour, Insurnnee 

(a) The Board will administer The Manitoba Public School Employees Group Life Insurance Plan No. 
22727 according to the terms and conditions of the Mester Policy of the said plan. 
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17. J”c E CONT’D 

(b) Unless otherwise excluded, the employees’ share of annual premiums shall be deducted in as near equal 
amounts as possible from each salary cheque for all participants in the plan. One-half (10) of the 
premium rate up to the one hundred percentum (1 00%) lump sum benefit and survivors’ income. benefit 
for members of the teaching staff shall be paid by the Division and one-half (1/2) shall be paid by the 
teachers pursuant to an agreement made on M a y  26,1975 between The Manitoba Teachers’ Society and 
the Manitoba Association of School Trustees. 

I 
,Al ! 

1 r  

I (c) All employees employed by the Division or coming on staff after the effective date of the 
implementation of the plan in the’Division shall be required to participate in the plan, unless granted 
exclusion by the Trustees of The Manitoba Public School Employees Group Life Insurance Plan. 

17.02 Salarv Cantiuuation hsur ance 

The Division shall became the registered holder of the Salary Continuation Plan and the plan shall be such 
as shall be det&ed md paid for by the Association. 

17.03 Jhntel Insurance 

(a) The Division will administer a denial insurance plan in accordance with the provisions of the Great- 
West Life Dental insurance Plan, Policy No. 43374 GDC. 

(b) The cost of the dental insurance plan will be h e  by the Division, subject, however, to the following 8 ,  

0 COnditiOXls: 

(i) The Division will. at the end of each month. contribute one and fifteen one hundredths of one ., 
percennrm (i.i5%j ofthe total p s s  payou fdr the month based on the previous y d s  salary rates 
for those employees covered by this Collective Agreement. 

(ii) In the event that the funds provided under (i) will not support the level of benefit set out in the 
Policy No. 43374 GDC, the Association, upon being notified of the ftlct by the Division, shall be 
required to determine the redudion in benefits to meet the current and projected shortfall of funds. 
The nature of the reduction chosen shau be communicated by the Association to the Division 
within three (3) Weeks ofnotification. 

(c) The Division shall set aside a lump sum equal to $49.594.51 as a contingency reserve which shall be 
invested in an interest bearing account. The reserve shall be used BS agreed to by the Division and the 
Association. 

(d) Any surplus accumulated in the plan from year to year shall be retained for the benefit of the members 
of the plan, including the improvement of the level of benefits. Should the Association elect to improve 
the level of benefit, it shall require the p h r  agreement of the Division. Should the plan be terminated, 
any accumulated surplus and interest shall become the property of the Association, including that of the 
umtingency r e m e .  

(e) The Division’s cost of administeriag the plan, including consultants fees, shall be charged to the plan. 
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SECTION E -WORKING CONDITIONS 

18. MY-OFF PROCEDW 

18.01 

18.02 

18.03 

18.04 

18.05 

18.06 

18.07 

18.08 

i t  i s  agreed that for the numoses of thls Article the following terms shall bave the following meanings: 

(a) Training 

Instruction received as preparation for the profession of teaclung which leads to the development of a 
particular skill or proficiency with respect to a particulat subject or subjects. 

(b) Academic Ouallflcstion 

Refers to the classification in which the teacher is placed by the Administration and Teacher 
Certification Branch of Manitoba Education. 

(c) EXDeI'ienCe 

The practical application of the training over a period of time with respect to the particular subject or 
subjects. 

(d) Abilitv of Teachers 

A teachefs demonstrated skill and competence to paform a particular teaching assignment satisfadorily 
and proficiently after having acquired the necessary training, academic qualifications and experience. 

(e) Continuous EmDlovment 

Employment with the Division from the date of hire under one or more successive regular or limited 
term contracts aa long as there is no break in actual teaching service between wntracts. 

/- 

Where it is determined by the Board that a lay-off is necessary and where natural attrition, transfers, 
sabbaticals and leaves of absence do not effect the necessary reduction in d, the Board shall give first 
consideration to retaiuing teachers having the greatest length of service with the Board. 

Notwithstanding the foregoing, the Board shall have the right to disregard the length of service of any teacher 
in the event of lay-off, if such teacher does not have the necessary training, academic qualifications and 
experience for a specific teaching assignment. 

///i,,/ 

Seniority for the purposes of this agreement is defined to mean the length of continuous employment within 
the Division. 

Where the teachers have the same length of employment with the Division, the order of the seniority list 
shall be determined on the basis of the total teaching experience with the Division 8s detennined by Article 
9.04. 

Where teachers have the same seniority as defined h Articles 18.04, and 18.05 the order of seniority shal1 be 
determined on the basis of total remgnked teaching experience in Manitoba. 

Where teachers have the same seniority as defined in Articles 18.04 and 18.05, the order of seniority shall be 
&&mined on the basis of total teaching experience recognized by the Province of Manitoba for 
classification purposes. 

Ifthe length of teaching experience as d e f d  in Articles 18.04,18.05,18.06, and 18.07 is equal, the teacher 
to be declared surplus shall be determined by the Division. 
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18.09 The Division will maintain a seniority list which will: 

(a) Contain the names of all teachers with five (5) yeam or less of continuous employment as defined by 
Article 18.01, The Division will endeavour to provide a list to include the names of teachers with more 
than five (5) years' continuous employment. 

(b) Identify the designated seniority of the teacher on the basis ofArticles 18.04,18.05, 18.06 and 18.07 of 
this Collective Agrmmt. 

(c) Spec* the date of coxtunenwent of employment for the purpose of Article 18.04. 

(d) Be posted in each school by February 1st of each year and a copy sent to the Association. The 
Association andlor the teacher shall be permitted to protest any alleged omission or incorrect listing 
until March 15th of that year. In the event of an omission or incorrect listing being brought to the 
Division's attention afkr March 15th, the teacher so Bffected shall have the right to correct the list at the 
next posting. 

(e) Be sent to any teacher on leave whose name appears on that list at hisflner last reported address. 

In the event of a lay-off, representatives of the Division shall meet with the Executive of the Association to 
discuss the implications of the lay-off and shall provide the Association With a list of teachers to be laid off. 

Notice of lay-off and a copy of this clause shall be given to the teacher laid off no later than Novmber 1 for 
lay-off on December 31 and no later than I@N_far. lay~ff-~Junc-& It is understood that lay offs will 

18.10 

18.11 
, ' 
1 ? < \ \  occur only on the aforementlaned dates. 0 

18.12 The teacher shall be placed on the recall list until June 30 of the school year in which hdshe was laid& 
To remain on the recall list beyond such date the teacher shall indicate in witing to the Division hidher 
wish to remain on the recall list Failure to provide a Written indication to the Division by June 30 shall 
relieve the onus on the Division for the teacher's continued placement on the recall list. / 

18.13 If, after lay-offs have occurred and for a period of one (1) calendar year after the 30th day of September 
foliowing the date of lay-off, positions become available, teachers who have been laid off and have given 
written notice that they wish to be recalled shall be offered the positions fm providing such teachers have 
the necesslay training, academic qualifications and experience for the position available. Seniority with the 
Division will be used to detamine the arder in which laid off teachers are offered the available positions 
provided that the said teachers have the necessary hhing, academic qualifications and experience. 

It shall be the responsibility of the teacher to report to the Division by registered mail an address to which a 
recall notice can be delivered. Recall notices will be delivered by registered mail to the last reported address 
given by the teacher. A teacher who is recalled h m  lay-off shall be requid to indicate, notwithstanding 
any other time limits in this Cdeetive Agreement, within six (6) days of the registered letter being received 
or within twenty (20) calendar days of the- letter being sent, whichever occurs first, hidher intent to reNm to 
work and shall be required to r e m  to work on the date set out in the notice which date shall not be less 
than fourteen (14) calendar days following notificatiofi of hisher intent to return unless by mutual 
agreement. 

18.14 A teacher shell lose the riaht of recall for anv of 

(a) The teacher resigns. 

rea sons: 

0 (b) The teacher is employed by another School Division as a full time teacher on a form 2, or equivalent full 
time contract, approved by the Minister, except those teachers who are employed N1 time on such a 
conbct for a limited tcrm, not to exceed one (1) year. 
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(c) The teacher fails to retum to work &er the termination of any leave p t e d  by the Board. 

(d) The teacher is not recalled Within one (1 ) calendar year after September 30 following the date of lay-off. 

(e) The teacher's contract is m t e d  for cause. 
, I  

(0 Any teacher on the recall list who refuses to accept a position for which the teacher has the necessary 
bulining, academic qualifications and ability to perform the work in the position offered subject to the 
exception contained in (b) hereof, shall forfeit all rights of recall. 

A teacher who has lost hisher right of recall as a result of the application of this clause shall be notified as 
soon as possible that M e r  teaching contract has been texminated. 

18.15 A teacher's accumulated sick leave credits will not be affected if the teacher is recalled as provided in Article 
18.13 above. 

0 

18.16 Notwithstanding any other prov%ons of this agreement, the foregoing lay-off provision shall not apply to a 
teacher Continuously employed by the Board under an approved form of agreement for a full school year or 
leas as defined by the Minister by regulation, or to a teacher employed on a limited term contract not to 
exceed one (1) school year where during that term the teacher is employed on the express written 
understanding that the teacher's employment with the Board will cease at the end of such tam; provided 
however, no teacher shall be laid& who has been employed by the Board under an approved f m  of 
agreement for more than one (1) 111 school year as defined by the Minister by regulation, where a teacher 
with a full school year or less of employment under an approved form of agreement or a limited term contract 
not to exceed one (1) school year has not been laid+$ having regard to the necessary trainin& academic 
qualifications and experience required for a specific teaching assignment of such teacher employed under a 
limited term contract or of a teacher continuously employed by the Board under an approved form of 
agreement for a full school year or less as defined by the Minister by regulation. 

19. 

19.01 (a) .Curnulati ve Sick 

(i) Sick leave shall be calculated on the basis of twenty (20) days per year. For the purpose of 
computing sick leave for a fraction of a year, two hundred (200) days shall be umsidered to be 
the number of school day in a year. 

Unused sick leave in any calendar year may be accumulated and canied forward to the next year /. 
up to the mcudmum of one hundred and e i g h h e c t  to the following conditions: ' 1 4  ' 

(a) Upon commencement of duties in the tint year, a teacher is entitled to twenty (20) teaching 

/- 7 3  
(ii) 

r- * 

days. 

(b) Upon commeflcement of duties in the second year, a teacher is entitIed to twenty (20) 
teachmg days and any unused sick leave fiom the fvst year. 

(c) At the beginning of each succeeding year, a teacher is entitled to twenty (20) teaching days 

The salary to be paid for sick leave shall be as follows: 

and any previously unused sick leave. 

(iii) 

(a) For the first ninety (90) days (including twenty (20) days allowed for the year in which the 
illness occurs) - 111 salary. 
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(b) For the next one hundred and ten (1 10) days or part thereof - half salary. 

(c) When a teacher on sick leave is approved for Long Term Disability Insurance benetlts the 
accumulated half salary sick leave days shall be converted to the equivalent value of 111 
salary sick leave days and paid to the teacher on that basis. 

(iv) Sick leave entitlement shall be computed from the date of the last continuous engagement. 

(v) Absence for illness due to pregaancy shall be considered to be sick leave up to the day the 
teacher was last present for duty. 

No sick leave shall be- pnted during a period of leave of absence or sabbatid leave, and no 
days shall be added to the accumulated sick leave for such periods. 

Deduction for full salary (one two-hundredth [1/200th] of annual salary rate for each day) shall 
be ma& when illness extends beyond the period provided for. 

(vi) 

(vii) 

(Viii) A teacher on extended sick leave, who advises the Division that the sick leave will be Continuing 
for more than ten (10) consecutive days shall be advised by the Division of the following: 

(a) the sick leave bef i t s  which may be claimed under the Collective agreanent, and 

@) to mU%t the Winnipeg Teachers' Association regarding d c e s  and benefits. 

A copy of the Cumulative Sick Leave Article shall be provided to the teacher. 

(ix) When a teacher Sutrers an on-the-job injury and is absent fi.om work as a result of that iqjury, the 
Division shall continue to pay the salary of that teacher during such absence, limited to the 
extent of the accumulated sick leave balance at the time of suffering the on-the-job injury. The 
period of absence h m  worfc as a consequence of the on-thejob injury shall not be charged 
against the accumulated sick leave balance. 

For the purposes of this Section, "on-the-job injury'' shall be defined as follows: 

A disability resulting from an accident/iicident occurring on Division premises or in the course 
of perfodng duties arising out of employment under umtract with the Division. 

Sick leave is not payable to a teacher (x) 

(a) who is engqed in employment for wage or profit with another employer except when such 
employment occufs as a result of a program of rehabilitative employment approved by the 
Long Term Disability Insurance Plan 

@) whose illness results h m  the use of drugs or alcohol and who is not receiving mtinued 
treatment h m  a licensed physician or in a recognized program of treatment for the use of 
drugs or alcohol. 

(c) who, in respect of an illness or injury resulting &om a motor vehicle accident, is receiving 
wage-loss replacement he f i t s  fiwn the Manitoba Public Insurance Corporation to the 
extent that such benefits and paid sick leave exceed the teacher's normal salary. In such 
cases the teacher shall reimburse the Division the amount of benefit received from the 
Manitoba Public Insurance Corporation. 

(d) who is absent from work because of plastic surgery perfomed for cosmetic purposes except 
where the need for such surgery is attributable to an illness or injury. 
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(b) Certlflcates For Absence Due to Illness 

Teachers absent due to illness shall present a Certificate to the principal on return to duty 

(i) If the absence does not exceed three (3) consecutive school days, the certificate may be a 
statement fiom the teacher on the form provided which shall be signed by the teacher and 
countersigned by the principal. At the option of the teacher, a regular medical certificate may be 
provided in place of the certificate mentioned above. 

(ii) If the absence exceeds three (3) coflsecutive school days or is for a contagious disease or 
condition, the certificate shall be signed by a registered medical practitioner on the form provided 
for the purpose. If the teacher presents a certificate h m  a person other than a registered medical 
practitioner it shall be referred to the Superintendent or designate for acceptance. 

(iii) Notwithstanding the Foregoing, a teacher may be required to furnish a medical certificate for any 
absence for illness if requested to do so by the Superintendent or designate. 

19.02 Sabbatical Leave 

/I - "Sabbatical L.eave", for the purpose of this Collective Agreement shall mean leave of absence granted 
to a teacher for study or travel with part salary which shall be known as the Sabbatical Leave -----.A, 5 ;- 
Allowauce, paid by the School 

In this agreement the tenn "equivalent" means serving the School Division as an employee for a like 
amount of time, which may be either part to full-time or a combination thereof. 

The Sabbatical Leave Allowance shall be: 

(a) Por travel - $1,500.00 per mum 
(b) For study - $3,000.00 per annum or two-thirds of the teachefs annual scheduled salary 

including increases negotiated during the sabbatical leave, whichever is the gnater. 

In this agreement the tam "salary" includes departmeat heads', assistant department heads' allowance 
and negotiated incremes in such allowance. 

In cases where the allowance is $3,000.00 or less, the teacher shall serve the School Division not less 
than the equivalent of one (1) year following return or be requk.ed to repay the full amount of the 
all0WaIlW. 

In cam wfrere the allowance is more than $3,000.00 the teacher shall be required to serve the School 
Division not less than the equivalent of three (3) years following return. If a teacher serves less than 
the equivalent of three (3) years, the al lomce shall be repaid in accordance with the following scale: 

(a) If service is for less than the equivalent of one (1) year following retum, the 1 1 1  mount shall 
berepaid 

If service following retum is equivdent to one (1) year or more but less tbn the equivalent of 
(2) two years, the amount to be repaid shall be the dSerence between the total Sabbatical 
Leave Allowance and $3,000.00. 

(b) 

(c) If the se-rvice following return is equivalent to two (2) years or more, but less than the 
equivalent of three (3) years, the amount to be repaid ahall be one-half of the difference 
between the total allowance and $3,000.00. 
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4. Only teachers who have completed or are completing ten (IO) years of teaching Service with The 
Winnipeg School Division No. 1 may apply for Sabbatical Leave for the purpose of travel and only 
teachers, either part or full-time, who have completed or are completing the equivalent of seven (7) 
years of teaching &ce with The Winnipeg School Division No. 1 m a y  apply for Sabbatical Leave 
for the purpose of study provided that such leave may not be granted more o h  than once in the 
equivalent of ten (10) years therder. 

5.  Not m m  than two (2) percent of the full-time teaching staff as at June 30th of the year previous to 
that in which the Sabbatical have is to start shall be absent on Sabbatical Leave in any school year. 

6. Sabbatical Leave shall normally be ~ v e n  for one (1) 111 school year. It shall begin with the 0-g 
of the fall term and extend to the close of the spring term. Where it is deemed advisable, this 
regulation may be modified to grant Sabbatical Lave for less than a full school year or for one (1) 
111 year not coterminous with the school year, in which case, the teacher shall receive one two- 
hundredth (1/200) of hidher regular annual salary for each school day taught and one two-hundredth 
(11200) of the Sabbatical Leave Allowance for each school day in the period of Sabbatical Leave. 

7. The application for Sabbatical Leave shall be filed with the Superintendent not later than the fifteenth 
(15th) day of October of the s c h d  year preceding that for which leave is desired, and must be 
accompanied by the following: 

(a) In the case of leave for study A statement 
as to the value of the leave to the teacher and to ?he Winnipeg School Division No. 1. 

In the case of leave for travel A statement outlining the proposed travel and an estimate as to 
the value of the leave to the teacher and to The Winnipeg School Division No. 1. 

the course to be studied and an estimate 

(b) 

8. The Supczintendent shall present all applications far Sabbatical Leave to the Board -&er with 
hidher l.ecommdations. 

9. Teachers on Sabbatical Leave m pemitted to accept scholarships or fellowships. They shall not 
engage in full-time femuneratve employment, except as approved by the Superintendent during 
seven-tweltbs (7112) of their period of leave. 

10. The teacher on leave shall receive the Sabbatical Leave Aliowrmce in regular monthly installments, 
provided a satisfactory undertaking to serve The Winnipeg School Division No. 1 for the equivalent 
of one (1) year following return to duty has been filed with the Secretary-Treasurer, where the 
allowance is $3,000.00 or not less than the equivalent of three (3) years where the allowance is m m  
than 33,000.00 

11, In the event of a teacher dying while on Sabbatical Leave, the amounts paid prior to the date of death 
shall not be recovaable by the Board. 

12. In the event of a teacher on Sabbatical Leave accepting remunerative employment except as herein 
provided, or, in the event of the teacher deciding not to return to The Winnipeg School Division No. 1 
teaching &at the expiration of such leave, all moneys paid as Sabbatical Leave Allowance shall be 
recoperable by the Board. 

13. Special anergencies which may arise in connection with Sabbatical Leave and which do not appear to 
be covered by the foregoing regulations shall be referred to the Superintended for hidher 
consideretion, and recommeadations may be made to the Board if Wshe deems it necasary. 

0 

e 

0 
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0 

i I. 

14. There shall be no accumulation of sick leave during the period a teacher is absent on Sabbatical 
Leave. 

NOTE: Article 9.04 of this Agreement, provides that periods of Sabbatical Leave shall be included as 
"teaching experience" while in the employ of the Division. 

19.03 Leave for Professional Business 

A member of The Winnipeg Teachers' Association shall be excused from school duties to attend meetings of 
the Association or of The Manitoba Teachers' Society or to act as an oflicial representative of the Association 
or of the Society for not more than a total of five (5) teaching days in any school year pmvided that a 
substitute satisfactory to the Division has been secured and that the cost of providing the substitute plus 10 
percenturn (10%) is assumed by the Association or the Society. No additional leave of absence sbaU be 
taken for the above mentioned purposes except with the consent of the Division. Leave of absence fiom 
school duties for the purpose of collective bargaining, including arbitration, with the Division, shall not be 
counted. When, foct$e purpose of negotiating a Collective Agreement with the &vision or renewal thereof, 
meetings with the r e @ @ ? Z h i a t i o n  are convened during regular working hours of the 
Association's members, the Division will grant leave, with salary at the applicable rates set out herem, for 
not more than six (6) members of the Association attenh-thgs. Negotiations for the purposes of 
tbis section shall not include concihation or arbitration procedmgs. 

Designate of The Manitoba Teachers' Society shall at the termination of the teacher's leave of absence retun , -:, ' 
to the m e  position the teacher formally held provided the teacher has on or before April 1 in the year of the .I I' 

leave advised the Superintendent of Schools in Writing of the teacher's intention to retun to the position at 
the commencement of the next teaching yea. If the teacher fails to in€orm the Division in writing of the 
teacheh intention to return, the Division shall not be required to assign the teacher to the teachefs f m e r  
position with the Division and the Division is relieved of any obligation to the teacher m this respect. 

-*' ' 

A teacher employed by the Division who is elected President of the Association or Resident or President - .-- 

If a position held by the President prior to taking a leave of absence will no longer exist when the teachex 
resumes employment with the Division, the Division will offer the teacher another position which will be as 
similar to the previous position held by the teacher as can bo reasonably established. 

19.04 )Ma ternltv IRa VQ 

0 Every female teacher 

(a) who submits to the Division an application in writing for leave at least four (4) weeks before 
the day speclfed in the application as the day on which such leave is to commence, 

(b) who provides the Division with a certificate of a duly qualified medical practitioner catifylng 
that the teacher is prepant and specifjmg the estimated date of delivery, is entitled to and 
shall be granted maternity leave consisting of 

a period, not exceeding seventeen (17) weeks if delivery occurs on or before the date of a . +-" 
cy, /7_ 

(c) 
delivery specified in the certificate mentioned in Clause @); 4 ,  > 

, -y.  (3 
or 

(d) a period of  evea ate en (17) weeks plus an additional period equal to the period between the 
date of delivery specified in the certificate mentioned in Clause (b) and the actual date of 
delivery, if delivery occurs aiter the date mentioned in that certificate. 

-?z ' ' 
.<a , 
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* '  
(n) Subject to Clause VI, maternity leave granted to a female teacher under this section shall commence 

no earlier than eleven (1 1) weeks preceding date specified in the certificate mtioned in Clause 
I@) and shall taminate no later than seventeen (17) weeks following the actual date of delivery. 

(III) A female teacher who does not submit an application for maternity leave in accordance with Clause 
&a), but who except for the non-compliance with that clause would have been eligible for maternity 
leave provided in Clause (I) is entitled to and shall be granted leave consisting of 

(a) Such period or periods within the eleven (11) weeks immediately preceding the estimated date 
of delivery of the child as certified by a duly q&ed certified medical practitioner, if the 
teacher provides the employer with a certifcate f h m  a duly qualified medical practitioner 
stating that during the period or periods mentioned in the d i c a t e  the employee 

(i) was incapable of performins the n o d  duties of employment, or 

(ii) will be incapable of performing the normal duties of employment, by reason of a medical 
condition that is or WBS dire~tly attributable to the w, and 

@) Such Mer period that when added to the leave granted under Clause (a) will not exceed the 
amount of maternity leave to which a female employee is entitled under Clause I. 

0 A teacher who wishes to resume employment on the expiration of leave granted in accordance with 
this section shall be reinstated by the Division in the position occupied at the time such leave 
commencud or in a comparable position with not less than the same wages and benefits; but where 
the teacher remains absent &om work fa a period of more than seventeen (17) weeks following the 
actual date of delivery the Division is not required to reinstate her. 

(V) For the purpose of calculating benefits of a teacher to whom leave is grantd in accordance with this 
section, employment after the termidon of that leave shall be deemed to be continuous with 
employment before the corrrmencemetlt of that leave. "J I 

19.05 

19.06 

(VI) 

Absence for tbe Paraose of Writinu Eramin ationg 

With the approval of the Superintendent leave shall bc granted to teachers to attend examinations in order to 
secure a bigher d c a t e  or to secure university staadmg. The Superintendent may grant all or a portion of 
such leave with or without loss of salary. 

Additionat maternity benefits may be granted to fanale taachers provided a mutually satisfactory 
agreement can be concluded between the Division and the teacher. 

COUI't ADDearancet 

All employees covered by the Collective Agrement will be granted leave without deduction of salary for 
court appearances if the employee is subpoenaed to be a witness in a collt't action or is s u m m d  for jury 
duty, provided however, the employee shall remit to the Division any remuneratiMl which the employee may 
receive because of an appearance in court as a witness or as a juror, 

To be eligible for leave with pay au employee is required to submit details of the requirement for jury OT 
witness duty at the earfiest possible date. 

Any time during regular school hours that an employee is not required to be at court the employee sball be 
available for duties at the school. 



- 37 - 
19. W A V E  CONT'D 

The Division shall act reasonably and fairly in regard to all ck.cumstances. 
0 

19.07 ADD licatlon of Teacher hv-off Procedure Article W i l e  on Leave 

Notwithstanding any other agreement between the'Division and teacher while on a leave of absence, a 
teacher's continued employment shall be determined in accordance with Article 18 - Lay-off Procedure. 

ave 19.08 ~ I v L e  . .  

Teachers shall not absent themselves from duty for reasons of religious holy days without first securing 
permission liom the Superintendent. All requests for such approval shall be made through the principal on 
the f m  prescribed. 

(a) No deduction fiom salary shall be ma& when teachers are absent for observance of religious holy 
days, up to a maximum of two (2) days per school year. 

(b) When teachers are absent for observance of religious holy days in excess of two (2) days per school 
year a teacher may receive regular salary less the rate for a substitute in the teacher's salary 
classification. 

(c) The following notification period will apply: 

(i) for teachers requiring religious holy leaves prior to October 15, ten (10) wking days' notice in 
writing shall be given to the Division, for teachers requiring religious holy days after October 15, 
notice in writing of leave required for that school year shall be given by September 30. 

(ii) for those teachers commencing employment with the Division at a time other than the start of the 
school year and who require religious holy leave, notice in writing, shall be given to the Division 
within ten (10) working days of active employment. 

(d) where the appropriate notice has not been given to the Division, the Division shall provide religious 
holy days and that leave, at the Division's discretion, may be with pay or at regular salary less the rate 
for a substitute in the teacher's salary classification, or with one two-hundredths (112OOths) salary 
deduction per day. The Division shalt act reasonably and &ly having regard to all circumstances. 

19.09 In the event that an employee is requesting a short term leave of absence which is not otherwise set forth in 
this agreanent, the Division may grant such leave with or without pay in acwrdance with its policy, a wpy 
of which is attached hereto as Appendk "A" to this agreement. This clause is only for the infomcation of the 
Association membership and an employee should see the Division policy manual for details. 

20. P R E p A R A n O N ~  

The Division shall provide a minimum of one hundred and eighty (180) minutes' preparation time per cycle or 
equivalent for each elementary teacher. 

21. WQRICLOAD 

21.01 In this Article, "school year" shall mean the period of time b m  the commencement of the school term on or 
about September 1st of any year until the end of the school term on or about the end of June in the following 
Year. 

21.02 This Article shall come into force and effect as of the commencement of the school tam on or about 
September lst, 1991. 
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21. WORKLOAD CONT'D 

* 
21.03 Instructional +e shall mean the time assigned by the administration responsible for the school to a full-time 

teacher for teaching and instruction of students, and for greater clarity, means the time that a full-time 
teacher is assigned contact with students to teach or $druct as opposed to the time that a futl-time teacher 
may be assigned to other duties or responsibilities. 

Assignable time shall mean the time that the administration responsible for the school requires that a N1- 
time teacher be in attendance at the school and be subject to assignment by the administration. 

Effective with the school year commencing on or about September 1, 1991, the total instructional time 
assigned to any full-time teacher and/or the total assignable time assigned to any fidl-time teacher over the 
period of a school year shall not exceed the average total assignable time assigned to full-time teachem 
andor the average total instructional time assigned to M1-time teachers, respectively, during the school term 
commmcing on or about September 1,1990 and continuing to on or about June 30,1991 (herehtkr  called 
the "Base School Year"X provided however, that the Division may, in each school year and for that school 
year, increase such assigned instructional time and/or assignable time to any full-time teacher to no more 
than five percent (5%) above the average total assignable time and/or the average instructional time, 
respectively, assigned to full-time teachers during the "Base School Year". For greater certainty and clarity, 
the absolute limit on a teacher's total assignable and/or total instructional time during any school year is a 
maximm of five percent (S%) above the average total assignable time, andlor the average total instructional 
time, which was assigned to full-time teachers during the "Base School Year". 

21.04 

21.05 

22. PERIOD 

Except in ulses of emergency, or unforeseen similar circumstances, every llltime teacher shall be entitled to an 
uninterrupted meal period, of 55 minutes duration, between 11:OO a.m. and 2:OO p.m. daily, unless the majority of the 
teachers in a particular school and the admiuistration responsible for that school agree to a different arrangement 
respecting l ~ h p e r i o d s .  

23. LVE MONTH SCHOOL YEW 

The provisions of this article shall apply only to the teachers at the Winnipeg Adult Education Centre and the 
Manitoba Adolescent Treatment centre, hereinafter called the "Centre", who are assigned to the instructional progm 
operated by the Centre on a twelve (12)rnonth basis. 

23.01 It is agreed that for the purposes of this Article, the foUowing terms shall have the following meanings: 

(a) Standard School Year - Standard school year shall meaa the teaching days designated by the 
Minister of Education pursuant to Manitoba Regulation 4/81 as it exists of the date hereof, in the ten 
(1 0) months commencing the Tucaday immediately following Labour Day and ending in June. 

(b) 

(c) 

Centre Year - Centre year shall mean the period beginning the Tuesday immediately following 
Labour Day and ending the following Labour Day. 

Standard Vacations - Standard vacations shall m m  the Spring, Midsummer and Christmas vacations 
as designated by the Minister of Education pursuant to Manitoba Repiation 4/81 as it exists of the 
datehereOK 

(d) School Holidays - School holidays shaIl mean the holidays set out in the Public Schools Act and 
Manitoba Regulation 4/81, as it exists of the date hereof, and in addition Christmas Day, Boxing Day, 
New Year's Day, July 1 st and the first Monday in August. 
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23. TWELVEMONTH SCHOOL YEAR CONTD 

23.02 

23.03 

23.04 

(e) Cumulative Standard Vacation - Cumulative Standard Vacation shall mean the sum of the standard 
vacations. 

(a) A teacher in the Centre may work during the standard vacations provided that in any Centre year, the 
number of teaching days the teacher works shall be not more than in the current standard school year 
and provided that the cumulative standard vacation shall be uninterrupted except by mutual consent 
of the Division and the teacher. 

(b) 

(c) 

A teacher may work during the standard vacations but not on school holidays. 

A teacher's instructional day at the Centre may begin and end at times other than those applying in 
other schools of the Division provided that the instructional day is the same in length. 

Notwithtanding the provisions of Article 22.02 and with the mutual consent of the Division and a teacher in 
the Centre, the teacher's tenns of employment may be modified as follows: 

(a) In any Centre year the number of teaching days required of a teacher who has consented may be 
more or less than in the current standard s c h l  year, provided that in this and the following Centre 
year, the total teaching days required shall be no more. than those applying in other schools operating 
according to the standard school year, and provided that, on the completion of a cycle of two (2) 
coflsecutive Centre years in accordance with the foregoing provision, neither of these Centre years 
shall be taken into Bccount in calculating another cycle of two (2)  Centre years. 

A teacher shall have a cumulative standard vacation for each standard school year of service. The 
cumulative standard vacation may be advanced or deferred so that it occurs at times other than the 
standard vacations and may be so arranged that in any cycle of two (2)  consecutive Centre years, two 
(2) cumulative standard vacations may be taken consecutively under this provision, they may not be 
taken to follow immediately after a cumulative standard vacation in the preceding Centre year or 
immediately preceding a cumulative standard vacation in the following Centre year. 

Where the teacher in any Centre year accumulates teaching days in excess of the standard school 
year, the total of the excess days accumulated shall be brought fornard into the next ensuing Centre 
year and shall be creditedto the teacher as ifthe days Bad been accumulatedinthat year. 

When a Counsellor in any Centre agrees to work in excess of the standard school year the 
Counsellor will receive one two-hundredth (ll200th) of the Counsellor's then cumnt salary for each 
day worked. 

(b) 

(c) 

(d) 

Where pursuant to the arraagements made between the Division and the teacher, it is anticipated that the 
teaher will be paid salary in advance of rendering service, the teacher shall, at the time of making such 
arrangements, give to the Division a promissory note in the form of Schedule "I" for the full amount of the 
salary that will bc so prepaid, the said note to be surrendered by the Division when the teacher either (a) has 
earned the amount by teaching service or (b) has made full payment in cash, or (c) has repaid all prepaid 
salary by a combmtion of service and cash, or (d) has not received in advance aay portion of the money 
contefnplated. The said promissory note shall not be negotiated by the Division. 
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23. 

24. 

25. 

26. 

TWELVE MONTH SCHOOL YEAR COWD 

23.05 Notwithstanding anythhg to the contrary contained in this agreement, the date that a salary increment 
becomes payable, hereinafter referred to as "anniversary date", for a teacher employed at the Centre, shall be 

(a) in the case of a teacher employed at the Centre as of the 8th day of September, A.D., 1970, the 
current anniversary date, and 

(b) in the case of a teacher joining the staff in the future, the anniversary date in effect at the time of 
transfer or a s s ipen t  to the Centre. 

Provided that the anniversary date shall be atfe~ted by absence without salary in the same manner as 
it affects teachers employed in other schools as set out in Article 9.04 (cxi). 

23.06 The basic salary of a teacher employed under contract at the Centre for a portion of the Centre year, shall be 
pro-rata of the applicable annual schedule rate and shall be governed by the same provisions as the salary of 
any other teacher covered by this agreement. 

The parties to this agreement will resolve, in the Spirit of the foregohg provisions of Article 22, any 
unforeseen issues arising out of the o p t i o n  of a Centre on a twelve (12) month basis. 

23.07 

p p  R VACATION 

Counsellors who will have a full-time counselling program the following year may be employed in the Senior High and 
Junior-Senior High Schools during the Summer Vacation to carry out such duties for such periods of time as are 
assigned by the principal, Such employment shall be voluntary on the part of the counsellors. Counsellors shall 
receive during the following school year compensatory time equal to the number of days employed during July and 
August. The method and timing of such compensatory time shall be mutually agreed to by the principal and the 
counselor. The details of such arrangement shall be subject to the prior approval of the Superintendent of Schools. 

PROVISIONS GO VER"G EMPLO YMENT 0 F C O N S U L W S  AND co-om- 

(a) Consultants and Co-ordinators, who are the holders of a valid Manitoba Teaching Certificate, shall 
enter into *chew form of contract referred to in this Collective Agreement is applicable (Schedule 
U A II , II B I) , II C TI , o r  "D"). 

The Division will appoint some Consultants and Co-ordina!ors for a tam of not more than two (2) 
years, which appointments will be renewable at the discretion of the Division. The Division will, on 
or before March 31st of the year in which the contract of employment of the previously refmed to 
Consultant or Cwrdinator t e m h t e s .  advise the Consultant or Co-ardinator whether the Division 
will renew the contract of employment of the Consultant or Cwrdhator. The Division will provide, 
in the case of a C&sultant or Coordiaator whose position is redundant to the needs of the Division 
and who is not appointed for a term of not more than two (2) years a notice of termination of the 
Consultant's or Coordinator's contract of employment which notice shall be given on or before March 
31st in any year and wil l  be effective June 30th of the same year. 

(b) 

PERSONNE L DEVELOPMENT PROGRAM 

The Division will, if there are dEcient applications, provide a minimum ten (10) day leadership training program for 
not less than twenty (20) teachers. Five ( 5 )  days of leadership training program will be scheduled during the regular 
working hours of the teachers and five (5 )  days of the program will be scheduled at a time other than the teachers' 
regular working hours. 
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27. P- G FACILITIES FOR EMPLOYEES 

Where parking facilities for employees are operated by the Division, they shall be made available for use by members 
of the staff under the following terms and conditions: 

(a) Parking facilities will be provided by the Division where in the opinion of the Division, land is available for 
this purpose without cutailing the playground requirements of a school. The Division will levy an annual 
rent to be paid by employees using the parking facilities. The annual rental will be equal for all employees 
using the parkng facilities and the aggregate rent will be sufficient to cover the aggregate cost of providing 
and maintaining all the parking facilities, excluding the cost of providing the land. 

The money advanced by the Division, for the construction of parking facilities, shall be repaid, from the rents 
collected in twenty (20) annual consecutive installments of principal and interest of an approximate equal 
aggregate annual amount. In the case of money advanced by the Division to pay for the equity in existing 
parking facilities, the number of annual installments shall be twenty (20). minus the number of years that the 
facility being acquired has been in existence. 

The money advanced by the Division for the construction of existing parking facilities at the Administration 
Buildmg, Technical-Vocational High School, St. John's, Kelvin, River Heights and David Livingstone 
Schools, shall bear intenst on outstanding balances at the following rater 

3% forthe First Syearperiod 
4% forthe Second 5yearperiod 
5% forthe Third Syearperiod 
6% for the Fourth 5 year period 

calculated from the date in each instance that the money was advanced by the Division. All money advanced 
by the Division, for the constmtion of other parking facilities including any new facilities to be constructed 
at the aforementioned locations, shall bear interest at the same rate as the Division is required to pay from 
time to time on any borrowings from its Bank during the period the advance. from the Division remains 
unpaid. 

It is not intended that there. shall be a surplus or deficit from the operation of the parkink, facilities. 

(b) A parking facilities review committee consisting of h e  (3) representatives of the Division, two (2) 
representatives of the Association, and one (1) representative of the caretaking staff shall be appointed 
mually. This committee shall: 

(i) Assess requests fium school staffs regarding the establishment or extension of school parkins lots and 
make recommendations to the Division related thereto, 

(ii) Review the annual statement of income and expenditures and make re-commendations to the Divisim 
related thereto, including the rental rates to be charged. 

(c) Nothing herein contained is to be construed as an obligation on the part of the Division to acquire land or any 
interest in the land for psrking purposes. 
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The imposition of discipline without just cause by the Division or any agent thereof in the form of written waming(s) 
and/or suspension(s) with or without pay shall be subject to the following provisions: 

1) Where the Division or person(s) acting on behalf of the Division so disciplines any person covered by this 
Collective Agreement and where the affected person is not satisfied that the discipline is for just caw, the 
Division's action shall be deemed to be 8 difference between the parties to or persons bound by ths 
Collective Agreement uuda Article 8 - Provisions for Settlement of Disputes During Currency of Agreement. 

2) When such a dflerence is referred to a Board of Arbitration under Article 8, the Board of Arbitration shall 
have the power to: 

(a) uphold the discipline 

(b) rescind the discipline 

(c) vary or modify the discipline 

(a) order the board to pay all or part of any loss of pay andor benefits in respect of the discipline 

(e) do one or more of the things set out in subclause (a), (b), (c) and (d) above. 

3) The written warning@) shall not include Perfonnance Assessment and Development &ne pursuant to Policy 
GCN and/or any regulations and amemhents thereto (hereinafter referred to as the policy), except where the 
implementation of said policy against a person covered by this Collective Agwment is for the purpose of 
disciplining said person. 

4) The Association agrees that the Division has the right to suspend an employee with or without pay for just 
CBUse. 

28.01 Comdaintr 

Should the Division receive a serious complaint, in writing, reganlmg a member of the Association, the 
Division shall communicate, in writing, the complaint received to the member concerned. Prior to making 
any judgment regarding the complaint, the Division shall afford the member an opportunity to appear and 
answer to that complaint, either pasonally or by repretmtative. 

PERSONNEL FILE SAND ADVEME REPOR TS 

An employee may at a mutually agreed time review hidher personnel fre after submitting a written request for such 
review to the Director of Personnel or designate. The Division will have its representative present when the. employee 
is examining hidher personnel file. 

An employee shall have the right to respond in writing to any document Contained in the personnel file. 

Following written assessment of an employee's perfomce, the employee will be given an opportmity to review the 
assessment and to acknowledge having read the content3 of the assessment. The employee will be provided with the 
oppoxtuniv to place hidher own comments on the assessment form up to twelve (12) working days after reviewing the 
assessment, and the employee will receive a duplicate copy for hidher recards. For the purpose of this article working 
days shall be defined 8s those days that the Board Oflice is open to serve the public. 
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CONT'D P E R S O m  L FILES AND ADVE RSE REPORTS ! 29. 

The Division will not introduce as evidence at any Arbitration Hearing and an Arbitration Board shall not accept as 
evidence any document which is disciplinary in nature, unless the employee has been previously advised of the nature 
of the discipline and has been provided with a copy orsuch document on request. 

t 
I 30. SEXUALHARA SSMENT 

/. 
The Division and the Association recognize that the problem of sexual harassment may exist. The parties agree that 
sexual harassment will not be tolerated in the workplace or in connection with the workplace. Allegations and 
investigations of sexual harassmat shall be dealt with in confidence. 

0 

Lists of names and addresses of teachers shall be f i s h e d  to no one other than a school official or an oEcial of 
Manitoba Education. A list of teachers' names may be supplied to The Manitoba Teachers' Society. 

This agreement made in duplicate this 13th day of January A.D., 1993. 

IN WITNESS WHEREOF The Division has 
caused its Corporate Seal to be here unto 
atXxed duly attested by the signatures of its 
proper officers in that M, the day and 
year first above written. 

THE WINNIPEG SCHOOL DMSION NO. 1 

Chairman 

IN WITNESS WHEREOF the Association has 
caused this agreanent to be executed as duly 
attested by the signatures of the proper officers 
of the Association. 

THE WINNIPEG TEACHERS' ASSOCIATION NO. 1, 
OF THE MANITOBA TEACHERS' SOCIETY 

President 

Secretary-Treasurer Negotiations Committee Chairperson 

Business Agent 

The Original copies of the collective agrement contain Schedules A through I. They are not included in your cqby of the 
collective agreement because it was deemed as unnecessary. Iffor any reason you should w t  a copy of any or all of the 
schedules, they may be obtained by contacting The Winnipeg Teachers' Association or the Winnipeg School Division. 

Schedule A - Full-Time Regular Teacher Contract 
Schedule B - Part-Time Regular Teacher Contract 
Schedule C - Full-Time Limited Term Teacher 
Schedule D - Part-Time Limited Term Teacher 
Schedule E - Full-Time Regular Clinician 
Schedule F - Part-Time Regular Clinician 
Schedule G - Full-Time Limited Tenn Clinician 
Schedule H - Part-Time Limited Term Clinician 
Schedule I - Promissory Note required pursuant to Article 23 twelve-month school year. 



MEMORANDUM OF AGREEMENT 

BETWEEN TRE WINTWRG SCHOOL DIVISION NO. 1 

- and - 
TKP, WINNIPEG TEACHERS' ASSOCIATION 

The following sets out the basis of an Agreement made between The Winnipeg Teachers' Association and The Winnipeg School 
Division No. 1 in conjunction with the Collective Agreement between the CWO parties ma& as of the 13th day of January, 1993. 

1. Allowance for Special Music Qualifications 

Teachers in the employ of the Division as at January 1,1987, and being qualified to receive this allowance as at January 1,1987, 
will be entitled to papent for special music qualifications as described herein. 

An allowance at the rate of $1,824.00 per annum effective January 1, 1992, $1,851 per annum effective January 1, 1993, 
$1,860.00 per annum effective September 1, 1993 and $1,897.00 per annum effective January 1, 1994 shall bc paid to music 
teachers with salary classification 1 to 4, both inclusive, with ATCM, ARCT, AMM, LMM, OR LRSM diplomas, providing that 
fifty percenturn (50%) of the teaching time is music. 

2. Hours of Work - Incumbent Laboratory Assistants 

(a) For those laboratory assistants employed by the Division as at January 1, 1992 it has been agreed that the full time hours of 
work for these incumbents vcill continue to be thirty (30) hours per week, six (6) hours per day for as long as they remain 
employed as a laboratory assistant. When a lab assistant who is currently employed on a part time basis is granted an increase in 
assignment, the portion of the increase shall be determined on the basis of --five (35) hours a week as equivalent to Ml 
time. 

(b) For the purposes of Pay Equity, in det- an hourly rate the hours of work shall be deemed to be thirty-five (35) hours 
per week. 

(c) For those lab assistants employed as at January 1, I992 and who are subsequently laid off, the Division will pay a re-training 
allowance of $2,500, halfpaid on proof of enrollment in a course of re-training, halfpaid on successll completion. A laboratory 
assistant who has been laid off must apply for the retraining allowance within twelve (12) months from the effective date of lay- 
OE Acceptance of a re-training allowance by a laboratory assistant shall be deemed to be an abandonment of recall rights under 
the lay-off policy. Labomtoq assistants can qualify for the retraining allowance only on one (1) occasion. 

3. Additional Vice-kcipals 

As a result of the negotiations for a new Collective Agreement, it is agreed that the Division would establish, in addition to those 
provided by Article 10.02(c), eight (8) vice-prhcipal positions. 'Ihese would be established on the following basis: 

a) three positions currently in place 
b) three additional positions to be added September 1,1993 
c) two additional positions to be added September 1,1994. 

Placement of these vice-principal positions would be made following cofwlultation with the Association to address situations 
where the needs of the school and the Community warrant additional administrative assistance. 
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4. Classification of Vice-Princiaals 

As a result of the negotiations for a 1992-94 Collective Agreement, alterations were made to the classifications of vice- 
principals. It is agreed that incumbent vice-principals will retain the classification they had in the 1990-91 Collective 
Agreement ualess they have a change in assignment or there ate changes in the school population which would result in a change 
in cIass5cation under the 1990-91 Collective Agreement. 

THE WINNTPEG SCHOOL DIVISION NO. 1 THE W " P E G  TEACHERS' ASSOCIATION 
OF THE MANITOBA TEACHERS' SOCJElY 

Chairman 

SeCretary-Treasurer 

President 

Business Agent 
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CHAPTER 1 

AUTHORIZED SERVICES 

I 

Section 1.1 - Class Size - Elementary School 

It shall be the policy of the Board insofar as possible to maintain class size in the elementary schools approximately as follows: 

a. Kindergarten - up to twenty-five (25) pupils. 

e 

1 

b. 

C. 

Regular classes above kindergarten - a maximum of thirty-three (33) pupils 

Special classes - such numbers 8s are detennined from time to time 

Section 1.2 - Secondarv School PvDil-Teacher Ratio 

It shall be the policy of the Board to maintain a ratio of thirty (30) pupils to one (1) teacher in the junior high schools and 
twenty-five (25) pupils to one (1) teacher in the senior high schools. In computing pupil-teacher ratio, all professional 
employees shall be counted as teachers. Insofar as possible the maximum class size in the s ewnhy  schools shall be thirty-five 
(35). 

CHAPTER 2 

THE ADMINISTRATION OF A SCHOOL 

Section 2.1 - Duties of PrinciDalr 

The principal shall be responsible to the Superintendent for administering the general policies and programs of the Division, and 
for keeping the staff informed about such policies and programs. Subject to the provisions of "The Public Schools Act", the 
"Regulations of Manitoba Education", this 'Code of Rules", and the directives contained in the "Administrative Manual", the 
principal shall be responsible for the detailed organization of the school, and for the supervision of all personnel working in the 
school. 

In carrying out the above, the principal's powers and duties shall include responsibility for the following: 

1. The assignment and supexvision of teachas, and the supervision of the instructional program. 

2. The g e n d  direction and supervision of the work of the custodial staff in the school. 

3. The preparation of a list of instructionS for the guidance of substitute teachers in the school. 

4. Scheduling the time of Faculty of Education students in order that their student teaching will be most profitable to 
them. Such students shall not be used as regular substitutes for teachers who are absent from school. 

5. Taking all reasonable precautions to M e @  the health and general well-being of the staff and pupils in the school. 
To this end, the principal shall see that pupils and staff are adequately trained to make effective any plans necessary 
for their safety. 
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7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

19. 
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The organization of the supervision of pupil activities in school buildings and on school grounds. The principal SW 
make provision for the supervision of the school during the noon recess and before assembling in the moming and 
immediately after dismissal in the afternoon. h elementary schools this shall be intended to include active supervision 
of the playground fifteen (15) minutes before commencement of classes in the morning and ten (10) minutes before 
commencement of classes in the afternoon on days when children are playing outside. 

Activities sponsored and conducted by the student organinition of the school. 
responsibility for students engaged in activities that are not part of the school program. 

The organization and supervision of school patrols according to the regulations established for such patrols. 

The principal shall accept no 

Seeing that all rules and regulations with respect10 fire prevention and safety are carried out and that all personnel ax 
familiar with "Instructions Relating to Fire Alarms and Fire Drills", "Fh Prevention and Safety" and "Civil Defense 
Regulations" I 

Seeing that first aid supplies are readily available. 

The inspection of school grounds and school buildings to see that they are fiee from hazards which might cause 
accidents and to notify the proper authorities of any conditions which need to be remedied. 

Keeping the Superintendent fully advised as to the conditions and needs of the school, and shall submit reports on 
pupil attendance, promotion, and other matters as required. 

Evaluating the efficiency of each memba of the. teaching, clerical, caretaking and other staff, including substitute 
teachers, as required by the Superintendent and forwarding such reports to the Superintendeat, 

Arranging regular Mmeetings for the purpose of discussing educational and administrative matters. 

Being available as necessary, before school opening in the fall term, to meet with pupils, p m t s ,  and members of the 
supervisolystaf€. 

The proper regisbation of pupils in the school and the maintenance of adequate records. It shall be the principal" 
responsibility to see that a pupil's records are forwarded upon request from the receiving school when the pupil 
transfers to mother xchool. 

Keeping copies of the "Administrative Manual" and the "Code of Rules" in the school uptodate, and informing 
members of the staff of all revisions. 

The administration of a system of accounting for all monies ffm student activities, fiom cafctaias, kom student fees 
or fines, from entertainments, from gifts, or from other funds belonging to the school or the student body or any student 
group within the school. The administration of the School Fund shall be in accordance with the regulations adopted by 
the B d  from time to time governing the holding, admhkkrhg and expdmg  of m d e s  for the purposes of the 
school. Hdshe shall make provisions for the safe keeping of all monies belonging to the school or School Division. 

inspecting the condition of school property and immediately reporting serious damage to the Building Department and 
to the Police merit when it is deemed advisable. 

Section 2.2 -Duties of Vice-Prilsciasls 

The vice-principal shall assist the principal in the administration of the general policies, programs, and organization of the 
school. The viceprincipal should submit to the principal any specific recommendations deemed necessary or desirable for the 
improvement of the efficiency of the administration of the school or the improvement of the instructional program. 
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Section 2.3 - Duties of Teachers Designated During Absence of a Princiosl 

During the absence of the principal of a school where there is no vice-principal, the Superintendent shall designate a member of 
the teaching staff of that school to assume the duties and responsibilities of the principal. 

Section 2.4 - Duties of Teachers 

Teachers shall carry out their duties in accordance with the regulations of Manitoba Education and of the school system under 
the direction of the principal. 

1. Teachers shall be responsible for taking all reasonable precautions to safeguard the health and general well-being of 
pupils in their charge and for any or all pupils of the school as assigned by the principal of the school. They shall 
enforce the rules governing the conduct of pupils as such rules may be prescribed by Manitoba Education, the School 
Board, the Superintendent, or the principal. They shall establish conditions and practices in their classrooms that will 
contribute to the physical and mental 4 d t h  of the pupils and they shall report promptly to the principal any serious 
accident or illness affecting pupils in their charge. 

Teachers shall register in person in their respective buildings and be on duty at least fifteen (15) minutes before the 
opening hour in the morning and five ( 5 )  minutes before the opening hour in the aftemwn. 

Teachers shall be responsible for the order in their moms and the adjacent hall, and during the assembling or 
dismissing of the school shall, under the direction of the principal, supervise the movement of pupils to and fkom the 
room. 

2. 

3. 

4. The following regulations shall be followed when a teacher requires a substitute: 

a) When a teacher requires a substitute because of illness, the teacher shall telephone the School Board Ofice 
before 7:15 a.m. on the morning of the day on which the substitute is required. 

If a teacher is returning in the afternoon the teacher shall notify both the School Board Office and the school 
before 1 1 :OO a.m. 

b) 

c) If a teacher is returning in the morning, &e teacher shall telephone the School Board offtce before 7 15 a.m. 
on the morning of r e m  or on the afternoon of the day previous. 

When, through the default of a teacher, a substitute reports for duty and i s  not required, the teacher 
concerned will be charged with the salary of the substitute, for the extra session. 

d) 

e) When a teacher requires a substitute, for an absence other than illness, after permission for leave has been 
gmnkd, the teacher shall make the request as far in advance as possible, stating the specific length of time 
for which the substitute will be required. Under circumstanCes such as these., a second call for cancellation 
of the substitute is not required. 

5.  

6. 

Teachers shall keep all records required. 

In inclement weather teachers shall see that young pupils are properly clad before they are permitted to go outside and 
that outdoor clothing is removed when pupils are in the school. 

7. Teachers shall require personal cleanliness from pupils. 

8. Teachers shall administer any marking system or other means of evaluating pupils' achievement that may be instituted 
for the school and they shall report to parents the progress of their children as directed by the principal. 



9. 

10. 

11. 

12. 

13. 

14. 

Teachers shall conduct religious exercises during opening or closing exercises each day and under the direction of the 0 
principal, as prescribed by the Regulations of the Advisory Board. 

Unless expressly excused, teachers shall attend all meetings called by the Superintendent or principal duing any 
school day for the purpose of discussing matters of concern to ihe school. 

It shall be the responsibility of every teacher, insofar as it is reasonably possible, to see that adequate plans and 
instructiOns are available at any time when it is necessary for a substitute teacher to take over the regular work of the 
teacher. 

Before leaving the school at the end of the day, teachers shall be responsible for seeing that all children under their 
direction are dismissed. 

Under the direction ofthe principal, it shall be the duty of the teachers of each school to maintain regular supervision 
of the playground. 

Teachers shall be familiar with bulletins and regulations issued by Manitoba Education and The Winnipeg School 
Division No. 1, 

Section 2.5 - Duties of DeDartment Heads 

Department heads in secondary schools shall be responsible, under the principal, for the improvement of instruction in pheir 
subject fields. Any administrative duties shall be subsidiary to this purpose. In exemthg their duties, w e n t  heads should 
seek to identify the needs and opportunities in their areas of responsibility, should make specific suggestions to the principal, 
and should work in co-opemtion with other teachers in their departments. 

In canying out the above, the duties of a department head shall include the following: 

To assist the principal> in cwperation with heads of other departmmts, in the general organization and management 
of the school. 

To be responsible to the principal for the organization and direction of the departmeat. 

To supervise the preparation of: 

i) 

ii) 

To maintain professional lrnowledge of the subject field at a high level in order to be able to pv ide  leadership within 
the school and within the system. 

To arrange, in consultation with the principal, for meetings of the teachers in the department to discuss matters 
relating to the department and to exchange ideas on teachug problems, 

To prepare for the principal an annual statement for budget purposes of the supplies and equipment required for the 
departmat 

Details of the courses of study; and 

The examinations for the department 
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g) To requisition, through the principal, equipment and supplies for the department. 

h) 

i> 

3 

k) 

To maintain a current inventory of the equipment in the department. 

To be responsible for the maintenance and care of equipment and supplies under the department head's charge. 

To maintain close liaison with department heads in the same field in other schools. 

To serve, along with department heads in the same field from other schools, on any advisory committees which may be 
established by the Assistant Superintendent in charge of Secondary Schools. 

NOTE: 

Department heads in the Technical-Vocational High School shall have the following additional duties related to the Evening 
School Program: They shall advise and assist the Evening school principal in the planning of courses for their departments, in 
the selection of teachers, in the counselling of students, in the allotment and control of supplies, in the testing and recording of 
student achievement and in the general supervision of the program in their departments. This is not intended, however, to 
require their regular presence in the school in the evening, nor is it intended to pvent  their service as wunsellor-registrars or as 
teachers at regular teaching rates if circumstances make it advisable for them to be so engaged. 

Section 2.6 -Duties of Substitute Teachers 

Substitute teachers shall p d i i ,  as fat as possible, all the duties of the teachers for whom they substitute and shall observe the 
regulations which apply to teachers on the regular M. The details of their duties shall be those as set forth by the 
Superintendent. 

petion 2.7 - Laboratow qgsLstaats 

Laboratay assistants shall be responsible to the principal and the science department head, and shall cany out such duties as are 
assigned to them. 

Without in any way restricting the generality of the foregoing. the laboratory assistant shall be responsible for: 

1. care of laboratoly equipment 

2. Preparation of laboratories for student experiments 

3. Marking studeat laboratory notebooks. 

CHAPTER 3 

PUPILS 

Section 3.1 - Dirclr, line 

Teachers shall exercise such discipline as might be exercised by a kind, firm, and judicious parent, avoiding caremy all display 
of temper, abstaining from all contemptuous language and h m  ridicule, and from all modes of punishment calculated to injure 
the self-respect of the pupil. In this respect, teachers are enjoined to avoid strictly any uncomplimentary reference, however 
indirect, to the home of the pupil or to any member of the pupil's family. 0 
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CHAPTER 4 

MSTRUCTIONAL STAFF 

Section 4.1 - Oualifications for Amointment as Teacher 

In making recommendations for appointments, the Superintendent shall give preference to those applicants with the highest 
qualifications. The qualifications required shall be a composite of those factors which are essential and desirable for a position 
on the teaching staff and shall include: educational qualifications, personal qualifications as determined through interviews and 
references, teaching experience, special qualifications or training required for a particular position, and any evidence of special 
experience or capacity that would contribute lo the teacherk effectiveness in the Winnipeg schools. 

Section 4.2 - Assimment of Staff 

A teacher shall be assigned to a specific position by or under the direction of the Superintendent, and may be transferred to any 
other position for which the teacher is qualified. Transfers which involve promotion or demotion of a teacher to, or in, or from 
administrative or supervisory positions shall be submitted to the Board for approval. 

Each teacher shall be given at leas0 twenty (20) teaching days' notice by registered mail of any intended reduction of the teachet's 
salary by reason of a change in the teaching position, and the rights of the teacher 89 provided in the individual teacher's 
contract, or of the Association as provided in the Collective Agreement shall be available to such teacher andlor the Association. 

After two (2) years, no employee in an administrative or supervisory position shall suEer a reduction in salary or psition until: 

0 a) First receiving notice in Writing of the specific reason or reasons why such reduction in salary or position is 
contemplated and 

Such employee shall have the opportunity of a hearing, and to make representation in person or through a 
representative to the Board in camera to answer the complaint. 

b) 

Section 4.3 - T-lovee S 

Transfers may be made at the initiative of the Superintendent or other administra tive officer or at the request of the teacher, and 
for any purpose which, in the judgment of the Superintendent, is best for the welfare of the teacher or the schools. 

All requests for transfers, whether for the individual or for a subordinate, shall be submitted in writing with an explanation of 
the reasons for such a request. 

An application for bansfa fkom a teacher shall, upon request by the teacher, be considered confidential, until such time as it 
becomes necessary to confer with the teacher's present and prospective superior officers in making final decisions and 
arrangements. 

The criteria and prdures used by The Winnipeg School Division No. 1 in the selection of personnel for appointment to 
principalships, vice-principalships, and other administrative positions shall be determined by the Superintendent. While 
preference will nonnally be given to candidates who best meet these criteria, consideration may also be given to candidates who 
are outstanding teachers and who meet the feqt~kements for a certain position but who do not conform to al l  the established 
criteria. Therefore, while the following items are not completely defdtive, they provide guidelines for making appointments. 
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Experience - Preference will be given to candidates who are intimately acquainted with many phases of the school system. 
Experience at different grade levels, in special programs, at difkrent schools, and under different principals is desirable. 
Candidates who have a wide knowledge of the school system should be better suited, other factors being equal, to perform the 
administrative tasks. The amount of time necessary to gain a broad experiential background is considered to be at least ten (10) 
years' service in the school system. 

Education - The minimum educational qualifications for appointment to an administrative position shall be the first bachelor's 
degree with one (1) year of graduate study in education (e.g., B.A., B.Ed.). Preference will be given to candidates who hold 
Masters' degrees. 

Scholarship - Preference will be given to candidates who have attained at least second class standing in their last two (2 )  years 
of university education. 

PhysicaI and Mental Fitness - Candidates for administrative positions should be in good physical and mental health. 

Personal Factors - Because testing instruments have not yet been developed which can measure rn individual's personality, the 
assessment of this criterion depends upon the subjective judgment of the selectors. To maintain good interpersonal 
relationships, to make sotind decisions, and to possess the necessary drive and enthusiasm to stimulate others, are some of the 
essential qualities of a good administrator. These supplement or include the following factors in which candidates should rate 
high: leadership, ability to teach, character, interest in and liking for children, ability to get along with people, organizing and 
executive ability, tact and diplomacy. 

In selecting personnel for appointment to administrative positions. the Superintendent may employ any or all of the following 
procedures: a test of analytical ability, a Written analysis of a hypothetical educational situation, classroom visit ftom the 
Superintendent or one of the Superintendent's assistant's, a rating of administrative potential by the principal, and a personal 
interview. 

CHAPTER 5 

Section 5.1 - Absence for Perron a1 Business 

a> Procedure for securing permission 

LEAVE OF ABSENCE 

Teachers shall not absent themselves hm duty for reasons of personal business without first securing permission from 
the Superintendent. All requests for such approval shall be made through the principal on the fmn prescribed. In the 
case of an emergency where approval cannot be secwed in advance, the teacher shall report to the principal at the 
earliest oppomty. 

b) Salary provisions 

(i) When permission for leave has been grana no deductions fium salary shall be made when teachers are 
absent for the following reasons: 

1. To attend a convention or meeting of an organization with a program relevant to the teacheis work. 
&knit, five (5 )  school days) 

2. To deliver an address before an educational body. 

3. To attend convocation to receive a university degree. 
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4. For thc death of a member of the immediate family or a relative who was a member of the household, 
up to a maximum of five ( 5 )  days. Full salary shall be deducted for absence for this purpose beyond 
five ( 5 )  days unless approved by the superintendent. 

5. To attend the funeral of a relative outside , ~ e  immediate family who was not a member of the 
household, an allowance of up to one (1) day. 

6. For the death of a mother-in-law, father-in-law, brother-in-law, sister-in-law, son-in-law, daughter-in- 
law, up to a maximum of two (2) days. 

For quarantine of place of residence, a period not exceedmg five (5) days to permit the teacher to 
secure other accommodation and eliminate any possibility of Carrying infection into the school. 

7. 

<, __..I 8. For up to one (1) day in case of emergency illness in the family or household. 

9. For up 20 one (1) day in the case of a male teacher for either the birth of his child or children resulting 
from his wife's pregnancy or lhe serious illness of his wife directly related to the pregnancy provided, 
however, the entitlement to the leave is not taken shall cease two (2) days after his wife is dischqed 
fiom hospital. 

For up to one (1) day for the purpose of adopting a child. 

For up %I one (1) day in any case which the superintendent may determine as sufl[icient to warrant 
such leave. 

- 
4 

10. 

11. 

(ii) When permission for leave has been granted, deductions from salary will be made when teachers are absent 

0 for thefollowing reasons: 

1. In the case of absence for an approved purpose, wbich involves financial recompense for a teacher, 
the mount of this recompense may be deducted fiom the teacheh regular salary up to the amount 
that the teacher would have earned during the period of absence. 

2. In the case of absence for a purpose, including personal business, approved by the Supaintmdent, a 
teacher may receive regular salary less the rate for a substitute in the teacher's salary classification. 

In the case of absenee for a short leave granted for study approved by the Superintendent, allowances 
shall be made as follows: 

3. 

i) No deduction if the teacher is in receipt of B School Division bursary or has been specially 
requested by the School Division to undertake a course. 

ii) No deduction for first five (5) days. the minimum rate for a substitute on the same class for the 
next five (5) days, and. for each day thereah, the actual cost of the substitute. 

Section 5.2 - Eeave of Absence 

a) Any teacher my be grented leave of absence for study for one (1) year and such leave may be extended if 
necessary to complete a program of study. Teachers who have not completed two (2) years of service shall 
not be eligible for leave of absence for any reasons other than study or illness. 

Teachas who have completed two (2) years of service shall be eligible for leave of absence for study or for 
other purposes subject to the following: 

1, All requests for Ieave of absmce shall be made through the principal by letter to the Superintendent 
for referral to the Board. 

_ *  

I Y %. 

b) \.i 

\ \  
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2. 

3. 

4. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

Applications for leave of absence for the ensuing school year shall be filed with the Superintendent 
not later than May 31. Where leave is requested during the school year, applications shall be filed 
with the Superintendent, where possible, at least tllvty (30) days prior to date on which leave is 
requested. 

Leave of absence may be panted for a period not to exceed one (1) year. Applications for extension 
of leave will be accepted subject to any special regulations governing the type of leave requested. 

Teachers granted leaves of absence on or after September 1,198 1 will be provided, at the termination 
of the leave, the same or a comparable position to that held immediately preceding the taking of leave 
provided the teacher on leave notifies the Division no later thsn May 1st in any school year prior to 
the next school y m  of their intention to return to teach in the Division. Where a teacher has failed to 
notify the Division by May 1st of hisher intention to return, that teacher will be notified no later than 
May 3 1 that their contract has been terminated. 

Leave of absence may be granted for reasons of health or for partial or suspected disability. Such 
applications shall be supported by a report fkom the teacher's medical attendant setting forth the 
diagnosis. 

Leave of absence may be granted for personal reasons such as illness in teacher's family, provided 
that the maximum period for which such leave may be extended shall be limited to three (3) years. 

Leave of absence may be granted in order that teachers may engage in educational work other than 
teaching provided that leave for this purpose shall be limited to one (1) year. 

Teachers may be granted leave of absence for the purpose of umktakm ' g a teaching assignment 
sponsored by the Department of External M' of the Govanment of Canada or other similar 
assignmats provided that the maximum period for which such leave may be extended shall be 
limited to three (3) years. 

Teachers may be &ranted leave of absence to engage in teachmg elsewhere when in the opinion of the 
School Division, there are extenuating circ-s to warrant !he granting of such leave. Leave far 
this purpose shall be limited to one (1) year. 

Teachers may be granted leave of absence to engage in an OcCupBtion other than teaching, (provided 
that leave for this purpose shall be limited to one (1) year) when, in the opinion of the School 
Division, there are extenuatiag circumrtances to wammt the granting of such leave. Leave for this 
purpose shall be limited to one (1) year. 

Teachers m y ,  upon filing a prior witten request with the Division and furnishing proof of the reason 
for the request, be granted a leave of absence without pay up to a maximum of ten (IO) weeks for 
parental leave. 

Leave of absence may be gated for temporary service in the armed forces during peace time. 

Time spent on leave of absence shall not be used for determining entitlement to annual salary 
increments, except as provided in Article 9.02(a) of the collective agreement. 
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1. 
1 . 1  

1.2 

1.3 

m a t e r n i t y  Leave 

General 
1.1.1 An employee who i s  pregnant i s  e l i g i b l e  f o r  matern i ty  leave without pay, Every 

e f f o r t  w i l l  be made by the D i v i s i o n  i n  conjunct ion w i th  the employee’s attending 
phys ic ian  t o  p ro tec t  the hea l th  and safety  o f  the pregnant empioyee. 

1.1.2 Employees must submit an app l i ca t ion  i n  u r i t i n g  f o r  mate rn i t y  leave a t  l eas t  four ( 4 )  
weeks before the date spec i f i ed  i n  rhe app l i ca t ion  as the day the leave i s  t o  

commence. 

1.1.3 Employees must provide the D i v i s i o n  w i t h  a c e r t i f i c a t e  from a du ly  q u a l i f i e d  medical 
p r a c t i t i o n e r  c e r t i f y i n g  tha t  the employee i s  pregnant and spec i f y ing  the  estimated 
date o f  de l i ve ry .  

1.1.4 Mate rn i t y  leave shalt  consis t  of a period, not  exceeding seventeen (17) weeks i f  
d e l i v e r y  occurs on o r  before the date o f  d e l i v e r y  s p e c i f i e d  i n  the c e r t i f i c a t e  
r e f e r r e d  t o  i n  1.1.3. 

1 . 1 . 5  Matern i t y  leave sha l l  consis t  o f  a period, o f  seventeen (17) weeks plus an add i t i ona l  
pe r iod  equal t o  the per iod between the date o f  d e i i v e r y  s p e c i f i e d  in  the c e r t i f i c a t e  
r e f e r r e d  t o  i n  1.1.3 and the actual  da te  o f  de l i ve ry ,  i f  the d e l i v e r y  occurs a f t e r  the 
date spec i f i ed  i n  the c e r t i f i c a t e .  

C a c n c a c n t  and Termination Dates o f  Leave 
M a t e r n i t y  leave granted t o  an employee i n  accordance w i th  Sect ion 1.1 sha l l  comence no 
e a r l i e r  than seventeen (17) weeks preceding the date spec i f i ed  i n  the c e r t i f i c a t e  re fe r red  t o  
i n  1.1.3 and s h a l l  terminate no l a t e r  than seventetn (17) ueeks f o l i o w i n g  t h e  actuaL date o f  
d e l  i ve rv .  

Special Leave Related t o  Pregnancy 
An employee who does no t  submit an app l i ca t ion  f o r  mate rn i t y  leave i n  accordance u i t h  clause 
1.1.2, bu t  who except f o r  the non-compliance w i th  t h a t  clause would have been e l i g i b l e  f o r  
m a t e r n i t y  leave, i s  e n t i t l e d  t o  and s h a l l  be granted leave cons is t ing  o f :  

1.3 .1  such per iod o r  periods w i t h i n  the seventeen (17) weeks immediately preceding the 
est imated date o f  de l i ve ry  as c e r t i f i e d  by a du ly  q u a l i f i e d  medical p r a c t i t i o n e r ,  i f  
the D l v i s i o n  i s  provided u i t h  a c e r t i f i c a t e  from a duly q u a l i f i e d  med ica l ’p rac t i t i oner  
s t a t i n g  tha t  dur ing the per iod or periods mentioned i n  the c e r t i f i c a t e  the  employee: 

( 1 )  was incapable of performing the normal d u t i e s  o f  employment, o r  
(ii) w i l l  be incapable of performing the normal duties o f  employment, 

by reason o f  a medical cond i t i on  tha t  i s  o r  was d i r e c t l y  a t t r i b u t a b l e  t o  her 
pregnancy: 

1.3.2 such f u r t h e r  per iod  granted under 1.3.1. when added t o  the leave granted under clause 
V.3.1 w i l l  no t  exceed the amount o f  matern i ty  leave t o  which an employee I s  e n t i t l e d .  

THE WINNIPEG SCHOOL DIVISION NO. 1 
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1 . 4  

1.5 

1.6 

1.7 

1.8 

1.9 
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1.10 

Special  Ent i t lement 'to lervc 
An employee who does n o t  apply f o r  matern i ty  leave under subsection 1 . 1 . 2  or  1.3.1 s h a l l  be 
granted Leave f o r  B per iod  not  exceeding the per iod o f  mate rn i t y  Leave t o  which she i s  
e n t i t l e d  under subsect ion 1.1.4 o r  1.1.5. 

L i m i t a t i o n  
Notwithstanding anything contained i n  subsections 1.3 and 1.4, leave granted t o  an employee 
under any of  those subsections shaLl terminate no,  L a t e r  than seventeen (17)  ueeks follouing 
the actual date o f  d e l i v e r y .  

Parental Leave (Maternity) 

9.6.1 An employee who becomes the natura l  mother o f  a c h i l d  i s  e l i g i b l e  fo r  parenta l  leave 
without pay. 

9.6.2 Employees must submit an app l i ca t ion  i n  w r i t i n g  f o r  parental leave at least  Four ( 4 )  
weeks before the date speci f ied i n  the app l i ca t ion  as the day the leave i s  eo 
commence. 

1.6.3 Employees t a k i n g  parental Leave i n  add i t i on  t o  matern i ty  leave must commence t h e  
parenta l  leave immediately on exp i ry  of the matern i ty  leave u i thou t  a r e t u r n  t o  work 
a f t e r  expi ry  o f  the maternity leave and before the commencement o f  the parenral 
leave. 

1.6.4 Parental Leave shal l  consist o f  a per iod not exceeding seventeen (17) consecutive 
weeks. 

U e i m t a t r m t  o i  Employee 
A n  employee who wishes t o  resume employment on the exp i ra t ion  of leave granted in  accordance 
u i t h  t h i s  sect ion shall  be reinstaced by the D i v i s i o n  i n  the p o s i t i o n  occupied a t  the t i m e  
such leave commenced or  in  a comparable p o s i t i o n  wi th  not l ess  than the same uages and 
benef i ts .  

E q l o y n n t  D m d  Cantitwoam 
For the purpor t  of  c a l c u l a t i n g  pension and other bene f i t s  o f  an employee t o  uhom leave i s  
granted i n  accordance w i th  Sections 1.1 and 1.6, employment a f t e r  the terminat ion o f  that  
leave shall be deemed t o  be continuous u i t h  employment before the commencement o f  tha t  leave. 

A d d i t i M u l  P e n o m ! ,  Leave f o r  S t o f f  

Addi t ional  personal Leave fo t lowing pmrental leave may be granted t o  an employee provided 
mutually s a t i s f a c t o r y  agreement can be concluded between the D i v i s i o n  and the employee. 

Authorization for Leave 
The Chisf Superintendent o r  d.signo. i s  authorized t o  grant  Leavos i n  accordance w i th  the 
Mate rn i t y  Leave sect ion, wi th  the exception tha t  addi t ionat  leave requested i n  accordance 
w i th  Sect ion 1.9 beyond twelve ( 1 2 )  weeks, sha l l  requi re approval o f  the Board. 

THE WINNIPEG SCHOOL DIVISION NO. P 
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2 .  
2.1 

2.2 

2.3 

2.4 

2.5 

2.6  

3. 
3.1 

Parenta l  Leave (Pa te rn i t y )  
General i 
2 . 1 . 1  An employee uho has become the na tu ra l  fa ther  o f  a c h i l d  ' o r  assumes ac tua l  care and 

custody of h i s  newborn c h i l d  i s  e l i g i b l e  for p a t e r n i t y  Leave u i t h o u t  pay. 

2.1.2 Emptoyees must submit an app l i ca t ion  i n  w r i t i n g  fo r  p a t e r n i t y  leave a t  l e a s t  four ( 4 )  
weeks before the date spec i f i ed  i n  the a p p l i c a t i o n  as the day the leave i s  t o  
commence. 

2.1.3 Pa te rn i t y  Leave s h a l l  consist o f  a pe r iod  not  exceeding seventeen (17) weeks as 
d e t a i l e d  i n  2 . 2  fOllOUin9. 

c m n c e m e n t  of Paternity leave 
P a t e r n i t y  leave s h a l l  commence no l a t e r  than the f i r s t  anniversary date o f  the b i r t h  o f  the 
c h i l d  o r  o f  the date on which the c h i l d  comes i n t o  tho  actual  care and custody o f  the 
employee. 

Reinstatement of E q l o y e e  
An employee who wishes t o  resume employment on the e x p i r a t i o n  o f  leave granted i n  8ccordance 
u i t h  t h i s  sect ion s h a l l  be re ins ta ted  by the D i v i s i o n  i n  the p o s i t i o n  occupied a t  the t i m e  
such leave commenced o r  i n  a comparable p o s i t i o n  w i th  n o t  less than the same uages and 
bene f i t s .  

EqLoy .cn t  D c d  Continuous 
For the purpose o f  c a l c u l e t i n g  pension and other b e n e f i t s  o f  an employee t o  whom leave i s  
granted i n  accordance w i th  t h i s  section, employment a f t e r  the  terminat ion o f  the  leave s h a l l  
be deemed t o  be cantinuous w i t h  employment before the commencement o f  the  leave. 

Additional Personal Leave 
Add i t iona l  personal Leave may be granted t o  an employee provided a mutua l l y  s a t i s f a c t o r y  
agreement can be concluded betuqen the D i v i s i o n  and the employee. 

A u t h o r i r 8 t i o n  f o r  Le8ve 
The Chief Superintendent or  designee s h a l l  be author ized t o  grant leaves i n  accordance u i t h  
t h e  P a t e r n i t y  Lrave Section, w i th  the exception t h a t  a d d i t i o n a l  leave requested i'n accordance 
w i t h  Sect ion 2.5 beyond tue lve  (12 )  weeks sha l l  requ i re  approval o f  the  Board. 

P8tent.l Lu8ve (Adopthe)  
General 
3 . 1 . 1  

3 . 1 . 2  Employees must submit an app l i ca t ion  i n  w r i t f n g  f o r  adoptive leave a t  l e a s t  fou r  (4) 
weeks before the day spec i f i ed  i n  the appl icaeion e8 the day the  leave i s  t o  commence. 

A n  employee who has adopted a c h i l d  i s  e l i g i b l e  for adoptive leave without pay. 

3.1.3 A'doptive leave sha l t  consis t  o f  a period, n o t  exceeding seventeen (17) weeks JS 

d e t a l l c d  i n  3.2 fo l l ou ing .  
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3.2 

3 . 3  

3 . 4  

3.5 

3 . 6  

3.7 

4 .  
4 . 1  

4 . 2  

6.3 

CoIIcncement o f  leavet 
Adoptive leave s h a l l  commence no L a t e r  than the f i r s t  anniversary date o f  ehe adoption of the 
c h i l d  or o f  t h e  date on which t h i ?  c h i l d  comes i n t o  the actual  care and custody o f  the 
employee. 

Special Entitlement ‘La Leave 
An employee who f a i l s  t o  comply with clause 3.3.2 i s  e n t i t l e d  t o ,  and upon app l i ca t ion  t o  
the  D i v i s i o n  sha l l  be granted, t h e  adoption leave de ta i led  i n  clause 3.1.3 o r  such p o r t i o n  o f  

the leave which has not expired a t  the t i m e  the app l i ca t ion  i s  made. 

Reinstatement of Eqployee 
An employee who uishes t o  resume employment on the exp i ra t ion  o f  leave granted i n  accordance 
w i th  t h i s  sect ion s h a l l  be re instated by the D i v i s i o n  i n  the p o s i t i o n  occupied a t  the time . 
such leave commenced o r  i n  a comparable p o s i t i o n  with not  less than the same wages and 
benef i ts .  

Employment D e 4  Continuous 
For the purpose o f  ca lcu la t ing  pension and other benafies o f  an employee t o  whom leave i s  
grsnted i n  accordance with t h i s  secxfon, employment a f t e r  the terminat ion o f  the leave s h a l l  
be deemed t o  be continuous wi th  employment before the commencement o f  the leave. 

Additional Personal Leave 
Add i t i ona l  personal Leave may be granted eo an employee provided a mutual ly sa t i s fac to ry  
agreement can be concluded betueen the D i v i s i o n  and the employee. 

Authorixstion for Leave 
The Chief Superintendent or designee s h a l l  be authorized t o  grant leaves i n  accordance wi th  
the Adoptive Leave Section, wi th  the exception t h a t  add i t i ona l  leave requested i n  accordance 
w i t h  Sect ion 3.6 beyond twelve (12) weks sha l l  requi re approval o f  the  Board. 

Leave o f  Abre fWI  - Berrching/CLinierl Sta f f ’  
Employees o f  tho t e r c h i n g / c l i n i c a l  S t a f f  who have not  completed one (1) year o f  service, w i L I  
no t  be granted a Leave o f  absence i n  accordance with Sect ion 4 . 3  by the Board except for 
study or  i l l ness .  

Employees of  the  Peprching/clinical s t a f f  who have completed one (1)  year o f  service, may be 
granted leave o f  absence by the Board i n  accordance with sec t ion  6.3 o f  

heaves of  Absetu@ 
4.3.1. Leuve o f  absence may be granted f o r  a per iod no t  t o  exceed one ( 

f o r  extension o f  loave w i l l  be 8ccepted subject t o  any specia l  
the type OQ Leave requested. 

4.3 .2  Leave o f  absence may be .granted fo r  reasons o f  hea l th  o r  for 
d i s a b i l i t y .  such appl icat ions s h e l l  be supported by a repor 
medical doctor se t t i ng  f o r t h  H diagnosis. 

ehis p o l i c y .  

) year. Appl icat ions 
regut a t  i ons governing 

p a r t i a l  o r  suspected 
from the  employee’s 
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4.6 

4 . 5  

5 .  
5 . 1  

5 . 2  

5.3 

4 . 3 . 3  

4 .3 .4  

4 . 3 . 5  

4.3.6 

4 .3 .7  

4.3.8 

Leave of absence may be granted f o r  personal reasons such as i l l n e s s  i n  the emptoyee's 
family,  provided that the maximum period f o r  which such leave may be extended s h a l l  be 
l i m i t e d  t o  th ree  ( 3 )  years. 

Leave of absence may be granted i n  order t h a t  employees may engage i n  educational work 
other than teaching provided tha t  Leave f o r  t h i s  purpose s h a l l  be L imi ted t o  one ( 1 )  

year. 

Employees may be granted leave o f  absence fo r  the purpose o f  undertaking a teaching 
assignment sponsored by the Department o f  External A f f a i r s  o f  the Government o f  Canada 
o r  other s i m i l a r  assignments provided tha t  the maximum per iod f o r  which such (cave may 
be extended s h a l l  be l i m i t e d  t o  three ( 3 )  years, 

Employees may be granted leave o f  absence t o  engage i n  teaching elseuhcre when i n  the 
op in ion  of the School Div is ion,  there are extenuating circumstances t o  uarrant the 
grant ing o f  such leave. Leave f o r  t h i s  purpose s h a l l  be l i m i t e d  t o  one ('I) year. 

Leave o f  absence may be granted f o r  temporary service i n  the armed forces dur ing peace 
time. 

Time spent on leave o f  absence s h a l l  not be used f o r  determining ent i t lement  t o  annual 
sa la ry  increments, except as provided i n  the current c o l l e c t i v e  agreement. 

Def  i n i  t i  O n  

For the purposes of Sect ion 4, Teaching/Clinical s t a f f  s h a l l  inc lude teachers, c l i n i c i a n s ,  
P r inc ipa ls ,  V ice-Pr inc ipa ls ,  Arm Service Directors, Consultants, the Chief L i b r a r i a n  and the 
Service D i rec to r  o f  Special  Education. 

Authorization fo r  Lceve 
The Chief Superintendent o r  desfgnec shal ' l  be authorized t o  grant taoves i n  accordance u i t h  

t h i s  sec t ion  u i t h  the  exception that  Leaves requested f o r  a per iod  beyond twelve ( 1 2 )  ueaks 
s h a l l  requ i re  approval o f  the  Board. 

L m V 6  of A b s e .  - Support Staff  
Support S t a f f  who have not completed one ( 1 )  year o f  se rv ice  w i l l  not  be granqed leave of  
abaence i n  eccordancm u i t h  Section 5.2, except for  i l l ness .  

Support Staff who have completed one (1) year  o f  service may be #rented Leave of  absence for 
a per iod o f  ona (1) year u i t h  subsequent extensions t o  a maximum o f  three ( 3 )  years  f o r  any 
reason. 

C a d i t i o n s  for Law8 
5.3.1 Employees granted leave under t h i s  sect ion are guaranteed a p o s i t i o n  upon return, but 

not  necessar i ly  the same p o s i t i o n  occupied p r i o r  t o  the leave or a p o s i t i o n  i n  the 
same c l a s s i f i c a t i o n .  
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5 . 4  

6.  
4. 

6.2 

6 .3  

5.3.2 Employees return ing from leave i n t o  a p o s i t i o n  o f  lesser c l a s s i f i c a t i o n  s h a l l  receive 
sa la ry  according t o  the scale f o r  the lower c lass i f i ca t ion .  

5.3.3 Employees placed i n  a pos i t i on  Of lesser c l a s s i f i c a t i o n  upon re tu rn  from leave s h a l l  
be given preference f o r  placement i n t o  the f i r s t  p o s i t i o n  which becomes ava i lab le  i n  
t h e i r  former c l a s s i f i c a t i o n .  

Author izat ion far Lmve 
The Chief Superintendent o r  designee s h a l l  be authorized t o  grant leaves i n  accordance wi th  
t h i s  section, u f t h  the exception tha t  leave requested for a per iod beyond twelve (12) weeks 
shall requi re approval o f  the Board. 

Long Service Leawe 
Leave o f  Absence - 25 Vaara' Servfcc 
twenty (201 working day$' leave of absence u i t h  pay may be granted by the Board t o  employees 
of the School D i v i s i o n  other than teQChm3 and employees i n  the Admin is t ra t ive Salary Classes 
1-10 and 11-20 a f t e r  they have been i n  the continuous serv ice o f  the D i v i s i o n  for twenty- f ive 
(25)  years o r  more subject t o  the foliouing condit ions: 

i) 
ii) 
iii) 
i v )  

tha t  a w r i t t o n  app l i ca t ion  s h a l l  be made by ouch efnpLoyeos f o r  t h f r  leave o f  absence; 
t h a t  each app l i ca t ion  sha t l  be d e a l t  u i th  on i t s  own merits: 
tha t  such Leave be granted subject t o  the exigencies o f  the service; and 
tha t  such Leave may be granted i n  a d d i t i o n  t o  the employee's regular  annual hol idays 
u i t h  pay, 

Long Service Leave - Mhini8tr8t ive Salary Classes l-qQ 
Employear i n  the Adntfnfrrrat ive 1-10 sa la ry  classes who have complcced f i f t e e n  (15) years of 
serv ice w i th  the D iv fa ion  s h a l l  rccumulrte long sarvice leave t o  t h e i r  c r e d i t  a t  the r a t e  o f  
one ( 1 )  day per year o f  r e r v i c e  re t ro rc t i ' ve  t o  the employee's s t a r t  date. Such leave i s  Po 
be taken subject bo the fo l lowtng conditions: 

1 )  
11) 
iii) 
ivl) 

t h a t  e wrfttamta app i i ca t ion  s h a l l  be made by  such employees f o r  t h i s  t rave  o f  absence; 
t h a t  each app l i ca t ion  s h a l l  be d e a l t  u i t h  on i t s '  own merits; 
t h a t  such ileive be granted subject t o  the exigencies o f  the service; and 
t h a t  such 6eavo may be granted i n  a d d i t i o n  t o  the mp loyae 's  regular  annual hol idays 
w i th  pay. 

Deferrad Long tervtsa Lea- - Aidrlnistrativo Salary Classes l l - 2 0  
Employees in  Admin ls t r r t i ve  Salary Classes 11 t o  20 i n c l u s i v e  who have completed sevon (71 
years o f  serv ice vl tR the Ofv ls ion  s h a l l  accumulate deferred Long serv ice Leave t o  t h e i r  
c r e d i t  e t  thrr r a t e  of  one (1) dsy f o r  each year o f  service, prior t o  January 1, 1987 and four 
(4) days of long srrwfce teave fo r  each yaar of service subsequent t o  January 1 ,  1987, such 
leave t o -b e  taken a t  the d i s c r e t i o n  of the employee subject t o  the exigencies o f  the service, 
and provided t h a t  the  employee*s serv ico has not  been terminated f o r  jur t  cause- 
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7. Personal Business Leave 
7.1 Teaching/Cl in ica l  S t a f f  

7.1.1 The Chief Superintendent or designee s h a l l  be authorized t o  grant  shor t  leaves o f  

absence t o  Teaching/Cl inical s t a f f  i n  accordance u i t h  t h i s  sect ion as follous: 

7.1.2 Emergency i l l n e s s  in the 
fami iy  or  househoid o r  fami ly  
emergency. 

7.1.3 Death: 
- member o f  immediate fami ly  

or a r e l a t i v e  who was a 
member o f  the household. 

- grandparents, grandchildren. 

- mother-in-law, fa ther - in - law,  
s i s t e r - i n - t a u ,  brother- in- law,  
son-in-law, daughter- in- law. 

7.1.4 To a t tend funera l  o f :  

- a r e l a t i v e  ou ts ide  the 
immediate fami l y  who uas not  a 
membor o f  the  housohold. 

f r iend.  

- p a r t i c i p a n t  in ceremony 
( s o l o i s t ,  etc.). 

- pa l lbearer .  

7.1.5 For observance of r e l i g i o u s  
ho ly  days. 

A l l o w  one ( 1 )  day and deduct up t o  four (4) 
days a t  s u b s t i t u t e  rate.  In  specia l  cases, 
a l low one,,( l )  day and deduct up t o  ten ( 1 0 )  
days e t  s u b s t i t u t e  ra te .  

Allow up t o  f i v e  ( 5 )  days. 

Al low up t o  two ( 2 )  days i n  town, three (3) 
days out o f  town; deduct add i t i ona l  days up t o  

f i v e  ( 5 )  days absence a t  s u b s t i t u t e  ra te .  

Al low up t o  two (2) days; deduct a d d i t i o n a l  
days up t o  f i v e  ( 5 )  days absence a t  s u b s t i t u t e  
rate. 

A l l o w  up t o  one (1) day; deduct a d d i t i o n a l  days 
up t o  f i v e  ( 5 )  days absence a t  s u b s t i t u t e  ra te .  

Deduct a t  substitute ra te .  

Allow one-hal f  (1/2) day i n  town, 
one ( 1 )  day out  o f  town. 

Al low ona ( 1 )  day. 

A l l o w  t Y O  (2) days per  year. 
s u b s t i t u t e  r a t e  f o r  
remainder. 

Deduct a t  

The Chief Superintendent o r  designee, upon review o f  the request, may grant shor t  leaves o f  absence 
t o  teach ing /c l in i ca l  s t a f f  i n  accordance w i t h  the fo l lowing:  

7.1.6 Wr i t i ng  exams f o r  u n i v e r s i t y  AlLou one-half  (1/2) day per exam up t o  

more exams (ha l f -days )  deduct excess a t  
s u b s t i t u t e  rate.  

standing. two ( 2 )  exams. For three ( 3 )  o r  
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7.1.7 studying f o r  exams. Deduct a t  one two-hundredths (l/200) 
o f  ennual sa lary .  

9.1.8 convocation: 
- own. Atlow one-hal f  (1121 day i n  town, 

one ( 1 )  day out o f  town; excess a t  
subs t i tu te  rate. 

Atlow one-half. ( 1 /2 )  day plus one- 
h a l f  ( 1 /2 )  day a t  subs t i tu te  rate; 
excess a t  one two-hundredths,(1/200) 
o f  ennual salary. 

- immediate family. 

7.1,9 Graduation (High School): - immediate family. Allow up t o  one dey. 

3.1.10 For srudy ( i n  ear ly  summer 
sessions, etc.) on bursary 
or course undertaken a t  
School D fv is ion 's  request. 

ALLou. 

Allow f i v e  ( 5 )  days; deduct (If 

subs t i tu te  rate f o r  next f i v e  ( 5 )  days; 
remainder a t  actual  cost o f  substt tute. 

Other study. 

A1lau up t o  f i v e  ( 5 )  days. 7.1.11 To attend a convention or 
meeting o f  ibn organizat ion 
w i th  a program relevant t o  
the teacherg$ posit ion. 

7.1.12 To de l i ve r  an addrea, before 
an educational body. 

Allow. 

Amount o f  recompense may be 7.1.13 Approvrd 8bsmce which in. 
volves f i n a n c i a l  rocompanre 
f o r  a teacher. 

deduc tad. 

Deduct a t  subst t u t e  ra te .  

t u t a  ra te .  

7.1.14 Adjudicat ing a t  fes t i va ls ,  
etc. 

7.1.15 Publ ic  scrvsice meetings: - council, school board, etc. Deduct ar subst 

7.1.16 Musical Festival (own 
performance). 

Deduct ne s u b s t i t u t e  rate. e 
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7.1.17 P a r t i c i p a t i o n  i n  sports: 

- f o r  representat ives of the 
c i t y  i n  semi - f ina l  o r  
f i n a l  p rov inc ia l  competition, 
or representat ives o f  the 
Province i n  semi - f i na l  o r  
f i n a l  National competition. 

- f o r  members o f  National teams 
o f  Canada in In ternat ional  
competition. 

- other approved requests. 

7.1.18 Wedding: 

- own. 

- i n  immediate family.  

7.1.19 Adopting a c h i l d .  

7.1.20 Moving 

7.1.21 Approved l a t r  re tu rn  from 
t r a v e l  (or  e a r l y  departure) 

7.1.22 For quarmntinr o f  place of 

7.1.23 Curriculum conmit t re  meettfnes. 

residence. 

Deduct a t  s u b s t i t u t e  rate.  

A 1  Low. 

Deduct a t  one tuo-hundredths 
(1/200) of  annual sa lary .  

Deduct up t o  three ( 3 )  days a t  
subs t i tu te  rate. Permission may 
be granted f o r  up t o  ( 5 )  days 
excopt i n  w a k r  uhon a ho l iday  occurs, 
fou r th  (4th)  and f i f t h  (5 th )  days a t  
one two-hundredths (1/200) annual sa lary .  

In town one-half (1 /2)  day s u b s t i t u t e  
ra te ,  out of toun one (1) day a t  sub-ratc. 
Deduct a t  one two-hundredths 
( l / Z O O )  annual sa la ry  f o r  excess. 

' A l l o w  one (1)  day. 

Deduct a t  one-two hundredths (1/200) 
o f  annual salary. 

Deduct a t  one two-hundredths (1/2001 ' 
o f  annual salary. 

Al'low up t o  f i v e  ( 5 )  days. 

No deduction. Cost o f  subs t i tu te  
char& t o  Hanitoba Education. 

7.1.24 Tbe Chief Superintendent has a u t h o r i t y  t o  grant personal l e i v e  in other specia l  
circumstances f o r  up t o  one (1) day with no deductions from sa la ry  o r  w i th  deduction 
a t  s u b s t i t u t e  r a t e  o r  one two-hundredths (1/200) of  annual sa lary .  
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3.2 Support Staf f  
7.2.1 The Chief Superintendent o r  designeo s h a l l  be authorized Po gran? short leave o f  

absence t o  support s t a f f  i n  accordance u i t h  t h i s  sec t ion  as fo l lous:  

9.2.2 Emergency illness i n  the 
fami l y  o r  housahald or , 

f a m i l y  emergency. 

7.2.3 Drath: - member of  immediate family 
o r  a r e l a t i v e  uho vas a 
member of  the household. 

- grandparents, grandchi Ldren. 

- mother- in-law, father-in-Lou, 
s i s te r - in - law,  brother- in- law, 
son-in- tau, daughter-in-lau. 

7.2.4 t o  a t tend QUPIIPBI~ O B ?  

- a r e l a t i v e  outside the 
immediate fami l y  who was 
no t  a mrmbw o f  the 
household. 

- frhnd. 

- p a r t i c i p a n t  i n  ceremony 

- pa l lboarer  

(so lo is t ,  etc. 3 

7.2.5 For observance o f  r r l i g i o u r  
h o l y  days. 

A l l ow  one ( 1 )  day and deduct up t o  tour (4) days 
a t  minimum rate.  In specia l  cases a l l o w  
one (1) day and deduct add i t i ona l  days up 
t o  t e n  (10) days absence a t  minimum rate.  

Allow up t o  f i v e  ( 5 )  days. 

A l l o u  up t o  two (2)  days i n  taun, 
three ( 3 )  days ou t  of  town; deduct 
add i t i ona l  days up t o  f i v e  ( 5 )  days 
abrance a t  minimum rate. 

Allow up t o  euo (2) drys, deduct 
add i t i ona l  drys up t o  f f v e  ( 5 )  days 
absence a t  minimum rate. 

Allow up t o  one ( 1 )  day; deduct 
add i t i ona l  days up t o  f i v e  ( 5 9  
days absence a t  minimum rate.  

Drduct a t  minimum r a t r .  

Allow one-half (l/Z) day i n  town, 
one (1) day out o f  toun. 

A l l o u  one (1) day In  town, one and 
one-half (1.1/2) days out of town. . 

Allow tu0 (2) days per year. Deduct PP 
minimum ro to  f o r  remainder. 

The Chfet Superintendent or designee, upon review of  t h e  request, may srant  short Leaves o f  absence 
t o  Support S t a f f  i n  accordance w i th  the fol lowing: 

7.2.6 U r f t i n u  exams for un ive rs i t y  Allow one-half (1/2) dry per exam up t o  two 
s t mdi ne. (2) exams. For three (51 or more exams 

(half-days) deduct excess a t  minimum rate. 
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7 .2 .7  Studying f o r  exams. 

7.2.8 Convocation: 
- own. 

- immediate family. 

7.2.9 Graduation (High School): 
- immediate famity. 

7.2.10 To at tend a convention or 
meeting o f  an organi ret ion 
w i t h  a program relevant t o  
the  employee's pos i t ion.  

7.2.11 T o  d e l i v e r  an address before 
an educational body. 

7.2.12 Approved absence which i n -  
volves f i n a n c i a l  recompense 
f o r  an employee. 

7.2.13 Adjud ica t ing  a t  f e s t i v a l s ,  e t c .  

7.2.14 Pub l i c  Service Meetings: - counci l ,  school board, ecc. 

7.2.15 Musical Fes t i va l  (own 
performance). 

7.2.16 P a r t i c i p a t i o n  i n  spor ts :  
- f o r  ropre ren ta t i ve r  o f  the 

c i t y  i n  semi - f ina l  o r  
f i n a l  p r o v i n c i e l  competition, 
o r  representat ives o f  the 
Province i n  semi- f inat  or  
f i n a l  Nat ionel  cornpetition. 

- f o r  iaembers o f  National teams 
o f  Canada i n  In to rna t iona l  
competi t ion. 

- other approved rcquosto. 

7.2.17 Wedding: - own 

Deduct f u l l  sa lary .  

Allow one-half ( 1 / 2 )  day i n  toun, one ( 1 )  
day out o f  town; excess a t  minimum r e t e .  

Allow one-hal f  ( 1 / 2 )  day p lus  one-half  
(1/2) day a t  minimum rete;  excess a t  f u l l  s a l a r y .  

Al low up t o  one day. 

Allow up t o  f i v e  ( 5 )  days. 

AlLou. 

Amount o f  recompense may be deducted. 

Deduct at minimum rate.  

Deduct ac minimum rate. 

Deduct a t  minimum rate .  

Doduct at m i n i m u m  rate. 

A l l o w .  

Deduct e t  f u l l  salary. 

Deduct up t o  three (3 )  days s t  
minimum rate. Permission may be 
granted fo r  up t o  f i v e  ( 5 )  days 
except i n  weeks when a ho l iday  
occurs, fou r th  (4th)  end f i f t h  
( 5 t h )  days a t  f u l l  sa la ry .  
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- immediate family. 

7 . 2 . 1 8  Adopting a child,. 

7.2 .19  Moving. 

I n  toun one-half (1/2) day a t  

minimum rate, out of  town one (1)  day 
a t  minimum ra te .  Deduct a t  f u l l  
sa lary  f o r  excess. 

ALlow one ( 1 )  day. 

Deduct f u l l  salary. 

7.2.20 Approved laee re tu rn  from Deduct f u l l  salary. 
t rave l  (or  early deprrture].  

7.2.21 For quarantine o f  p lace of 
residence. 

Allow up t o  f i v e  ( 5 )  days. 

7.2.22 The Chief Sup&intendont hrs euthoricy t o  grant laayc i n  other special circumseancos 
f o r  up t o  one (1) day with no deductions from salary  o r  w i th  deduction o f  minimum 
r a t e  o r  f u l l  salary. 

7.3 Extension of  Vscetion/Woliday 
Personal Business Leave s h a l l  not be granted f o r  the purpose o f  extending vacation or 
ho l  i day t i  me. 

7.4 DaductiM Dcfinitfawss 
7.4.1 For the purposes o f  sect ion 7 q t 8  V u b s t i t u t e  ratel l  means the ra te  of sa la ry  

f o r  a subs t iwon  i n  the teachwls salary c l a s s i f i c a t i o n .  

7.4 .2  For the purpssws o f  section 7.2, Winimum rate" means the min imum schedule r a t e  f o r  
the cmployeeG8 c lass i f i ca t ion .  , 

7.4 .3  For the purposes of sectiona 7.1 and 7.2, llAllowlt means no deduction o f  salary. 

7.4 .4  For the purpose o f  Section 7.1 Verching/Cl inical s t r f f  sha l l  inc lude teachers, 
clinicians, BrfncfpaLs, Vice-Principals, Area Service Directors, Consultants, the 
Chief L i b r e r l a n  end the Service Di rector  o f  Special Education. 

7.5 Leave requomts 
7.5.1 Employees arb? requi red to  complete "Request f o r  Short Leave o f  Absence Formsll, 

Exhib i ta  E t S )  and E(2) ,  and secure permission from the D iv is ion  p r i o r  t o  tak ing  rny 
such leave, B I X S O ~ S  i n  emergency s i tuat ions.  

7.5.2 l n  emergency s i tuat ions,  the employee s h a l l  repor t  eo his/her supervisor a t  the 
e a r l i e s t  opportunity.  

7.6 Reportinn Leaves 
Pr inc ipa ls  or  supervisors shalt report reasons fo r  rbsenees f o r  personat bu8iness in  the 
llrcmrrks" column 0 4  eh@ salary report. 
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7.7 

7.8 

7.9 

7.10 

8 .  

8.1 

9 .  

Absence of  Principals and Vice-Pr inc ipa ls  
7.7.1 The Chief Superintendent shall submit repor ts  t o  the Board regarding the absence 

o f  p r i n c i p a l s  o r  v ice-pr inc ipaks uhich a re  in  excess o f  one ( 1 )  ueek. 

7.7.2 Any p r i n c i p a l  or v i c e -p r i n c i p a l  who expects t o  be out o f  the school f o r  one h a l f  
( 1 / 2 )  day o r  more shall in:orrn the appropr ia te Superintendent. 

7.7.3 Any p r i n c i p a l  o r  v i c e - p r i n c i p a l  who i s  absent”because o f  i l l n e s s  o r  personal business 
s h e l l  c a l l  the superintendent i n  the, morning o f  the day the absence commences and 
again on the  day o f  re turn t o  duty. The nature of the i l l n e s s  and an est imate o f  t h e  
length of absence should be reported t o  the superintendent. 

C o u r t  Appearamer, 
Employees w i l l  be granted leave without deduct ion o f  sa la ry  for cour t  appearances i f  the 
employee i s  subpoenaed by the Crpun t o  be a witness i n  a cour t  ac t ion  o r  i s  summoned f o r  
j u r y  duty, prov ided however, the employee s h a l l  r e m i t  t o  the D i v i s i o n  any remuneration uhich 
the  employee may rece ive  because of an appearance i n  cour t  as a witness or  as a juror. 

C i t i z e n s h i p  Leave 
Emptoyeos s h a l l  be al lowed the necessary t i m e  off u i t h  pay t o  a t tend c i t i r o n s h i p  cou r t  t o  

become a Canadian C i t i zen .  

Eqloyces Under C o l l e c t f v c  Agrcgents 
Uhere an employee under a c o i l t c t i v e  agreemant has a leave ent i t lement  which i s  greater  than 
the ent i t lement  s p e c i f i e d  i n  t h i s  po l icy ,  p rov is ions  of the c o l l e c t i v e  agreement s h a l l  apply. 

Exchanae Laam 
The Chief Superintendent s h a l l  be authorized t o  approve exchanges made by members of the 
Winnipeg teaching s t a f f  u i t h  taachers from o thc r  J u r i s d i c t i o n s .  

Elployear Covered by Collective Agrecrant l  
9.1 Whore p rov is ions  regardfnp leave of  sbsmce e x i s t  w i t h i n  a c o l l e c t i v e  agreement, they 

s h a l l  apply. 

LEGISLATIVE REOUIRENENTS: 

1.  Poct ion  4 8 ( 5 )  o f  the  P u b l i c  Schools Act, Chipter  PZ50 o f  the Statutes o f  Manitoba appl ies t o  
the g ran t ing  o f  Leaves o f  Absence. 

2. Sect ion 43.1(1)  o f  the Uorkplace Safety and Heatth Act, Chapter U210 of  the Statutes o f  
Manitobe r p p t i r r  t o  the graneing o f  leave. 
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