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ARTICLE 1: PURPOSE 

1.01 a) The parties hereto agree it is mutually beneficial and desirable to promote an 
effective collective bargaining relationship, and to set forth herein the 
agreements concerning rates of pay, hours of work, and conditions of 
employment for all employees recognized herein, which are to be observed 
insofar as they affect the Hospital's operations. 

The parties hereto recognize that it is to their mutual interest to promote, as 
much as possible, safe working conditions, efficiency of operations, service to 
the public, and protection of property. It is understood and agreed that this 
can best be alchieved and maintained through a co-operative relationship 
among the Hospital, the employees, and the Association Representatives, and 
by the settlement of all differences in a prompt and equitable manner. 

b) 

ARTICLE 2: RECOGNITION AND SCOPE 

The Employer recognizes the Association as the bargaining agent of all 
paramedical employees of the Board of Governors of the Kingston General 
Hospital, commonly known as Kingston General Hospital a t  Kingston, and 
their assistants, save and except supervisors, persons above the rank of 
supervisor, students employed during the school vacation period, and persons 
covered by sulbsisting collective agreements. 

Definition 

"Employee" means an employee of the Kingston General Hospital for whom 
the Association is the recognized collective bargaining agent. 

"President/Chief Executive Officer" means the President and Chief Executive 
Officer of Kingston General Hospital. 

A full-time employee is defined as an employee who is normally scheduled 
to work thirty-seven and one-half (37 1/2) hours per week 

A regular part-time employee is defined as an employee who is scheduled to 
work on a pre-determined basis and works less than thirty-seven and one-half 
(37 1/2) hours per week. 

A casual part-time employee is defined as an employee who works on an 
occasional or -week-end relief basis. 

A temporary cmployee shall be an employee who is hired on a full-time or 
part-time basis, for a specific period of time, or who is temporarily filling a 
position vacated by a leave of absence. 

A job-sharing employee is defined as an employee who is sharing a full-time 
position with one or more employees. 



2 

(h) Wherever the term Employer, Manager, Department Head, or Supervisor 
appears, this shall refer to the management person to whom the employee 
reports, or to thht person's designate, unless otherwise iadiaited. 

2.03 Feminine and Masculine 

Wherever the feminine pronoun is used in this Collective Agreement, it includes the 
masculine pronoun where the context so requires. Where singular is used it may 
also be deemed to mean plural. Wherever the term "employee" or "employees" is 
used in this Agreement it shall be deemed to include males and females. 

ARTICLE 3: NO DISCRDlINAllON 

3.01 The Employer and the Association agree that there shall be no harassment nor any 
discrimination, interference, restriction or coercion exercised or practiced with 
respect to any employee by reasons as listed in the Human Rights Code, including 
sexual orientation, nor by reason of her membership or non-membership in the 
Association. 

Harassment is defined as engaging in a course of vexatious comments or 
conduct that is known or ought reasonably to be known to be unwelcome. 

Sexual harassment shall be defined as any conduct, comment, gesture or 
contact of a sexual nature that ... 

i) is likely to cause offence, or humiliation to any employee, or 

ii) might, on reasonable grounds, be perceived by that employee as placing a 
condition of a sexual nature on employment or on any opportunity for 
training or promotion. 

It is agreed that every employee is entitled to a working environment free of 
harassment. An employee who believes she has been sexually harassed may 
initiate a complaint in accordance with the provisions of the Hospital's Policy 
on Sexual and Workplace Harassment. 

3.02 a) 

b) 

c) 

ARTICLE 4 NO SlRJKES OR LOCK-OUTS 

4.01 The Association, believing as a matter of professional ethics that patient care is their 
primary concern, shall not cause, direct or consent to any strike or other collective 
action by its members which will stop, curtail or interfere with the operation of the 
Hospital. If such action should be taken, by the employees, the Association shall 
instruct the employees to return to work and perform their normal duties. The 
Employer shall not cause or direct any lock-out of its employees. 

In the event that any other union or association or organization should engage in a 
strike or other unlawful withdrawal of services from the Employer and establish 
picket lines or engage in other tactics designed to prevent employees from 
discharging their obligation to the patient, the Employer will endeavour to provide 
protection as may be necessary. 

4.02 
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ARTICLE 5: MANAGEMENT RIGHTS 

5.01 Subject to the right ofany employee, who feels that she has been unjustly treated to 
lodge a grievance in the manner hereinafter provided, in Article 10, the Association 
agrees to cooperate with the Employer at all times to maintain discipline and to 
maintain the highest possible standard of service and efficiency and the Association 
acknowledges the exclusive rights of the Employer as follows: 

To direct the operation of the Hospital in the best interest of the patients, the 
community and the employees, both within and without the bargaining unit. 

To formulate policies, rules and regulations which are not inconsistent with 
the provisions of the Agreement. 

To introduce new practices or services, to expand, reduce, eliminate, change 
or modify present services and practices; to enter into contracts for buildings, 
repairs, equipment, supplies, materials and services. 

To determine where, by whom, in what manner, to what time and under what 
conditions, employees in the bargaining unit and/or contractors and their 
employees shall perform their duties. 

To determine in the interest of efficient operation and highest standard of 
service, the hoitrs of work, work assignments, methods of doing the work and 
the working establishments for any service, provided always that reasonable 
notice shall be given to the employee or employees involved of any changes 
to be made. 

To maintain order and discipline, to hire, promote, transfer, demote, suspend, 
discharge, or otherwise discipline employees for just cause who have 
completed their probation period under Articles 14.01 and 14.02. 

To instruct and direct employees in their duties, responsibilities, conduct and 
attitudes towards patients, visitors, department heads, supervisors and other 
Hospital employees who are outside the bargaining unit. 

To have absolute control of buildings, use of buildings, use of utensils, 
equipment, machinery, tools, supplies, materials, insurance, drugs and 
medicines and of clothing, uniforms, and all other articles or things belonging 
to the Employer. 

ARTICLE 6: JOB SECURFE 

6.01 The Employer will no1 contract out any work which will result in an employee in the 
bargaining unit being laid off or suffer a reduction in his regular hourly rate of pay. 
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6.02 Supervisors and persons above the rank of supervisor who are excluded from the 
bargaining unit shall not perform duties normally performed by employees in the 
bargaining unit, which shall directly cause or result in an employee in the bargaining 
unit being laid off or suffering a reduction in her hourly rate of pay. This provision 
does not relate to or in any way limit any clinical case loads or other duties 
performed by Supervisors and persons above the rank of supervisors as part of their 
job. 

ARTICLE 7: ASSOCIATION MEMBERSHIP AND DUES 

7.01 

7.02 

7.03 

7.04 

7.05 

7.06 

The Employer shall allow a representative of the Association fifteen (15) minutes to 
meet with all new employees at the time of their orientation. If a new employee 
does not attend orientation, the Association representative shall nevertheless be 
allowed fifteen (15) minutes to meet with her. In order to facilitate this process, the 
bargaining unit representative or designate shall call the Human Resources 
Department prior to each orientation session to determine if new members will be 
attending orientation that month. 

The Employer will deduct, from the first pay cheque in each calendar month, an 
amount certified by the Treasurer of the Association and remit same to the 
Treasurer of the Association within thirty (30) days after such deduction is made. 

Along with the dues, the Employer shall forward to the Association a list showing the 
names of all employees from whom Association dues are being deducted together 
with a list of new employees, terminations, and all other changes of status which 
affect dues deductions or the rate of dues deducted. A second copy of both lists shall 
be provided to the Bargaining Unit Representative. 

No person shall hold meetings, collect Association dues or assessments, solicit 
membership in the Association, or sell or distribute books, pamphlets, or any other 
written, printed or mechanically reproduced material of any description on the 
property of the Employer unless such activity - a) is specifically permitted elsewhere 
in this Agreement or b) the Director of Human Resources grants permission in 
writing. 

Notice of any change in the amount of Association dues will Be provided in writing 
by the Association to the Director of Human Resources at least two months prior to 
the commencement of the pay period in which the new rate is to be implemented. 

The Association shall hold the Employer harmless with n:spect to all dues so 
deducted and remitted, and with respect to any liability which the Employer might 
incur as a result of such deduction. 

ARTICLE 8: REPRESENTATION 

8.01 The Employer acknowledges the right of the Association to appoint or otherwise 
select members of the Association to the following committees having to do with the 
collective bargaining relationship between the Employer and its employees as defined 
herein, and the Employer agrees to recognize such committees and representatives: 
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Negotiating Committee, which shall be composed of up to three (3) members of the 
bargaining unit plus an outside counsel or advisor from the Association, whose 
duties shall consist of negotiating the renewal or modification of the terms of this 
Agreement with such representative or representatives of the Employer as the 
Employer may deem appropriate; 

Grievance Committeg, which shall be composed of up to three (3) members of the 
bargaining unit, no MOR than two (2) of whom shall meet with the Employer at any 
time with respect to the processing of a grievance arising out of the terms of this 
Agreement. 

Pay Equity Committee, which shall be composed of up to three (3) members of the 
bargaining unit p h i  an outside counsel or advisor from the Association, whose 
duties shall consist of negotiating a Pay Equity Plan in accordance with Bill 154, An 
Act to Provide for Pay Equity with such representative or representatives of the 
Employer as the Employer may deem appropriate. 

Members of the negotiating, grievance and pay equity committees shall be known 
as staff representatives and no employee shall be eligible to serve as a staff 
representative unless such employee has completed her probationary period. 

The Association shall notify the Human Resources Department in writing of the 
names of its staff representatives and their alternates, and the name or names of its 
other authorized representatives and the respective dates of their appointments as 
well as their mailing addresses. 

The Association acknowledges that the members of the negotiating, grievance and 
pay equity committees will continue to perform their regular duties on behalf of the 
Employer and that such persons will not leave their duties without first obtaining 
permission from their immediate manager and on completion of such duties shall 
report back to that official. Such permission shall not be unreasonably withheld. 

In accordance with this understanding, such employee shall be compensated by the 
employer to the extent of their regular pay for such time spent in dealing with the 
matters arising out of this Agreement, up to, but not including arbitration, providing 
the matter cannot be dealt with outside of regular hours. Compensation will not be 
allowed for time spent outside of the employee’s regular working hours, and the 
Employer reserves the right to withhold payment if the member of the Association 
does not conform to the accepted practice in dealing with matters arising out of this 
Agreement, or if unreasonable or abnormal amount of time is consumed in dealing 
with such matters. It is agreed that the Association will endeavour to ensure that 
not more than one (1) representative and/or committee member will be absent from 
a particular department, section of a department, area or program of that 
department, a t  any one time. 

Representatives of the Association may enter the Hospital premises with prior 
approval from the Employer in order to assist in the settlement of a grievance. Such 
permission shall not be unreasonably withheld. 

8.02 

8.03 

8.04 

8.05 

8.06 
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ARTICLE 9: ASSOCIATION/EOSPITN., RELATIONS CO- 

9.01 

9.02 

9.03 

9.04 

9.05 

9.06 

There shall be established an Association-Hospital Relations Committee consisting 
of up to four (4) members from the Association and up to four (4) members from 
the Employer. The Chairman shall be the Hospital President or delegate. 

The Committee shall meet at regular intervals as agreed to by mutual consent. 

The purpose of the Committee shall be to exchange views on matters which may tend 
to promote improvement in the function of the Hospital, including quality of service, 
the welfare of its employees and any matter that may affect the bargaining unit. 

This Committee shall not deal with grievances nor in any way supplant Article 10 
(Grievances) of this Agreement. 

When in the opinion of the Employer such meetings can be held during the normal 
working hours, employees attending such meeting shall suffer no loss of pay. 

It is understood that each of the parties shall provide adequate notice of meetings 
at least seventy-two (72) hours in advance. 

ARTICLE 10: GRIEVANCE AND ARBITRATION PROCEDURE 

10.01 For purposes of this Agreement, a grievance is defined as a difference arising 
between a member of the bargaining unit and the Hospital relating to the inter- 
pretation, application, administration or alleged violation of the Agreement or the 
discipline, discharge or suspension of an employee covered by this agreement. 

10.02 It is the mutual desire of the parties hereto that complaints shall be adjusted as 
quickly as possible, and it is understood that an employee has no grievance until she 
has first given her immediate manager the opportunity of adjusting her complaint. 
Such complaint shall be discussed with her immediate manager within seven (7) 
continuous days from the event giving rise to the grievance, or from when the 
employee ought reasonably to have become aware of the event giving rise to the 
grievance and failing settlement within seven (7) continuous days it shall then be 
taken up as a grievance within seven (7) continuous days following advice of her 
immediate manager's decision in the following manner and sequence: 

Step No. 1 

The employee must submit the grievance in writing signed by her to her immediate 
manager and may be accompanied, if she so desires, by a member of the Grievance 
Committee. The grievance shall identify the nature of the grievance and the remedy 
sought and should specify the provisions of the Agreement which are alleged to have 
been violated. The immediate manager will deliver her decision in writing within 
seven (7) continuous days following the day on which the grievance was presented to 
her. Failing settlement, then: 
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Step No. 2 

Within seven (7) continuous days. following the decision under Step No. 1, the 
employee who, if she so desires, may be accompanied by a member of the Grievance 
Committee may submit the written grievance to her Department Head, Divisional 
Director or designate as applicable, who will deliver a decision in writing within 
seven (7) continuous days from the date on which the written grievance was 
presented. Failing settlement, then: 

Step No. 3 

Within seven (7) continuous days following the decision in the immediately preceding 
step, the grievance may be submitted in writing to the Chief Executive Officer of the 
Hospital or designate. A meeting will then be held between the Chief Executive 
Officer or designate and the Grievance Committee within seven (7) continuous days 
of the submission of the grievance at Step No. 3 unless extended by agreement of the 
parties. It is further understood that either party may have such assistance as they 
may desire at such meeting. The decision of the Hospital shall be delivered in writing 
within fourteen (14) continuous days following the date of such meeting. 

10.03 Policy Grievance 

A grievance arising directly between the Hospital and the Association concerning the 
interpretation, application or alleged violation of the Agreement shall be originated 
at Step No. 3 within fourteen (14) continuous days following the circumstances giving 
rise to the complaint or grievance. 

It is expressly understood, however, that the provisions of this Article may not be 
used with respect to a grievance directly affecting an employee which she could have 
instituted herself and the regular grievance procedure shall not be thereby by-passed. 
Where the grievance is a Hospital grievance it shall be filed with the Association 
representative. 

10.04 Group Grievance 

Where two or more eniployees have identical grievances and each employee would be 
entitled to grieve separately they may present a group grievance in writing,signed by 
each employee who is grieving to the Divisional Director or designate within fourteen 
(14) continuous days after the circumstances giving rise to the grievance have 
occurred. The grievance shall then be treated as being initiated at Step No. 2 and 
the applicable provisions of this Article shall then apply with respect to the 
processing of such grievance. 

10.05 Discharge Grievance 

The release of a probationary employee shall not be the subject of a grievance or 
arbitration. A claim by an employee who has completed her probationary period 
that she has been suspended or unjustly discharged shall be treated as a grievance 
if a written statement of such grievance is lodged by the employee with the Hospital 
at Step No. 3 within seven (7) continuous days after the date the suspension or 
discharge is effected, 
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Such special grievance may be settled under the Grievance or Axbitration Procedure 
by: 

(a) confirming the Hospital’s action in suspending or dismissing the employee, 
or 

(b) reinstating the employee with or without loss of seniority and with or without 
full compensation for the time lost, or 

(c) by any other arrangement which may be deemed just and equitable. 

The Hospital agrees that it will not discharge, without just cause, an employee who 
has completed her probationary period. 

10.06 Failing settlement under the foregoing procedure of any grievance, including a 
question as to whether the grievance is arbitrable, it may be submitted to 
arbitration as hereinafter provided. If no written request for arbitration is received 
within fourteen (14) continuous days after the decision under Step No. 3 is given, the 
grievance shall be deemed to have been abandoned. 

10.07 All agreements reached under the grievance procedure betweea the representatives 
of the Hospital, the representatives of the Association and the g.pievor(s) will be final 
and binding upon the Hospital, and the Association and the employee(s). 

10.08 When either party requests that any matter be submitted to arbitration, as provided 
in this Article, it shall make such request in writing addressed to the other party to 
this Agreement, and at the same time appoint a nominee. Within seven (7) 
continuous days thereafter, the other party shall appoint its nominee, provided, 
however, that if such party fails to name a nominee as herein required, the Minister 
of Labour for the Province of Ontario shall have power to effect such appointment 
upon application thereto by the party invoking the arbitration procedure. The two 
nominees shall attempt to select by agreement a chairperson of the Arbitration 
Board. If they are unable to agree upon a chairperson withiin a period of fourteen 
(14) continuous days, they shall then request the Minister of bibour for the Province 
of Ontario to appoint a chairperson. 

10.09 No person may be appointed as an arbitrator who has been involved in an attempt 
to negotiate or settle the grievance. 

10.10 No matter may be submitted to arbitration which has not been properly carried 
through all requisite steps of the Grievance Procedure. 

10.11 The Arbitration Board shall not be authorized to make any decision inconsistent 
with the provisions of this Agreement, nor to alter, modify, add to or amend any part 
of this Agreement. 

10.12 The proceedings of the Arbitration Board will be expedited by the parties hereto and 
the decision of the majority and, where there is no majorig, the decision of the 
chairperson will be final and binding upon the parties hereto and the employee or 
employees concerned. 
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10.13 Each of the parties hereto will bear the expense of its witnesses if any, and its 
nominee and the parties will share equally the fees and expenses, if any, of the 
chairperson of the Arbitration Board. 

10.14 The time limits set out in the Grievance and Arbitration Procedures herein are 
mandatory and failure to comply strictly with such time limits except by the written 
agreement of the parties, shall result in the grievance being deemed to have been 
abandoned. Agreement to waive such time limits shall not be unreasonably denied. 
If the respondent does not reply within the time limits, the grievor may proceed to 
the next step. 

10.15 Wherever Arbitration Board is referred to in the Agreement, the parties may 
mutually agree in writing to substitute a single arbitrator for the Arbitration Board 
at the time of reference to arbitration and the other provisions refemng to 
Arbitration Board shall appropriately apply. 

ARTICLE 11: CONDITIONS OF EMPLOYMENT 

11.01 (a) All employees refusing, without good and sufficient reasons, to take a medical 
or x-ray examination as required in the Public Hospitals' Act (as amended 
from time to time), may be dismissed from the service of the Hospital. 

All employees refusing, without good and sufficient reasons, to undergo 
vaccination or inoculation and other clinical procedures, when required, may 
be transferred to another job, or placed on leave of absence without pay until 
the emergency is over. The words "other clinical procedures" refer to those 
covered by The Public Hospitals' Act. 

11.02 It shall be the duty of employees to noti$ the Employer promptly of any change of 
address, telephone number, name, next of kin, marital status and number of 
dependents. Should an employee fail to noti$ the Employer of a change of address, 
the Employer shall not be held responsible for the failure of any notices which may 
be required under the terms of this Agreement to reach such employees. 

11.03 The normal retirement age is sixty-five(65), and employees will normally retire at the 
end of the month in which their 65th birthday falls, however, the Hospital may 
continue to employ any person who notifies the Hospital a t  least six (6) months in 
advance of her 65th birthday that she does not wish to retire. The Hospital shall 
respond in writing to such request by at least three (3) months in advance of the 
employee's 65th birthday. Such extensions of employment status will be subject to 
review every six (6) months. 

Pharmacists must be licensed by the Ontario College of Pharmacists within 
eighteen (18) months of the date of appointment to the classification of 
Pharmacist. 

In accordance with the standards of practice established for Pharmacists at 
Kingston General Hospital, all Pharmacists will be required to present proof 
of annual renewal of their licence to their Department Head by no later than 
1 March of each year. 

(b) 

11.04 (a) 

(b) 
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Failure to provide evidence of such licentiate without an acceptable reason as 
indicated in (a) and (b) above shall cause the employee to be suspended 
without pay until such proof is provided. Further, failure to provide such 
proof after three (3) months of suspension without pay will result in loss of 
seniority rights and termination under Article 1405. 

ARTICLE 12: HOURS OF WORK 

12.01 (a) The normal hours of work for full-time employees shall consist of seventy-five 
(75) hours in any two (2) week pay period. The normal shift shall be 
composed of seven and one-half (7 U2) consecutive hours, exclusive of meal 
time. 

(b) 

(c) 

Such hours shall be worked in accordance with rotatiug shift schedules as 
determined by the Employer. 

The aforementioned hours of work shall not be construed as a guarantee of 
any minimum or as a restriction of any maximum number of hours to be 
worked. 

12.02 There shall be one fifteen (15) minute rest period in each half shift worked. 

12.03 Scheduling 

(a) Where the present practice of the department is to post schedules, this 
practice will continue. Four (4) week tour of duty schedules will be posted at 
least two (2) weeks in advance. The schedules shall be posted on Fridays. 
The Employer will endeavour to provide as much advance notice of changes 
as possible. Nothing shall preclude the Employer's right to change the posted 
schedule in case of emergency. 

(b) The Employer will make every reasonable effort to arrange schedules so that 
no employee will work for more than seven (7) consecutive days without two 
(2) consecutive days off. 

A request for a change in the posted time schedule must be submitted to and 
approved by the Employer prior to the change. It is understood that such 
change initiated by the employee and approved by the Employer shall not 
result in overtime payment. 

The Employer will endeavour to schedule one weekend off in three (3), but if 
the employee is required to work on a fourth or sulbsequent consecutive 
weekend of duty, she shall be paid at the rate of time and one-half her regular 
salary for the hours involved save and except where: 

such weekend has been worked by the employee to satisfy specific days off 
requested by such employee; or 
such employee has requested weekend work; or 
such weekend is worked as the result of an exchange of shifts with another 
employee. 

(c) 

(d) 

(i) 

(ii) 
(iii) 
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12.04 Job Sharing 

Job sharing is defined as an arrangement whereby two or more employees share the 
hours of work of what would otherwise be one full-time position. 

If the Hospital agrees to a job sharing arrangement, the introduction or 
discontinuation of such job sharing arrangements will be determined in discussion 
between the Hospital and the Association. 

The employees involved in a job sharing arrangement will be classified as regular 
part-time employees. 

If the job sharing arrangement is terminated for any reason, the job shall revert to 
a full-time position. 

ARTICLE 13: OVERTIME, STANDBY, CALLBACK, SHIFI' DIFFERENTIAL 

Except as otherwise provided, "overtime" means authorized hours worked in 
excess of seven and one-half (7 1/2) hours per day and seventy-five (75) hours 
in a two(2) week period, provided that no overtime premium shall be paid 
where the overtime worked by the employee was: 

(i) occasioned by her previous absence for personal reasons, or, 

employee or, 
(ii) 

(iii) 

(iv) change over to daylight saving from standard time and vice-versa, and 
further, provided that overtime shall not be claimed or paid for less 
than filteen (15) minutes prior to or following the end of a shift but 
if overtime amounts to fifteen (15) minutes or more, overtime rates 
shall apply to the total period in excess of seven and one-half (7 1/2) 
hours. 

Overtime shall be paid at one and one-half (1 1/2) times the employee's 
regular hourly rate when overtime is authorized by the Employer. However, 
if mutually agreeable with the Department Head, time off in lieu may be 
taken by full-time employees only, on the basis of one and one half (1 1/2) 
hours for each overtime hour worked. 

When time ol'f in lieu (compensatory leave) is mutually agreed to, it is 
understood that it must be used within ninety (90) calendar days from the 
date earned. Accumulated lieu days may be used as provided for in Article 
19.04. If not used within ninety (90) calendar days, payment will be made as 
provided for in Article 13.01 (a). 

where the overtime work performed was at the request of an 

resulted from an exchange of shifts between two employees, or, 
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13.02 Standby 

A full-time or regular part-time employee required to standby or remain available 
for callback duty on other than regularly scheduled hours shall be paid at the rate 
of two dollars and fifty cents ($2.50) per hour of standby time effective 1993 January 
1. Where such standby duty falls on a Paid Holiday, as set out in Article 20, the 
employee shall receive standby pay in the amount of three dollars ($3.00) per hour 
effective 1993 January 1. 

13.03 a) Callback 

A full-time employee who is called back after leaving the Hospital premises, to come 
to work and works outside of her regularly scheduled hours OP a regular part-time 
employee who is called back within a period of faeen (15) hours of leaving the 
premises and outside of her regularly scheduled hours, shall be compensated at one 
and one-half (1 1/2) times her regular straight time hourly rate for the time worked 
with a guaranteed minimum of three (3) hours at one and one-half (1 1/2) times her 
regular straight time hourly rate of pay. When the hours worked are continuous 
with the commencement of the employee’s next shift, the guaranteed minimum will 
not apply. In any eight (8) hour period the employee will not be entitled to receive 
more than eight (8) hours at applicable rates irrespective of the number of call-backs 
within such period. The reference to leaving the Hospital premises referred to above 
will not be applicable where an employee remains in the Hospital on standby by 
arrangement with the Employer. 

b) Transportation Allowance 

When a full-time or regular part-time employee is called back to work as outlined 
in Article 13.03 (a) above she shall be entitled to a transportation allowance paid at 
the current mileage rate, or reimbursement of cab fare upon presentation of a 
receipt. Such transportation allowance will in no case exceed fourteen dollars 
($14.00) per round trip effective 1993 January 1, or such greater amount that the 
Hospital may at its discretion determine for each trip. The employee will provide 
to the Hospital satisfactory proof of payment of the cab fare. 

l3.04 Shift Differential 

A full-time or regular part-time employee shall be paid a shift premium in the 
amount of one dollar ($1.00) per hour effective 1993 January 1 on each occasion that 
the majority of hours worked fall within the period 1500 hours to 0800 hours. Shift 
differential is not counted in overtime calculation, statutory holiday pay, leave of 
absence or vacation pay. 

13.05 Week-end Premium 

Effective 1993 January 1, employees shall be paid a weekend premium of one dollar 
and thirty-five cents ($135) per hour for each hour worked between 2400 hours 
Friday and 2400 hours Sunday. Weekend premium is not payable where overtime 
or any other premium payment, Holiday pay, leave of absence or vacation pay is 
applicable. 
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ARTICLE 14: SENIORITY 

14.01 A new employee shall be considered a probationary employee until she has worked 
sixty (60) working days. The discharge or release of a probationary employee shall 
not be subject to grievance. After the completion of the probationary period, 
seniority shall be effective from the date of last hire. 

14.02 Upon written notification to the Association and the employee, the Employer may 
extend the probationary period by a maximum of sixty (60) working days. The 
written notification will include the reasons for the extension. The Employer will 
endeavour to provide such notice five (5 )  days in advance. 

14.03 Seniority shall be caliculated on the basis of continuous service with the Employer 
from the date of employment. The Employer shall maintain and post a seniority list 
on the Association bulletin boards (in ConnelWictory area, and in close proximity 
to the cafeteria) in January of each year. A copy of such list shall be mailed to the 
Association at the time of posting. 

14.04 Periods of unpaid absence, except as provided for by this Agreement, in excess of 
thirty (30) continuous days shall be deducted from accumulated seniority and the 
date of seniority adjusted forward. 

14.05 Seniority rights and an employee’s employment shall be terminated under the 
following conditions: 

Termination of employment by resignation of employee or discharge by 
Employer. 

If an employee is absent from work for a period of more than three (3) 
continuous days without permission of the Employer and does not 
subsequently provide a reasonable excuse to the Employer. 

If an employee refuses to work during an emergency without offering a 
reasonable excuse to the Employer. 

An employee on approved leave of absence shall forfeit her seniority rights if 
she fails to report for work within two (2) days of a registered letter having 
been issued at the end of such leave to her last mailing address as shown on 
Hospital records. 

An employee on layoff shall forfeit her seniority rights if she fails to report 
for work within seven (7) days of a registered letter having been issued to her 
last mailing address as shown on Hospital records. 

After a layoff extending for a period of two (2) years. 

An employee is absent from work due to illness or disability for a period of 
twenty-four (24) months from the time such absence commenced. 
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(h) Any employee who u t i l i s  a period of absence for a purpose other than for 
which it was granted, unless permission for such change has been confirmed 
in writing by the Employer, shall be deemed to have terminated her employ- 
ment with the Hospital. 

After three (3) months suspension without pay for failure to provide evidence 
of their licentiate as required under Article 11:04. 

(i) 

14.06 Seniority will be determined as follows: 

a) 

b) 

c) 

14.07 In the event that a temporary employee is retained as a regular employee, her 
accumulated seniority and service shall be retained. Service for the purpose of merit 
increments and vacation shall be made retroactive to her last date of hire as a 
temporary employee provided no break in service has occurred and her period of 
temporary employment shall be applied towards her probation period which shall be 
reduced proportionately. 

Full Time - one year equals nineteen hundred and fi€Q (1950) paid hours. 

Regular Part-time and Casual Part-Time - one year equals fifteen hundred 
(1500) hours worked 

An employee who changes her status maintains her seniority. 

ARTICLE 15: PROMOTIONS AND WAFF CHANGES 

15.01 Job Postines 

Prior to an appointment to a new or vacant regular full-time or regular part-time 
position, within the scope of this agreement, the Hospital will post a notice for a 
period of not less than five (5) working days. (This provision specifically excludes 
the posting of temporarily vacant positions of less than seven (7) months and casual 
job vacancies). During such five (5) days the Employer may temporarily fill the 
vacancy as it wishes. Applications for appointment to such positions will be received 
in writing by the Director of Human Resources or designate. ‘be Employer agrees 
to post such notices in ConnellWictory I area, and in close proximity to the cafeteria. 
The Employer agrees to provide a copy of each posting to the Bargaining Unit 
Representative. 

15.02 Where an employee has applied through the job posting procedure for a promotion 
or transfer and has been unsuccessful, the employee upon inquiry shall be advised 
of the reasons by the Human Resources Department or her Department Head. 

15.03 Promotions and Transfers 

Promotions and transfers to new or vacant positions within the bargaining unit will 
be based primarily on the judgement of the Employer, as to skikl, ability, experience, 
and academic qualifications of the employee concerned, but as between two persons 
of equal standing based upon the above factors, seniority will govern. 
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15.04 When present employees apply for, and are accepted by the Employer for promotion, 
they shall be allowed up to sixty (60) working days, during which the Employer shall 
determine the employee’s suitability for the position. Within this period the 
employee may voluntarily return, or be returned by the Employer to the position 
formerly occupied without loss of salary in the former position or seniority. 

15.05 An employee upon promotion to a higher classification will be slotted into the 
appropriate year category of the new classification so that the increase is not less 
than one full increment in her former classification. The salary increase shall be 
effective from the beginning of the first pay period following the date of promotion. 
The service date for salary increment adjustments shall remain unchanged. 

15.06 If during the term of this agreement, new job classifications are added, the Employer 
shall advise the Association of such new classification and the rate of pay 
established. If so requested, the Employer agrees to meet with the Association to 
allow representations with respect to the pay rate. Such request shall be made within 
ten (10) days of the original notice to the Association. 

If the parties are unable to agree, the dispute concerning the new pay rate may be 
submitted to arbitration as provided in Article 10.06. It is understood that any 
arbitration board shall consider the relationship with other classifications in this 
agreement as the primary factor in establishing an appropriate pay rate. 

ARTICLE 16: PAYMENT OF SALARIES AND ALLOWANCES 

16.01 (a) The parties have agreed that the monthly salaries and corresponding hourly 
rates for all employees are as set forth in Schedule “ A  as contained herein. 

Casual part-time employees shall receive in lieu of fringe benefits (unless 
specified otherwise in this Agreement) an amount added to the hourly rate 
equal to fourteen percent (14%) of such hourly rate. It is agreed that the 
fourteen percent (14%) shall be calculated on cents per hour shown separately 
to the hourly rate. Any premium pay calculation shall be on the basis of the 
hourly rate only and shall not include benefit pay any time. 

The fourteen percent (14%) compensates for all benefits provided for under 
Article 20: Paid Holidays and Article 21: Employee Benefits. 
Notwithstanding the foregoing, all casual part-time employees may, on a 
voluntary basis, enroll in the Hospitals of Ontario Pension Plan (HOOPP), 
when eligible in accordance with its terms and conditions. For casual part- 
time employees who are members of the Pension Plan, the percentage in lieu 
of fringe benefits is nine percent (9%) effective 1993 January 1. 

Temporary employees, as defined under Article 2.02(f), who are hired 
externally, or are casual employees on a temporary full-time assignment, will 
receive or continue to receive fourteen percent (14%) in lieu of all fringe 
benefits, in accordance with Article 16.02(a). Such a provision will only be 
in effect for temporary terms of employment of up to seven (7) months 
duration or less. 

(b) 
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Temporary employees who at the initial time of hire are appointed for a 
specific period which will exceed seven (7) months may elect to receive 
benefits in accordance with Article 21. 

(c) Regular part-time employees shall have their monthly salaries pro-rated in 
accordance with the hours worked. 

16.02 Each new employee shall be informed by the Employer that claim for recent related 
clinical experience, if any, shall be made in writing by the employee at the time of 
hiring. The employee shall co-operate with the Employer by providing verification 
of previous experience, so that her recent related clinical experience may be 
determined and evaluated. Having established such experience the Employer will 
recognize recent related clinical experience on the following basis: 

(a) experience gained in the same classification or occupation within the five (5 )  
year period immediately prior to the date of hire, will be recognized at the 
rate of one (1) increment for each year of experience; 

other relevant related experience outside of that referred to in Article 16.02 
(a) at the rate of one (1) increment for each two (2) years of service; 

the maximum starting salary will normally be five (5 )  increments (Step 5) on 
the salary scale, except for classifications with less than six (6) steps, where 
the maximum staring salary will be four (4) increments (Step 4); 

(d) part-time experience will be recognized on the basis of fifteen hundred (1500) 
hours being equivalent to one (1) year's service. 

At the time of hire each employee will receive a letter stating her classification, 
salary, and credit given for previous experience. 

(b) 

(c) 

16.03 Annual Increments 

Annual salary increments for full-time employees shall normally become effective the 
first day of the pay period following the anniversary date of employment with the 
Employer. Regular part- time employees and casuals shall advance one (1) step in 
her salary range after the completion of each fifteen hundred (1500) hours of work. 
All increases shall be given on merit only, as determined by the Department Head, 
and will in no sense be regarded as automatic. Whenever a merit increase is 
withheld, the Department Head will inform the employee in writing giving the 
reasons why the increase was not granted and the improvement in work performance 
that is needed. The employee's performance shall be reviewed within three (3) 
months of the merit increase being withheld. The merit increase may be granted 
provided the Department Head is satisfied with the work performance. 

The employee shall have the right to grieve where a merit increase has been 
withheld. Periods of unpaid absence in excess of thirty (30) consecutive calendar 
days shall not be credited as qualifying time to annual increments except where 
otherwise provided in this collective agreement. 
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16.04 RetroactiviQ 

Increases to the salairy scale shall be retroactive, and effective the dates indicated in 
Schedule A. 

Any new employees hired since July 1, 1991, shall be entitled to a pro-rata 
adjustment to their wages from the date of their employment. 

The Hospital shall be responsible to contact by registered mail at their last known 
address all employees who have left the employ of the Hospital and/or bargaining 
unit since July 1, 1991, to advise them of their entitlement to any retroactive 
adjustments. Such notice shall be mailed within two pay periods of ratification, and 
such persons shall have a period of thirty (30) days following the mailing of the 
notice in which to claim their retroactive pay and not thereafter. 

Retroactivity shall be paid out within three (3) pay periods following the ratification 
of the memorandum of agreement or date of the arbitration award, as the case may 
be. 

Retroactive pay shall be made on a separate cheque from the normal bi-weekly pay 
cheque, and the retroactive cheque shall show the breakdown of hours and rates paid. 

Responsibility A l l o w a ~  

16.05 a) An employee assigned by the Employer to perform the full duties of a position 
carrying a higher classification and outside the bargaining unit for a period 
of five (5 )  full shifts or more shall be paid a premium of $1.75 per hour. 

An employee assigned by the Employer to perform the full duties of a position 
carrying a higher classification than her own, within the bargaining unit, for 
a period of five ( 5 )  full shifts or more, shall be paid a premium equal to at 
least one step on her present scale. 

b) 

16.06 Termination of Employment 

All employees shall give the Employer at least two (2) calendar weeks written notice 
of resignation. Employees who terminate without having given proper notice of 
termination, and any employee who is discharged, will receive vacation pay in 
accordance with the Employment Standards .Act. 

ARTICLE 17: LAYOFF AND RECALL 

17.01 (a) A layoff and recall of employees shall be made on the basis of the seniority 
list provided uhat the employees who are entitled to remain on the basis of 
seniority or be recalled are willing, and in the opinion of the Employer, 
qualified to do the work which is available, with reasonable orientation and 
without training. 

Employees shall be recalled in the reverse order of layoff. 
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The Employer will not hire or transfer any employee to fill a vacancy where there is 
an employee who has been notified of layoff or has been laid-off, who is willing and 
in the opinion of the Employer, qualified to fulfil the normal requirements of the 
job, as outlined above. 

(b) In the event of a proposed layoff at the Hospital the Employer will: 

1. Provide the Association with notice of such layoff as soon as is reasonably 
possible (but in any event with not less than 30 dlays notice) and in 
accordance with the Employment Standards Act. 

2. Meet with the Association through the Association-Hospital Relations 
Committee to review the following: 

(i) the reasons causing the layoff and the order in which employees will 
be laid off; 

(ii) the service which the Hospital will undertake affer the layoff; 

(iii) the method of implementation including the areals of cutback and the 
employees to be laid off. 

Any agreement between the Employer and the Association resulting from the 
review in 17.01 (b) #2, concerning the method of implementation will take 
precedent over the terms of 17.01 (a). 

When the layoff is the result of an emergency beyond the control of the 
Hospital the employee(s) and the Association shall be notified as soon as 
possible and a meeting held as soon as practical. 

3. 

4. 

ARTICLE 18: PAY WHlLE SICK 

18.01 The Employer agrees, during the term of this agreement to contribute seventy-five 
percent (75%) of the applicable monthly premium towards coverage of eligible 
employees under the Hospitals of Ontario Disability Income Programme with respect 
to employees who have completed the necessary service requirements. 

18.02 Employees continuously employed by the Hospital for three (3) months or more are 
entitled to pay-while-sick benefits. 

18.03 Employees claiming sick pay benefits will observe the following procedure: 

(a) Employees taking ill or suffering an accident during working hours will notify 
the Head of their Department, or a person designated by the Department 
Head, before the employee leaves her duties. 
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Where the illness or accident takes place at times other than the employee’s 
normal working hours the employee will notify her Department Head, or a 
person designated by the Department Head. Such notice will be given as soon 
as possible and in any case not later than two (2) hours prior to the time at 
which the employee would normally be required to report for duty, except 
where an employee is scheduled to work the day shift, in which case she will 
give notice no liater than one (1) hour before the time at which she would 
normally be required to report for duty (where applicable). 

Before returning to work, the employee will give notice to her Department 
Head during the normal working hours of the Department of her intended 
return on the day prior to her returning to work 

An employee, in all cases of absence due to illness may be required to 
produce a medical certificate signed by a duly qualified medical practitioner. 
Such a medicall certificate must be presented prior to a return to work in 
cases of absence of three (3) or more days in order for the employee to be 
eligible for sick pay. 

18.04 Sick benefits drawn upon shall be deducted from sick credits under the Hospitals of 
Ontario Disability Income Plan. 

18.05 The Hospital further agrees to pay employees an amount equal to any loss of benefits 
under HOODIF’ for the first two (2) days of the fourth and subsequent period of 
absence in any calendar year. 

18.06 A full-time employee who is absent from work as a result of an illness or injury 
sustained at work and who has been awaiting approval of a claim for Workers’ 
Compensation for a period longer than one complete pay period may apply to the 
Hospital for payment equivalent to the lesser of the benefit she would receive from 
Workers’ Compensation if her claim was approved, or the benefit to which she would 
be entitled under the short- term sick portion of the disability income plan 
(HOODIP or equivalent plan). Payment will be provided only if the employee 
provides evidence of disability satisfactory to the Hospital and a written undertaking 
satisfactory to the Hospital that any payments will be refunded to the Hospital 
following final determination of the claim by the Workers’ Compensation Board. If 
the claim for Workers’ Compensation is not approved, the monies paid as an 
advance will be applied towards the benefits to which the employee would be entitled 
under the short-term portion of the disability income plan. Any payment under this 
provision will continue for a maximum of fifteen (15) weeks. 

ARTICLE 19: VACATION 

19.01 Vacation Entitlement 

(a) Employees, upon hire, will commence vacation accrual at the rate of 1.25 days 
for each completed month of service (in accordance with a three (3) week 
vacation entitlement). 
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(b) Employees, upon completion of three (3) years continuous service will accrue 
vacation at the rate of 1.67 days for each completed month of service (in 
accordance with a four (4) week vacation entitlement),, 

Employees, upon completion of fifteen (15) years continuous service will 
accrue vacation at the rate of 2.12 days for each completed month of service 
(in accordance with a five (5) week vacation entitlement). 

Employees, upon completion of twenty-five (25) years continuous service will 
accrue vacation at the rate of 2.50 days for each completed month of service 
(in accordance with a six (6) week vacation entitlement). 

Regular part-time employees are eligible for vacation on a pro-rata basis 
calculated on hours worked by the employee. 

A casual part-time employee shall be entitled to vacation pay as a percentage 
of the total pay of the employee during the vacation year on the following 
basis: 

(c) 

(d) 

(e) 

(f) 

3 weeks entitlement ......... 6% 
4 weeks entitlement ......... 8% 
5 weeks entitlement ......... 10% 
6 weeks entitlement ......... 12% 

Vacation entitlement is based on service with the Hospital and fifteen 
hundred (1500) hours of work is equivalent to one (1) year's service. 

Each employee's vacation accrual rate will increase at ithe time the employee 
reaches the "trigger" service level indicated above. 

The "trigger date" thus indicated refers to the anniversary of the employee's 
date of hire, or the date amved at after adjustments caused by leave of 
absence or change of employee status. In addition to the increase in accrual 
rate, an employee, upon reaching the "trigger" service level, shall be credited 
with an additional five (5) vacation days to reflect the increased vacation 
entitlement. 

(g) 

19.02 

(a) Up to and including March 31st of the year in which the vacation is 
scheduled and taking into consideration department staffing requirements, 
employees shall be given preference as to the selection of their vacations on 
the basis of their seniority. Subsequent to March 31st employees' requests 
shall be granted on a first come, first served basis. 

No employee may take more vacation than is accrued tar her credit at the time 
the vacation commences. 

(b) 
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(c) Employees’ vacation credits may not normally be accrued in excess of their 
annual entitlement, except by written authorization of the employee’s 
immediate manager. Notwithstanding the above, vacation credits 
accumulated to a maximum of five (5 )  days in excess of entitlement, will be 
granted upon request by the employee. 

19.03 Sickness and Acciden9 

(a) Where an employee’s regularly scheduled vacation is interrupted due to 
serious illness requiring the employee to be an inpatient in a hospital, the 
period of such hospitalization shall be considered sick leave, and the period 
of vacation thus displaced shall be reinstated for use at a later date. 

Under no circumstances may an employee receive both sick and vacation pay, 
at the same time. 

Where an employee’s scheduled vacation is interrupted due to serious illness 
or disability which commenced prior to and continues into the scheduled 
vacation period, the period of such illness will be considered sick leave. The 
period of vacation thus displaced shall be reinstated for use at a later date. 

19.04 Any lieu days to a maximum of five (5)  days which have been accumulated by an 
employee may be taken in conjunction with vacation at the discretion of the 
Department Head and in accordance with Article 13.01 (c). 

19.05 Employees may, upon giving at least ten (10) days notice in writing receive on the 
last office day preceding commencement of their annual vacation, any cheques which 
may fall due during the period of their vacation. 

(b) 

(e) 

ARTICLE 2 0  PAID HOLnlAys 

20.01 There shall be provision for not more than twelve (12) holidays annually. An 
employee upon completion of twenty (20) working days in the Hospital shall, subject 
to the provisions of this Article, be paid an amount equivalent to one day’s pay at 
her regular straight tnme rate for the following holidays ... 
New Year’s Day Civic Holiday 
Heritage Day (Third Monday in February) Labour Day 
Good Friday Thanksgiving 
Easter Monday Christmas Day 
Victoria Day Boxing Day 
Canada Day 

In addition, each employee shall have a twelfth (12th) holiday, which shall be a 
floating holiday to be taken at a time mutually agreed between the Employer and 
employee. 
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Regular part-time employees are eligible for the twelve (12) paid holidays on a 
pro-rata basis calculated on hours worked by the employee. 

However, an employee shall not be entitled to be so paid 

(a) 

(b) 

If she does not work on such holidays when she is required or scheduled to 
do so without certification of sickness. 

If she is absent on the scheduled working day immediately preceding or 
succeeding such a holiday without certification of sickness. Notwithstanding 
the foregoing, she shall be entitled to be paid if such absence is due to 
scheduled vacation. 

The parties hereto recognize that the Hospital must extend daily service to patients 
and that it is therefore necessary to retain a portion of employees at work on 
holidays. If another day is substituted by statute or decree, or by mutual agreement 
between the parties for observance of any of the holidays listed in this Article, the 
day of observance so substituted shall be deemed to be the holiday for purposes of 
this Article. 

20.02 When an employee is required to work on any of the named holidays, in Article 
20.01, she will receive pay at the rate of one and one-half (11 1/2) the employee’s 
regular straight time hourly rate for all hours worked, and in addition receive one 
day’s pay at her regular straight time rate for the holiday as provided for in Article 
20.01. A lieu day may be mutually agreed to for the holiday in accordance with the 
provisions of Article 13.01 (c) and 19.04. 

20.03 When a holiday falls on an employee’s scheduled day off, ithe employee will be 
entitled to another day off with pay. 

20.04 When a full-time employee is not scheduled to work on a paid holiday, she shall be 
given the day off with pay. 

20.05 When a holiday falls during a scheduled vacation period an additional day off with 
pay will be added to the vacation period. Regular part-time employees will receive 
time off on a pro-rated basis. 

ARTICLE 21: EMpulyEE B m  

21.01 All full-time and regular part-time employees are required to join H.O.O.P.P. on the 
first day of the month following completion of six (6) months of service in 
accordance with the terms and conditions of the plan. 

21.02 All full-time and regular part-time employees who enter tho service of Kingston 
General Hospital must join the Group Life Insurance Plan after they have completed 
three (3) months continuous service. Regular part-time employees will be provided 
with $5000.00 coverage under the Group Life Insurance Plan. The Employer agrees 
to contribute one hundred percent (10W0) of the premium cost effective the date of 
signing the collective agreement, or the date of the Arbitratiam Award. 
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21.03 (a) The Employer agrees to contribute one hundred percent (100%) of the billed 
premium for the Ontario Blue Cross semi-private plan for each eligible 
employee in the employ of the Hospital. 

(b) Regular part-time employees are eligible for Blue Cross semi-private on a 
pro-rata basis calculated on hours worked by the employee. 

21.04 The Employer agrees to contribute on behalf of each full-time employee in the 
Hospital seventy-five percent (75%) of the billed premium under the Standard 
Extended Health Carie benefits with $15.00 (single) and $25.00 (family) deductible 
effective 1993 Januaiy 1, subject to the terms and conditions of such plan and 
subject to the carrier’s requirements as to the minimum enrolment, provided that 
the balance of the monthly premium is paid by the employee through payroll 
deduction. In addition to the standard benefits, coverage will include hearing aids, 
(maximum $300.00 per person every five ( 5 )  years) and vision care (maximum 
$100.00 every 24 months). The Employer agrees to contribute fifty percent (50%) of 
the premium cost for all regular part-time employees. 

21.05 (a) Effective the first of the month following satisfaction of enrolment 
requirements and subject to the requirements of the carrier, eligible 
employees in the bargaining unit who have so elected, shall be entitled to 
participate in the group dental plan (Blue Cross #9 - based on the current 
O.D.A. fee schedule) or its equivalent, subject to the terms and conditions of 
the plan. 

The Employer shall contribute seventy-five (75%) of the billed premiums 
towards coverage of eligible participating full-time employees under the plan 
in the employ of the Hospital and such employees shall pay the remaining 
premium through payroll deductions. 

The Employer shall contribute seventy-five percent (75%) of the billed 
premiums on a pro-rate basis of actual hours worked in relation to full-time 
hours toward coverage of eligible participating regular part-time employees 
under the plan, and such employees shall pay the remaining premium 
through payroll deductions. 

21.06 The Employer may at  any time substitute another carrier for any plan provided that 
the benefits conferred thereby are not in total decreased. Such substitution will not 
occur on less than sixq (60) days notice to the Association. 

(b) 

(c) 

ARTICLE 22: LEAVE OF ABSENCE 

Personal Leave 

22.01 (a) Both parties recognize that the Hospital must be staffed continuously. The 
Employer, however, agrees that it will consider sympathetically any request 
for leave of absence, without pay, and without loss of seniority, when such 
leave does not interfere with the normal operation or efEciency of the 
Hospital. 
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A male employee may be granted a leave of absence without pay and without 
loss of seniority on the occasion of the birth or adoption of his child. The 
employee will inform the Employer as early as possible of the dates for this 
leave. Applications for all other leaves of absence without pay must be 
submitted to the employee’s Department Head or immediate manager at least 
one (1) month prior to commencement of such leave except in cases beyond 
the control of the employee. 

If an employee’s absence without pay from the Hospital exceeds thirty (30) 
continuous calendar days, seniority and credit for service for purposes of 
vacation entitlement, sick leave benefit, salary increment or any other benefits 
shall be retained but not accumulated during the period of absence. The 
employee’s anniversary date and seniority date shall be adjusted accordingly. 
In addition, the employee will become responsible for full payment of 
subsidized employee benefits in which she is participating for the period of 
the absence. 

In the case of unpaid approved absences in excess of thirty (30) continuous 
calendar days, an employee may arrange with the Hospital a reasonable and 
mutually acceptable manner in which to pay the full premium of the 
subsidized employee benefits for the entire period of leave to ensure coverage. 

(b) 

(c) 

22.02 Association Leave 

Leave of absence without pay may be granted to employees who are elected 
or appointed to represent the Association at meetings or conventions. Not 
more than two (2) employees will be considered for any one period of time. 
All such leave shall not exceed a total of ten (10) working days in any one (1) 
calendar year. The Hospital agrees to pay the employee during such leave, 
and to invoice the Association for reimbursement of such pay. The request 
for leave for Association business shall be filed fourteein (14) days in advance 
whenever possible. 

An employee who is elected or appointed to a full-time executive position in 
the Provincial Association shall be granted upon request a leave of absence 
without pay, and without loss of seniority accumulated to the commencement 
of the leave for a period not to exceed twelve (12) calendar months. 

22.03 Bereavement Leave 

A full-time employee who notifies the Hospital as soon as possible following 
bereavement shall be granted up to three (3) consecutive days off, without loss of her 
regular pay from her scheduled hours. Such bereavement shall cover immediate 
family which means parents, brother, sister, spouse, common-law spouse, same sex 
partner, son, daughter, step-child, son-in-law, daughter-in-law, mother-in-law, 
father-in-law, grandparent or grand child. Where an employee does not qualifl 
under the above noted conditions, the Hospital may nonetheless grant paid 
bereavement leave. The Hospital in its discretion, may extend such leave with or 
without pay. 
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Regular part-time employees are eligible for bereavement leave on a pro-rata basis 
calculated on hours worked by the employee. 

22.04 Educational Leave 

a) Leave of absence with or without pay and without loss of seniority may be 
granted to employees for the purpose of attending professional meetings or 
educational courses. The granting of such leave shall not be unreasonably 
withheld. In itddition, the Employer may pay some or all of the expenses 
incidental to an employee’s attendance a t  such a course or meeting. 

An employee who attends a course or professional development programme 
that is directly related to her work, over a weekend or on a regularly 
scheduled day off, shall at the discretion of the Department Head or designate 
receive no greater than one normal working day off, or an appropriate portion 
thereof at her regular rate of pay. In order to claim such paid time off, the 
employee must obtain prior approval and shall provide her Department Head 
or designate with evidence of the nature, location and duration of the 
educational programme. Such time off shall be taken at a mutually agreeable 
time. 

(b) 

22.05 Premancy and Parental Leave 

a) i) An employee who has had at least thirteen (13) weeks of continuous service 
immediately preceding the estimated date of delivery shall be eligible for pregnancy, 
adoption and/or parental leave. Such leave shall not normally exceed a total of 
thirty-five (35) weeks. 

ii) Such leave will be granted in accordance with the provisions of the Employment 
Standards Act, except where otherwise amended in this article. 

b) Pregnancv Leave 

i) An employee who is entitled to pregnancy leave is required to give at least four (4) 
weeks notice in writing prior to the commencement of the leave specifying the dates 
for which the leave is desired together with a medical certificate estimating the date 
of delivery. 

ii) An employee has the right to a pregnancy leave of at least seventeen (17) weeks in 
total. Written notice by an employee to change the date of return to work to an 
earlier date will be given at least four (4) weeks prior to the date on which she 
intends to return. 

An employee who wishes to change the date for commencing her leave to an earlier 
or later date will provide at least two (2) weeks written notice prior to the new date. 

If an employee is forced by pregnancy-related complications to stop work before she 
has arranged her pregnancy leave, she has two (2) weeks from that date to give her 
employer written notice, with a medical certificate confirming the circumstances and 
the expected or actual1 date of birth. 

iii) 

iv) 
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ii) 

iii) 

iv) 

Parental and Adoption Leave 

An employee is entitled to eighteen (18) weeks parental leave following the birth of 
the child or the coming of the child into the employee’s custody, care and control for 
the first time. A “parent” includes a person with whom the child is placed for 
adoption and a person who is in a relationship of some permanence with the parent 
of the child and intends to treat the child as her own. 

For a natural mother, parental leave commences when her pregnancy leave ends or 
when the child first comes into her custody, care and control. For fathers and 
adoptive parents, parental leave must commence within thirtly-five (35) weeks after 
the birth or after the child first comes into their custody, care and control. 

In addition, a parent, in order to have some benefits equivalent to those of a natural 
mother, may extend her parental leave to an aggregate total of thirty-five (35) weeks. 

An employee who is entitled to parental leave is required to give at least four (4) 
weeks notice in writing prior to the commencement of the leave, specifying the dates 
for which the leave is required. With respect to a prospective adoption, the employee 
shall advise the employer as far in advance as possible and shall request the leave 
in writing upon receipt of confirmation of the pending adoption. If, because of late 
receipt of confirmation of the pending adoption, the employee finds it impossible to 
request the leave of absence in writing the request may ke made verbally and 
subsequently verified in writing. 

An employee who wishes to change the date for commencing her leave to an earlier 
or later date will provide at least two (2) weeks written notice prior to the new date. 

Written notice by the employee to extend a parental leave of less than eighteen (18) 
weeks will be given at least four (4) weeks prior to the termination of the initially 
approved leave. Written notice by an employee to change the date of return to work 
to an earlier date will be given a least four (4) weeks prior to the date on which she 
intends to return. 

Supplementaw Unemplovment Benefit Plan CSUB) 

A natural mother or parent, who is in receipt of Unemployment Insurance pregnancy 
benefits, pursuant to Section 18 of the Unemployment Insurance Act 1971, shall be 
paid a supplemental unemployment benefit. That benefit will be equivalent to the 
difference between seventy-five percent (75%) of her regularly weekly earnings and 
the sum of her weekly Unemployment Insurance benefits and any other earnings. 
Such payment shall commence following completion of the two (2) week 
Unemployment Insurance waiting period, and receipt by the Hospital of the 
employee’s Unemployment Insurancecheque stub as proof that she is in receipt of 
Unemployment Insurance benefits, and shall continue while the employee is in 
receipt of such benefits for a maximum period of fifteen (15) weeks. The employee’s 
regular weekly earnings shall be determined by multiplying her regular hourly rate 
on her last day worked prior to the commencement of the leave times her normal 
weekly hours. 
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ii) A natural or adoptive parent, who is in receipt of Unemployment Insurance parental 
benefits, pursuant to Section 20 of the provisions of the Unemployment Insurance 
Act, shall be paid a supplemental unemployment benefit. That benefit will be 
equivalent to the difference between seventy-five percent (75%) of her regular weekly 
earnings and the sum of her weekly Unemployment Insurance parental benefits and 
any other earnings. Such payment shall commence following receipt by the Hospital 
of the employee’s Unemployment Insurance cheque stub as proof that she is in 
receipt of parental benefits, and shall continue for a maximum of ten (10) weeks. 
Where an adoptive parent is in receipt of extended parental leave benefits, as 
provided by Unemployment Insurance, supplemental unemployment benefits, as 
outlined herein, will be provided as an extension of the ten (10) week period to an 
aggregate total of fiftwn (15) weeks. The employee’s regular weekly earnings shall 
be determined by multiplying her regular hourly rate on her last day worked prior 
to the commencement of the leave times her normal weekly hours. 

iii) The employee does not have any vested right except to receive payments for the 
covered unemployment period. The plan provides that payments in respect of 
guaranteed annual remuneration or in respect of deferred remuneration or severance 
pay benefits are not reduced or increased by payments received under the plan. 

e) Miscellaneous 

i) Credits for senice for the purpose of salary increments, vacation, sick leave or other 
benefits under any provisions of the collective agreement, as well as bargaining unit 
seniority, shall accumulate during the period of pregnancy leave and for the period 
of parental leave as provided for under the Employment Standards Act. 

ii) For employees receiving a percentage in lieu of benefits, the Hospital shall continue 
to pay the applicable percentage in lieu of benefits for the duration of the pregnancy 
and parental leave as provided for under the Employment Standards Act. 

The Hospital shall register such payments in lieu of benefits as part of the 
Supplement Unemployment Benefit Plan. 

iii) In addition, in the case of full-time and regular part-time employees who are 
receiving benefits, the employer shall continue to pay its share of the premiums for 
employee benefits provided under the collective agreement for the duration of the 
pregnancy/parental leave of absence, as provided for under the Employment 
Standards Act. An employee who wishes to maintain such benefits will be 
responsible for paying her share of the benefit premiums during the leave of absence. 
HOODIP Long Term Disability premium payments are excluded during such leaves. 

f) Return To Work 

i) Notwithstanding the provisions of Article 17, an employee shall be reinstated to her 
former position, unless her former position has been discontinued, in which case she 
shall be given a comlparable job. 
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ii) An employee who does not intend to return to the employ of the Hospital must give 
to the Hospital thirty (30) days notice in writing prior to the completion of the 
period of prejpancy/parental leave. 

22.06 Pre-Paid Leave Plan 

PURPOSE The Hospital recognizes that employees may wish to maintain continuity 
and security of employment while still having the opportunity to pursue personal or 
professional development interests. 

(a) The plan is available to employees wishing to spread between two (2) and six 
(6) year's salary over a corresponding three (3) to seven (7) year period, in 
accordance with Part LXVIII of the Income Tax Regulations, Section 6801, 
to enable them to take a six (6) month to one (1) year leave of absence 
following their approved years of salary deferral. 

The employee must make written application to the Department Head stating 
the intended purpose for the leave. Applications will be accepted by the 
Department Head no earlier than April 1st and no later than July 31st of the 
year immediately preceding the calendar year in which the employee intends 
to commence the salary deferral portion of the Plan. Only applications 
received during the aforementioned time-frame will be considered for the 
succeeding calendar year. 

Regardless of the year in which an application is submitted, no more than 
one (1) employee from any one (1) department, area or programme may be 
absent at any one time, to a maximum of five (5)  employees, one (1) of whom 
may be part-time and no programme shall be jeopardized by such leave being 
taken. The year for purposes of the pre-paid leave shall be a twelve (12) 
month period as may be agreed upon by the employee, the Association and 
the Hospital. 

Written applications will be reviewed by the Vice- President, Operations or his 
designate. Where there are more applications than spaces seniority shall 
govern. The final decision will be provided to applicants by no later than 
October 1st of the year in which the application was submitted. 

During the period of salary deferral, the applicable percentage of the 
employee's gross annual earnings will be deducted and held for the employee 
and will not be accessible to her until the year of the leave or upon 
withdrawal from the plan. 

The manner in which the deferred salary is held shall be at the discretion of 
the Hospital. 

All deferred salary, plus accrued interest, if any, shall be paid to the employee 
at the commencement of the leave or in accordance with such other payment 
schedule as may be agreed upon between the Hospital and the employee. 

(b) 

(c) 

(d) 

(e) 

( f )  

(g) 
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All benefits shall be kept whole during the period of salary deferral. During 
the year of the leave, seniority will accumulate. Service for the purpose of 
vacation and salary progression and other benefits will be retained but will 
not accumulate during the period of leave. The employee shall become 
responsible for the full payment of premiums for any health and welfare 
benefits in which she is participating. Contributions to the Hospital of 
Ontario Pension Plan will be in accordance with the Plan. The employees will 
not be eligible to participate in the disability income plan during the year of 
the leave. These provisions shall apply in accordance with the Hospital’s 
contract with the insurance and benefits camer. 

An employee may withdraw from the plan at any time during the deferral 
portion provided at least one month’s written notice is given to the 
Department Head, and not less than three (3) months written notice is given 
in the final twelve (12) months of the deferral period, and in the following 
circumstances: 

termination of employment; 
death; 
extreme financial hardship - the employee may have to provide evidence 
justifying finaiicial hardship to Revenue Canada in the event of an audit; 
total and permanent disability as defined under the long term disability plan; 
move to another position within the organization and continuation in the 
program is not approved by the Hospital. 

Upon early withdraw211 from the Pre-Paid Leave Plan, deferred salary plus accrued 
interest if any will be returned to the employee within a reasonable period of time. 

If the employee terminates employment, the deferred salary held by the 
Hospital plus accrued interest, if any, will be returned to the employee within 
a reasonable period of time. In case of the employee’s death, the funds will 
be paid to the employee’s estate. 

The Hospital will endeavour to find a temporary replacement for the 
employee as far in advance as practicable. If the Hospital is unable to find 
a suitable replacement, it may postpone the leave. The Hospital will give the 
employee as much notice as is reasonably possible. The employee will have 
the option of remaining in the Plan and rearranging the leave at a mutually 
agreeable time or of withdrawing from the Plan and having the deferred 
salary, plus accrued interest, if any, paid out to h i d e r  within a reasonable 
period of time. 

The employee will be reinstated to her former position and job duties unless 
the position has been discontinued, in which case she shall be given a 
comparable job. 

Final approval for entry into the pre-paid leave program will be subject to the 
employee entcring into a formal agreement with the Hospital in order to 
authorize the Hospital to make appropriate deductions from the employee’s 
pay. Such agreement will include: 
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(i) 

(ii) 

(iii) 

The letter of application from the employee to the Hospital to enter the Pre-Paid 
Leave Plan will be appended to and form part of the written agreement. 

A statement that the employee is entering the pre- paid leave program in 
accordance with Article 22.06 of the Collective Agreement. 

The period of salary deferral and the period for which the leave is requested. 

The manner in which the deferred salary is to be held. 

ARTICLE 23: JURY AND W l ” E S S  DUTY 

23.01 If a full-time employee is required to serve as a juror in any court of law, or is 
required to attend as a witness in a court proceeding in which the Crown is a party, 
or is required by subpoena to attend a court of law or coroner‘s inquest in 
connection with a case arising from the employee’s duties at the Hospital, the 
employee shall not lose her regular pay because of such attendance provided that 
she: 

(a) notifies the Hospital immediately upon her notification that she wil l  be 
required to attend court; 

(b) presents proof of service requiring her attendance; anal 

(c) promptly repays the amount (other than expenses) paid to her for such 
service or attendance to the Hospital. 

Regular part-time employees are eligible for pay while on jury and witness duty on 
a pro-rata basis calculated on hours worked by the employee subject to the above 
conditions. 

ARTICLE 24: BULLBXN BOARD 

24.01 The Employer shall provide space for a bulletin board, upon which the Association 
notices shall be posted in the Connell/Victory areas and in close proximity to the 
cafeteria. The Association shall provide the bulletin boards. In addition, the Staff 
Representatives shall have access to bulletin boards within their respective 
departments on which to post notices. Such notices must be subject to the 
Hospital’s approval. 

ARTICLE 25: LAUNDERING OF UNIFORMS OR PROTECTIVE CLOl’”G 

25.01 The Employer agrees to continue the present practice regarding departmental 
uniforms and lab coats. 

ARTICLE 26: HEALTa AND SAFEIY 

26.01 (a) The Hospital shall maintain healthy and safe working conditions and shall 
take reasonable precautions to protect the health and safety of its employees. 
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(b) The Hospital agrees to recognize an employee appointed by the 
bargaining unit to participate as a member of the Hospital’s Health and 
Safety Committee, and such employee shall be able to attend meetings of this 
committee without loss of pay. 

ARTICLE 27: COMPUTERS 

27.01 Where computers are introduced into the workplace and employees are required to 
utilize these computers in the course of their duties, the Hospital agrees that where 
computer training is determined by an employee’s supervisor to be necessary, it will 
be provided at no cost to the employee involved. 

ARTICLE 28: TECHNOLOGICAL CHANGE 

28.01 In the event of a layoff or proposed layoff of employees resulting from an innovative 
change in the technology utilized by the Hospital, which will have adverse effects on 
employees, the Employer shall meet with the Association to consider alternative 
employment opportunities in the Hospital and the training required to prepare 
eligible employees for such opportunities. 

The Employer will notify the Association a t  least two (2) months in advance of the 
date employees may be laid off as a result of technological change. 

An employee whose position becomes redundant due to technological change, shall 
be given the opportunity to fill any vacancy in the Bargaining Unit for which she is 
qualified, or for which she may reasonably be trained. She shall be given a trial 
period of no less than ninety (90) working days in which to demonstrate her 
suitability and retain her employment. Such retraining opportunities shall be given 
on the basis of seniority. 

In the event that no, suitable employment can be found for an employee whose 
position has become redundant, the employee will receive severance pay based in 
accordance with the ]provisions of the Employment Standards Act. 

ARTICLE 29: GENERAL 

29.01 Any term of this Agreement may be revised by the mutual consent of the parties 
hereto in writing and becomes effective when such revision has been ratified by their 
respective principals. Each of the parties shall file a copy of such revision with the 
Ontario Ministry of Labour. 

29.02 The Employer agree:; to prepare the final typed version of the completed contract 
and the Association agrees to be responsible for printing sufficient copies of the 
contract for both the Employer and the employees. The cost of printing such copies 
shall be borne equally by each party to the Agreement. 
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29.03 The Employer agrees to discuss with the Association as early as possible, and prior 
to implementation, any reorganization which would significantly alter the status of 
an employee within the bargaining unit or which would require the deletion or 
reduction in number of any classification. Such discussions would take place 
through the Association-Hospital Relations Committee as described in Article 9 
herein. 

29.04 Any letter of discipline or suspension will be removed &om the record of an 
employee eighteen (18) months following the receipt of such letter, or suspension, 
provided that the employee’s record has been discipline free lfor such eighteen (18) 
month period. 

29.05 Access To Files 

Each employee shall have reasonable access to her personnel file for the purpose of 
reviewing its contents in the presence of her immediate supervisor. A copy of any 
document will be provided to the employee on her request. A copy of any document 
to be placed on an employee’s personnel file will also be provided to the employee 
in a timely fashion. 

29.06 Job Descriptions 

Wherever the job description is reviewed or revised, the employee who performs the 
duties so described shall be involved in the review process, and arrangements made 
to have the employee sign the job description to indicate that she has reviewed such 
description. The Association shall be provided with a copy of the revised job 
description. 

29.07 Transfer Of Employees To Or From Other Agencies 

The Hospital and the Association agree to discuss as early as possible and prior to 
implementation the transfer of employees from another Agency to the Hospital or 
from the Hospital to another Agency whenever the Hospital has agreement with such 
an Agency to merge, consolidate or integrate services. 

ARTICLE 3 0  TERM OF AGREEMENT 

30.01 This Agreement shall be in effect from 1st Jul 199 and shall remain in effect until 
30th June. 199;t;and it shall continue in e ect for a further year without change, and 
from year to year thereafter unless either party gives to the other party written notice 
of termination or of a desire to amend. 

Notice that amendments are required or that either party intends to terminate the 
Agreement, may only be given within a period of not more thau ninety (90) days and 
not less than thirty (30) days prior to the expiration of this Agreement or to any 
anniversary of such expiration date. 
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If notice of amendment or termination is given by either party, the other party 
agrees to meet for the purpose of negotiations within ten (10) days of the giving of 
such notice, if requested to do so. It is understood that during any negotiation 
following upon notice of termination, or notice of amendment, either party may bring 
counter proposals, arising out of or related to the original proposals. 

Signed at Kingston, Ontario, this 18th day of December 1992. 

For the Hospital: 
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' LETTEROFUNDERSTANDING 

Should legislation be enacted during the terms of this Collective Agreement which 
provides for the establishment of other Colleges under the Health Disciplines Act, 
the parties agree to meet to negotiate additional provisions, to address such 
regulatory requirements, for inclusion in the Collective Agreement or as otherwise 
permitted by the new legislation. 

FOR THE HOSPITAL. FOR THE ASSOCUPON 
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LlXIXR OF UNDERSTA"G 

BETWEEN 

IUNGsMlN GENERAL HOSPITAL 

AND 
ASSOCIATION OF AJLlED HEALTH PROFESSIONAL!! ONTARIO 

The parties agree to the concept of flexible scheduling. The parties also agree to endeavour 
to achieve scheduling which meets both the staffing needs of the Hospital and the 
satisfaction of the greatest number of employees to the mutual benefit of the parties. 

During the term of this Collective Agreement, the parties agree to the suspension of the 
provisions for scheduling under Article 12, (excluding 12.01 (b), (c) and 12.04) for the 
purpose of conducting a trial period in any department involved in a pilot project on 
flexible or alternative scheduling. However, each pilot project shall be specifically and 
mutually approved by the parties. 

Such suspension of Article 12, will be terminated at the conclusion of the trial period, 
unless otherwise agreed. The length or duration of the trial period will be at the discretion 
of the Department Head or designate, but in any event will be for no less than three (3) 
months and no longer than six (6)  months. 

Dated at Kingston this 18th day of December 1992. 

FOR THE HOSPITAL FOR THlE ASSOCIATION 


